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Methodology 

Procurement: Provision of travel management services
Reference number: P064
Tenderer: [full name of Tenderer]

Provide a detailed description of the methodology / approach of handling travel requests and rendering travel management services, indicating the tools by means of which the efficiency of travel cost savings and enhancing of travel request processing is achieved, including, but not limited to technology, software and digital tools, HR and accounting management and other facilities to streamline handling requests for travel management services.    
 
	1.1. Description of general approach to management of travel requests answering to the General requirements for the travel management services provided in Appendix I

	 

	1.2. Methodology for processing of late travel requests, close travel date requests, emergency trav-el requests

	 

	1.3. Methodology for processing cancellations, re-bookings, exchange

	



 
Documents certifying the availability of the above-mentioned facilities could be requested by UCORD.
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