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//\A / AMBACAJOPOK
YKPAIHH

3AMUT HA NMPOMO3ULIIO
REQUEST FOR QUOTATION (RFQ)

Napria a6o TeHaep Ne 21 | LoT SUP | 10

Lot or tender Reference No.:

Ha3Ba 3axopAy y NpoOEKTi: «LleHTpu gonomoru ocobam, AKi NnepeKnam HacCUNbCTBO YU KPU3OBI CUTYaLii»

Activity title: “Survivor Relief Centers for Persons Who Have Experienced Violence or Crisis Situations”

HasBa gorosopy: 3aKynisna ogpicHux martepianis gna LieHTpis gonomoru spatoBaHum y Kuesi, bopoganui, AHinpi Ta 3anopixxi
Contract title:: Procurement of office materials for the Survivor Relief Centers in Kyiv, Borodianka, Dnipro, and Zaporizhzhia

rPA®IK MOAAHHA NPONO3ULIA TA YKIALAHHA KOHTPAKTY / SCHEDULE FOR PROPOSAL SUBMISSION AND CONTRACT AWARD

Etan [arta Yac
Milestone Date Time
[ata oronoweHHA 3aKynieni [20] [ntoTOrO] 2026 12:00
Date of Proposal Submission

TepMmiH 3BepHEeHHA 3a Po3’ACHEHHAMM [03] [6epe3HAa] 2026 17:00
Clarification deadline

KiHueBui TepmiH NOoAaHHA NpoNo3uULLii [04] [6epe3Ha] 2026 17:00
Submission deadline

OuiHKa npono3uuin [05] [6epe3Ha] 2026

Evaluation

OrosioLeHHA NepemoKua [05] [6epe3HAa] 2026

Award notice

NignucaHHa gorosopy (nnaH) [05] [6epe3Ha] 2026
Contract signing (planned)

MNig yac nepiogy yTouHEHb YYaCHUKM MOXKYTb HAACUAATM NUTAHHA WOA0 TEXHIYHUX BUMOT abo KBasidikaLiliHMX KpuTepiis. Bignosiai Ha peneBaHTHI MUTaHHA MOXKYTb OyTU posicnaHi
BCiM 3aLLiKaBNeHUM CTOpOoHam 6e3 po3KPUTTA KOHOIAeHLiNHOT iHbopmaUii. (Yci AaTM — 3a KMIBCbKMM Yacom / time)
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lpomaacbKa opraHisauis «Acouiauis Ambacagopok YKpaiHu» (gani — 3amoBHUK) B pamKax JorosBopy npo BMKOHaBYe NapTHEPCTBO MixK [POMaACbKO opraHisaujieto
AmbacagopokK YKkpaiHn» «Acouiauis Ta PoHaom HapogoHaceneHHs OpraHisauii 06’egHanmx Hauin (FOH®MA) woao BUKOHAaHHA pobounx naaHis, wo ¢iHaHcyoTbea FOHPMA, y
mexKax Mporpamu cnispobiTHMUTBa KOH®PTA 3 YKpaiHoto Ha 2025-2029 poku Big 03 anunHa 2025 poky, », peanisye NPOEKTHUI 3axis:

«LleHTpu gonomoru ocobam, AKi NnepeKnam HaCUNbCTBO YU KPU3OBI cUTyaLii»

3ATA/IbHA IHOOPMALIA / GENERAL INFORMATION

Y meax peanisaLii 3a3Ha4eHOoro NPOEKTHOrO 3aX04y 3aMOBHUK OroJIOLLYE NPOBEAEHHA TEHAEPY 3 METOI YKAafaHHA LOroBopy
3aKynisna ogicHux martepianis gna LleHTpis gonomoru spatoBaHum y Kuesi, bopoganui, AHinpi Ta 3anopixxi

Yci 3anponoHosaHi ToBapu/po60oTn/nocnyru matoTb NOBHICTIO Bianosigat sBumoram flogatok 1 (TexHiuHe 3aBaaHHA)

2. OOKYMEHTU 4119 O3HAMOM/EHHA / DOCUMENTS FOR REVIEW

[OnanonepeaHboro 03HaMOMNEHHA YYaCHMKaM HaJarTbCA HAAAKOTLCA TaKi LOKYMEHTH :

° 3anuT Ha NPOMNO3ULLito

. DopatoK 1 (TexHiuHe 3aBaaHHA)

° Dopatok 5 (Kogekc MoseaiHkM KoHTpareHTiB)
Lli AOKYMEHTU MiCTATb ONKUC NpeaMeTa 3aKyniB/i, BUMOrM 40 AKOCTI, TEPMiHIB Ta CTaHAAPTIB, KBaNidiKauiMHi KpuTepii Ta meToa OuiHKM Npono3unuii. JoKyMeHTU AOCTYMNHI y
¢dopmarti PDF.

3. AOKYMEHTW, AKI HEOBXIAHO NOAATH / DOCUMENTS TO BE SUBMITTED

[na yyactiy TeHgepi KaHanaat noBUMHEH NiAroTysaTt, NiANUCATN Ta NOAATU TaKi AOKYMEHTU:

. DopatoK 2 (AHKeTa KaHauMaaTa)

BigomocTi npo komnanito (POMM), opnanUHi peKkBi3UTU, KOHTaKTHY 0CObY, NiATBEPAMKEHHA KBanidikauii
. DopatoK 3 (PiHaHcoBa npono3suuis)
° [JeTanisoBaHa CTPyKTypa LiHW, N0AaTKK, BapTicTb pobiT (Nnocayr,ToBapis), yMmoBM onnaTu.

[0AaTKoBI AOKYMEHTH, LLLO NOAal0ThCA KaHAUAATaMU:

PeecTpaliiHi Ta ycTaHOBYi AOKYMeHTU (Konii):

° BuTar / Bunucka 3 EANMHOro AepXaBHOro PEECTPY IPUANYHUX OCiB, Gi3MUHMX OCi6-NiANPUEMLLIB Ta rPOMaACbKNX popmyBaHb (EP);
° BuTar 3 peectpy nnaTHUKIB NOAaTKIB;
° BaHKIiBCbKi pEKBI3NUTU Y4ACHMKA;
° JosiaKka npo BiAcyTHicTb NoaaTKoBOT 3a6oprosaHOCTi (3a HaABHOCTI abo Ha BUMOry 3aMOBHMKa)
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Ons opngnyHmnx ocib:

o BuTAar 3i CratyTty;

° [LOKYMEHT, LLLO NiATBEPAKYE NOBHOBAXKEHHS YNOBHOBAYKEHOI 0CO6M Ha NigNMCaHHA TEHAEPHOT NPONO3KL|i Ta CynpoBigHUX AOKYMEHTIB;

o Ons disnunmx ocib-nianpuemuis (PON):

° BUTAT ab0 CBiAOLTBO NIaTHMKA EANHONO NOAATKY ab0 iHWMWIA AOKYMEHT, WO NiATBEPAMKYE NPABO 34iMCHEHHS BiANOBIA4HOIO BUAY AiANbHOCTI;

NigTBEpPAKEHHA AOCBIAY Ta KBaNidiKaLLii:

o Pestome Ta/abo nopTtdonio KomnaHii i/abo 3any4eHnx ekcneprTis;

° Konii soroeopie, 3amoBneHb abo aKkTiB BUKOHAHWX POBIT 3a aHaNoriYHMMM abo peneBaHTHUMM NPOEKTAMU;

° PekomeHAaauiiHi 1McTH Big, nonepeaHix 3aMOBHUKIB (3a HasBHOCTI);

° CepTtunodikaTtu, niueHsii abo A03BiNbHI 4OKYMEHTM — 3a NoTpebu Ta BiANOBIAHO A0 NpeaMeTa 3aKymniBi.
YBara:

BiacyTHicTb 6yab-AKoro 060B’A3KOBOro AOKYMEHTA, NOAAHHA HEAOCTOBIPHOT iIHPOpPMaL,ii abo HeBigNOBIAHICTb BUMOram LbOro po3ainy moxke 6yTu NigcTaBoto ANnA BiAXUIEHHA
TeHAepHOI Npono3uu,ii Ha aAMIHICTPAaTUBHOMY eTari OLiHKM

4, KOMYHIKAUIA TA 3BITHICTb / COMMUNICATION AND REPORTING

KOHTaKTh ana 3anuTis WOAO TEHAEPHOI AOKYMEHTaLi:
KoHTakTHa ocoba: Cepriii AcTpaToB

TenedoH: Mob: +380 95 000 01 29

E-mail: procurement@w-ambassadors.org.ua

KOHTaKTW Ana 3anuTiB WOAO TEXHIYHOT JOKYMEHTAL,i:
KoHTakTHa ocoba: IpuHa Open
Email: i.orel@w-ambassadors.org.ua

5. NOPAAOK NOAAHHA NPONO3ULIA / SUBMISSION PROCEDURE

o MoBa [OKYMEHTIB: yKpaiHCbKa abo aHrnilicbKa.
. dopmaT NoAaHHA: HANEXKHUM YMHOM 3aNOBHEHI Ta NiANMCaHI Ta (38 HAABHOCTI) NpoLWTamnoBaHi LOKYMeHTH - [loaaTok 2, 3
. (diHaHCcoBa nponosuuis) y dopmarti PDF. PekomeHayeTbesa goaatm dannm y dopmarti Excel gns tabnmub piHaHCOBOT Ta TEXHIYHOT YaCTUHM.
. Appeca AnA nofaHHA: procurement@w-ambassadors.org.ua
° Tema nucra: 11 LOT_SUP10 KomepuiiHa npono3uuia Big, [Ha3sa komnaHii/®OM]
. KiHueBuit TepmiH nogaHHs: go [04] [6epe3Ha] 2026, 17:00 (3a KMIBCbKMM Yacom)
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Mpono3uuji, oTpMMaHi Nicaa 3a3HaYeHoro TepmiHy, po3rnsaaTmca He 6yayTb
LokymeHT - logaTok 5 (KogeKc noBeAiHKM KOHTpareHTa ) NignucyeTbea nnile 3 06paHuUM KaHAMAAaTOM Nicas 3aBepLUeHHs Biabopy

YYACTb TA KBAJII®GIKALIA / ELIGIBILITY & QUALIFICATION

Jo yyacTi 3anpolwytoTbea cyb’ eKTU NignpUEMHULbKOI AiAbHOCTI, 3apeeCcTPOBaHI 3rigHO i3 3aKOHOAABCTBOM YKpaiHu, AKi:
MatoTb NigTBEPAKEHNN [OCBIL BUKOHAHHA aHANOrYHMX JOTOBOPIB;

He MaloTb NoAaTKOBOI 3a60proBaHOCTI Ta BiAKPUTUX CYA0BUX CNIOPiB/apeLuTiB akT1BIB;

MaloTb TEXHIYHY, KaApoBy Ta GiHAHCOBY CMPOMOKHICTb BUKOHATW 3aBAAHHSA;

He NoB’A3aHi NPAMO YK onocepeaKoBaHo 3 Po3pobHMKammn TOR/TeHaepHOT AOKYMeHTaLLjl.

TEPMIH 41T NPONO3ULII / PROPOSAL VALIDITY

Mpono3unuii MatoTb 3aAULWATUCA AINCHUMIN He MeHLIe 15 KaneHAapHUX AHIB Nicna KiHLEeBOro TepMiHy NogaHHA.

NIACTABM ANA BIAXUNEHHA / GROUNDS FOR REJECTION

Mpono3unuisa He po3rNALAETLCA, AKLLO:

YyacHuK ycyHyTnin cuctemamm OOH/CBiToBOro 6aHKy/mixkHapoaHUX opraHisadii;

YyacHuK abo noB’s3aHi 0C0bU BKNOYEHI 0 TEPOPUCTUUHUX CNINCKIB;

BiacyTHil aincHMiA A03BiN HA KOMEpPUIHY AiANbHICTb;

YYacHUK BiAMOBAAETbCA AOTPUMYBATUCL NoNITUK PSEAH, aHTMKOpyNUiiHKMX HopM Ta KoaeKcy noBegiHKK;
Mponosuuis mictTuTb ToBapu/KomnnekTytodi 3 PO/PB ab0 iHWMX CaHKLiNHUX OPUCANKLLINA.

KPUTEPIT OLIHKM NPONO3ULII / EVALUATION CRITERIA

OujiHIOBaHHA NPOMO3ML;il 34iMCHIOETLCA NPO30pP0, 06’EKTUBHO Ta HeynepeayKeHo BiANoBiAHO A0 KpUTepIiB, BU3HaueHuX y [loaaTtKy 1 (TexHiuHe 3aBaaHHA).

Mig Yac ouiHOBaHHA BPAXOBYOTLCA TaKi Kputepii:

BignosigHicTb KBanipikauitHMm BUMmoram, BCTaHOBNEHNUM 3aMOBHUKOM;

NoBHOTa Ta HanexxHe opopMNEeHHA NaKeTa AOKYMEHTIB, NoAaHNX YYaCHUKOM Yy CKNagi nponosunLii;

AKicTb Ta NOBHOTA ONUCY NOCAYT, 3 TAKOX BiAMNOBIAHICTb 3aNPONOHOBAHUX PillleHb BUMOram, BU3HAYEHUM Yy [loaaTKy « TexHiuHe 3aBAaHHAY;
NiaTBepAXXeHMit AOCBiIA HAAAHHA AaHANOTIYHUX NOCAYT Y MeXKaX MPOEKTIB 3i CXOXKMM NpeaMeToM, 06CArom Ta piBHEM CKNALHOCTI;

\, / ACoulAuIs
//\A / AMBACAOPOK
YKPATHH
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o MpuiiHATHA LiHa Npono3uuii, yMOBM ONNaTK Ta AOTPMMAHHA 3aNPONOHOBAHUX TEPMIiHIB HAZAHHA NOCAYT.

OujiHKa TexHi4YHOI Ta ¢piHaHCOBOT YaCTUH NPONO3uL|ii 34iMCHIOETLCA BiANOBIAHO 40 METOAMKM Ta BaroBUxX KoedilieHTiB, BUSHaUYeHMX y TeXHIYHOMY 3aBAaHHI Ta TEHAEPHIM
LOKyMeHTaL,i.

10. METOAMKA OLIIHKM / EVALUATION METHODOLOGY
Mera:
BM3HauUNTM HaliBiNnblu EKOHOMIYHO BUTiAHY NPONO3ULLi0, 3 ypaxyBaHHAM AKOCTI, 40CBiAY, TEPMiHIB BUKOHAHHSA, TEXHIYHMX XapaKTEPUCTUK Ta LiiHU.
ETanu ouiHKK npono3uuii:

1) AOMiHICTpaTUBHA OLiHKA
MNepeBipAETbCA NOBHOTA NOAAHOTO NaKeTa AOKYMEHTIB, BigNOBiAHICTb KBanidiKauinHMM Ta popMasibHUM BUMOTFam TEHAEPY

2) TexHi4YHa oLiHKa
AHani3yeTbca BiANOBIAHICTb TEXHIYHUM BUMoram (TOR), peneBaHTHUIA A0CBIA y4aCcHUKA, KBanidiKalyia nepcoHany, 3anponoHoBaHa METOA010rifl, XapaKTePUCTUKN
TOBapiB/po6IT/NOCAYT, @ TAKOXK HAABHICTb rapaHTiiA Ta NiCAANPOAAXKHOI NIATPUMKHK (33 noTpebn)

3) ®diHaHCcoBa OUjiHKa
MopiBHIOIOTLCA LiHM Ta CMiBBIAHOLWEHHA “UiHa—AKICTb—TepMiHWU/rapaHTii”, 3 ypaxyBaHHAM eKOHOMIYHOT AOLLINbHOCTI Ta peanicTUYHOCTI KOLITOPKCY.
MeToaUKM OLLIHKM ©
33CTOCOBYIOTbCA 3a/1€XKHO Bif TUNY 3aKynisAi; AeTanbHO y AoAaTtok 1 (TexHiuHe 3aBAaHHSA)

. Mocnyru / Services:
OUujiHIOBAHHA 3A4iMCHIOETHCA 3a CMiBBigHOWEHHAM 60% TexHi4Ha ouiHKa i 40% ¢iHaHCOBa OLLiHKa.
Mig 4ac TexHiYHOT OLiHKK BPaxoBYHOTbCA AKiCTb METOA010rIl, A0CBIA, KBanidiKaLia nepcoHany Ta BiANOBIAHICTb BUMOram TEXHIYHOro 3aBAaHHS.
®iHaHCcoBa ouiHKa 6a3yeTbCA Ha 3aNPOMNOHOBAHIN LiHI Ta EKOHOMIYHIN A0LiNbHOCTI.
3ara/ibHUi penTUHT BU3HAYAETLCA 33 GOPMY/IOH:
PeinTnHr = (TexHiyHa ouiHKa x 0,6) + (PiHaHcoBa ouiHKa x 0,4)

. Tosapu / Goods:
OCHOBHUM KpUTEPIEM € MOBHA TEXHIYHA BiAMNOBIAHICTb BUMOram TEXHIYHOIO 3aBAaHHA.
Cepea NponosuLii, Wo BiANoBiAa0Tb YCiM TEXHIYHMM BUMOTram, 06MPAETbCA HallHMUKYa NPUAHATHA LiHa.
[ oAaTKOBO MOXYTb BpaxoBYyBaTUCh AKICTb NPOAYKL,i, FapaHTIHI yMOBMW, TEPMiHW NOCTAa4aHHA Ta YMOBW onnaTu.

. Po6oTtun / Works:
OujiHIOBAaHHA NPOBOANTLCA 3a CMiBBiAHOWEHHAM 60% TexHi4Ha ouiHKa i 40% ¢diHaHCcOBa OLLiHKa.
TexHi4yHa oLiHKa BPax0OBYE AKICTb NPOEKTHOI AOKYyMeHTaLii, KBanidiKaLito nepcoHany, HasBHI pecypcu Ta nonepeaHin aocsia,.
®iHaHcoBa ouiHKa 6a3yeTbcA HA PeaniCTUYHOCTI KOWTOPMCY, 3aNPONOHOBaHUX TePMiHaX BUKOHAHHA i piHAHCOBMX YMOBaX.
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11. KOHTPAKTYBAHHA / CONTRACTING

OpraHizauin-3amMOBHMK NPUCYAKYE AOTOBIP (KOHTPAKT) TOMY YY4aCHUKY, YMA Npono3uu;ia:
o BiAnoBiAae aAMiHICTPAaTUBHUM | TEXHIYHMM BMMOram 3anuTy npono3uuii (RFQ/RFP)
. OTpMMana HalBuLLYy 3arasbHy OLiHKY 32 06paHO0 MeToAMKO (a1a nocayr i pobiT)
ab60 Ma€ HaMHWXKYY NPUIMHATHY LjiHY cepes TeXHIYHO BigNoBigHWX Npono3uLiit (ana ToBapis)

dopma KOHTPaAKTY: A4BOCTOPOHHIN gorosip (noctaska / nocayru / pobotu)

TepMiHW yKNa4aHHA: MOXKYTb 3a/1eXaTh Big, BHYTPIiLWHIX npoueayp OpraHisaLii Ta 4OHOPiB NPOEKTY

Pe3ynbTaTu OLiHKK: yCMiLLHOMY YYaCHUKY HaACcUAaeTbCA JIMCT Npo NPURHATTA Nnpono3uuii (Letter of Acceptance)
YYacHMKM, WO He NPOMLLAK Biabip, OTPUMYIOTb NOBIAOMAEHHA NPO Pe3yabTaTh

O O O O

12. YMOBM ONJIATU / PAYMENT TERMS

° Onnata y HaujioHanbHil BantoTi YKpaiHu (rpuBHs).

° Be3roTiBKOBMI PO3paxyHOK, 3aKyniBasA 34ilicHoeTbes 6e3 NAB.

° CrangaptHo: 100% nicnaonnaTa NpoTArom 5 6aHKIBCbKUX AHIB MiCAA NiANMCAaHHA BUAATKOBOI HaKNagHoi / aKTy.

° MonumBe noetanHe ¢iHaHCyBaHHA (aBaHCOBWUI NAATIXK, NPOMIXKHI akTH, piHaNbHMIA NNaTiXK) — 3rigHO 3 4OTOBOPOM.

13. MPABO BIAXWU/UTU / RIGHT TO REJECT

3aMOBHMK 3a/MLWIAE 32 cO60I NPaBO NPUNHATU abo BiAXMAUTU Byab-AKY NPONO3ULit0, 3MIHUTU obcAr 3aKyniBni abo cKacyBatTh TeHAep 6e3 NoACHEeHHA NPUYKH | 6e3
6yab-aKMx 3060B’A3aHb Nepes y4acHUKaMU.

14. ETUMHI NONOXEHHA TA KOAEKC NOBEAIHKU / ETHICS & CODE OF CONDUCT

O60B’sA3K0BE A0TPUMaHHA AHTMKOPYNUiiHOI noaiTuku, PSEAH (MoniTuka i3 3anobiraHHA cekcyanbHili ekcnyaTadii, HaCUAbCTBY Ta AOMaraHHaM), Hopm agobpoyecHocTi Ta
KopeKcy noBegiHKu noctayanbHUKa. KogeKe nignucyetbes nig Yac KOHTPaKTyBaHHSA (avB. [LoAaTOK 5)

15. ONOJATKM / ANNEXES
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Dopatok 1 / Annex 1: Technical Specification and Requirements (TexHiuHe 3aBaaHHA)

. Dopatok 2 / Annex 2: Bidder’s Form (AHKeTa KaHaMaaTa)
. Dopatok 3 / Annex 3: Financial Offer (®diHaHcosa nponosuis)
. Dopatok 4 / Annex 4: Technical / Commercial Offer (KomepuiitHa nponosuuin)
o Dopatok 5 / Annex 5: Supplier Code of Conduct (Kogekc noBeajiHKK noctayasbHMKa) NiANMCYETbCA MLLIE 3 0OPaHUM KaHAMAATOM NiCNA 3aBepLUEHHA Biabopy
o Dopatok 6 / Annex 6: Draft Contract (MpoeKT gorosopy) nianucyeTbca Aunte 3 0bpaHNM KaHANAATOM MicNA 3aBepLUeHHA Biabopy
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