3AMNUT HA NPOMNO3ULIIO
REQUEST FOR QUOTATION (RFQ)

\, / ACOuIALIA
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YKPATHH

Napris a6o TeHaep Ne 12 | LoT SER | 06

Lot or tender Reference No.:

Ha3Ba 3axopAy y NpoeKTi: «LleHTpu gonomoru ocobam, AKi Nepexknamn HacuNbCTBO YN KPU30Bi cuTyaLii» Survivor
Activity title: Relief Centers

HasBa pgorosopy: [Dorosip Ha nocnyru ¢poTorpada (nopTpeTHa, rpynoBa Ta penopTaxKHa 3iOMKa y
Contract title:: UeHTpax Jonomoru BpatoBaHum y Kuesi, bopogaHui, Hinpi Ta 3anopix:xKi )

Contract for Photographer Services (Portrait, Group and Lifestyle/Reportage Shooting in
the Survivor Relief Centers in Kyiv, Borodianka, Dnipro, and Zaporizhzhia

1. 3ATAJIbHA IHOGOPMALIA / GENERAL INFORMATION

IpomagcbKa opraHisauin «Acouiauia AMmbacagopok YKpaiHu», y mexax peanisauii npoekTy «LLleHTpu gonomoru ocobam,
AKI NepeXXunm HacUMNbCTBO UM KPU30Bi cUTyauii», 3a ¢iHaHcoBOi niaTpumkm doHay HapogoHaceneHHa OOH (UNFPA),
Oro/oLLIYe NpoBeAeHHs KOHKYPCY Ta 3anpoLye opraHisadji, yctaHoBM Ta GpisMUYHKUX OCib-NianpuemLIB noaaTi nponosuuii anna

y4yacTi y npoueaypi 3akynisai

Hasea porosopy:

[Jorosip Ha nocnyru poTtorpada (NnopTpeTHa, rpynoBa Ta penopTaskHa 3MomKa y LleHTpax [jonomoru BpatoBaHMm y Kuesi,

BopoasaHui, JHinpi Ta 3anopixxKi )

Yci 3anponoHoBaHi ToBapu/pobotu/nocayr1 maoTb NOBHICTIO Bignosigaty sumoram Joaatka 1 TexHivyHe 3aBaaHHs [
Technical Specification and Requirements (TOR / SOW / TS)», akuii € HeBia eMHO0 YacTMHO uboro RFQ / RFP :

2. TPA®IK MOAAHHA MPOMNO3ULINA TA YKNAOAHHA KOHTPAKTY / TIMELINE

Etan / Milestone [ara / Date

MoyaToK npuitomy 3anuTaHb / Clarification period opens [09] [12] 2025
TepMiH 3BepHeHHA 3a po3’acHeHHAmM / Clarification deadline [13] [12] 2025
KiHueBui TepmiH nogaHHa nponosuuiit / Submission deadline [15] [12] 2025
OuiHka nponosuuiit / Evaluation [15] [12] 2025
OronouweHHs nepemoua / Award notice [15] [12] 2025
MianucaHHa gorosopy (nnaH) / Contract signing (planned) [15] [12] 2025

Yac / Time
17:00
17:00

17:00

Mig Yac nepioay yTOYHEHb YYaCHUKM MOXKYTb HAaACUNATM MUTAHHA WOAO TEXHIYHUX BUMOT abo KBanidikauiiHUX KpuTepiis. Bignosiai Ha penesaHTHiI
NUTaHHA MOXKYTb BYTU po3icnaHi BCiM 3auikaBieHMM cTopoHam 6e3 po3KpUTTA KoHdigeHUiHoi iHbopmauii. (yci 4aTn — 3a KMiBCbKMM Yacom / time)
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3. [AOKYMEHTU ANA O3HAMOMJIEHHSA / DOCUMENTS FOR REVIEW
[ns nonepeaHbOro 03HaMOMNAEHHSA YYaCHUKAM HaAaloTbCs HAAATLCA Taki LOKYMEHTH :

1. 3anuT Ha npono3uuito / Request for Quotation (RFQ) abo Request for Proposal (RFP);
2. TexHiuHe 3aBgaHHs / Technical Specification and Requirements (TOR).

Li AOKYMEHTU MicTATb OnNuC nNpegmeTa 3aKynisAi, BAMOrM A0 AKOCTI, TEPMIHIB Ta CTaHAApPTIB, KBanidikauiliHi kpuTepii Ta
MeTOoZ, OLLiHKM Npono3unu,ii (aus. Po3ain 12 Joaatky 1). lokymeHTn aoctynHiy popmati PDF. Ix pegarysanHa abo 3miHa 3micTy
He loMYyCKa€EeTbCA.

4. JOOKYMEHTMU, AKI HEOBXIAHO NOAATU / DOCUMENTS TO BE SUBMITTED
[na yyacti y TeHaepi Y4aCHUK NOBUHEH NiAroTyBaTtu, NiANMCaTU Ta NOAATH TaKi LOKYMEHTH:
AamiHictpatnsHuii naket / Administrative package:

e Jlopatok 2 — AHKeTa y KaHamaaTa / Supplier Registration Form.

(BigomocTi npo KomnaHito/DOT, opuaNYHI PEKBI3UTU, KOHTAKTHY 0COBY, NiATBEpAKEHHA KBanidiKaLyi)
e  PeecTpaUiitHi goKymeHTH (Butar/Bunucka 3 E[JP; BUTAr 3 peecTpy NAaTHUKIB NoAaTKiB).
e [1na top. ocib: BuTar 3i CTaTyTy; 4OKYMEHT NP0 NOBHOBAXEHHSA NiAgnuncaHTa.
e lnsa ®OM: cBigouTBO/BUTAT NNAaTHUKA EAMHONO NoAaTKy abo niaTBepAsKeHHA npasa Ha BUA, AiANbHOCTI.
e [loBigKa npo BiACYyTHiCTb NoaaTkoBoro 6opry.

TexHiuHuii naket / Technical package:

e Jlopatok 3 — KomepuiiiHa (TexHiuHa) npono3uuia 3rigHo 3 TOR.
(Onuc TexHiYHMX XapaKTepuCTUK ToBapis/pobit/nocayr, BianosigHicts TOR, rapaHTii, TepmiHK
MoCTa4YaHHA/BUKOHAHHSA).

e  Pesiome/nopTtdosio KOMNaHii/eKkcnepTis; peneBaHTHi NPOEKTY.

e  Konii KOHTpaKTiB/3aMOBNEHb/aKTiB 32 aHaNOTIYHNUMM NPOEKTaMMU.

e  PekomeHpaUiliHi iMctn

e  Ceptudikatn/niueHsii/nossonm (3a notpebu Ta 3a NpeaMeToOM 3aKynisAi).

dinaHcoswmii naket / Financial package:
e Jlopatok 4 — PiHaHcoBa Npono3uuia

(OdeTanisoBaHa cTpyKTypa LjiHM, MOAATKM, BapTicTb pobiT/nocnyr/Tosapis, ymosu onaatu)
e  BaHKiBCbKi peKBi3nTH.

dopmat NnogaHHA: HaNexKHUM YMHOM 3aMNoBHEHI Ta NianucaHi Ta (3a HaABHOCTI) NpoLlITaMNoBaHi AO0KyMeHTH y dopmaTi PDF.
PekomeHayeTtbes goaatv dannm y dopmarti Excel gns JoaaTokis, No3 ta N4 (Tabaunub ¢iHaHCOBOI Ta TEXHIYHOT YaCTUHM).

YBara: BiACYTHICTb 6yAb-AKOro 060B’A3KOBOro AOKYMEHTa MOXe CTaTu NiACTaBoK ANA BiAXWAEHHA NPono3uL|i Ha
agMiHicTpaTMBHOMY eTani.

5. KOMYHIKALIA TA 3BITHICTb / COMMUNICATION AND REPORTING
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KoHTaKTh anna 3anuTis WoA0 TeHAepHoi aoKymeHTauii / Contact for Tender Documentation Inquiries:

o  KoHTaKTHa ocoba: ActpaTos Ceprilt
o TenedoH: +380 95 000 01 29
e  E-mail: procurement@w-ambassadors.org.ua

KoHTaKTu ana 3anuTis WoA0 TexHiuHoi gokymeHTauii / Contact for Technical Documentation Inquiries:

o KoHTaKTHa ocoba: IpuHa Open
o TenedoH: 095643 0043
e E-mail: i.orel@w-ambassadors.org.ua

6. NOPAAOK NOAAHHA NPONO3ULINA / SUBMISSION PROCEDURE

e MoBa JOKYMEHTIB: yKpaiHCbKa abo aHrnicbKa.

e Appeca ans nopaHHA: procurement@w-ambassadors.org.ua

e Tema nucra: [12] LOT_SER [06] KomepuiitHa npono3uuis Big [HazBa KomnaHii/®OM]
e  KiHueBuit TepmiH nogaHHa: o [15] [12] 2025 poky, 17:00 (3a KUiIBCbKMM Yacom).

e [lpono3uuii, oTpMmaHi nicnsa 3a3HayeHoro TepmMiHy, po3rnagaTuca He byayTb.

7. YYACTb TA KBANI®IKALIA / ELIGIBILITY & QUALIFICATION
o y4acTi 3anpowyoTbcs cy6’eKTH NiaANpPUEMHULbLKOI 4iANbHOCTI, 3apeecTpoBaHi 3riaHO i3 3aKOHOAABCTBOM YKpaiHu, Aki:

®  MaloTb NigTBEPAKEHMI A0CBIA BUKOHAHHA aHANOrYHMX 4OrOBOpIB;

e He MaloTb NoAaTKOBOI 3a60ProBaHOCTI Ta BiAKPUTUX CYA0BMX CNOpis/apeLlTis akTMBIB;

®  MaloTb TEXHIYHY, KaapoBy Ta GiHAHCOBY CMPOMOXKHICTb BUKOHATW 3aBAAHHSA;

®  He NoB’A3aHi NPAMO 4M onocepeaKoBaHo 3 po3pobHMKkammn TOR/TeHaepHOT AOKYMeHTaLLl.

8. TEPMIH I NPONO3WULLIT / PROPOSAL VALIDITY

Mpono3uuii MmatoTb 3aAnWAaTUCA AiINCHUMKU He meHwwe 30 KaneHAapHUX AHIB NicnA KiHLEBOro TepMiHy NoAaHHS.

9. MNIACTABU ANA BIAXUNEHHA / GROUNDS FOR REJECTION
Mpono3uuia He PO3rNA4aETLCA, AKLLO:

e YyacHUK ycyHyTUit cuctemamm OOH/CsiToBOro 6aHKy/MixKHapoAHUX opraHisaLii;

e YyacHuMK abo noB’A3aHi 0cO6M BKAKOYEHI A0 TEPOPUCTUYHUX CTNIUCKIB;

e  BiacyTHii aiicHWMIA 403BIN HA KOMEPLUMHY AifNbHICTb;

®  YYaCHMK BiAMOBAAETbCA AOTPUMYBATUCL NONITUK PSEAH, aHTUKOpyNUinHNMX Hopm Ta KogeKcy noBegiHKK;
e [Iponosuuisa MicTUTb ToBapu/KomniekTyroudi 3 PO/PB abo iHWMX CaHKLiMHUX OPUCANKLNA.
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10. KPUTEPIT OLIHKM MPOMO3ULINA / EVALUATION CRITERIA

OuiHIOBaHHA 34iMCHIOETLCA NPO30PO0 Ta 06’€KTMBHO BiaNoBigHO A0 KpuTepiis JoaaTtok 1 «TexHiuHe 3aBaaHHA / Technical
Specification and Requirements (TOR)».

BianoBigHicTb KBanidiKaLiiHMM BUMOram.

lMoBHOTa NaKkeTa AOKYMEHTIB.

AKicTb onucy nocayr Ta BiANOBIAHICTL BUMOram y A0AaTKY « TeXHiYHe 3aBAaHHAY.
[ocBia y HagaHHI aHaoriYHUX NOCAyr.

MPUNHATHA LiHa, YMOBW ONNATK Ta TEPMiHM HAAAHHA NOCAYT.

ukhwne

11. METOAMKA OL|IHKW / EVALUATION METHODOLOGY

BM3HauNTK Hal6inbl eKOHOMIYHO BUTrigHY NPONO3ULilO, 3 ypaxyBaHHAM AKOCTI, 40CBiQY, TEPMiHIB BUKOHAHHSA, TEXHIYHUX
XapaKTEepPUCTUK Ta LLiHK.

ETanu ouiHKu nponosuu,ii:

1. ApmiHicTpaTMBHA OLiHKA
MNepeBipAeTbCcA NOBHOTA NOAAHOIO NakeTa AOKYMEHTIB, BignoBigHICTb KBanidpikauiiHUm Ta popmMmanbHUM BUMOram
TEHAEPY.

2. TexHiyHa ouiHKa
AHanisyeTbcA BigNoBiAHICTb TeXHIYHMM Bumoram (TOR), peneBaHTHMI J0CBIA yYacHMKaA, KBanidikaLia nepcoHany,
3anponoHoBaHa METOA0/IONIA, XapaKTepPUCTMKM ToBapiB/pobit/nocayr, a Tako»K HaABHICTb rapaHTii Ta
nicnANpoAakHoi NiATPUMKM (3a NnoTpebu)

3. ®diHaHcoBa OUiHKa
MopiBHIOIOTLCA LiHW Ta CNiBBiAHOWEHHSA “LiHa—AKicTb—TepMiHM/rapaHTii”, 3 ypaxyBaHHAM eKOHOMIYHOI
[OUINbHOCTI Ta PeaniCTUYHOCTI KOLWTOPUCY.

MeToaMKM OLiHKM (3aCTOCOBYIOTLCA 3a/1€3KHO Big, TUNY 3aKynisai; aeTanbHo y [logatky 1— TexHiyHe 3aBAaHHA):

e Mocnyru / Services:
OujiHIOBAHHA 34iMCHIOETLCA 3a CNiBBigHOWEHHAM 60% TexHiuHa ouiHKa i 40% ¢iHaHcoBa OLiHKa.
Mig, 4ac TeXHIYHOT OLIHKM BPaxoBYOTbCA AKICTb MeToA010ril, A0CBIA, KBanidiKaLia nepcoHany Ta BiANOBIAHICTb
BMMOram TeXHIYHOro 3aBAaHHA.
diHaHCcoBa oujiHKa 6a3yeTbcA Ha 3aNpPOMNOHOBAHIN LiHI Ta eKOHOMIUYHIN A0LiNbHOCTI.
3aranbHU PENTUHT BU3HAYAETbCA 33 GOpPMYJIOH0:
PelTUHr = (TexHiuHa ouiHKa x 0,6) + (PiHaHCcoBa ouiHKa x 0,4).

e Tosapu / Goods:
OCHOBHUM KpUTEPIEM € MOBHA TeXHiYHA BiANOBIAHICTb BUMOram TEXHIYHOr0O 3aBAaHHA.
Cepepa nponosuLii, Wo BiANOBIAaOTb YCiM TEXHIYHUM BUMOram, 06MpaeTbCA HaMHUXKYA NPUNHATHA LiHa.
[oaaTKoOBO MOXKYTb BPaxoBYyBaTUCh AKICTb NPOAYKL,ii, rapaHTiliHi yMOBMW, TepMiHM NOCTaYaHHA Ta YMOBU ONNATH.

e Po6otu / Works:
Ou,iHIOBaHHA NPOBOANTLCA 3a CNiBBiAHOWEHHAM 60% TexHiuHa ouiHKa i 40% ¢iHaHcOBa OLiHKa.
TexHiYHa OUjiHKa BPaXOBYE AKICTb MPOEKTHOI AOKYMeHTal,ii, KBanidiKalio nepcoHany, HasBHi pecypcu Ta
nonepeaHil gocsia,.
diHaHCcoBa oLjiHKa 6a3yeTbca Ha PeaniCTUYHOCTI KOWTOPMCY, 3anNpPonoHOBaHUX TEPMiHaX BUKOHAHHSA i piHaHCOBUX
ymoBax.
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12. KOHTPAKTYBAHHSA / CONTRACTING
OpraHi3auif-3aMOBHUK NPUCYAKYE AOTOBIP (KOHTPAKT) TOMY YYaCHMKY, YMA NPONO3MLiA:

e  BiANOBIAAE aAMIHICTPATUBHMM i TEXHIYHMM BMMoram 3anuty npono3uuiii (RFQ/RFP);
e  OTpMMasa HaliBULLY 3aranbHY OLiHKY 33 06paHOl0 MeToaMKo (A1a nocayr i pobit);
e 260 Mae HAUHWKUYY NPUAHATHY LiHY cepen TEXHIYHO BigNoBigHUX Npono3unuii (ana ToBapis).

dopma KOHTPaKTY: [BOCTOPOHHIN aorosip (noctaska / nocayru / po6otu).

TepMmiHM YKNAAAHHA: MOXKYTb 3a/1eXKaTu Bif BHYTPiLWHiX npoueayp OpraHisauii Ta 4OHOPIB MPOEKTY.

Pe3ynbTaT OLiHKKM: YCMiLUHOMY YY4aCHUKY HagCcUNaeTbes JIMCT Npo NpuitHATTA npono3uuii (Letter of Acceptance).
YYacHWKM, WO He NpoiLWwn Biabip, OTPMMYIOTb NOBILOM/IEHHS NPO Pe3yabTaTy.

13. YMOBW ONJIATU / PAYMENT TERMS

e Onnatay HauioHanbHiM BantoTi YKpaiHu (rpuBHA).

e  Bes3roTiBKOBWUI PO3PaxyHOK, 3aKyniBas 34iMcHI0ETbCA 6e3 MB.

e CrangaptHo: 100% nicnsoniarta npotarom 5 6aHKIBCbKUX AHIB Nicas NiANMcaHHA BUAATKOBOI HaKNaAHoi / aKTy.
MosknmBe noetanHe ¢iHaHCyBaHHA (aBaHCOBMI NAATIXK, MPOMINKHI aKTH, GiHaNbHUIA NNATIXK) — 3rigHO 3
[0roBopom.

14. NPABO BIAXWU/NUTU / RIGHT TO REJECT

3aMOBHMK 3a1M1LWIAE 3a COHOIO NPaABO NPUNHATK abo BiAXMAWUTH ByAb-AKY NPONO3ULLIIO, 3MIHUTK 06CAr 3aKynisni abo ckacyBaTh
TeHaep 6e3 noAcHEeHHA NPUUKH i 6e3 Byab-AKkux 3060B’A3aHb Nepes y4acHMKaMu.

15. ETU4HI NOJIO}KEHHA TA KOAEKC NOBEAIHKU / ETHICS & CODE OF CONDUCT

O6o0B’A3KOBe AOTPMMaHHA AHTUMKOpPyNuiiHOI nonituku, PSEAH (MoniTMKa i3 3anobiraHHA ceKcyanbHili ekcnayaTauii,
HaCUNbCTBY Ta AOMaraHHaAM), Hopm aobpoyecHocTi Ta KogeKcy noBegiHKu nocravanbHUKa. KogeKke nignucyetbea nig yac
KOHTpaKTyBaHHA (ave. [loAaTok 5).

16. AOAATKU / ANNEXES

e Jopatok 1/ Annex 1: Technical Specification and Requirements (TexHiuHe 3aBaaHHsA)
e Jlopatok 2 / Annex 2: Bidder’s Form (AHKeTa KaHauAaaTa)

e Jopatok 3 / Annex 3: Financial Offer (®iHaHcoBa npono3uuis)

e Jopatok 4 / Annex 4: Technical / Commercial Offer (KomepujiitHa npono3suis)

e Jopatok 5/ Annex 5: Supplier Code of Conduct (KoaeKkc noseiHKM noctayasbHUKa)
e Jlopatok 6 / Annex 6: Draft Contract (MpoekT gorosopy)
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