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3AMNUT HA NPOMNO3ULIIO
REQUEST FOR QUOTATION (RFQ)

Napria a6o TeHaep Ne 14 | LoT SUP | 07

Lot or tender Reference No.:

Ha3Ba 3axoAy y NpOEKTi: Fpomapcbki iHiLiaTUBM i3 3an06iraHHA reHAepPHO 3yMOBIEHOMY HAaCUNbCTBY Y
Activity title: Biai6bpaHuX rpomagax 3a ekcnepTHoi Ta ¢piHaHcosol nigTpumkn UNFPA \ Community

Initiatives for Preventing Gender-Based Violence in Selected Communities with Expert
and Financial Support from UNFPA
HasBa gorosopy: [oroeip Ha BUrotoeneHHA (APYK) AUCTIBOK, nocTepis, 6ykneTis i 6poLuyp, NiaroroBKy
Contract title:: MaKeTiB Ta A0CTaBKy roToBoi npoaykuii \ Contract for printing of leaflets, posters,
booklets and brochures, layout preparation and delivery of final printed materials

1. 3ArAJ/IbHA IHOGOPMALLIA / GENERAL INFORMATION

lpomaacbka opraHizauia «Acouiauia AMb6acagopok YKpaiHW» s mexax peanizauji npoekty «Micta i rpomagu, BinbHi
BiJ AOMALUHbOro HacuAbCTBa» 3a piHaHCOBOI NiATPUMKKM DoHAY HapogoHaceneHHA OOH (UNFPA) orosiowye KomepuiliHy
MOXNUBICTb (TeHAep) Big 26.11.2025 poKy Ta 3anpoLUye OpraHisauii, ycTaHOBM i GpisMYHMX OCib-NiANPUEMLIB NOAATU LLIHOBI
Npono3uLii Ha 3aKyniB/O Bi4NOBIAHO A0 BUMOT TEHAEPHOT AOKYMEHTAU,i:

KomnoHeHT peanizoByeTbca B mexax cnisnpaui UNFPA ta MO «Acouiauis AM6acagopoK YKpaiHu» 3a NiagTpumKu ypaay
KaHapum. \ This component is implemented within the cooperation between UNFPA and the NGO “Association of Women
Ambassadors of Ukraine” with the support of the Government of Canada.

Mpeamert 3akynisni / Subject of Procurement::

BuroTtoBneHHs (4pyK) AUCTiBOK, nocTepis, 6ykneTis i 6poLuyp 3a Hag4aHMMM MaKeTaMM Ta aApPecHa A0CTaBKa BCiel
OPYKOBaHOi NpoayKuii A0 Bu3HaueHnx agpec y Kuesi ta perioHax Ykpaiuu. \ Production (printing) of leaflets, posters,
booklets and brochures based on the layouts provided by the Buyer and addressed delivery of the entire print run to
specified locations in Kyiv and regions of Ukraine.

Yci 3anponoHoBaHi ToBapu/pobotu/nocayr1 maoTb NOBHICTIO BignosigaTty sBumoram Joaatka 1 TexHivyHe 3aBaaHHs [
Technical Specification and Requirements (TOR / SOW / TS)», akuii € HeBia eMHO0 YacTMHO uboro RFQ / RFP i micTuTb:

2. TPA®IK NOAAHHA NPONO3ULINA TA YKNALAHHA KOHTPAKTY / TIMELINE

Etan / Milestone Darta / Date Yac / Time
MoyaToK npuitomy 3anuTaHb / Clarification period opens [26] [nucTOonaga] 2025 17:00
TepMmiH 3BepHeHHA 3a po3’acHeHHamM / Clarification deadline [27] [nucTonaga] 2025 17:00
KiHueBMnin TepMiH nogaHHa npono3uuiin / Submission deadline [28] [nucTonaga] 2025 17:00
OuiHka nponosuuiit / Evaluation [28] [nucTonapa] 2025
OronoleHHs nepemoua / Award notice [28] [nucTonaga] 2025

MianucaHHa gorosopy (nnaH) / Contract signing (planned) [29] [nucTOonaga] 2025
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Mig Yac nepiody yTOYHEHb YUYAaCHUKM MOXKYTb HAACUNATU MUTAHHA WOAO TEXHIYHUX BUMOT abo KBanidikauiiHUX KpuTepiis. Bignosiai Ha peneBaHTHi
NUTaHHA MOXYTb BYTW PO3ic/a1aHi BCIM 3aLiKaBleHUM CTOPOHaM 6e3 po3KpUTTA KoHIAeHUiHOT iHGopmauii. (yci 4aTn — 3a KMIBCbKMM Yacom / time)

3. [AOKYMEHTU ANA O3HAMOMJIEHHSA / DOCUMENTS FOR REVIEW
[ns nonepeaHbOro 03HaMOMNEHHSA YYaCHUKAM HaAaloTbCs HAAATLCA TaKi LOKYMEHTH :

1. 3anuT Ha npono3uuito / Request for Quotation (RFQ) abo Request for Proposal (RFP);
2. TexHiyHe 3asgaHHA / Technical Specification and Requirements (TOR).

Li AOKYMEHTM MicTATb OonuC npeameTa 3aKynisni, BAMOrM A0 AKOCTI, TEPMIHIB Ta cTaHAApTiB, KBanidikauiiHi KpuTepii Ta
MeTOoZ, OLiHKM Npono3nLiii (ams. Po3ain 12 Joaatky 1).[okymeHTn aocTynHi y popmati PDF. Ix pegarysaHHa abo 3miHa 3micTy
He J0MyCKaETbCA.

4. JOOKYMEHTMU, AKI HEOBXIAHO NOAATU / DOCUMENTS TO BE SUBMITTED
[na yyacti y TeHaepi Y4aCcHUK NOBUHEH NigroTysaTth, Nignucaty Ta NO4aTH TaKi AOKYMEHTH:

AamiHictpatusHuii naket / Administrative package:

e Jlopatok 2 — AHKeTa y KaHamaaTa / Supplier Registration Form.

(BigomocTi npo KomnaHito/DOTM, opuaNYHI PeKBI3UTU, KOHTAKTHY 0CObY, NiATBepAKEHHSA KBanidiKaLyi)
e  PeecTpaUiitHi goKymeHTH (Butar/Bunucka 3 E[JP; BUTAr 3 peecTpy NAaTHUKIB NoAaTKiB).
e [1ns top. ocib: Butar 3i CTaTyTy; 4OKYMEHT NP0 NOBHOBAXEHHA NiAgnuncaHTa.
e lna ®OM: cBigouTBO/BUTAT NAaTHUKA EAMHONO NoAaTKy abo niaTeepa)KeHHA npaBa Ha BUA, AiANbHOCTI.
e [loBigKa npo BiACyTHICTb nogaTkoBoro 6opry.

TexHiunuii naket / Technical package:

e [opatok 3 — KomepuiliHa (TexHiuHa) npono3uuis 3rigHo 3 TOR.
(Onuc TexHiYHMX XapaKTepucTUK Tosapis/pobit/nocayr, BianosigHicte TOR, rapaHTii, TepmiHK
MoCTaYaHHA/BUKOHAHHSA).

e  Pesiome/nopTdosio KOMNaHii/eKkcnepTis; peneBaHTHI NPOEKTY.

e  Konii KOHTpaKTiB/3aMOBEHb/aKTiB 32 aHaNOTIYHNUMM NPOEKTaMMU.

e  PekomeHpaUiliHi iMctn

e Ceptudikatn/niueHsii/go3sonu (3a notpebu Ta 3a NnpeameTomM 3aKynisni).

dinaHcoswmii naket / Financial package:
o Jlopatok 4 — ®PiHaHcoBa Npono3unuia

(OeTanisoBaHa cTpyKTypa LjiHM, MOAaTKM, BapTicTb pobit/nocnyr/Tosapis, ymosu onnatu)
e  BaHKiBCbKi pekBi3uTH.

®dopmat NoJaHHA: HAaNEXKHUM YMHOM 3aNOBHEHI Ta NiANMCcaHi Ta (3a HaABHOCTI) NPOLITaMMNOBaHI AOKYMeHTH y dopmaTi PDF.
PekomeHayeTtbes goaatv dannm y dopmarti Excel gns JoaaTtokis, No3 Ta Ne4 (Tabaunub ¢piHaHCOBOI Ta TEXHIYHOT YaCTUHM).

YBara: BiACYTHICTb 6yAb-AKOro 060B’A3KOBOro AOKYMEHTa MOXe CTaTu NiACTaBoK ANA BiAXWAEHHA NPono3uL|i Ha
agMiHicTpaTMBHOMY eTani.
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5. KOMVYHIKALIA TA 3BITHICTb / COMMUNICATION AND REPORTING
KoHTaKTu ana 3anuTis WwWoao0 TeHaepHoi goKymeHTauii / Contact for Tender Documentation Inquiries:

o KoHTaKTHa ocoba: ActpaTos Ceprilt
o TenedoH: +380 95 000 01 29
e  E-mail: procurement@w-ambassadors.org.ua

KoHTaKTh ana 3anuTis WoA0 TexHiYHOI AokymeHTauii / Contact for Technical Documentation Inquiries:

o KoHTaKTHa ocoba: ActpaTos Ceprili
o TenedoH: +380 95 000 01 29
e E-mail: procurement@w-ambassadors.org.ua

6. MOPAAOK NOAAHHA NPOMO3ULIA / SUBMISSION PROCEDURE

e MoBa AOKYMEHTIB: YKpaiHCbKa abo aHrnincbKa.

e Appeca gna nogaHHA: procurement@w-ambassadors.org.ua

e Tema nucra: 12 LOT_SUPO07 KomepuiiiHa nponosuuis Bia [Hassa komnawii/®OM]

e  KiHueswii Tepmin nogaHHa: [28] [ancTtonagal 2025 poky, 17:00 (3a KMiBCbKMM Yacom).
e [lpono3uuii, oTpMMaHi nicna 3a3Ha4eHoro TeEPMiHy, po3rnsgaTuca He 6yayTb.

7. YUYACTb TA KBANI®IKALIA / ELIGIBILITY & QUALIFICATION
[Jo y4acTi 3anpowwytoTbcs cy6’eKTH NiANPUEMHULLKOT AiANbHOCTI, 3apE€ECTPOBaHI 3rigHO i3 3aKOHOAABCTBOM YKpaiHu, AKi:

e  MaloTb NiATBEPAKEHUM A0CBIA BUKOHAHHS aHaNOrYHUX AOrOBOPIB;

e He MaloTb NoAaTKOBOI 3a60ProBaHOCTI Ta BiAKPUTUX CYA0BMX CNOPiB/apeLlTis akTMBIB;

®  MaloTb TEXHIYHY, KaapoBy Ta GiHAHCOBY CMPOMOXKHICTb BUKOHATU 3aBAAHHS;

®  He nos’A3aHi NPAMO Y1 ONOCEepPeAKOBaHO 3 po3pobHMKammn TOR/TeHaepHOI AOKYMeHTaLT.

8. TEPMIH I NPONO3WULIT / PROPOSAL VALIDITY

Mpono3uuii matoTb 3aAnWATUCA AiINCHUMKN He meHwe 30 KaneHgapHUX AHIB NicnA KiHLEeBOro TepmiHy NoAaHHS.

9. MIACTABU ANA BIAXUNEHHA / GROUNDS FOR REJECTION
Mponosunuia He PO3rAAAAETLCSA, AKLLO:

e YYyacHUK ycyHyTUi cuctemamm OOH/CBiToBOro 6aHKy/MixkHapoaHUX opraHisauii;

e YyacHuK abo nos’A3aHi 0cobM BKAKOYEHI L0 TEPOPUCTUYHMX CMIUCKIB;

e  BiacyTHii aiicHWMin 403BIN HA KOMEPLiMHY AifNbHICTb;

®  YYacCHMK BiAMOBAAETbCA AOTPUMYBATUCL NOAITMK PSEAH, aHTUKOpyNUinHNMX Hopm Ta KogeKcy noBegiHKK;
e [lponosuuia MicTUTb ToBapu/Komnaextytodi 3 PO/PB abo iHWKX CaHKLUiAHUX IOPUCAMKLEINA.
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10. KPUTEPIT OLIHKM MPOMO3ULIINA / EVALUATION CRITERIA

OuiHIOBaHHA 34iMCHIOETLCA NPO30PO0 Ta 06’€KTMBHO BiaNoBigHO A0 KpuTepiis JoaaTtok 1 «TexHiuHe 3aBaaHHA / Technical
Specification and Requirements (TOR)».

BianoBigHicTb KBanidiKaLiiHMM BUMOram.

lMoBHOTa NaKkeTa AOKYMEHTIB.

AKicTb onmcy nocayr Ta BiANOBIAHICTL BUMOram y oAaTKy « TexHiYHe 3aBaaHHA».
[ocBia y HagaHHI aHaoriYHUX NOCAyr.

MPUNHATHA LiHa, YMOBW ONNATK Ta TEPMiHM HAAAHHA NOCAYT.

ukhwne

11. METOAMKA OL|IHKW / EVALUATION METHODOLOGY

BM3HauUNTK Hal6inbll eKOHOMIYHO BUTrigHY NPONO3UL,it0, 3 ypaxyBaHHAM AKOCTI, 40CBi4Y, TEPMiHIB BUKOHAHHA, TEXHIYHUX
XapaKTEepPUCTUK Ta LLiHK.

ETanu ouiHKu nponosuu,ii:

1. ApmiHicTpaTMBHA OLiHKA
MepeBipAeTbCA NOBHOTA NOAAHOIO NakeTa AOKYMEHTIB, BignoBigHICTb KBanidikauiiHUM Ta dOopManbHUM BUMOram
TEHAEPY.

2. TexHiyHa ouiHKa
AHanisyeTbcA BigNoBiAHICTb TeXHIYHMM Bumoram (TOR), peneBaHTHMIA J0OCBIA yY4acHMKaA, KBanidikaLia nepcoHany,
3anponoHoBaHa METOA0/IONIA, XapaKTepPUCTMKM ToBapiB/pobit/nocayr, a Tako»K HaABHICTb rapaHTii Ta
nicnANpoAakHoi NiATPUMKM (3a NnoTpebu)

3. ®diHaHcoBa OUiHKa
MopiBHIOIOTLCA LiHW Ta CNiBBiAHOWEHHSA “LiHa—AKicTb—TepMiHu/rapaHTii”, 3 ypaxyBaHHAM €KOHOMIYHOI
[OUINbHOCTI Ta PeaniCTUYHOCTI KOLWTOPUCY.

MeToaMKM OLiHKM (3aCTOCOBYIOTLCA 3a/1€3KHO Big, TUNY 3aKynisni; geTanbHo y [logaTky 1— TexHiyHe 3aBAaHHA):

e Mocnyru / Services:
OujiHIOBAHHA 34iMCHIOETLCA 3a CNiBBigHOWEHHAM 60% TexHiuHa ouiHKa i 40% ¢iHaHcoBa OLiHKa.
Mig, 4ac TeXHIYHOT OLiHKM BPaxoBYOTbCA AKICTb MeTOA0NOrI, A0CBIA, KBanidiKaLia nepcoHany Ta BiANoBigHICTb
BMMOram TeXHIYHOro 3aBAaHHA.
diHaHCcoBa oujiHKa 6a3yeTbcA Ha 3aNpPOMNOHOBAHIN LiHI Ta eKOHOMIYHIN AOLiNbHOCTI.
3aranbHU PENTUHT BU3HAYAETbCA 33 GOpPMYJIOH0:
PelTUHr = (TexHiuHa ouiHKa x 0,6) + (PiHaHCcoBa ouiHKa x 0,4).

e Tosapu / Goods:
OCHOBHUM KpUTEPIEM € MOBHA TeXHiYHA BiANOBIAHICTb BUMOram TEXHIYHOr0O 3aBAaHHA.
Cepepa nponosuuii, Wwo BianNoBiaatoTb yCiMm TEXHIYHUM BUMOramMm, 06MpaeTbCcA HaMHUXKYA NPUNHATHA LiHa.
[0oAaTKOBO MOXKYTb BPaxoBYBaTUCh AKICTb NPOAYKLii, rapaHTiliHi yMOBM, TepMiHM NOCTaYaHHA Ta yMOBM onaaTu.

e Po6otu / Works:
Ou,iHIOBaHHA NPOBOANTLCA 3a CNiBBiAHOWEHHAM 60% TexHiuHa ouiHKa i 40% ¢iHaHcOBa OLiHKa.
TexHiYHa OUjiHKa BPaXOBYE AKICTb MPOEKTHOI AOKYMeHTal,ii, KBanidiKalio nepcoHany, HasBHi pecypcu Ta
nonepeaHil gocsia,.
diHaHCcoBa oLjiHKa 6a3yeTbca Ha PeanicCTUYHOCTI KOWTOPMUCY, 3anNpPONOHOBaHUX TEPMiHaX BUKOHAHHSA i piHaHCOBUX
yMOBax.
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12. KOHTPAKTYBAHHSA / CONTRACTING
OpraHi3auif-3aMOBHUK NPUCYAKYE AOTOBIP (KOHTPAKT) TOMY YYaCHMKY, YMA NPONO3MLiA:

e  BiANOBIAAE aAMIHICTPATUBHMM i TEXHIYHMM BMMoram 3anuty npono3uuiii (RFQ/RFP);
e  OTpMMasa HaliBULLY 3aranbHY OLiHKY 33 06paHOl0 MeToaMKo (A1a nocayr i pobit);
e 260 Mae HAUHWKUYY NPUAHATHY LiHY cepen TEXHIYHO BigNoBigHUX Npono3unuii (ana ToBapis).

dopma KOHTPaKTY: [BOCTOPOHHIN aorosip (noctaska / nocayru / po6otu).

TepMmiHM YKNAAAHHA: MOXKYTb 3a/1eXKaTu Bif BHYTPiLWHiX npoueayp OpraHisauii Ta 4OHOPIB MPOEKTY.

Pe3ynbTaT OLiHKKM: YCMiLUHOMY YY4aCHUKY HagCcUNaeTbes JIMCT Npo NpuitHATTA npono3uuii (Letter of Acceptance).
YYacHWKM, WO He NpoLWAK Biabip, OTPMMYIOTb NOBILOM/IEHHS NPO Pe3ybTaTy.

13. YMOBW ONJIATU / PAYMENT TERMS

e Onnatay HauioHanbHiM BantoTi YKpaiHu (rpuBHA).

e  Bes3roTiBKOBWUI PO3PaxyHOK, 3aKyniBas 34iMcHI0ETbCA 6e3 MB.

e CrangaptHo: 100% nicnsoniarta npotarom 5 6aHKIBCbKUX AHIB Nicas NiANMCcaHHA BUAATKOBOI HaKNaaHoi / aKTy.
MosknmBe noetanHe ¢iHaHCyBaHHA (aBaHCOBMI NAATIXK, MPOMINKHI aKTH, GiHaNbHUIA NNATIXK) — 3rigHO 3
[0roBopom.

14. NPABO BIAXWU/NUTU / RIGHT TO REJECT

3aMOBHMK 3a1M1LWIAE 3a COHOIO NPABO NPUNHATK abOo BiAXMANTM Byab-AKY NPONO3ULLIIO, 3MIHUTK 0bCAr 3aKynisni abo ckacyBaTh
TeHaep 6e3 noAcHEeHHA NPUUKH i 6e3 Byab-AKkux 3060B’A3aHb Nepes y4acHMKaMu.

15. ETU4HI NOJIO}KEHHA TA KOAEKC NOBEAIHKU / ETHICS & CODE OF CONDUCT

O6o0B’A3KOBEe AOTPMMaHHA AHTUMKOpPYyNuiiHOI nonituku, PSEAH (MoniTMKa i3 3anobiraHHA cekcyanbHili ekcnayaTauii,
HaCUNbCTBY Ta AOMaraHHaAM), Hopm aobpoyecHocTi Ta KogeKcy noBegiHKu nocravanbHUKa. KogeKke nignucyetbea nig yac
KOHTpaKTyBaHHA (ave. [loAaTok 5).

16. AOAATKU / ANNEXES

e Jopatok 1/ Annex 1: Technical Specification and Requirements (TexHiuHe 3aBaaHHsA)
e Jlopatok 2 / Annex 2: Bidder’s Form (AHKeTa KaHauAaaTa)

e Jopatok 3 / Annex 3: Financial Offer (®iHaHcoBa npono3uuis)

e Jopatok 4 / Annex 4: Technical / Commercial Offer (KomepujiitHa npono3suis)

e Jopatok 5/ Annex 5: Supplier Code of Conduct (KoaeKkc noseiHKM noctayasbHUKa)
e Jlopatok 6 / Annex 6: Draft Contract (MpoekT gorosopy)
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