Request for Quotation (RFQ) / 3anut ninn (311)

‘ Date of RFQ/

Tara 3amury: 11.11.2024
RFQ reference No./ PF.UKR AWP 2024-2025/24
3L Homep:
Title / Expert services in capacity development of 3 women's local NGOs of the public organization/
Hasga: ITocmyrn excniepra/Ku 3 pO3BHTKY CHPOMOMKHOCTI 3-X xkiHouynx Micnesux HYO rpomaacekoi oprasizanii
No. of pagers/ 2
KiabKicTh cTOpiHOK:
Region/ Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava, Dnipropetrovsk, and Zaporizhia regions.
Perion PiBHenchbka, XmenbHuLbKa, JKuToMupebka, KniBebka, Cymebka, YepHiriBebka, XapkiBebka, [TontaBebka, JIHimpornerpoBebKia, 3amopisbka odmacti
From/ Anastasiia Skrypka, procurement manager/ Contact e-mail/ —
. . . A procurement@divchata.org
Bin: Apnacracis CKpHIIKa, MEHe/UKEpKa i3 3aKyIiBellb (please tr )

Take part in the tprocurement competition for the purchase of Expert services in capacity development of 3 women's local NGOs of the public organization/
B3sTH yyacTh y KOHKYpCi Ha 3aKYHiB/IIO HOCIYT eKCNEpTa/KH 3 PO3BUTKY CHPOMOKHOCTI 3-X xkiHounx micuesux HYO rpomaschkoi oprauisanii

Manner of Submission/
Cnocid nojanus:

procurement@divchata.org

Bids to be submitted by e-mail to:
11iHOBi MPOMO3HILiT, HAACHIAIOTHCS EICKTPOHHOIO MOIITOK HA apecy:

Content of the application/
Bwmict 3asBKH:

Within the framework of the project “Enhancing the safety, security and mental health of women and girls, as well as advancing their human rights” with the donor support of United Nations Women's
Peace and Humanitarian Fund (WPHF).

It is planned to provide up to 140 hours of services within the scope of the project. The number of hours may vary.

Main duties:

Conduct an initial needs analysis to identify existing capacity gaps, technical needs and priorities.

Develop a report with recommendations for each NGO based on the results of the analysis.

Development of a program of measures to assess organizational potential.

Conduct comprehensive training and capacity development programs.

Provide mentoring support in matters of governance, program management, monitoring and evaluation, development and implementation of strategic plans, as well as interaction with the community.
Facilitation of offline or online organizational capacity self-assessment meetings.

Strategic planning.

Operational planning.

Preparation of reports on the measures taken, with a description of the impact, providing recommendations to ensure sustainability.

/
B mexax peanizauii npoexry «IlinBuiieHns piBHs 6e3MeKH, 3aXMIIEHOCTI Ta MCHXIYHOTO 3/10pOB's XKIHOK i JIiBYAT, a TAKOK NPOCYBAHHS IXHIX MPaB JTIOIMHMY» 3a JOHOPCHKOI miarpumky JKinodoro
(ouy mupy Ta rymanitapuoi fonomoru OOH (WPHF).

B Mesxax npoekTy 3amiaHoBaHo HagaHus 10 140 rogun nociyr. KineKicTs rognH MOXe 3MiHIOBATHCE.

OcHOBHi 000B’s13KH:

TpoBecTH IOYATKOBUIA aHAIi3 MOTPed Ul BUSBICHHS HASBHUX IIPOTAJIMH y CIIPOMOXKHOCTI, TEXHIYHUX MOTPeD Ta HPiOPUTETIB.

Po3po6uTH 3BIT 3 pekoMeHAaNisMu 11t KoxkHOT 'O Ha OCHOBI pe3ynbTaTiB aHai3y.

Po3po6ka nporpaMu 3axo/liB 3 OLiHIOBAHHS OPraHi3aLiliHOro MOTEeHIATY.

IIpoBecTH KOMILIEKCHI TPEHIHTH Ta MPOrPaMH PO3BUTKY CIIPOMOKHOCTI.

HaznaBari MEHTOPCBKY MiATPHMKY 3 IUTAHb YIPABJIiHHS, TPOrPAMHOIO MEHEDKMEHTY, MOHITOPHHTY Ta OLIHKH, PO3POOKH Ta BIPOBAKEHHs CTPATEriuHMX MIaHIB a TAKOXK B3a€MOJi 3 rPOMajIoio.
Qacuutitaris odaiin abo OHIANH - 3ycTpiuei i3 caMOOLHKH OpraHi3aliiHOi CIIPOMOYKHOCTI.

CrpareridHe MmiaHyBaHHS.

OnepatiiiHe IIaHyBaHHS.

ITizroToBKa 3BiTHOCTI 3a MPOBEICHUMH 3aXOJIAMH, i3 OTIMCOM BILIMBY, HAIAaHHAM PEKOMCH/IAllii U1 3a0e3MCUeHHS CTIHKOCTI.

Features of the request/

OcobsmBocTi 32aNMTY:

Services will be provided in online and offline formats.

Part-time employment.

/
ITocnyrn HanaBaTUMyThCS B OHNIAlH Ta odnaiin popmarax.

YacTkoBa 3aiiHATICT.

Requirements /

Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Byb J1acka, 3BEpHITh YBary Ha HACTYIIHi BUMOTH Ta YMOBH, T10B’53aHi 3 HaJlaHHSM BHILE3TalaHUX TIOCIIYT:

Qualification requirements for the contractor/ Higher education in social sciences, law, management or other related disciplines.
KaaumiQikaniliHi BAMOTH 10 MiApsIHHAKA: Relevant experience of working in the public sector in the field of capacity development, organizational
development.

Experience of cooperation with women's NGOs.

Experience in development and implementation of policies, operational and strategic planning, management
and organizational development of NGOs.

High level of organization, responsibility, ethics and ability to manage projects.

Excellent communication skills.

Creativity, stress resistance, public speaking and negotiation skills.

Knowledge of the English language at least C1 level will be an advantage.

Registration of FOP of 3 groups with relevant KVEDs or readiness to register FOP.

References and certificates will be an advantage.

Proficiency in Microsoft Office and Google Workspace packages.

Buina ocsirta y chepi couiaabHuX HayK, IpaBa, MCHE/UKMEHTY UH 1HIINX JOTHYHAX AMCILIAIUTIH.
PeneBanTHHit 10CBiA pOOOTH B TPOMaCHKOMY CEKTOPi y cepi po3BUTKY CIIPOMOKHOCTI, OpraHi3ariiiiHoro
PO3BUTKY.

Jocsix criBrpaui 3 xinounmu HYO.

Jlocsin y po3po0iti Ta BIpOBaKEHHi MOMITHK, OTIEpalifHOMY Ta CTpaTeriqHOMY IUIaHyBaHHi, yIpaBJIiHHI Ta
oprauizaniiinomy possutky I'O.

Bucokwit piBeHb OpraHizoBaHOCTI, BiAMOBIAAIBHOCTI, ETHYHOCTI Ta 3aTHICTh [0 YIIPaBIiHHS MPOEKTAMH.
BigmiHHI KOMYHIKaTHBHI HABUYKH.

KpearuBHicTb, cTpecoCTiiiKicTh, HABUYKH MTyOIiYHIX BUCTYIIB i BEACHHS [IEPETOBOPIB.

3HaHHs aHTiHCchKOT MOBH He Hukde piBas C1 Oyne nepearoro.

Peccrpauis ®OII 3 rpynu 3 Bixnosigmmvu KBE lamu abo rotosricTs 3apecctpysaru OOIL

HasBricTs pexoMennartiii Ta ceprudixaris Oyze nepesaroro.

Bounozinns nakeramu Microsoft Office Ta Google Workspace.

The term of delivery of services/ November 2024 - JTrornii 2025 /

TepMiH HalaHHS TOCIIYT: Jlucronan 2024 - Jlrotuii 2025

The supplier can submit a price offer:/
ITocTavanbHEK MOXKeE IIOJATH LHOBY IIPOIO3HILIO:
Deadline for the Submission of Quotation/ November 17, 2024 until 18:00 Kyiv time/

Kinuesuii TepMiH MofaHHs MPOTIO3UITiH: 17 nucromnazna 2024 poky 10 18:00 3a KHIBCEKMM 4acoM
All documentations shall be in this language /

Bcest 1okyMeHTallisi ToBUHHA OYTH CKJIaJICHa MOBOO:

By total amount/3a 3araiapHO0 CyMOIO

Ukrainian/YkpaiHCbKoO




1. Registration documents (if there is a FOP registration) or a letter of readiness to register a FOP.
2. Summary.

3. Diploma of higher education.

4. Completed Price Proposal (Appendix A1) with signature and stamp (if any), sent in PDF format.
5. Signed Code of Conduct sent in PDF format.

6. Recommendations and certificates (if available).

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peecrpauiiini nokymenTy (sxmo e peecrpauis ®OIT) abo nucr-roToBuicTs 3apeectpysaru GOIL

2. Pesrome.

3. JIMIUIOM [P0 BHILY OCBITY.

4. 3anouena L{inoa nponosuwis (JJonarox Al) 3 mignucoM ta nevatkoro (AKuio €), Hagicnauuii y PDF
opmari.

5. Hignucannii Kozeke nosexinky, Hagicaanuii y PDF dopmari.

6. Pexomenanii Ta ceptudikary (3a HasBHOCTI).

Documents provided by the supplier/
JloKyMeHTH, SIKi [T0J1a€ MiAPSIIHHUK:

Y pasi HeHaJaHHs BUIIe3a3HaueHHX O00B’A3KOBHX JJOKYMEHTIB 3asBKa MOKE BBAXKATHCS IlE[lIIZCI[OIOA

Period of validity of quotes starting the submission date/

TepMmiH Jii mpono3uiii: 30 days/nniB

Payment terms /

ostpayment according to the act of rendered services / micnannara 3rigHo akTy HaIaHHX TTOCTYT
'YMOBH ILIaTEXKY: postpay: g bt KTy HaJ 'yl

1. Administrative assessment

Assessment of submitted documents is carried out on a pass/fail basis. If the participant of the competition
does not pass the stage of administrative evaluation, further evaluation is stopped.

2. Technical assessment

Compliance with qualification requirements (assessment will be carried out on a pass/fail basis).

3. Financial evaluation

Acceptable price offer.

NGO "Girls" reserves the right to conduct individual interviews to clarify the qualifications of participants.
/
1. AxminicTpaTHBHA ouiHKa

OWiHIOBaHHS MOJAHHX JOKYMEHTIB 31iHCHIOETBCS 32 TIPHHIUIIOM TIPONIIOB/HE MPOIIOB. SIKIIO y4acHHK
KOHKYpCY Ha eTarli aIMiHiCTPaTHBHOI OIIiHKH He MPOMIIIOB, TO/IaNbIIIA OIiHKA MPUITHHAETHCS.

2. Texniuna oninka

Bianosiauicts kBamidikanifiHuM BuMoraM (OIiHIOBaHHS 3/[IHCHIOBATUMEThHCS 110 MPHUHIMITY BiANOBifae/He
BijIoBigac).

3. ®inaHcoBa OLiHKA

TlpuitHsiTHA (IHOBA MIPOMO3HILIs.

Evaluation criteria /
Kpurepii OmiHky :

T'O "Jlipyata" 3anmmae 3a co60k0 IPaBo TIPOBECTH iHAMBILyaNlbHi CITiBOCCINM T yTOUHEHHS KBai(ikarii

YYACHHKIB.
A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.
Type of Contract to be Signed/ /
Tun noroBopy skuii Gyae miamucano: 3 nepemosKkieM Oyjie yKJIaeHOo 0roBip Npo HajaHHs MOCIYT, B AKOMY OyayTh 3a3HaYeHi JeTanbHi yMOBH
CIIiBIpAi.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of NGO "Girls"
requirements./

3anpornoHoBaHi MPOMO3HILii PO3MISIIATHMYTHCS 3 ypaxXyBaHHSAM HAasABHOCTI IIOBHOTO MAKETY Ta Bi/UMOBIIHOCTI MPOMO3HIIii MiHIMaJIbHUM XapaKTePUCTHKAM, OIUCAHUM BHILE, @ TAKOXK Oy/Ib-SIKHM IHIIHM
JI0IaTKaM, siKi MicTsTh iaui npo Bumoru 'O "Jlisuara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls" after it has
received the quotation./

'V Oyab-siKuit yac MPOTSroM Jii POIO3MILi, 3MiHH LiHK Yepes M ABUINEHHS, iHISIIII0, KOTHBAHHs 0OMIHHOIO Kypcy abo Oy/ab-sKuit HIIMit puHKOBHI (akTop He npuitMatumyThest I'O "JliBuara" micns
OTPUMAHHS IIPOTIO3HILi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation,
regardless of the outcome or the manner of conducting the selection process./

T'O "[liByara" He 3000B's13y€ThCs PUIAMATH Oy/Ib-sKy IIPOIO3HULII0 a00 YKIIafaTH KOHTPAKT/3aMOBIICHHS, @ TAKOXK HE Hece Bi/IOBianbHOCTI 32 Oy/Ab-5Ki BUTPATH, IIOB'sI3aHi 3 MiJrOTOBKOIO Ta
MOJaHHAM npono3uii ITocTadarbHUKOM, HE3aJICKHO Bijl pe3ynbTaty abo METoy MPOBEICHHS MPOoIeCy Bidopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "[liByara" ouikye Bia ITocTadanpHuKiB JoTpuManHs Konekcy MoBefiHKM TS MOCTA4aIbHHKIB.

Thank you and we look forward to receiving your quotation. /
JIAKyemo ma uekacmo na 6auiy npono3uyiio.

Sincerely yours, NGO "Girls"/ 3 mosarozo, 'O "/liBuara"



