Request for Quotation (RFQ) / 3anut uinu (311)

11.10.2024

Date of RFQ/
Jara 3anuTy:

RFQ reference No./ PE.2408UA720/3

3L Homep:

Title / Career counselling services (online)/

Haszpa: TTocnyru kap'eproro(i) koHCynbTaHTa(KH) AUIs IPOBEACHHS! iHAMBIAYaTbHUX OHIANH KOHCYIIbTAILi

No. of pagers/
. . . 2

KinbkicTs cTop :

Region/ Ukraine/

Perion Ykpaina

From/ Ivanna Holdzitska, procurement manager Contact e-mail/ L
. . . g N procurement(@divchata.org

Bin: IBanna onyi3inbKa, MEHeKEpKa i3 3aKymiBeb (please tr ):

Take part in the tprocurement competition for the purchase of career counselling services (online)/
B3sit ydacTh y KOHKYPCi Ha 3aKyMiBIIIO TOCIYT Kap'epHoro(i) KOHCy/bTaHTa(KH) JUIsl IPOBEICHHS iHIMBiyalbHUX OHJIAHH KOHCYIbTALliil

Manner of Submission/
Cnioci6 nojanus:

procurement@divchata.org

Bids to be submitted by e-mail to:
I1iHOBi IPOMO3HILi{, HAJICHIAIOThCS EIEKTPOHHOIO MOIITOIO HA AJPecy:

Content of the application/
BwmicT 3asiBKH:

Within the framework of the project "Empowering Women in Ukraine through Employment Reskilling", with the financial support of Solidarititsdienst International (SODI), the NGO
"Girls" announces a tender (direct purchase, at least three written offers) for the procurement of career counselling services (online).

It is planned to provide 160 individual online consultations.

1. Aim of the service:
To provide 160 individual online career counselling sessions covering career guidance, career development, professional skills development and labour market adaptation for women and
girls.

2. Description of services:

Identification of the professional orientation (career guidance) of the beneficiary(ies).
Strategies for career development and personal growth.

Skills assessment and development planning.

Recommendations for learning new hard and soft skills.

Development of an individual career plan and goal setting.

Reporting.

SN hA LN~

B Meskax npoekTy «Po3ImpeHHs npaB i MOXKIMBOCTEH jKiHOK B YKpaiHi 1uisixoM nepeksanidikariiy, mo peanisyerses 3a dinarncopoi miarpumku Solidaritatsdienst International (SODI),
rpoMajichka opraHizartis «JliBuara» Orooliye KOHKYpC Ha 3aKyIiBiIiO IIOCTyT Kap'epHoro(1) KOHCyIbTaHTa(K1) [1s IPOBEJCHHS 1HIMBITyalbHUX OHJIAHH KOHCY/IBTALIIN.

ITnanyetsest mpoBeaeHns 160 iHAMBIAYanbHUX OHIAHH KOHCY/IBTALLIN.

1. Mera nociyr:
Hapanus 160 iHauBiayaqbHUX OHIAMH Kap’€pHUX KOHCYNBTALIH, 110 OXOILTIOIOTH TeMHU NpodopienTaltii, kKap’epHOro 3poCcTaHHs, PO3BUTKY NpodeciiHiX HABUYOK, afanTarlii 10 pUHKY
mpari Juist XKiHOK 1 JiByar.

2. Onuc nocnyr:

Busnauenns npodeciitnoi opienrauii (npodopienTanis) 6enediniapa(ku).
Crparerii moOyxoBH Kap'ep Ta 0COGHCTICHOTO 3POCTaHHSI.

OuiHKa HABUYOK I [UIAHYBAHHS PO3BHUTKY.

PexomeH/allii 3 ONaHyBaHHs HOBUX «TBEPIAMX» i «M’SIKHX» MPOPECiitHNX HABUIOK.
Po3po6ka iHAKBIyalbHOTO Kap'epHOTO IUIAHY Ta MOCTAHOBKA IIiTEH.

BejieHHs 3BiTHOCTI.

Requirements /

Bumoru:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Ey}:[]:. Jlacka, 3BepHiTL yBary Ha HaCTyl'IHi BHUMOT'M Ta YMOBH, HOB’ﬂSaHi 3 HaJaHHAM BHUIIE3TaJaHUX ITOCIYT:

Qualification requirements for the contractor/ 1. University degree in psychology, management, sociology, human resources or other related fields.
Ksanigikaniiini BAMOTH 10 IiIpsIHHAKA: 2. At least 2 years' experience in career counselling.

3. Knowledge of current labour market trends, job requirements and skills.

4. Excellent communication skills and ability to work with clients from a range of professional backgrounds.
5. Ability to use modern online consultation platforms (Zoom, Google Meet, Teams, etc.).

. Registration of a group 3 PE with the relevant KVEDs or willingness to register a PE.

. References and certificates are an advantage.

. Possession of Microsoft Office and Google Workspace packages.

. Buma ocsita y céepi ncuxonorii, MeHemkMenTy, conionorii, HR a6o inmux cymixHux cdepax.

. JlocBix poGoTH y cepi Kap’epHOTo KOHCYIBTYBAaHHS HE MEHIIE 2 POKiB.

. 3HaHHS aKTyaJIbHUX TEHJECHIIN Ha PHHKY Npaili, BUMOT 710 npodeciii Ta HaBHYOK.

. BigMiHHI KOMyHIKaTUBHI HABHYKH Ta 3aTHICTb MPAIIOBATH 3 KIi€HTaMH(KaMH) 3 pi3HUM npodeciiiHnm
JIOCBiIOM.

5. BMiHHS BUKOPUCTOBYBATH Cy4acHi riardopmu st IpoBeIeHHs OHNaitH-koHCYbTanii (Zoom, Google Meet,
Teams To1110).

6. Peectpanis @OII 3 rpymu 3 Bignosigaumu KBE/{amu a6o rotosHicTs 3apeectpysarn DOIL.

7. HasiBHicTb pexoMeHzawiii Ta ceprudikaris Oyae nepesarolo.

8. Bosnoninus nakeramu Microsoft Office Ta Google Workspace.

AW —[oo o

The term of delivery of services/

Tepint Hazanms HoCTyr: until December 2024/no rpynus 2024 poky

The supplier can submit a price offer:/ By total amount/

TTocTaganbHUK MOXKE MOAATH IIHOBY MPOMO3HILiIO: 3a 3aragbHOI0 CYMOIO

Deadline for the Submission of Quotation/ October 22, 2024 until 23:59 Kyiv time./

KiHuesuii TepMiH NOJaHHs IPOMO3HLLIH: 22 sxoBTHsE 2024 poky 110 23:59 3a KMIBCHKUM 4acoM.
All documentations shall be in this language / Ukrainian/

Bcst okyMeHTalis 1OBHHHA OyTH CKJIaJIeHA MOBOIO: VYKpaiHCBKOIO




1. Registration documents.

2. Aresume indicating relevant experience in providing such services.

3. Completed Price Proposal (Annex A1) with signature and seal (if any), sent in PDF format.
4. Duly signed Supplier Code of Conduct sent in .pdf format

5. Recommendations (if available)

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. PeectpariiiHi 10KyMeHTH.

2. Pe3toMe 3 BKa3aHHs PEJIEBAHTHOTO JIOCBi/ly HaJAHHS TAKHX MOCIYT.

3. 3anoBHeHa Llinoa nporno3uuis (Joxatok Al) 3 migmucoM Ta nevaTkoro (Ko €), Hagicnanuii y PDF
dopmari.

4. HanexxuuM unHoM mignucanuii Kogexe noBeiHku nocradaibHUKIB, Hagicnanuit y gpopmari .pdf

5. PexomeHaitii (3a HassBHOCTI)

Documents provided by the supplier/
JloKyMeHTH, SIKi T0/1a€ MiAPSTHUK:

VY pasi HeHajianHsI BrLIe3a3HadeHHX O00B’13KOBUX JIOKYMEHTIB 3asiBka Moxxe BBaxkarucss HEJIIMICHOIO.

Period of validity of quotes starting the submission date/

Tepwmin aii mpomo3umii: 30 days/muis

Payment terms /

according to the act of services rendered/3rinHo akTy HagaHux mociyr
YMOBH MIaTexy:

1. Administrative assessment

Assessment of submitted documents is carried out on a pass/fail basis. If a participant in the competition does
not pass the administrative evaluation stage, further evaluation is terminated.

2. Technical assessment

Compliance with qualification requirements. The proposal with the highest compliance proceeds to the financial
evaluation. Participants will be interviewed to determine qualifications.

3. Financial evaluation

Acceptable and competitive price offer.

/
1. Ao. 1y "

O1iHIOBaHHS TOJIAHUX JOKYMEHTIB 3/[IHCHIOETHCS 3 MIPHHIMIIOM MPOMIIOB/HE MPOKIIOB. SIKIIO y4acHHK
KOHKYpCY Ha eTai aMiHICTpaTHBHOI OLIHKY HE IPOUIIOB, MOJAJIbIIA OL[IHKA IPUITNHAETHCS.

2. Texniuna oyinka

Bianosiguicts kBamidikauiiinum Bumoram. IIpomnosuiis, sika Mae HaHOLIBIIY BiIOBIAHICTD, HEPEXOAUTE 10
(hiHAHCOBOTO OLIHIOBAHHS. 3 y4aCHUKAaMH OyIyTb IIPOBECHI criBOSCiny Juls BU3HAYCHHs KBastidikawii.

3. Dinancosa ouyinka

IpuiinsiTHA Ta KOHKYPEHTHA L[IHOBA IPOMO3HILisl.

Evaluation criteria /
KpuTepii omiHk :

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.
Type of Contract to be Signed/ /
Tun 10roBOpy sikuit Gysie MmiAnucaHo: 3 nepeMoxIieM Oyzie YKIaICHO JOTOBIp PO HAaJaHHs OCIYT, B IKOMY Oy[yTb 3a3HA4YCHI JIeTaIbHI yMOBU
CIIiBIIpaIli.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of
NGO "Girls" requirements./

3anpornoHoBaHi MPONO3HULIT PO3IIIAATHMYTECS 3 yPaxXyBaHHAM HasBHOCTI IOBHOTO NAKETy Ta Bi/INOBiAHOCTI NPONO3HLIT MiHIMaJIbHUM XapaKTePUCTUKAM, OLIMCAHUM BHILE, @ TAKOX Oy/lb-
SIKAM 1HIIIAM JTOIaTKaM, sIKi MicTsTh gaHi npo Bumorn 'O "JliBuara'.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls"
after it has received the quotation./

Y Gynp-sikuii 4ac OpoTAroM Jii IPONO3KILil, 3MIHH IiHU Yepe3 MiABUIIECHHS, iH(IIAII0, KONMBaHHSA 0OMIHHOTO Kypcy abo Oyab-sKuil iHIHiT puHKOBHI (axTop He npHitMaTuMyThes ['O
"JliByara" miciist OTpUMAHHS MPOMO3HILii.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "[liByara" He 3000B'I3y€ThCs PUIMATH Oy/1b-sIKy MPOIIO3HUILI0 a00 YK/IaaTH KOHTPAKT/3aMOBIICHHSI, a TAKOXK HE HECe BiAMOBIIaIbHOCTI 3a Oy/b-sKi BUTPATH, TOB'sI3aHi 3
ITiITOTOBKOIO Ta HOAAHHAM npono3uiii [TiapsiHuKOM, He3aJIeKHO Bi pe3yabTary abo METOAy MPOBEACHHS HpoLecy Bixdopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "JliBuara" ouikye Bijx [locravyanpHukis gorpumanHs KoJekcy HOBEIiHKH JUIs IO0CTAYaIbHHKIB.

Thank you and we look forward to receiving your quotation. /
JIAKyeEMO ma uekaemo na sauty npono3uyiio.

Sincerely yours, NGO "Girls"/ 3 nosaroro, 'O "/liBuara"




