Request for Quotation (RFQ) / 3amut uinn (3L1)

Date of RFQ/
01.07.2024

Jlata 3anury:

RFQ reference No./ PF.UKR AWP 2024-2025/8

311 Homep:
Title / Legal Support Lecturer Services/
Ha3ssa: TMocyrn nekropa/-ku 3 MHTaHb HAJAHHS IOPUINIHOI TOTIOMOTH

No. of pagers/
KinbkicTs cTopiHok:

Offline services will be provided in Rivne, Khmelnytskyi, Zhytomyr,Sumy, Chernihiv, Dnipropetrovsk, and Zaporizhia regions.

Region/ . . e . . oo . o . i~
Perion Odpnaitn nociyru HajaBaTUMYThest B PiBHEHCBKiM, XMenbHHUIBKIH, JKuTomupeskiit, Cymcbkiit, YepHirisebkiit, JIHimponeTpoBChKil,
3anopi3bKiii o6nacTix.
Anastasiia Skrypka, procurement .
From/ XIYpXa, P . Contact e-mail/ -
. manager/Anacracis CKpuIIKa, MEHeKepKa i3 procurement@divchata.org
Bin: : (please translate): .
3aKyriBesb

Take part in the tprocurement competition for the purchase of Legal Support Lecturer Services/
B3sti yyacTs y KOHKYpCI Ha 3aKyMiBIIIO TIOCITYT JIEKTOPA/-KH 3 TUTAaHb HAJaHHS IOPUIMYHOI JOTOMOTH

Manner of Submission/
Cnoci6 noganus:

Bids to be submitted by e-mail to:

L procurement@divchata.org
L1iHOBI MPOIIO3HILii, HAZCHIAIOTHCS €IEKTPOHHOIO MOLITOKO HA aJpecy: -

Content of the application/
Bwmicr 3asBku:

Main responsibilities:

Preparing and conducting educational lectures on the mechanisms for obtaining free legal aid, marriage contracts, divorce, division of marital property, alimony, child custody, etc. for
women and girls.

Advising beneficiaries on legal aspects related to marriage, divorce, child custody, etc.

Referrals - providing beneficiaries with recommendations on available resources and mechanisms for obtaining free legal aid that may be useful in resolving their legal issues.
Raising awareness of women's and girls' rights in the family and society, support for their independent resolution of legal issues.

Completion of ongoing operational reporting.

OcHoBHi 000B’A3KH:

TTiaroToBKa Ta MPOBEACHHS UL JKIHOK i AiBYAT OCBITHIX JICKIiif 3 MHTaHb MEXaHi3MiB OTPHMaHHs 6€30ILIaTHOT MPaBOBOT JOMOMOTH, HUTFOOHOTO KOHTPAKTY, PO3Iy4YeHHS, TOALTY
MOJPYKHBOTO MalHa, aliMEeHTIB, OMKHM HaJ{ AITBMH TOLLIO.

Koncynbrysanns 6enediniapok 1110/10 IPaBOBUX ACHEKTIB, MOB'A3aHUX i3 IIUIFOOHUMH BiZIHOCHHAMH, PO3JTyUEHHSAM, OIIKO HaJ| AiThbMH TOLLO.

ITepeHanpaBiieHHs — HaaHHs OeHediiapkaM peKOMEeH/aNiif o0 JOCTYMHUX PECyPCiB i MEXaHi3MiB MolyKy 6€301IaTHOi IPaBOBOi JOMIOMOTH, SIKi MOKYTb OyTH KOPUCHUMH IS
BHUPIIICHHS IXHIX PABOBHX MTHTaHb.

CrpusiHHSI Ti{BULIEHHIO 00i13HAHOCTI PO MpaBa >KiHOK Ta AiBYar y ciM'i Ta CyCIiIbCTBI, CAMOCTIIHOMY BHPIILICHHIO FOPHIAMYHNX [IUTAHb.

3anoBHEHHS II0TOYHOI Po6OUOT 3BITHOCTI.

Features of the request/
Oco6IMBOCTI 3aNUTY:

Within the scope of the project, it is planned to provide 125 hours of lectures and trainings (in total), their number may change.

NGO "Girls" provides organizational support for trainers and lecturers, if necessary, conducts training and provides necessary materials.
Part-time employment.

Services will be provided online and offline.

B Mmesxax npoekTy 3ar1aHoBaHO HaJiaHHs 125 niekuiit Ta TpeHiHriB (BChOro), iXHs KiIbKiCTh MOXeE 3MIHIOBATUCH.

T'O «/liB4ara» 3abe3neuye opramisaiiitHy HiATPUMKY TPEHEPIB Ta JIEKTOPIB, 32 HEOOXiAHOCTI, MPOBOAMTH HABYAHHS i Hajla€ HEOOXiaHI MaTepiay.
YacTkoBa 3alHATICTS.

ITociyru Ha/JaBaTHMYThCsI OHJIANH Ta OduIaiiH.

Requirements /
Bumoru:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Bynp nacka, 3BepHiTh yBary Ha HACTYIIHI BHMOTU Ta yMOBH, [IOB’SI3aHi 3 HaJlaHHSIM BHIIE3ralaHiX IOCIyT:

Qualification requirements for the contractor/ University degree in law or other relevant discipline.

KBami¢ikariiiHi BUMOI'H 10 MipsAIHUKA: Practical experience of providing legal advice to different groups of people, explaining complex legal issues
in simple and understandable language.

Empathy and communication skills: ability to communicate with different groups of people, showing
empathy and understanding.

Analytical skills: ability to understand and find solutions to complex legal issues.

Ethical approach: adherence to high standards of professional ethics and confidentiality when dealing with
beneficiaries.

Registration of a group 3 sole proprietorship with the relevant KVED or willingness to register a sole
proprietorship.

Willingness to travel on business.

References and certificates are an advantage.

Knowledge of Microsoft Office and Google Workspace packages.

Bumia ropuudHa 0CBiTa: HasBHICTh JUILIOMY FOPHANYHOTO (hakyIbTeTy abo iHIIOl BiOBIAHOT
CIeLiaJbHOCTI.

TpakTuunuii 1ocBix po6oTn y cdepi HaJlaHHs FOPUANYHUX KOHCYIIBTALH JUIs PI3HUX IPyN HACEJICHH,
MOSICHEHHSI CKJIAAHUX IOPUANYHUX MTUTaHb IPOCTOIO 1 3p03yMIIOI0 MOBOIO.

EMnaris Ta KOMyHiKaTHBHI HABHYKH: 3[IaTHICTh CITIIKYBaTHCS 3 Pi3HUMH KaTETOPisIMH JIONEH, IPOSBIATH
€MIIaTiio Ta PO3yMiHHL.

AnanitTiusi 31i0HOCTI: 31aTHICTh PO3YMITH CKJIaJIHi IPABOBI IUTAHHS TA 3HAXOAUTH iXHi PilICHHS.
ETuuHuMit miaxia: A0TpUMaHHSA BUCOKHX CTaHAAPTIB npodeciitHol etnku Ta koHiAeHIiHOCTI TpH
CrinKyBaHHi 3 GeHediiapamu.

Peectpauis @OII 3 rpynu 3 Bignosiguumun KBE lamu a6o rorosricts 3apeectpysaru OOII.
TOTOBHICTB 1O BiAPSIUKCHB.

HasiBHicTh pexoMeHaLliii Ta cepTudikaTiB Oye nepesaroro.

Bomnopninns makeramu Microsoft Office ta Google Workspace.




The term of delivery of services/

- X July 2024-February 2025/munens 2024-motuii 2025
TepMiH Ha/laHHS T1OCITYT:

The supplier can submit a price offer:/

g . By total amount/3a 3araipHO0 CyMOO
TTocTayanbHUK MOXKE TIOAAaTH LIIHOBY NPOIO3HUIIIO:

Deadline for the Submission of Quotation/

Ki o - oy July 14, 2024 until 18:00 Kyiv time/14 munus 2024 poxy g0 18:00 3a KHiBcbkUM Yacom
1HIIEBUH TEPMIH IIOJaHHS IPOIO3UIIIN:

All documentations shall be in this language /

X Ukrainian/YkpaiHcbkoro
Best jokyMeHTallist TOBUHHA OyTH CKJIa/ileHa MOBOKO:

1. Registration documents (if there is a PE registration) or a letter of readiness to register a PE.

2.CV.

3. Completed Price Proposal (Annex A1) with signature and stamp (if applicable), sent in PDF format.
4. Signed Code of Conduct sent in PDF format.

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peectpauiiini fokymenTH (sikito € peectparis POII) abo muict-roToBHicTh 3apeectpyBari @OIL.

2. Pesrome

3. 3anoBHexa Llinoa nponosuis (Jlonarok Al) 3 nmiinucoM ta nevyarkoro (Ko €), Hajaicnanuii y PDF
hopmari.

4. Migmacaunnii Koxexe noseainku, Haaicnanuii y PDF dopmari.

Documents provided by the supplier/
JIOKyMEHTH, sIKi [Oa€ MiAPSIHHUK:

V pasi HeHanaHHs BuIe3a3HaueHHX OOOB’SI3KOBHX JOKYMEHTIB 3asiBKa MOXKE BBaXKaTHCS HEL[IVICHO}O.

Period of validity of quotes starting the submission date/

Tepmin aif nporosuii: 30 days/nnis

Payment terms /

ostpayment according to the act of rendered services / miciamiara 3riiHO akTy HaJaHUX TTOCIT
VYMoBM miaTexy: postpay g b Ty Ha yr

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail basis. If a
participant in the competition does not pass the administrative evaluation stage, further evaluation is
terminated.

2. Technical assessment - Compliance with qualification requirements.

3. Financial evaluation - Acceptable price offer.

/
1. AnminicTpatiBHa ouiHKa - OLiHIOBaHHS MOJAHHUX JOKYMEHTIB 3MIHCHIOETHCS 3a IPUHIUIIOM MPOHIIIOB/HE
npoMIoB. SIKIO YYaCHHK KOHKYPCY Ha €Tarl aAMiHiCTPaTHBHOI OLIHKH HE MPOMILOB, IIOANIbIIA OLiHKA
TIPUITAHSAETBCA.

2. Texniyna ouinka - Binnmosinnicts kBanidikamiiinnm BuMoram.

3. dinaHcoBa orfiHKa - [IpHiHATHA [iIHOBA IPOMO3HILis.

Evaluation criteria /
Kpurepii ouink :

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.

Type of Contract to be Signed/ /
Tun oroBopy sIKUii OyJe MmiAnucaHo: 3 mepemorkiieM Oyjie yKIIazeHo 0ToBip PO HaJaHHS MOCIYT, B SKOMY OyIyTh 3a3Ha4eHi JICTaIbHi yMOBH
CIIiBIIpai.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details
of NGO "Girls" requirements./

3anponoHoBaHi MPOMO3HILT PO3IIAATUMYTHCS 3 yPaxXyBaHHsAM HASBHOCT] MOBHOTO IIAKETY Ta BiAIOBIIHOCTI MPOMO3HILil MiHIMAIbHIM XapaKTEPHCTHKAM, OIMCAHUM BHIIE, & TAKOXK
Oyb-SKMM {HIINM JofaTKaM, sKi MicTTh AaHi npo Bumoru 'O "Jlipuara'.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO
"Girls" after it has received the quotation./

VY Oynb-sIkuii 4ac mpoOTAroM Jiii Mpono3uiLii, 3MiHH LiHK Yepe3 MiABHILEHHS, iHIALII0, KOIMBaHHS 0OMIHHOTO Kypcy abo Oyab-sAKuil iHIIHMiT pUHKOBHI (akTop He mpuitMaTuMyThest 'O
"JliBdara" micist OTPUMAHHS MPOMO3HILIi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "JliByata" He 3000B's13y€eThCs IPUAMATH Oy/Ib-5Ky IIPOIIO3HILI0 a60 YKIIa1aTH KOHTPAKT/3aMOBIICHHS, @ TAKOK HE HECE Bi/OBIaIbHOCTI 3a Oy 1b-siKi BUTPATH, [OB'sI3aHi 3
MiArOTOBKOIO Ta MOAAHHSAM HPONO3HLii [TocTadaabHUKOM, HE3aICKHO BiJl pe3ysbraTy b0 METOJLY IPOBEACHHS POLIECy BiaGopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
T'O "JliByara" ouikye Bix [Tocrauansuukis goTpumManHs Koaekcy MOBEAiHKH UL TOCTa4YaTbHUKIB.

Thank you and we look forward to receiving your quotation. /
JIAKyEMO ma weKkacmo Ha 6auty nRpono3uyio.

Sincerely yours, NGO "Girls"/ 3 mosaroto, I'O "/liBuara"



