1. The need for
lobbying activities

If it is necessary to

information on an LE

——
e —

_——
ransparency Register

find/report
violation

1.7 Search for information
(data) on a lobbying entity
and/or filing a report on

Transparency Register|

If it is necessary to find
the LE’s information

67. Information (data) on LE

is received for review

= <0

If filing a report of LE’s
violation is necessary

1.8. Submitting reports and/

If the reporting period
comes and/or it is
necessary to obtain an
extract on LE

Ifthe LE’s
status is

——
_—
Transparency Register

suspended

e —
—

e
Transparency Register

1.2. Changing the
information on the
lobbying entity

If updating the LE’s
information is
necessary

1.1. Lobbying
entity registration

1.4. Suspension of the

lobbying entity status

or obtaining an extract on a

lobbying entity

7. Impl
of |
activ

O

Transparency Register

EDMS

—

If the information
and status of the LE
remain unchanged

ementation
obbying
ities by LE

y If grounds for
E NACP
monitoring

are identified

A 4

1.6 Lobbying entity
monitoring (state supervision
over compliance with
lobbying requirements)

58. Notifying

(informing) the LE

of its monitoring
results

Transparency Register
- @

S —

Email

\ 4
A\

4
Ifthe LE’s
status is
terminated

1.3. Termination of the
lobbying entity status

If grounds for

NACP
monitoring

are identified

Transparency Register)

60. Areport on LE’s
violation is
submitted to the TR

If an extract on LE is
needed

89. The extract on
LE is downloaded

m

If filing an LE’s
report is necessary

35. The LE’s status
in TR is suspended

Suspension of the
LE’s status at the
request of a person

Q
+

v\
If the LE’s status is

A

renewed or re-
acquired

Termination of the
LE’s status at the
request of a person

28. Notifying the client of the
circumstances of the LE’s status
suspension (under the Lobbying
Services Agreement)

Transparency Register|

e —
= —
—

O

84. LE’s report is
submitted to the TR

»
P

w

O

47. LE’s renewal of

1.5. Renewal or re-
acquisition of the
lobbying entity status

g 0

21.The LE’s
status in TR is
terminated

lobbying activities

O

14. Notifying the client of the
circumstances of the LE’s status
termination (under the
Lobbying Services Agreement




An individual or legal entity conducting lobbying (lobbying entity) (e-account in

the Transparency Register)

1.The need for

Registration as an
individual

lobbying Registration as a legal
activities entity registered in
1.1, Creating an Ukraine 1.2. Authentication
-~ gal with QES/AES and
electronic account in the .
. login to the TR
TR (sign up) )
electronic account
———

_—
Transparency Register

2. Submission of
information to the
Transparency Register (in
Ukrainian and English)
(under Article 11 of the Law)

Registration as a foreign legal
entity with a representative
office in Ukraine

If a foreign legal entity with a
representative office in Ukraine

If an individual

2.1. Specifying the last
name, first name,

)

If a legal entity
registered in Ukraine

i’ patronymic (if any)

2.10. Specifying
the name of the
legal entity

'

2.11. Specifying the legal
form

!

2.12 Specifying the
location of the legal
entity

'

2.13. Specifying the phone
number or other technical

means of electronic
communication, email

2.2. Specifying the
birth date (day,
month, year)

2.3. Specifying the registration
number of the taxpayer’s record
card (if any) or series (if any) and |

number of the identification
document.

If additional
information is
available

2.14. Specifying the
website (if any)

2.15. Specifying the
source of funding
(if any)

2.16. Specifying last names, first
names, patronymics (if any) of the
founders (members), ultimate
beneficial owners of the legal entity
who are individuals (if any);

2.4. Specifying the address of
the declared and/or
registered place of residence

If a legal entity
registered in Ukraine

If a foreign legal entity with a

representative office in Ukraine

If additional

information is

available

2.5. Specifying the phone

number or other
technical means of
electronic

communication, email

Y

2.6. Specifying the
website (if any)

2.7. Specifying the
source of funding

(if any)

2.17. Automatic reading
of the EDRPOU from the
QES or specifying the
identification code of a
legal entity from the
EDRPOU

2.20. Specifying information on individuals
who lobby on behalf of the legal entity (last

name, full name, patronymic, date of birth,
registration number of the taxpayer’s record
card (if any) or series (if any) and number of
the identification document, address of the
declared and/or registered place of residence
and phone number)

2.18. Specifying information
on the registration of a
representative office of a
foreign business entity

2.19. Specifying the
last name, first name,
patronymic (if any) of
the head of the legal
entity

)

If no additional
information is
available

>

2.8. Specifying the unique

record number in the
Register (if any)

2.9. Specifying the field
of lobbying

2.21. Specifying the unique
record number in the
Register of individuals who
lobby on behalf of the legal
entity (if any)

2.22. Specifying the field
of lobbying

Electronic card for
an individual — LE
(Ukrainian/English)

Electronic card for a
legal entity — LE
(Ukrainian/English)

6.4. Transfer of

Electronic card for
an individual — LE
(Ukrainian/English)

-4
>

3. Confirmation of the
absence of circumstances
under which an individual

or legal entity cannot be
an LE

4. Confirmation of
data relevance and
reliability

A 4

5. Submission

(storage) of the

inform

specified

ation

<
<

w

If an individual

4.1. Confirmation of
review of the Rules
of Conduct for
Lobbying Entities

If a foreign legal
entity

A

technical LVA

information

)~
If no additional
information is 6.1. Tran.Sfer of | Electronic card for a
available technical | legal entity — LE
information | (Ukrainian/English)
|
| B .................
|
| :
| :
)
6. Automatic receipt
(acquisition) of the
lobbying entity (LE)
status
, X
If the reporting p.er.lod Ifupdating the LE’s
comes and/or it is information is
necessary to obtain an
necessary

extract on LE

A 4

1.8. Submitting reports
and/or obtaining an extract
on a lobbying entity

technical
information

If filing an LE’s
report is necessary

84.The LE’s
reporting is
submitted to the TR

8—X—8

If LE’s reporting needs
to be obtained

the

89. The extract on LE is
downloaded

14. Notifying the client
of the circumstances of

u 6.6. Transfer of

21.The LE's
statusin TR is
terminated

LE’s status

termination

47. The LE’s status is
renewed/re-
acquired in the TR

1.2. Changing the
information on
the lobbying

en

y

Termination of the
LE’s status at the
person’s request

If the LE’s status is
renewed or re-
acquired

7.

If the LE’s status
remains
unchanged

Implementatio
n of lobbying
activities by LE

A4
Ifthe LE’s
status is
suspended

1.3. Termination of
the lobbying entity’s
status

) 4
)
) If the LE’sV E

status is
terminated

1.4. Suspension of the
lobbying entity’s
status

<&
&

A

1.5. Renewal or re-
acquisition of the
lobbying entity’s status

35.The LE’s
status in the TR
is suspended

28. Notifying the
client of the
circumstances of the
LE’s status suspension

The LE’s status in
the TR is suspended

If a legal entity of
Ukraine

5.1. Automatic

v
f verification of data
on the head of the

Ukrainian legal entity

6.10. Transfer
of technical
information

35. The LE’s
status in the TR
is suspended

47. The LE’s status

acquired in the TR

Termination of
the LE’s status

21.The LE’s
status in the TR is
terminated

O

5 6.11. Obtaining

Iy

89. The extract on LE is
downloaded

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
is renewed/re- |
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
!
T
|
|
B4

If filing a report on LE’s
violation is necessary

If it is necessary to find
LE’s information

c =
(7]
=i
Q. o
S5 QO
falll='=
o .
© é I S technical
C i - . .
o % : 6.9. Obtaining information
9 ey I technical If it is necessary to
5 & | information If grounds for find information on
oo © [ NACP monitoring LE needs
<—( lq_, : are identified
©
c C
S 1.5. Renewal or re- :
w® = 1.4. Suspension of the it
© acquisition of the [
Z c i itv’ - - | A a
v 3 Iobbvl:gtentltv s lobbying entity’s status | 1.6 Monitoring lobbying R —— 1.7. Search for mf.ormatl.on
< 8 sus | entities (state supervision the lobbving entitv’s (data) on a lobbying entity
© ' over compliance with ying Y and/or filing a report on
k7 E : lobbying requirements) sus violation
B 5 |
o 9 | -
o 9
w o |
T = |
o € |
N O
= = |
o B
_8 S 36. Imposition of an 48. Expiration of the I
. | .
5 5 administrative penalty on ban on lobbying | 58. Notifying (informing) the LE 22. Obtaining information that 67. Information (data) on
& - . . . .
<a LE in the form of a ban on (administrative I of its monitoring results may indicate the existence of LE is received for review
lobbying penalty) : grounds for termination of the
I LE’s status
T
|
|
|
If a public extract on 6.5. Obtainin If it is necessary to . |
qa an LE is required . g find information on 6.7. Obtaining |
+ technical the LE technical |
j -
© information . ) |
= information |
L T |
= T |
_g Z 60. A report on LE’s |
£ g 1.8. Submitting reports 1.7. Search for information violation is I
= . . - |
o n; and/or obtaining an extract (data) on a lobbying entity submitted to the TR |
3 e on a lobbying entity and/or filing a report on :
w 2 violation
o o
c . |
o g 67. Information (data) |
% S on LE is received for T I
2z = review :
S w
<
= m m Nz ) 6.8. Transfer of
8 A @4 =@ > “\nd technical
> . .
5: information

The public part of the
Transparency Register

6.2. Obtaining
technical
information

6.3. Automatic display of public

E ;4 > information on LE in the TR (Article 11

\ / of the Law, except for information
under Article 5(13) of the Law)

Public electronic card for
an individual — LE
(Ukrainian/English)

= Public electronic card for
a legal entity — LE
(Ukrainian/English)




1. TO BE general business process for using the Transparency Register (subprocess 1.2 “Changing information of the lobbying entity”)

An individual or legal entity conducting lobbying (lobbying entity) (e-account in

the Transparency Register)

= =
——

_———
Transparency Registe

8. Informati:on on the LE
(outside the
Transparency Register)
has changed

Electronic card for a
legal entity — LE
(Ukrainian/English)
(updated)

(Ukrainian/

9. Updating information in
the Transparency Register

Not later than 10 (ten)
days from the date of
the information change

Documents
with changed
(updated)
data

11.4. Transfer
of technical
information

" (according to paras. 2.1-
2.22 of subprocess 1.1)

Electronic card for
an individual — LE

English) (updated)

If the information
and LE’s status

remain unchanged

an individual or legal entity

10(4) of the Law).

10. Confirmation of the absence
of circumstances under which

cannot be an LE (under Article

7. Conduct of lobbying

activities by LE

11. Confirmation of data
relevance and reliability
and signing by the LE’s
QES/AES

11.1 Transfer of
technical
information

If the reporting period
starts and/or it is
necessary to obtain an
extract on LE

11.6. Transfer
of technical
information

1.8. Submitting reports
and/or obtaining an
extract on a lobbying

If filing the LE’s
report is necessary

84. LE’s report is
submitted to the TR

If an extract on an LE
needs to be obtained

89. The extract on
LE is downloaded

21. The LE’s status
inthe TR is
terminated

O

14. Notifying the client
of the circumstances of
the LE’s status
termination

47. The LE’s status
is renewed/re-
acquired in the TR

If the LE’s status is
terminated

Termination of the
LE’s status at the
request of a person

If the LE’s status is
renewed or re-

1.3. Termination of
the lobbying entity’s
status

If the LE’s status is
suspended

1.4. Suspension of the
lobbying entity’s

status
L 4
11.10. Transfer n
of technical
information

acquired

1.5. Renewal or re-
acquisition of the
lobbying entity’s status

35. The LE’s status in X
TR is suspended

28. Notifying the client of the
circumstances of the LE’s status

suspension

35. The LE’s status in the

47.The LE’s status is renewed/

11.9. Obtaining
technical
information

Termination of the 21. The LE’s status in

LE’s status the TR is terminated

|

Pl

|

|

|

|

|

|

|

|

|

h 4 |
E Suspension of the |
LE’s status at the :
request of a person |
|

|

|

|

|

|

|

|

|

|

|

]

|

|

|

|

|

|
v

89. The extract on LE is

downloaded

If it is necessary to find
the LE’s information

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
]
|
|
|
|
|
|
|
re-acquired in the TR I
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
T
|
|
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If filing a report on LE’s
violation is necessary
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c
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) o : N technical
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c * . 1.5. Renewal or re- '
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o <
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o < 48. Expiration of the I
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2o LE in the f fab I . . 67. Information (data) on
<& In the form ot a ban on (administrative e . may indicate the existence of . . .
e lobbying | ' 58. Notifying (informing) the LE ds for the termination of LE is received for review
penalty) : of its monitoring results groun St;r LE? irTma lon o
e LE’s status
|
|
|
|
If bl |
If a public extract on 11.5. Obtainin If it is necessary to . |
ks an LE needs to be technical g find/report 11.7. Obtaining I
= obtained ) ) information on an LE technical information |
© information I
e |
o T |
s 3 .
R%) e e I
% E’ 1.8. Submitting reports 1.7. Search for information 60. A regcr:ittfnstE ir‘]"o_lra;'on s
3 > and/or obtaining an extract (data) on a lobbying entity su ed to the :
S e on a lobbying entity and/or filing a report on |
— o violation O '
o o
C ®© |
S o |
U n .
L2 c 67. Information (data) on T I
g E LE is received for review l i’
c
S v
<
2 3 P K\A /\ _ M vz 11.8. Transfer
8— ) U‘ U " "\ of technical
> . )
g: information

The public part of the
Transparency Register

Public electronic card for
a legal entity — LE
(Ukrainian/English)

Ny oo B

O<

11.3. Automaticgdisplay of public
information on LE in;the TR (Article 11 of

the Law, except for information under

Public electronic card for
an individual - L E
(Ukrainian/English)

11.2. Obtaining
technical
information




An individual or legal entity conducting lobbying (lobbying entity) (e-account in

the Transparency Register)

12.1. Circumstances
appeared obliging a person
to terminate the LE’s status

Circumstances under
which a person cannot be
an LE (paras. 3-9 of part 4

of Article 10 of the Law)

Circumstances under which a
person cannot be an LE
(paras. 11-13 of part 4 of
Article 10 of the Law)

Within 15 (fifteen) days from
the date when the LE became
aware or shall have become
aware of these circumstances

14. Notifying the client of the
circumstances of the LE’s status

47.The LE’s status is

termination (under the
Lobbying Services Agreement)

12.2. Initiative of a
person to terminate
the LE’s status

Electronic application
for termination of the

Application for
termination of
the LE’s status

LE’s status

Transparency Register

-+

1.5. Renewal or re-
acquisition of the
lobbying entity’s status

13. Termination of
lobbying activity

15. Drafting an application
for termination of the LE’s
status and signing by the
LE’s QES/AES

16. Submission of an
application to the NACP for
terminating the LE’s status

by electronic appeal

renewed/re-
acquired in the TR

Re-acquisition of status at the LE’s
request, if the status was terminated
under circumstances in which a
person cannot be considered an LE
and/or an intentional LE’s violation of
the restrictions is established

Electronic card for a
legal entity — LE
(Ukrainian/English)

O

A scanned copy of the
paper-based application
for terminating the LE’s

status

Not earlier than 2 (two) years
from the date of termination of
the LE’s status

r

21. The LE’s status in the
TR is terminated

Re-acquisition of status at the
LE’s request if the status was
terminated on their own

Authorized specialist of the National Agency on Corruption Prevention (electronic

account in the Transparency Register)

22. Obtaining information
that may indicate the
existence of grounds for
terminating the LE’s status

initiative
16.1. Transfer . Electronic card for
S (i ' 20.2. Obtaining o
f technical . an individual - LE
ot technica S technical (Ukrainian/English)
information A information
|
|
|
|
20.1. Transfer
S — of technical Electronic card for a

;’\\’ v,; technical lettertothelEon | —
N ec n'C.a the termination of L
information the LE’s status :

-\ 16.2. Obtaining

Informational

legal entity — LE

information (Ukrainian/English)

A scanned copy of the paper-

19. Notifying the LE of the

Transparency Register

based application for
terminating the LE’s status

20. Making an entry in
the Transparency

decision about the LE’s status
termination (under part 5 and ’ e
paras. 1-3 of part 2 of Article Register on terminating

17. Receipt of an application
for termination of the LE’s
status in the Transparency

Register

In case of confirmation of
the individual — LE’s
death, declaring them

dead or missing 4

23. Review and verification
of the information
received

Within 5 (five) days from
the date of receipt of the

13 of the Law) the LE’s status Electronic card for

application

—— R L .
s—————————— (Ukrainian/English)

-
"|Transparency Register|

T : : an individual — LE

O

18. Application for
terminating the LE’s
status review

(4

20.3. Transfer

Decision on mgkmg an of technical
e entry on terminating > )
. the LE’s statu information

25. Adopting a decision on

Electronic application T : 1
for terminating the The status of a lobbying
LE’s status entity is considered
terminated from the
moment such an
application is submitted

Register

In case of confirmation
of alegal entity — LE’s
termination

If the NACP or the court
establishes circumstances

Notification (information) that may
indicate the existence of grounds for
terminating the LE’s status

Within 30 (thirty) days

from the date of
information receipt

=
——

_
ransparency Register | :

External ICSs of State
registers and DBs

Y

hat indicate an intentional
LE’s violation of
restrictions (Article 12 of
the Law)

If the NACP or the court
establishes circumstances
under which the person
cannot be considered an LE
(Article 10(4) of the Law)

Transparency Register

making an entry on
terminating the LE’s status
in the Transparency

No later than 5 (five)
days from the date of
completion of the
information verification

58. Notifying
(informing) the LE
of its monitoring

results

1.6. Monitoring of lobbying
entities (state supervision
over compliance with
lobbying requirements)
If no monitoring is

required

24. Giving LE the
explanations

Notification (letter) to the LE

with a request for explanations
(indicating the deadline)

Message (letter) with
explanations from
the LE

The public part of the
Transparency Register

Public electronic card for
a legal entity — LE
(Ukrainian/English)

Public electronic card for
an individual — LE
(Ukrainian/English)

20.5. Automatic display of the
current LE’s status (terminated) in

20.4. Obtaining

technical
information




An individual or legal entity conducting lobbying (lobbying entity) (e-account in

the Transparency Register)

Circumstances under which a

person cannot be considered

an LE (paras. 1, 2 of part 4 of
Article 10 of the Law)

26.1. Circumstances
appeared obliging a person
to suspend the LE’s status

Within 15 (fifteen) days from
the date when the LE became
aware or shall have become

aware of these circumstances

Circumstances under
which a person cannot be
considered an LE (paras.
10, 14 of part 4 of Article

10 of the Law)

28. Notifying the client of the
circumstances of the LE’s status
suspension (under the Lobbying

Services Agreement)

26.2. Initiative of a
person to suspend the
LE’s status

Application for
suspending the
LE’s status

Electronic
application for
suspending the

LE’s status

27. Suspension of
lobbying activity

29. Drafting an application
for suspending the LE’s
status and signing using the
LE’s QES/AES

B

v
30. Submission of an
application to the NACP for
suspending the LE’s status
using an electronic request

Transparency Register .

30.1. Transfer
of technical
information

A scanned copy of
the paper-based
application for
suspending the
LE’s status

47.The LE’s status is
renewed/re-
acquired in the TR

1.5. Renewal or re-
acquisition of the
lobbying entity’s status

Status renewal after expiration
of the ban on lobbying
(administrative penalty)

Within 5 (five) days after
the ban expires

<

Re-acquisition of status
at the LE’s request if the
status was suspended on

their own initiative

35. The LE’s status
in TR is suspended

34.2. Obtaining /e
technical IZI '

Electronic card for a
legal entity — LE
(Ukrainian/English)

Electronic card for
an individual — LE
(Ukrainian/English)

Authorized specialist of the National Agency on Corruption
Prevention (electronic account in the Transparency Register)

7y
I
In
I
\
N

1

I

|

|

|

|
Iz' 30.2. Obtaining
1}»:/;7' technical information

\

Transparency Register]

A

31. Receipt of an
application for suspending

A scanned copy of
the paper-based

- ~applicationfor - - .

suspending the LE’s

information n
|
T
|

34.1. Transfer
of technical
information

Informational
letter to the LE on
the suspension of

the LE’s status

Electronic card for a
legal entity — LE
(Ukrainian/English)

Electronic card for
an individual — LE

33. Notifying the LE of
the suspension of the

LE’s status / a decision to in the Transparency

34. Making an entry on
suspending the LE’s status

(Ukrainian/English)

Within 5 (five) days K X

from the date of suspend the LE’s status Register
receipt of the :
application T : ——

34.3. Transfer

the LE’s status in the
Transparency Register

Electronic
application for
suspending the

LE’s status

O

32. Application for

suspending the LE’s

T 1
The status of a lobbying entity
is considered suspended from

the moment such an
application is submitted

status review

Court decision on an
administrative penalty
(indicating the deadline)

36. Imposition of an
administrative penalty on
the LE in the form of a
ban on lobbying

q

of technical
information

The public part of the
Transparency Register

Public electronic card for
a legal entity — LE
(Ukrainian/English)

' 34.4. Obtaining

Public electronic card for
an individual — LE

34.5. Automatic diéplay of the current
. (Ukrainian/English)

LE’s status (suspended) in the TR

technical
information




Application for
renewal of the
LE’s status

38. Elimination of the
grounds based on which the
application for terminating
the LE’s status was submitted

Application for
re-acquisition of
the LE’s status

37. Initiative of a
person to renew or re-
acquire the LE’s status

41. Drafting an application
for renewal/re-acquisition of
the LE’s status and signing
using the LE’s QES/AES

A scanned
copy of the
paper-based
application for
re-acquiring
the LE’s status

Electronic
application for

47 The LE’s status is renewed/

their own initiative
/ the LE’s status re-acquired in the TR.

grounds established by @—’ I v

If the status is renewed at
the LE’s request when the
the NACP or a court 42. Submission of an
application to the NACP for

status was suspended on
renewing/re-acquiring the

If the status is re-acquired at the
their own initiative
LE’s status through an

LE’s request when the
39. Elimination of the grounds X
‘m R based on which the
'@ | application for suspending the X
LE’s status was submitted X
electronic request

termination of the status was on
L . . re-acquirin
40. Elimination of the quiring

the Transparency Register)

Not earlier than 2 (two)
years from the date of
termination of the LE’s status

Re-acquisition of status at the LE’s
request if the status was terminated
under circumstances in which the
person cannot be considered an LE
and/or an intentional LE’s violation of
the restrictions is established

Transparency Registe e

Electronic card for
an individual — LE
(Ukrainian/English)

Electronic card for a
legal entity — LE
(Ukrainian/English)

Electronic
application for
renewing the LE’s

An individual or legal entity conducting lobbying (lobbying entity) (e-account in

status /; N -
A scanned copy of the paper- f“\lZl ) 46.2. Obt_ammg
42.1. Transfer based application for N technical
. information
of technical
information

renewing the LE’s status A
|
|
|
|
f
I

Informational

|

I

|

|

| letter to the LE

! on re-acquiring
,Y\\ the LE’s status

Electronic card for a
legal entity — LE
(Ukrainian/English)

46.1. Transfer
of technical

Email

i ini : : information

it IZ, ) 42.2. Obt_ammg LE’s informational : :

' technical letter on renewing R
information the LE’s status ] :

If the status is re-acquired at the
LE’s request when the status was
terminated under circumstances in
which the person cannot be

Electronic card for
an individual — LE
(Ukrainian/English)

45. Notifying the LE of the 46. Making an entry in the

A scanned copy of the considered an LE and/or an Electronic , .
; ) e renewal of the LE’s
D paper-based application for intentional LE’s violation of the Electronic application = Transparency Re.gl'st.er on |.........
: renewing the LE’s status restrictions is established application for for re- status/re-a,ch|5|t|on of renewal/re-acquisition of
renewing the acquiring the LE's status the LE's status

; ..IE' ’ ’ : - : Y
. =m Eestats t:tzl.fss : : : I 46.3. Transfer of

: : A ——— R . . .

v v 1 .................... : e technical information
A scanned copy 43. Obtaining an application : Transparency Register
Oftgzszzper‘ D __________ for renewing/re-acquiring X : > X :@ — + »{ N4
the LE’s status in the \_/
lication fi . e

app |ca. I.On or Transparency Register h i ro. ired at th Within 30 (thirty) d : X System notification on -
re-acquiring the If the status is re-acquired at the ithin 30 (thirty) days 44. Application for the expiration of an Court decision on an

LE’s status LE’s request when the termination from the date of administrative penalty

re-acquiring the administrative penalty

Electronic : : of the status was on their own application receipt (indicating the deadline)
application Electronic initiative LE’s status review
for re- D D application for e
acquiring the renewing the A scanned copy of the paper- D : D D
LE's status LE's status based application forre- | [T 7T - ]
49. Receiving automatic :

acquiring the LE’s status
notification of the expiration of

the administrative penalty and
renewal of the LE’ status

A scanned copy of the
paper-based application
for renewing the LE’s
status

(electronic account in the Transparency Register)

Authorized specialist of the National Agency on Corruption Prevention

Within 5 (five) days

)

after the expiration of
the relevant ban

48. Expiration of the
ban on lobbying

If the status is renewed at Within 5 (five) days (administrative
the LE’s request when the from the date of receipt
termination of the status of the application penalty)

was on their own initiative

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
f
|
|
Y

v g

S35
s¥ «

T x ) )

g a Public electronic card for s , Public electronic card for

o S a legal entity — LE 46.5. Automatic dl%play of current LE’s an individual - LE 46.4. Obtaining
§ 5 (Ukrainian/English) status in the TR (re?ewed/re-acquired) (Ukrainian/English) technical

3 & : information
L s

SIS




Authorized specialist of the National Agency on Corruption Prevention (electronic

account in the Transparency Register)

50. The grounds for
starting LE :monitoring

are identified

Informational letter/
notification/collection
of information on the
grounds for starting
LE monitoring

If inconsistencies are detected
during the automated verification in
the Transparency Register

B

In case of receipt of information from
lobbying entities or any individuals and legal
entities containing information on non-
compliance of the LE’s activities

Y

)

)

In case of receipt of
information from the media
and other open sources
containing information about
the non-compliance of the LE’s
activities

A

4

Informational letter to
LE on non-compliance

in the data

-

e —
—_—————————
Transparency Register

If the LE does not
eliminate the
identified non-
compliance within &
the specified period

———
“

53. Notifying the LE about
such non-compliance and
proposing its elimination

A\ 4

Within 10 (ten) business

e ——

s———————

Unified State Register of
Court Decisions

ransparency Register

51. Notifying (informing) the LE

.
'
'
f
'
'
'
'
'
'
'
'

52. Conducting

days from the date of
receipt of the notice

If non-compliance is found
in the information about
the LE

If the LE eliminated

the identifie
compliance

the specified period

If no violations or non-
compliances are identified in
the information on the LE

Protocol on an
administrative
offence

54. Taking measures to bring

perpetrators to justice under th ______
law and sending a report on

administrative offenses to the court

Informational
letter to LE on
monitoring

58. Notifying (informing) the LE
of its monitoring results

Electronic card for a
legal entity — LE
(Ukrainian/English)

= E

results

d non-
within

57. Making an entry on
the results of LE
monitoring in the

Transparency Register

56. Notifying the
LE of monitoring
results

on the start of monitoring of

Y

e —
e —

 —
"[Transparency Register |

D requirements of the legislation on

y h th @ monitoring
compliance wi e =v

lobbying

Informational
letter to LE on

the start of
monitoring

e —
———

m |

X =l

>

Protocol on an
administrative
offence

If signs of violations in the information about the
LE or signs of lobbying by a person who has not
acquired the LE’s status and whose information
is not entered in the Transparency Register are

identified

55. Requirement to eliminate violations of
the requirements of the Law of Ukraine
“On Lobbying” (in cases stipulated by law),
taking measures to bring perpetrators to
justice under the law and sending a report
on administrative offenses to the court)

Within 5 (five) days
after the monitoring
is completed

-4

Electronic card for
an individual — LE
(Ukrainian/English)

4
% 57.1. Transfer
~ of technical
information

The public part of the
Transparency Register

Public electronic card for
an individual — LE
(Ukrainian/English)
Public electronic card for
a legal entity — LE
(Ukrainian/English)

57.3 Automatic display of updated

57.2. Obtaining

A

LE’s status based on monitoring

results in the TR

technical
information




Any person (external user) (public part of

the Transparency Register)

59. Information is
available that may
contain grounds to
suspect LE violation of
lobbying legislation

If a digital notice (letter,
appeal) is executed

60. Report on LE
violation submitted
to the TR

If a paper notice (letter,
appeal) is executed

When searching by
registration data

64. Entering the type of LE register
data that is available for viewing
(Article 11 of the Law, except for

information under clause 13 of

Article 5 of the Law)

63. The need to search
for information on LE

65. Entering the LE’s unique
extract identifier (under
Section 6 of the Regulation on

When searching by a unique the TR)

extract identifier

Y
A

61. Drafting a digital TR
notification

Notification (information) that may
indicate the existence of grounds for
terminating the LE’s status

N

62. Submission of a digital
notification to the TR

A notification that may
contain grounds for starting
monitoring on an LE

Notification with information
that may indicate the
existence of grounds for
terminating the LE’s status

©
©

Notification with information
that may contain grounds for
starting monitoring on the LE

66. Reviewing the current
information on the LE, the
LE’s status and the status of
the LE’s reporting (restricted
information is excluded)

Information on LE
(public information
included)

62.1. Transfer
of technical
information

67. Information
(data) on LE is
received for review

Authorized specialist of the National Agency on

Corruption Prevention (electronic account in the

Transparency Register)

68. The need to search
for information on LE

If searching by

registration data

69. Entering the type of
LE registration data
(Article 11 and Article
5(13) of the Law)

70. Entering the LE’s
unique extract identifier
(under Section 6 of the
Regulation on the TR)

If searching by unique extract

identifier

67. Information (data) on
LE is received for review

71. Reviewing the current
information on the LE, the
LE’s status and the status of
the LE’s reporting
(restricted information
included)

.

Information on LE
(full information
included)

v
,@7@-*‘\;\ 62.2. Obtaining
W7 technical

I information

1.6. Monitoring of lobbying
entities (state supervision
over compliance with
lobbying requirements)

58. Notifying (informing)
the LE of its monitoring
results
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75.6. Entering the website
(if any) of the legal entity’s

client/beneficiary

75.7. Entering the last
name, first name,
patronymic (if any) of the
manager of the legal
entity’s client/beneficiary

75.5. Entering phone
number or other technical
means of electronic
communication, email (if
any) of the legal entity’s
client/beneficiary

75.4. Entering the tax number
according to the Unified State
Register of Enterprises and
Organizations of Ukraine
(EDRPQU) (if any) of the legal
entity’s client/beneficiary

If additional
information is

available

75.11. Entering the client’s/

beneficiary’s address of the

declared and/or registered
place of residence (stay)

Tolob 9yiSily3 iKS NSaiul-iizy

yizY oSl 27 (KS dIELI-SI0a NSORUR _Toin) 9yESIly3 (KS
OMIR 61F 1-yR0 20 3SI1SA 61F 1-yRo 1yR I'RRiISaa 2F UKS RSOTHISR
yizY oSl 27 (KS IRSy im0 iy FyRi2i IS3IaUSISR Litl-05
R20dY Sy IyR GKS deyMljizS 2HISARSYUS daul-el
NSO2UR yazY oSN ty iKS wS3Haisu

T0IT0 9yASy3 (1€ yirY a5l
I-0020Rty3 (2 1KS ¥ ySR {iliS Tobyd 9yiSily3 (KS
wS31aiSH 21 oyBSILINASE 1yR | 20102y 27 (KS 531
hialyiTHii2ya 21 2 HyS Syfiiie
695wth 10 6iF 1-y&0

75.2. Entering the legal
75.3. Entering the location form of the client’s legal
of the client’s legal entity/ entity/legal entity’s
legal entity’s beneficiary beneficiary

LF KS 20081y 1a OISR 24l iy
{iKS 02Y"Y 3011 hyiSuSaia 27 (KS

[T |- In2dl) 27 LISHaR YA 6tSAI-€ Syfiie
IYRIGIRGzI- 1-yRe21 120813y 4(1-S0

Tnoys 9yiSity3 iKS 1
ISESAIYE IyFRIY iRy
dzyRSI LIFII-40 yHOMGYHOIT

FI-

21813y
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oSySrOME Giik2di 02y0tiRly3 I
f2008ty3 02yil-0i

Tne Ciftly3 20z 61-013N20zyR

Tromd QyESuly3 (KS y1-'Y'S 27
1KS oSySToNHBKy1-Y'S 27

(kS LiSia2y ISLINSaSy 3
(1KS yiSuSaia

RNV 12y 1620 (KS X

TnoHo 9yESily3 KS fl-ad
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Iy iKS wShais

Tntod 9yaSily3 iKS 1S3
yizY 63l 27 iKS dI-ELI1-2SIta ISOIR OIR
yI-Y ST Flll y1-Y 'S OFF 1-y/80 20 &SINSE 6IF 1-y8) IyR (KS
ii2yRY10 61 I-y2) 27 yirY oSl 2F (KS 6SySHonl-Ie0E IRSytie

R20dY Syt I-yR dzyjdzS NSORUR yazY oSN

aln-inzy

Sy 2% K (631 Syfice

w\';msgﬁf%'séﬁ Trop? 9yESuy3 (KS (531
120Y" 27 {KS 6SySHOIHSta
oSySHoIHB

oSySToNHR
Fly Ul
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_ To0Cily3 200 1KS 7 1 6531
}\RS)/I‘JHE}\yEI RI-il- 2T IKS Syftide
0BSyL 1-y20KSH
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{KS 02Y"Y SI0NI- yhSNSaia 27 (KS
oSySHOMR dzyRSH I- 2608ty3
02yaI-0i
Ifan If a group of persons (legal entity,

75.1. Entering the name

individual

individual and/or foreign state)

Y

of the client’s legal X .
entity/legal entity’s ) E

beneficiary

75.10. Entering the registration
number of the taxpayer’s record card
(if any) or series (if any) and the
number of the client’s/beneficiary’s
identity document and unique record

75.8. Entering the last
75.9. Entering client’s/ name, first name,
beneficiary’s date, month

and year of birth

number in the Register

patronymic (if any) of
the client/beneficiary

75.13. Entering the

¥ IRRili2y1-
lyr20Y Hilzy i
1-f1H1-6t5

Troco 9yiSity3 (KS 6SySHON-IR0E
(1-E yazY oI 10021Rly3 (2 (KS
!yVIRSR {iI-0S wS3Haish 2F
9yaSILINaSa IyR hiBIyATI-ii2ya 2F

TS 695wth ¥ o 6iF 1-yRj

relevant information
Ifan under paras. 83.1-82.12

individual

75.12. Entering the
name of the client/
beneficiary

If a foreign
state

L

TnoTo 9yiSity3 (KS
t201-i2y 2F (KS
oSySHoNHBA (531
Syfiie

LE’s electronic
report for the
second six months

84. LE’s report is
submitted to

LE’s electronic
report for the first
six months

the TR

83. Saving the information,

signing using the LE’s QES/AES,
I and submitting an electronic

report to the TR

A4
83.1. Transfer %
of technical N

information

=
———

—_—————
Transparency Register]

82. Indication of the names of
parties/their local organizations,
the amount, type of each
contribution and the date of

their payment

79. Indication of the amount of funds
spent by the LE during the reporting
period for each field of lobbying,
including the list of lobbying subjects
(in the amounts specified by the Law)

81. Indication of the amount of
contributions made in support
of political parties,
contributions to election funds

80. Indication of meetings and
communication with lobbying |
entities during which lobbying |

was carried out

l

If the lobbying is carried out in
the commercial interests of the
LE or the beneficiary without
concluding a lobbying contract

X -

Applies to objects of lobbying that
hold responsible or particularly
responsible positions within the

definition of the Law of Ukraine “On
Prevention of Corruption”

Y
A

X

78. Indication of the amount of

funds received by the SL during the conclusion, term of vali

77. Indication of the date of

dity and 76. Indication of the

89. The extract on LE

reporting period from the client price of each lobbying contract lobbying entity, object of
under each lobbying contract (in (within the amounts specified by lobbying by lobbying fields
the amounts specified by the Law) the Law)
83. If an extract
onanLEis
required 86. Drafting and automatic 87. Viewing LE’s information in the

generation of an electronic
extract on the LE’s information

relevant extract

extract (full information, including
restricted information, under para.

and the unique identifier of the 37 of Section 6 of the Regulations

on TR)

88. Downloading and/or is downloaded

printing an electronic
extract on the LE’s own
information

S — :
Transparency Register

Electronic extract on
the LE (full

information included)

A

v

(200 LI 27 (KS

¢KS L)

STalsy

X w A

A

e W,

CN1-yaLIHIS

Public electronic card for
a legal entity — LE
(Ukrainian/English)

Public electronic card for
an individual — LE

display of updated

information on LE in
the TR

1\
I

(Ukrainian/English) pe < ;: ‘/‘\/E”t .
: w——// technica

83.3. Automatic

83.2. Obtaining

information
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