Request for Quotation (RFQ) / 3amut uinn (3L1)

05.06.2024

Date of RFQ/
Jlata 3anury:

RFQ reference No./ PF.UKR AWP 2024-2025/4

311 Homep:
Title / Legal Support Lecturer Services/
Ha3ssa: TMocyrn nekropa/-ku 3 MHTaHb HAJAHHS IOPUINIHOI TOTIOMOTH

No. of pagers/

N . 2
KiabkicTh cTopinok:

Offline services will be provided in Rivne, Khmelnytskyi, Zhytomyr, Kyiv, Sumy, Chernihiv, Kharkiv, Poltava, Dnipropetrovsk, and
Region/ Zaporizhia regions.

Perion Odpraitn nociyru HagaBaTUMyThCst B PiBHEHCBKIM, XMenpHUIBKIH, JKuTomMupeskiit, KuiBebkiit, Cymcbkiit, YepHiriBebkiii, XapKiBebKii,
[TonraBeekii, [{HinponeTpoBebkii, 3anopi3bkiil 001acTsX.

Anastasiia Skrypka, procurement
manager/Anacracis CKpuIIKa, MEHeKepKa i3
3aKyIiBeIb

Contact e-mail/
(please translate):

From/

. rocurement@divchata.org
Bin: p @ g

Take part in the tprocurement competition for the purchase of Legal Support Lecturer Services/
B3sti yyacTs y KOHKYpCI Ha 3aKyMiBIIIO TIOCITYT JIEKTOPA/-KH 3 TUTAaHb HAJaHHS IOPUIMYHOI JOTOMOTH

Manner of Submission/
Cnoci6 noganus:

Bids to be submitted by e-mail to:

L procurement@divchata.org
L1iHOBI MPOIIO3HILii, HAZCHIAIOTHCS €IEKTPOHHOIO MOLITOKO HA aJpecy: -

Content of the application/
Bwmicr 3asBku:

Main responsibilities:

Preparing and conducting educational lectures on the mechanisms for obtaining free legal aid, marriage contracts, divorce, division of marital property, alimony, child custody, etc. for
women and girls.

Advising beneficiaries on legal aspects related to marriage, divorce, child custody, etc.

Referrals - providing beneficiaries with recommendations on available resources and mechanisms for obtaining free legal aid that may be useful in resolving their legal issues.
Raising awareness of women's and girls' rights in the family and society, support for their independent resolution of legal issues.

Completion of ongoing operational reporting.

OcHoBHi 000B’A3KH:

TTiaroToBKa Ta MPOBEACHHS UL JKIHOK i AiBYAT OCBITHIX JICKIiif 3 MHTaHb MEXaHi3MiB OTPHMaHHs 6€30ILIaTHOT MPaBOBOT JOMOMOTH, HUTFOOHOTO KOHTPAKTY, PO3Iy4YeHHS, TOALTY
MOJPYKHBOTO MalHa, aliMEeHTIB, OMKHM HaJ{ AITBMH TOLLIO.

Koncynbrysanns 6enediniapok 1110/10 IPaBOBUX ACHEKTIB, MOB'A3aHUX i3 IIUIFOOHUMH BiZIHOCHHAMH, PO3JTyUEHHSAM, OIIKO HaJ| AiThbMH TOLLO.

ITepeHanpaBiieHHs — HaaHHs OeHediiapkaM peKOMEeH/aNiif o0 JOCTYMHUX PECyPCiB i MEXaHi3MiB MolyKy 6€301IaTHOi IPaBOBOi JOMIOMOTH, SIKi MOKYTb OyTH KOPUCHUMH IS
BHUPIIICHHS IXHIX PABOBHX MTHTaHb.

CrpusiHHSI Ti{BULIEHHIO 00i13HAHOCTI PO MpaBa >KiHOK Ta AiBYar y ciM'i Ta CyCIiIbCTBI, CAMOCTIIHOMY BHPIILICHHIO FOPHIAMYHNX [IUTAHb.

3anoBHEHHS II0TOYHOI Po6OUOT 3BITHOCTI.

Features of the request/
Oco6IMBOCTI 3aNUTY:

Within the scope of the project, it is planned to provide 125 hours of lectures and trainings (in total), their number may change.
NGO "Girls" provides organizational support for trainers and lecturers, if necessary, conducts training and provides necessary materials.
Part-time employment.

B Mexax IpOEKTy 3alIaHOBaHO HajaHHsA 125 rOuH JIeKLiil Ta TpEeHIHTiB (BCHOT0), iXHS KiIBKICTh MOXeE 3MiHIOBATUCH.
I'O «/liyara» 3abe3neuye oprasisauiiiHy NiATPUMKY TPEHEPIB Ta JIEKTOPIB, 32 HEOOXiAHOCTI, IPOBOAMTL HABYAHHS 1 Hajlae HEOOXiHI MaTepianu.
YacTkoBa 3aiHSTICTb.

Requirements /
Bumorn:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Bynap nacka, 3BepHiTh yBary Ha HaCTYIIHi BUMOTH Ta YMOBH, OB’ 3aHi 3 HAJIAHHSM BHILE3Tra/JaHUX T1OCITyT:

Qualification requirements for the contractor/ University degree in law or other relevant discipline.

KsanidikauiitHi BUMOTH 10 MAPSAIHUKA: Practical experience of providing legal advice to different groups of people, explaining complex legal issues
in simple and understandable language.

Empathy and communication skills: ability to communicate with different groups of people, showing
empathy and understanding.

Analytical skills: ability to understand and find solutions to complex legal issues.

Ethical approach: adherence to high standards of professional ethics and confidentiality when dealing with
beneficiaries.

Registration of a group 3 sole proprietorship with the relevant KVED or willingness to register a sole
proprietorship.

Willingness to travel on business.

References and certificates are an advantage.

Knowledge of Microsoft Office and Google Workspace packages.

Buiia ropuandHa 0CBiTa: HasBHICTh JUILIOMY IOPUIMYHOTO (haKyabreTy abo iHIOi BifnoBixHOT
CrenianbHOCTI.

IpakTuaumii 10cBig poboTH y cdepi HaTaHHS IOPUANIHUX KOHCYIBTALIN [T Pi3HUX TPYI HACEIEHHS,
TOACHEHHS CKJIaIHUX FOPHIMYHUX MUTaHb IPOCTOIO i 3p03yMiIOI0 MOBOIO.

Emnarist Ta KOMyHIKaTHBHI HABHYKH: 31aTHICTH CIIJIKYBaTHCS 3 Pi3HUMH KaTeTOPisIMU JFOIEH, IIPOSIBISTH
€MIIaTiio Ta PO3yMiHHS.

AmnaniTiyHi 31i6HOCTI: 31aTHICTB PO3YMITH CKJIa/HI MPABOBI MUTAHHS Ta 3HAXOANTH 1XHI pillIeHHS.
ETH4Humii miaxia: 10TpuMaHHS BUCOKHX CTaHIAPTiB NpodeciitHol eTHKH Ta KoHdigeHIiHHOCTI npn
criiKyBaHHi 3 GeHediiapamu.

Peectpauis ©OII 3 rpynu 3 Bignosinuumun KBE/lamu abo rorosicts 3apeectpysaru OOIL.
TOTOBHICTH 10 BiAPSKEHD.

HasBHicTs pexoMeHaniii Ta ceprudikaris 6yae mepesaroro.

Bomnopinas makeramu Microsoft Office ta Google Workspace.

The term of delivery of services/

X June 2024-February 2025/uepsens 2024-motuii 2025
TepMiH HaJJaHHS TIOCITYT:




The supplier can submit a price offer:/

L . By total amount/3a 3araipHO0 CyMOIO
ITocTayanbHUK MOJKE IOATH LIHOBY MPOMO3HIIIO:

Deadline for the Submission of Quotation/

Kituenmii TepMin mojanHs nporosmui: June 9, 2024 until 18:00 Kyiv time/09 uepsns 2024 poxy m0 18:00 3a KHiBCbKkMM yacom

All documentations shall be in this language /

. Ukrainian/YkpaiHcbkoro
Best fokyMeHTallis ToBUHHA OyTH CKJIaJileHa MOBOIO:

1. Registration documents (if there is a PE registration) or a letter of readiness to register a PE.

2.CV.

3. Completed Price Proposal (Annex A1) with signature and stamp (if applicable), sent in PDF format.
4. Signed Code of Conduct sent in PDF format.

If the above Mandatory Documents are not submitted, the application may be considered INVALID.
/
1. Peectpaniiini fokymenTH (sKimto € peectparis POIT) abo nucT-roToBHicTh 3apeectpyBari POIT.

2. Pesiome

3. 3anosHena Llinoa nponosuis (Joxarok Al) 3 nminucom ta nedarkoro (Ko €), Hagicnanuii y PDF
(dopmari.

4. Miamacaunit Konexe noseainku, Haaicnanuit y PDF dopmari.

Documents provided by the supplier/
JIOKyMEHTH, Ki MOa€ MiAPSTIHUK:

V pasi HeHazaHHs BUIe3a3HaueHUX OOOB’I3KOBUX TOKYMEHTIB 3asiBka Moske BBaxkatucst HEJ[IMCHORO.

Period of validity of quotes starting the submission date/

P 30 days/nniB
TeleH 11 IPOTIO3HIILL:

Payment terms /

ostpayment according to the act of rendered services / micianara 3rigHO akTy HaZaHHX MOCITYT
VMOBH IUIATEXY: postpay g 1 Ty HAJL y

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail basis. If a
participant in the competition does not pass the administrative evaluation stage, further evaluation is
terminated.

2. Technical assessment - Compliance with qualification requirements.

3. Financial evaluation - Acceptable price offer.

/
1. AnminicTpatiBHa ouiHka - OLiHIOBaHHS MOJAHHUX JOKYMEHTIB 3MIHCHIOETBCS 3a IPUHIUIIOM MPOKIIIOB/HE
TpoiimoB. SIKIO y4acCHHK KOHKYPCY Ha eTari aMiHiCTpaTHBHOI OLiIHKH He MPOJIIOB, NIOJANIbIIA OlliHKA
TIPUITHHAETHCS.

2. Texniuna ouinka - BignosigHicTs kBanmidikaliifHuM BUMOraMm.

3. dinancoBa orfinka - [IpHHHATHA LiHOBA IPOMO3HILis.

Evaluation criteria /
Kputepii oninku :

A service contract will be concluded with the winner, which will specify the detailed terms of cooperation.

Type of Contract to be Signed/ /
Tun oroBopy skt Oye miAnucaHo: 3 mepemosKiieM Oy/e yKIaaeHO TOTOBIp PO HAJaHH HOCIYT, B SIKOMY OyyTh 3a3HadeHi IeTalbHi yMOBH
criBIparti.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details
of NGO "Girls" requirements./

3anpornoHOBaHi MPONO3HULIT PO3IIAAATUMYTECS 3 yPaXyBaHHSIM HassBHOCTI OBHOT'O NMAKETy Ta BiANOBIJHOCTI MPOMO3HLIT MiHIMAJIIbHIM XapaKTePUCTHKAM, OLMCAHUM BHIIIE, a TAKOXK
Oy/b-SKMM {HIIMM JOAaTKaM, sKi MicTATh AaHi npo Bumoru 'O "JliBuara'.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO
"Girls" after it has received the quotation./

V Oyb-sKHil 4ac NPOTATOM Jif IPOMO3ULIT, 3MIHM L[IHY Yepe3 MiJIBULLEHHS, IH(IIALI0, KOIMBAHHS 0OMIHHOTO Kypcy abo Oy/b-skuil iHIMi puHKOBUI (akTop He npuiiMarumyThes I'O
"JliBaara" micist OTPUMaHHS MPOTIO3HILIi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "JliByara" He 3000B'13y€ThCs NpUHMATH OYab-5KY IPOIO3HIL0 a60 YK/IaAaTH KOHTPAKT/3aMOBIICHHS, @ TAKOK HE HECE Bi/MOBIJaNbHOCTI 3a Oy/1b-sIKi BUTPATH, HOB'sI3aHi 3
IiATOTOBKOO Ta MOJAHHSM MPOno3uLii ITocTadaibHIKOM, HE3alIeKHO Bij pesylsTary abo METOy IPOBEACHHS poLecy BiaGopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "liuara" ouikye Bix [locradansuukiB groTpumanns Koaekcy moBeIiHKH JUIs TOCTAYalbHUKIB.

Thank you and we look forward to receiving your quotation. /
ﬂﬂKyé‘Mo ma 4YeKaemo nHa seauty npana:muim.

Sincerely yours, NGO "Girls"/ 3 nosarozo, I'O "/liByara"



