INSTRUCTIONS TO TENDERERS
Tender reference: UKR/24/KHR/125/126/137 /138 /CP

IHCTPYKUII ANA YYACHUKIB TEHOEPY

3amoBHuUK: Bigokpemnenun nigpo3gin «Terre des
hommes — HagaHHs gonomoru gitam no BCbOMy CBIiTY
— ®oHa» B YKpaiHi

Twvn puHKy: Mynbtumegia Ta IT, CnopTuBHe
obnagHiHHa, Mebni

MNocunaHHA Ha TeHAep:
UKR/24/KHR/125/126/137/138/CP

DIHAHCYBAHHA npoekty "Preparing schools to
be sites of social cohesion", with the support of
the project "EU4ResilientRegions — Special
Assistance Programme Ukraine":

MpoekT hiHaHCcyeTbcs German Federal Company
"Deutsche Gesellschaft fiir Internationale
Zusammenarbeit" (GlZ) GmbH on behalf of the
German Government.

BeHediuiapom iHaHCyBaHHSA € BinokpemneHuwn
nigpo3ain «Terre des hommes - HapgaHHsa
JornomMoru AitaM no BCboMy cBiTy — PoHA» B
YKpaiHi

BaxnuBe 3ayBaxeHHs: [ogaroum TeHOepHY

nponosuuito, y4YacHMK TeHAepy NOBHICTIO Ta
6e33acTepexHO NpUMUMaE 3MicT Liel IHCTpyKUii Ak
€AUHY OCHOBY Ans uiel TeHAepHOI npoueaypu,
He3aneXHo Big BNacHMX YMOB Npoaaxy, Big AKX
BiH BiAMOBNAETLCA. YYaCHUKU TeHAepY NOBUHHI
yBaXXHO O3HaMOMUTUCS 3 YCiMa iHCTPYKLiAMM,
¢opmamu, OroBipHUMUN NONOXKEHHAMM Ta
cneuundikadiamm, Wo MICTATbLCS B Ui TeHAEPHIN
AoKyMmeHTauii. HenogaHHA TeHAepHOT npono3uuii,
Wwo MicTUTb BCHO HeoOXigHy iHcopmauito Ta
AOKYMeHTauUilo, y BU3Ha4YeHi CTPOKM MOXe
npuU3BecTU A0 BiAXUNEHHS TeHAepPHOI NPono3uLii.
JKopHi 3acTepexeHHs WoAo TeHAEPHOI
AOKYMeHTaUii He MOXYTb OYTHU PO3rnsAHyTI Ta
NpuU3BeAyTb 40 HeranHoro BiAXWUIIeHHS TeHOepPHOoI

npono3uuii 6e3 noaanbLOI OLiHKN

INSTRUCTIONS TO TENDERERS

Contracting authority: Terre des Hommes
Foundation, Separate Division of Terre des hommes -
Helping children worldwide - Foundation in Ukraine

Type of market: Multimedia, Sports Items and
Furniture

Tender reference:
UKR/24/KHR/125/126/137/138/CP

FINANCING:

The project "Preparing schools to be sites of
social cohesion”, with the support of the
project "EU4ResilientRegions — Special
Assistance Programme Ukraine":

German Federal Company "Deutsche
Gesellschaft fur Internationale
Zusammenarbeit" (GlZ) GmbH on behalf of
the German Government.

The beneficiary of the funding is the Terre des
hommes Foundation (Tdh), Separate Division of
Terre des hommes - Helping children worldwide
- Foundation in Ukraine.

Important note: By submitting a tender, the
tenderer fully and unreservedly accepts the
contents of these Instructions as the sole basis
for this tender procedure, irrespective of its own
terms and conditions of sale, which it hereby
waives. Tenderers must carefully review and
comply with all instructions, forms, contractual
provisions and specifications contained in these
tender documents. Failure to submit a tender
containing all the required information and
documentation within the specified time limits
may result in the rejection of the tender. No
reservations regarding the tender documents may
be considered and will result in the immediate

rejection of the tender without further evaluation.
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INSTRUCTIONS TO TENDERERS
Tender reference: UKR/24/KHR/125/126/137 /138 /CP

General instructions / 3azanoHi ekasieku

Goods to be supplied / Toeapu, w0 nocmaenaromecsa

Lots //lomu

Packaging / Packing/Ynakoeka

Delivery / fJocmasKa :

Methods of payment /Memodu onaamu:

Planning of the call for tenders / lNaaHyeaHHa meHdepy:

Presentation of the offer / Mpe3zeHmauyis npono3uyii:
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Contents of the offers / 3micm npono3uyiii:

10. Questions and clarifications regarding the tender dossier / [TumaHHa ma po3'acHeHHsA
w000 meHoepHO20 OOCbHE: 8

11. Clarification meeting / visit to the tenderer's premises / Po3'acHioeanbHa 3ycmpid / euizo

Ha mepumopiro y4acHUKa meHoepy 8
12. C Period of validity of offers / Tepmin dii npono3uyiti 8
13. Modification and withdrawal of offers / 3miHa ma 8i0KAUKaHHA npono3uyili 9

14. Opening and evaluation of tenders / Biokpummsa ma ouyiHka meHOepHux npono3uyili_9

15. Signature of the contract / lidnucaHHa do2080py 11
16. Cancellation of the tender procedure / CkacyeaHHa meHdepHoi npoyedypu 12
17. Ethics / Emuka 14
18. Situations of exclusion / Cumyayii 8uKnoYeHHsA 15
19. Subcontracting / Cy6niopad 15

---  Appendixes 1 Technical specifications, Delivery addresses/ [Jodamoku 1 TexHiuHi
Xxapakmepucmuku, AOpecu 0ocmasKu 16

---  Appendix 3 Supplier Profile & Questionnaire/ Jodamok 3 lpoginb nocmayanbHUKa ma
onumyeanbHUK 21

---.  Appendix 4 Rules of good business practice/ Jodamok 4 lNpasuna HanexcHoi dinosoi

APAaKmMuku, 23
---.  DECLARATION OF CONFORMITY AND COMMITMENT/ AEK/IAPALIA MPO BIAMNOBIAHICTb
TA 3060B'A3AHHA 29
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INSTRUCTIONS TO TENDERERS
Tender reference: UKR/24/KHR/125/126/137 /138 /CP

1. 3aranbHi BKasiBKu

1.1 Uga IHcTpykuia ana 3asiBHUKIB BCTaHOBMOE
npaeuna nogaHHg, Bigbopy Ta peanisauii
3axopnis BignoBigHO A0 uboro KoHkypcey.

1.2 Y4yacHuK TeHOEpPY Hece BCi BUTPATK, NOB'sA3aHi
3 MNiArotoBKOK Ta MOOaHHAM TeHAepHOol
nponosuuii (BWisgun, BUi3Ha nepesipka TOLWO).
3aMOBHMK He Hece BignoBiganbHoOCTI 3a byab-
AKi BUTpPaTW, MOHECEHI Yy4YacHWKOM TeHAepy,
He3anexHo Big xogy abo pesynbTaTy
npoweanypu.

1.3 Terre des hommes 36epirae 3a coboto npaBso
BNACHOCTI Ha BCi TeHAepHi npono3uuii,
OTPVMaHi B paMkax Liel TeHAepHOI npoueaypu.
OTxe, y4yacHVKM TOpriB HE MOXYTb BUMaratu
NOBEPHEHHS TM CBOIX NPOMO3ULil.

1.4 OuiHOYHMI KOMITET 3anuae 3a coboto NpaBo
BIOXMNUTK OyOb-SKMIA doann, KU BBaXXAeTbCS
HeJoCTaTHbO MOBHMM HA MOMEHT  OLHKMK
NPOMNO3nLiNn.

2. Tosapw, WO NOCTaBNAIOTLCA

2.1 MeTol0 UBOro TEHOEPHOro KOHKypcy €
NpoBeAEeHHA KOHKYPCHUX npono3uuin  Ha
npnabanHs mynetumegia Ta IT obnagHaHHs
ana  giten Ta  nignitkie - 3 noganbLUOLO
nepegaveto wkonam y 33 rpoMagax Ha
TepuTopil YkpaiHu.

2.2 OronoLeHHa TeHgepHUX Npono3uLin npu3sene
00 nignMcaHHA pa3oBOro [OroBopy npo
3aKyniBAKw 3 OAHMM  4M  [ekinbkoma
noctavanbHukamy, obpaHummn B pesynbTaTi
LbOro TeHaepy.

2.3 ToBapu nNoBuWHHI ByTK JOCTaBneHi 3a paxyHoK
nocravarnbHMKa B HaB4anbHi 3aknagu 3a
agpecamyn  BkalaHumu  B:  [opatky 16
AOPECU. MICUA OOCTABKWN.

2.4 [leTanbHWiA ONUC 3anNUTyBaHWUX TOBapIB i NoCnyr
Bu 3Hanpete B [Joaatky 1a uboro chauny -
" TexHiyHi ymosu".

2.5 YyacHuku TeHaepy MOXyTb, 3a OakaHHAM,
3anponoHyBaTy Kifbka MoAenein Ha KOXXeH NoT
BOHM BIigNOBigalTb MOBMHHI  BignosigaTn
TEXHIYHUM creundpikauism, 3asHavyeHuMm Yy
Hopatky 1a.
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1. General instructions

1.1These Instructions to Applicants set out the rules

for the submission, selection and
implementation of actions under this Call for
Proposals.

1.2The tenderer will bear all costs related to the
preparation and submission of its tender (visits,
on-site inspection, etc.). The contracting
authority will not be responsible or liable for any
costs incurred by the tenderer, regardless of the
progress or outcome of the procedure.

1.3Terre des hommes retains ownership of all bids
received in this tender procedure. Consequently,
bidders may not demand that their bids be
returned to them.

1.4The evaluation committee reserves the right to
reject any file deemed insufficiently complete at
the time of the evaluation of the offers.

2. Goods to be supplied

2.1The purpose of this call for tenders is to solicit
competitive bids for the purchase of multimedia,
Sports Items and Furniture for children to be
distributed to schools in 33 communities across
Ukraine.

2.2The call for tenders will lead to the signature of a
single purchase contract with one or more
suppliers selected as a result of this call for
tenders.

2.3The products will be delivered at the supplier's
expense to the educational institutions at the
addresses indicated in:

Annex 1b

2.4You will find a detailed description of the goods
and services requested in the technical
specifications in Annex 1la of this file -
"Technical Specifications".

2.5 Tenderers may, if they wish, propose
several models of they comply with the
technical specifications mentioned in Annex
1.
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INSTRUCTIONS TO TENDERERS
Tender reference: UKR/24/KHR/125/126/137 /138 /CP

3. MNMepenik HeobXxigHMX TOBapiB

31 Lien TeHaep CKnapgaeTbcs 3
4(40TUPBLOX) NOTIB:

Lot Kinbkict | OguHuy

No. Onwuc noty b i
Lot1 MynbTnmegia 33 Habip
Lot 2| IHTepakTMBHa goLlKa 33 wT
Lot 3 Croprusre 33 Habip

obnagHaHHsA

Lot 4 Meb6ni 33 Habip
3.2 Axkwo YYaCHUKM TeHgepy He MOXYTb

3anponoHyBatM MoAeni, Ski TOYHO BignoBigalTb
XapakTepucTukam, 3a3Ha4YeHUM Yy  TEXHIYHMX
crneundikauisix, y4aCHUKM TeHOepy MOXyTb nogatu
npono3unuilo  Ha MoAenb, $Ka MakcMMarbHO
HabnwkeHa [0 XapakTepUCTUK, 3as3HaYeHUx y
TEXHIYHUX cneyundikaLiax.

3.3 YyacHuk TeHOepy MoOxe, 3a  OaxaHHAM,
3anpornoHyBaTh Kinbka MoJenen KOXHoro 3
no3uuin/norTis.

4. YnakoBka / YnakoBKa:

4.1TpoayKuis NoBUHHA NOCTaBNATUCH B OpUriHanNbHIN
ynakoBLi.

4.2¥nakoBka NOBMHHA 3axuwaTtn npugbaHi npeameTy
Bij MOLWKOMKEHb nif Yac TpaHCNopTyBaHHS,
00pobkn Ta 30epiraHHA nicna TOro, $SIK BOHM
Npvbynu 4O MiCUsi NPU3HAYEHHS.

5. JocTtaBkKa:

5.1Habopu noBuHHi OyTM pocTaBneHi npotsrom 20
OHIB  nicna  nignucaHHa  gorosopy. Y  pasi
HegOTpMMaHHA TepMmiHiB noctaBkn Tdh moxe
posipBaTy Aorosip abo HaknacTy iHLLi BUOW CaHKLN,
nepenbavyeHnx 40roBopomMm.

5.23amoBneHi TOBapuM MNOBMHHI OyTW [OCTaBMeEHi
obpaHMM  MOCTayYanbHUKOM 33  Y3rogXeHuM
rpadikoMm 3rigHO agpec 3asHadvyeHux B [opatky
Ne16.

5.306paHuii  nocTayanbHUK  Bignosigjatume  3a

BaHTaXHO-pO3BaHTaXyBanbHi poboTn nig 4ac
BUBAHTa)XEHHSA LOCTaBNEHUX TOBApIB.

Page 4 /30

3. Lots

3.1 This call for tenders comprises four (4) separate
Lot:

Il:lgt. Descriplt(i)(;n of the Quantity Unit
Lot 1 | Multimedia 33 set
Lot 2 | Interactive Board 33 set
Lot 3 | Sports Items 33 set
Lot 4 | Furniture 33 set

3.2 If they do not propose models that correspond
exactly to the characteristics listed in the technical
specifications, participants in the Call for Tenders
will have the opportunity to submit an offer for a
model that comes as close as possible to the
characteristics listed in the technical specifications.

3.3The tenderer may, if he wishes, propose several
models for the different lots.

4 Packaging / Packaging:

4.1The products must be delivered in their original
packaging and sealed.

4.2The packaging must protect the purchased items
from damage during transport, handling and storage
once they have arrived at their destination.

5 Delivery :

5.1Kits must be delivered within 20 days after the
successful contract signature. In the event of failure
to comply with the delivery time, Tdh can terminate
the contract or impose other types of sanctions
provided for in the contract.

5.2The ordered goods shall be delivered by the
selected supplier according to the agreed schedule
to the addresses specified in Annex 1lb(address
delivery).

5.3The selected supplier will be responsible for
handling operations during the unloading of the kits.
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Tender reference: UKR/24/KHR/125/126/137 /138 /CP

6. Cnoco6u onnatu:

6.1 Tdh Hagae nepesary onnati 3a BUCTaBneHUM
paxyHKOM nicns 4OCTaBKu

7 MnaHyBaHHA TeHAepHOro /
Planning of the call for tenders :

nepebiry

6 Methods of payment:

6.1 Tdh prefer to proceed with payment and invoicing on

delivery.

*Tentative dates / All times are in the time zone of the
country of the contracting authority.

Steps Kpoku

Dates*

Publication of the Call for Tenders
OroJIoLEeHHs

My6nikauis TeHOepHOro

22/04/2024

Deadline for requesting clarification
from Tdh

KiHueBuin TepMiH NogaHHsA
3anuTiB AN po3'ACHeHb

16/05/2024 — 17 hours

Last day when Tdh gives

clarifications pO3'ACHEHHS

OcTaHHi geHb, konu Tdh gae

17/05/2024 — 17 hours

Deadline date and time for receipt
of tenders

KiHueBa gaTa Ta yac npuiomy
TEHAEPHUX NPONo3unLin

20/05/2024 — 17 hours

Offer opening session

Cecis BigkpuTTa Nponosuuii

Between 21/05/2024 and 24/05/2024

Notification of award to the

successful tenderer nepemoxus TeHaepy

MoBigomneHHs Npo BU3HAYEHHS

28/05/2024

Signature of the contract MignucaHHs goroeopy

Between 29/05/2024 and 31/05/2024

*OpieHToBHI gaTun / Yci roguHn BkasaHi B YacOBOMY
nosici KpaiHM 3aMOBHUKa.

Llen posknag moxe 6ytu amiHeHun Tdh BignosigHo go
BUHUKNUX 0ObMeXeHb

Mpe3eHTauia npono3uuii:

8.1 TeHgepHi nponosuuii, CynyTHi OOKYMeHTW Ta
NNCTYBaHHSA MiXK y4acHUKOM TeHaepy Ta Tdh noBuHHI
OyTW HanmMcaHi MOBOK npoueaypu: YKpaiHCbKo Ta
nepeknageHi AHrMINCbLKOK MOBOIO .

8.2 LliHoBa nponosuuis MNOBMHHaA OXONSOBaTK BCi
ToBapu, onucaHi B fopaTtky 1a, i noBuHHa OyTu
BMpakeHa 3 BKJIIOYEHHAM _ycCiX nopgatkiB _Ta
MOXINUBUX KOMicivl B YKpaiHcbKi rpuBHi (UAH) .

8.3 TeHaepHi nponosuuii mMawTb OyTM HagaHi go
20/05/2024.TeHaepHi nponosuuii, nogaHi i3
3ani3HeHHsIM, ByayTb BiAXWneHi Ta ouiHlBaTUCA He
OyayTb. TUM He MeHLW, ycCi TeHOepHi nponoswuuii,
OTpMMaHi nicnsa KiHUEeBOro TepMiHy noAaHHs, 6yayTb
36epexeHi 3aMOBHUKOM.

8.4 Yci TeHOepHi nNpono3uuii NoBUHHI ByTM nodaHi _y
npuU3HaYeHOMY ANA UbOro nakeTi Ansa TeHgepy, a
came B 3arnedartaHoOMy KOHBEPTi, PpEKOMEHOOBaHUM
nuctom abo MpuMBaTHOK Kyp'epCbkol cryxbot 3
MOBIOOMITEHHAM MPO OTpMMaHHs, abo BracHopyy B
0OMiH Ha nmignncaHy KBMTaHLjO 3a agpecoro
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This schedule is subject to change by Tdh according
to the constraints encountered.

8 Presentation of the offer :

8.1 Tenders, associated documents and
correspondence between the tenderer and Tdh must
be written in the language of the procedure, which is
English or Ukrainian translated in English.

8.2 The financial offer must cover all the goods /
services described in Appendix la and must be
expressed all taxes included in_Ukrainian

hryvnia(UAH).

8.3 Tenders must be received by _20/05/2024. Late
tenders will be rejected and will not be evaluated.
Nevertheless, all tenders received after the
submission deadline will be retained by the
contracting authority.

8.4 All tenders must be submitted in the tender box
provided for this purpose, in the original version in a
sealed envelope, either by registered letter or private
courier service with acknowledgement of receipt, or
by hand in return for a signed receipt to the following
address:




INSTRUCTIONS TO TENDERERS
Tender reference: UKR/24/KHR/125/126/137 /138 /CP

Odic Terres des hommes, m.Kuis,
Bya.Yukasenka (Ilymkincbka), 36, noBepx 3

IBaHO-®paHKiBCbK, Byn. CiyoBux Ctpinbuis, 23
odic 407

M. XapkiB, NMpoBynok Map'sHeHka 4, odic 16

8.5 Ha koHBepTi Mae OyTu Taka nosHadka (B Temi

a)

b)

nMcTa NOBUHHO ByTU BKa3aHo):

o

OronoLlueHunn TeHgep No
UKR/24/KHR/125/126/137/138/CP, a nomim nom
Ha eaw 8ubip «JIOT 1» abo «J1IOT 2» Towo ...
"He BigkpmBatM [o nodaTKy cecii BigkpuTTa
nponoaunuin."

3micT nponosuuin:

Yci nogaHi TeHAepHi npono3uuii  NOBUWHHI
BignoBigaTM TEXHIYHMM BUMOram LLUOAO KOXXHOIo
noTy, a Npono3uisi, NnogaHa y4acHUKOM TeHaepy,
NOBWHHA MICTUTU NPUHANMHI HACTYMNHI OKYMEHTN.
YyacHukn, ki He HagagyTb YCiX [OOKYMEHTIB,
HaBeOEeHWX HUXYe, Ta y 3annTyBaHux popmaTax,
MOXYTb OYTK BMKNIOYEHI 3 MpoLecy Biabopy:

Kyiv - 36, Chekalenka (Pushkinska), fl. 3, Kyiv,
Ukraine, 01004
Ivano Frankivsk - 23, Sichovykh Stril'tsiv st.,,
4th floor, Ivano-Frankivsk, Ukraine, 76018

Kharkiv - 4, Marianenko Lane, office 16,
Kharkiv, Ukraine, 61057

a) Call for

8.5 The envelope should be marked as follows:

tenders N°
UKR/24/KHR/125/126/137/138/CP, followed by
the lot of your choice " LOT 1" or " LOT 2", etc ...

b) "Not to be opened before the opening session of

the offers.”

9 Contents of the offers :

All tenders submitted must comply with the
requirements of the tender dossier and the dossier
submitted by the tenderer must contain at least the
following documents. Bidders who do not provide all
the documents below and in the formats requested
may be excluded from the selection process:

Documents to be
submitted
JoKyMeHTH, AKi
HeobXxigHO nogaTu

IHcTpyKuii / Instructions

Technical offer
TexHiyHa npono3uuis

CTOPIHKK

BianosigHiCTb TEXHIYHUM YyMOBaM y
opatKky 1a i3 3as3HayeHHAM

3anponoHOBaHUX NO3MLi Ta 3ragkoto
rapaHTii Ha ToBap, TEPMiH NOCTaBKMU,
1 AKMIA NocTavanbHUK MOXe B3ATU Ha
cebe 3000B'A3aHHA Nicnsa NigNMCaHHS
JOroBOpy - MOXIUBI Kiflbka TUNOBUX
npono3suuin - Mignuc Ta neyatka BCI

Compliant with the technical
specifications in Annex la
presenting the items proposed and
mentioning the guarantee on the
goods, the delivery period to which
the supplier is able to commit
following the signature of the
contract - several model proposals
are possible - Sign and stamp ALL
PAGES

Financial offer

MpencraeneHo y oopmaTi piHaHCoBOi | Presented on the Terre des
npono3uuii Terre des hommes y

ODopaatky 2 uiboro dainny - Bci

hommes financial offer format in
Annex 2 of this file - all taxes

2 . . . . V- ; —
LliHoBa npono3auuis NnoAaTKU BKMKOYEHi Ta B YKpaiHcbKin |included and in Ukrainian
FPUBHI. Hryvnia.
MNignuc i nevatka BCl CTOPIHKU Sign and stamp ALL PAGES
Instructions to Tenderers
3 IHCTPYKUIA ANs yuacHukia Mignuc i neyatka BClI CTOPIHKU Sign and stamp ALL PAGES

TeHaepy (NOTOYHUI
OOKYMEHT)

Annex la, Appendix 1b:
Technical specifications
Dopatok 1a, 16: TexHiuHi
XapaKTepUCTUKK

Migpnuc i neyatka BCl CTOPIHKU

Sign and stamp ALL PAGES

Annex 3: Profile &
Supplier Questionnaire
5 | _Odopatok 3: AHkeTa
npodinto Ta
nocrayanbHUKa

CTOPIHK

3anoeHiTb BCI po3ginu noeHicTio,
ni/J,nMLuiTPb, né)%BaBTe neyvatky BCI
Ta HagiwniTb

Complete ALL sections in full,
sign, stamp ALL PAGES and
submit




INSTRUCTIONS TO TENDERERS

Tender reference: UKR/24/KHR/125/126 /137 /138 /CP

Annex 4: Good
6 commercial practices TdH | O6oB'askoBuin nepea nNianMcaHHAM Mandatory before signing the
Dopatok 4: HanexHa Jorosopy contract
KomepuinHa npaktnka Tdh
Pro_of of_company - . It should be noted that only offers
registration in the country | PeecTpauinHi Ta ycTaHoOBui from companies whose main
7 n'mBepmfeHHﬂ AOKyMEHTW.(3aBipeHi NianMcom Ta activity is related to this market will
peecTpadii komnaHii B neyaTKoro) be analvsed
KpaiHi ysed.
Certificate of tax status ILifCHMI, BUAAHMIA NOAATKOBOIO
[osigka npo nogaTtkoBui » BUA A Valid, issued by the General Taxes
8 cnyx60t0 (3 BkasaHO NOAaTKOBOIO :
crartyc Offices
CMCTEMOIO OnoaaTKyBaHHS)
At least 3 client references
(preferably NGOs or
international organisations)
and proof of previous L . Specify the names, addresses and
) . BkaxiTb iMmeHa, agpecu Ta KOHTaKTHI .
experience with the same . . : telephone contact details, the
. . OaHi TenedoHiB, xapakTep, BapTiCTb
type of service (copies of OroBODIB | AaTY 3aBepLwenns. Tdh nature, value of the contracts and
9 | contracts, order forms, ganmm:e 3aﬂco6o+o n F;BO ' the dates of completion. TdH
delivery notes, etc.). . P . reserves the right to contact these
- .. | 3B'A3yBaTMCS 3 UMMN pPEKOMeHAaLiaMU . .
MiHimym 3 pekomeHaauii 6 . references without notifying the
o €3 MOoBiJOMITEHHS y4acHMKa TeHaepy.
knienTiB (6axaHo tenderer.
Heypsa0BMX OpraHisawin
abo mikHapoaHNX
opraHisauin)
Proof of solvency (
e.g. statements of
accounts, certificate of
financial capacity to OOBIOKA npo BiacyTHICTb Certificate of absence of arrears of
perform the contract, etc.). 3aboproBaHoOCTI 3 NNaTexiB, KOHTPOITb ayments, control over the
10 | MinTBEepoXeHHsA P j P payments, o
NATOCTIDOMOXKHOCTI 3a CNpaBnsAHHAM SKMX MOKMageHo Ha collection of which is entrusted to
P KOHTPOJSTIOOYI opraHu the controlling authorities
(Hanpuknag, BUMWCKK 3
paxyHkiB, 4oBiKa Npo
hiHaHCOBY CMPOMOXHICTb
BMKOHATW OOrOBIp TOLLO).
Confirmation of absence OOBIOKA wo He nepebyBaHHsa B BOHU | A certificate that they are not
11 MigTBepoXeHHs € baHkpyTamu abo nepebyBatoTb y bankrupt or in liquidation, have no
BiJCYTHOCTI CTaHi nikBigauii, BigKpUTUX CygoBuX pending lawsuits (may be a letter)
3aboproBaHoCTEMN crnpas(moxe Oyt nuct
Bank identification Certificate of opening a bank
12 statement [oBigka npo BiaKpUTTSl 6aHKIBCbKOro account
Bunucka 3 6aHKiBCbKOT paxyHKy
iaeHTnikau,ii
Proof of origin (certificate
of origin, etc...)
13 MinTBEp/KEHHS CepTtudikatu AKOCTI Certificates of quality
MOXOMKEHHsI TOBapy
(cepTndikaT NOXOOKEHHS i
T.4....)
Scheme of ownership For limited liability companies
14 structure [na ToBapncTB 3 0GMEXEHO
Cxemy CTpyKTypm BignoBiganbHiICTIO
BNACHOCTI
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INSTRUCTIONS TO TENDERERS
Tender reference: UKR/24/KHR/125/126/137 /138 /CP

10 MutaHHA Ta poO3'ACHEHHsA LWono
TEHOAEePHOro AOChbE

10.1 Axkwo Tdh 3a BnacHow iHiyiaTuBod abo vy
BiANOBIAb Ha 3anuT y4YacHWka TeHaepy AodacTb
abo yTo4HUTL iH(hopMaLito A0 TEHOEPHOro A0CkE,
ua iHdopmauis Oyoe HagicnaHa B MMCbMOBIN
dopmi Ta oOAgHOYacHO nepedaHa BCIM iHLWKM
NOTEHLINHNM YYaCHUKam TeHaepy.

10.2
YyacHukn TeHaepy NOBWHHI Hagcwunatu  CBOI
3aNUTaHHA E€NEKTPOHHOI MOLUTOK Ha HaCTyMHy
agpecy, ao 16.05.2024, BkasaBLUM NOCUMNAHHA Ha
nybnikauito Ta  Ha3By  TeHAepy: e-mail
ukr.tenders@tdh.org

10.3 byab-akMiA  y4yacHuK TopriB, sSkuh BGaxae
opraHizyaTu npuBatHy 3ycTpiy 3 Tdh
NpoTAroMm TeHAEepHoro nepioay , pUsnKye 6yTn
BUKITIOYEHUM 3 TEHOEPHOI npoueaypu.

10.4 3amoBHMK MOXe, Yy pasi HeobXigHOCTI,
NPOAOBXUTM  CTPOK  MNOJAHHA  TeHAEepHMUX
nponosuuin, wob Hagatu yvacHukam TeHaepy
AOCTaTHbO Yacy Ans BpaxyBaHHSA OyaAb-aKnNX 3MiH,
AKi MOXyTb ByTV BHECEHI 4O TEHAEPHOro AOCHE.

11 Po3s'acHioBanbHa 3ycTpiy / BMI3A Ha
TEepuUTOpIl0 y4YacHUKa TeHaepy

11.1Ha Teputopii Tdh He nnaHyeTbcA Hapaga 3
PO3'ACHEHHSIMU.

12 TepwmiH aii nponosuuin

12.1 TeHaepHi npono3uuil MNOBMHHI 3anuwaTmUcs
AincHuMnM  npotarom 60  AHIB 3 KiHUeBOro
TEepMiHY noJaHHsA TeHOepHWX npornosuuin. Y
BUHATKOBMX  BuMagkax i 40  3aKiHYEHHS
no4aTKoBOro TepmiHy Aaii Tdh moxe 3anpocuTtu B
NMUCLMOBIN DOPMi NPOOOBXEHHS LbOro TEPMIiHY
Ha 30 gHIB. Y4YacHUKM TeHaepy, SKi NpUAHANN Len
3anuT, He MalwTb MpaBa 3MiHIOBAaTU CBOIO
nponosuuito. Y pasi BiAMOBM y4YaCHUKN TeHOepy
NPUMNUHAIOTL YYacTb y nNpoLleaypi.
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10 Questions and clarifications regarding the
tender dossier

10.1 If Tdh, on its own initiative or in response to a
request from a tenderer, adds or clarifies
information to the tender dossier, this information
will be sent in writing and shared at the same time
with all other potential tenderers.

10.2 Tenderers should submit their questions by e-
mail to the following address, until 16.05.2024,
specifying the publication reference and the
contract title: e-mail ukr.tenders@tdh.org

10.3 Any bidder seeking to organise a private
meeting with Tdh during the tender period will risk
being excluded from the tender procedure.

10.4 The contracting authority may, if necessary,
extend the deadline for the submission of tenders to
give tenderers sufficient time to take into account
any changes that may be made to the tender
dossier.

11 Clarification meeting / visit to the tenderer's
premises

11.1No clarification meeting is planned on the Tdh
premises.

12 Period of validity of offers

12.1 Tenders must remain valid for a period of 60
days from the deadline for submission of
tenders. In exceptional cases and before expiry
of the initial period of validity, Tdh may request
in writing that this period be extended by 30
days. Tenderers accepting this request are not
authorised to modify their offer. In case of
refusal, tenderers cease to participate in the
procedure.
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13 3miHa Ta BigKNUKaHHA npono3unuin

13.1  YyacHukm TeHaepy MOXyTb 3MiHUTM abo
BiQKNMKaTK CBOI TeHAEpPHi Npono3uLii, NMCbMOBO
NnoBiJOMUBLLM NPO Le [0 KHUEBOro TepMiHy
nogaHHs. XKogHa TeHAepHa nNponosuuisi He Moxe
OyTn 3miHeHa nicnsa uiel gaTtn.

13.2 bygb-sike MOBIAOMNEHHST Mpo 3MiHy abo
BiOKNIMKaHHA Mae OyTu NiAroToBMeHe, CKpinneHe
neyaTtko, NMpomMapkoBaHe Ta nogaHe BigMnoOBigHO
Oo nyHkty 8. Ha koHBepTi Takox Mae 6yTu
nosHayka "mogucpikauia" abo  "BunydeHHa".
BiamoBa Big y4acTi € 6e3yMOBHOI i NPUMUHSE
Oyab-gKy ydacTb y TeHAEpHi npoueaypi.

14 BigKpuTTA Ta OUiHKA TeHOEPHUX NPONO3unLin

a) BiGkpumms npono3uuid:

14.1 MeTow pO3KpUTTS TEHOEPHMX NPOMNo3nLin €
nepesipka 3aBepLUEHOCTI TEHAEPHUX NPONO3uLLN,
Yn NpaBuibHO OdOPMAMEHI Ta  MignucaHi
OOKYMEHTW, a TakoX 4Y4M B LiNMOMYy nNpoBeAeHi
TeHAEepHi npono3unuii.

14.2  Kowmicia 3 OUIHKM TeHOepHWX npornosuvuin He
npUMMae HeramHoro pilEeHHA NPo MPUUHATHICTb
abo HenpUUHATHICTb TeHOEepHMX Npono3uuin Ha
MOMEHT PO3KPUTTA TEHAEPHMUX MPONO3NLLN.

14.3  Tengepu OyayTb poO3rnsAHYTI Ha 3aKpuTin cecii
B AaTy, BU3Ha4YeHy OLiHOYHUM KOMITETOM.

14.4  Tlicna BigKpUTTA TEHOEPHMX NPONO3nLin
XogHa iHdopmauis, noe'si3aHa 3 BMBYEHHSM,
YTOYHEHHSIM, OLIIHKOI Ta MOPIBHAHHSAM TEHOEPHUX
nponosuuin, a TakoX pekoMeHaauii wWwoao
NPUCYXKEHHS1 KOHTPAKTY He OyayTb pO3ronoLleHi,
[OKM KOHTPaKT He Byae yknageHo.

b) AdwmiHicmpamueHa OUiHKa :

14.5 MerToto UbOro eTany € nepesipka BiANoOBIAHOCTI
OTPUMaHUX TeHAEPHUX NPONo3uLin, 3a 3MiCTOM Ta
BMMOram TEHOEPHOI AokyMmeHTauii. TeHngepHa
NpPono3unuisi BBaXKaeTbCH Takol, LLO Bignosigae
BMMOram, SKLIO BOHa BignoBigae BCiM ymMoBawm,
cTpokam Ta cneuudikaudisaMm, WO MICTATbCA B
TeHOepHi aokymeHTauii, 6e3 Byab-aKnx cyTTeEBUX
BiaXvneHb 4Un obmexeHb. CyTTeBI BigxuneHHa abo
obmexeHHss — ue Ti, AKi BnnMBawTb Ha obcsr,
SAKICTb ab0 BUKOHAHHSI KOHTPakTy, abo sKi CyTTEBO
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13 Modification and withdrawal of offers

13.1 Tenderers may modify or withdraw their
tenders by written notification before the
submission deadline. No tender may be
modified after this date.

13.2 Any notification of modification or withdrawal
shall be prepared, sealed, marked and
submitted in accordance with Article 8. The
envelope shall also be marked "modification”
or “"withdrawal". Withdrawals shall be
unconditional and shall terminate all
participation in the tendering procedure.

14 Opening and evaluation of tenders

a) Opening of offers :

14.1 The purpose of opening the tenders is to
check whether the tenders are complete,
whether the documents have been correctly
completed and signed and whether the tenders
are generally in order.

14.2 The bid evaluation committee will not take an
immediate decision on the admissibility or
inadmissibility of bids at the time of bid
opening.

14.3Tenders will be examined in a restricted
session on a date fixed by the evaluation
committee.

14.4 After the opening of the tenders, no
information relating to the examination,
clarification, evaluation and comparison of the
tenders and recommendations concerning the
award of the contract will be disclosed until the
contract has been awarded.

b) b) Administrative evaluation :

14.5 The purpose of this stage is to verify the
conformity of the tenders received, in terms of
substance and the requirements of the tender
documents. A tender is deemed to be
compliant when it complies with all the
conditions, terms and specifications contained
in the tender documents, without any
significant deviations or restrictions.
Substantial deviations or restrictions are those
which affect the scope, quality or performance
of the contract, or which substantially depart
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c)

BIOXVNSAOTb UM OOMEXyI0Tb NpaBa 3aMOBHUKA 4K
3000B'A3aHHSA y4acHMKa TeHaepy 3a KOHTPaKTOM Ta
HeraTMBHO BMNIMBAKOTb HA KOHKYPEHTHY MNO3WULi0
y4yacHuKIB  TeHaepy, Ski noganu  TeHOepHi
npono3uuii, Wwo BignoBigalTb BUMOram. TeHAEpHi
npono3uuii, Aki B afMiHICTpaTUBHOMY NOPSALKY
OyoyTb BWM3HaHi TakMMK, WO He BignoBigalTb
BMMOram, OyayTb BigxXuneHi Ta He nepengyTb OO
eTany TEXHIYHOT OLiHKN.

TexHi4yHa oujiHKa :

14.6 Onsa Toro, wob nponosuuis BBaXanacsi TEXHIYHO

BiONOBiAHOO, BOHA MOBWHHA Bignosigatn abo
nepesullyBaT HeOOXigHI YMOBM Ta TEXHIYHI
XapakTepuctukn 6e3 3Ha4yHUX BigxuneHb abo
obmeXxeHb.

Bynb-gka TeHaepHa Npono3auLis, ska SBHO He MiAXoauTb

d)

i He 3pgaTtHa HagaTu nocnyru, 3anuvTyBaHi B
TEHOEepHOMY OrofoweHHi, Oyae Bukn4YeHa 3
npouecy Biabopy. TeHaepHi npono3uii, siki byayTb
BM3HAHI TEXHIYHO HeBignoBigHUMK, He OyayTb
oujiHoBaTUCA 3 hiHAHCOBOI TOYKU 30pY.

QPiHaHCOB8a OUIHKA

14.7 ®iHaHcoBa oOUiHKA Mae Ha MeTi BU3HAYUTU

e)

HaHWX4y LIHOBY npono3uuito cepes TeXHiYHO
CYMICHUX NPONo3nLin.

3anum Ha po3'sICHeHHS

14.8 IMig yac npouecy OUiHKK, B iHTepecax Mpo3opocTi Ta

PiBHOrO CTaBMNEHHS, OLIHOYHMA KOMITET MOXE
3BEPHYTUCHA [0 YYaCHUKIB TeHAepy 3 MpOXaHHSAM
NMMCLMOBO PO3'ICHUTU CBOK TEHAEPHY Npono3uLito
NPOTAroM po3yMHOro nepiogy yacy, He Marouu npu
LUbOMYy MOXNUBOCTI 1T 3MiHUTK. XKogeH i3 uwmx
3anuTiB Ha pPO3'ACHEHHA He MNOBWHEH OyTu
CNpsAMOBaHWA  Ha  BUMNpaBfieHHs  Oyab-SKMX
noyaTkoBMX MOMWIIOK, LIO BMANMBaKTb Ha
BUKOHaHHSA KOHTpakTy abo CMOTBOPIOKOTh
KOHKYpEHU,tO.

14.9 Tdh Takox 3anuwae 3a cobot npaBo BiasigaTu

f)

NPUMILLEHHS Ta OFNSAHYTU 3anacu YYacHUKIB, Yui
nponosuuii 6ynu nonepegHeo BidibpaHi nepeg
ocTaToyHuMM Bigbopom. Llen kpok moxe BNAnHyTH
Ha piLLEHHS OUiHOYHOI KOMICIl, AKLLO CNPOMOXHICTb
yyacHuka He Oyae BuM3HaHa apgekBaTHow abo
CYMICHOI0 i3 3a3Ha4yeHoo B  TeHOepHin
OOKyMeHTau,ii.

Kpbumepii npucyO>xeHHs1 KoHmpakmy :
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from or limit the rights of the contracting authority
or the obligations of the tenderer under the
contract and adversely affect the competitive
position of tenderers who have submitted
compliant  tenders. Tenders  that are
administratively found to be non-compliant will be
rejected and will not proceed to the technical
evaluation stage.

c) Technical evaluation :

14.6 To be considered technically compliant, the
offer must meet or exceed the required conditions
and technical specifications without significant
deviations or restrictions.

Any bid that is clearly not suitable and capable of
providing the services requested in the call for
tenders will be excluded from the selection
process. Bids that are found to be technically non-
compliant will not be evaluated financially.

d) Financial evaluation :

14.7The financial evaluation aims to identify the lowest
bid among the technically compliant bids.

e) Request for clarification :

14.8 During the evaluation process, in the interests
of transparency and equal treatment, the
evaluation committee may ask tenderers, in
writing, to clarify their tender within a reasonable
period, without them being able to modify it. None
of this requests for clarification must aimed to
correct any initial errors or failures affecting the
performance of the contract or distorting
competition.

14.9 Tdh also reserves the right to visit the premises
and examine the stocks of the bidders whose bids
have been pre-selected before making the final
selection. This step may have an impact on the
decision of the evaluation committee if the
capacity of the bidder is not considered adequate
or compatible with that indicated in the tender
documents.

f) Criteria for awarding the contract :
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14.10 KoHTpakT 6yae BUrpaHo 3a TeHOEpPOM, SIKUR
BiANOBigAa€ K TeXHIYHO, TaK i agMiHiCTpaTUMBHO
BMMOramMm Ta € Haunbinbll €KOHOMIYHO BUTiAHUM,
Oepyyn 0o yBaru fIKicTb NPOMNOHOBaHUX Mocnyr
Ta uiHy TeHaepy.

Mpono3uuii OyayTb oOuiHIOBaATUCA 3a KpUTepiaMu,
nepenivyeHnMmn HXKYe:

o MoxnusicTb BignoBigaTn ymMoBam,
nepepbavyeHUM TeHOEPHUM OrONOLLEHHAM

o BignosigHicTb npaBunam Ta ymosam Tdh

o LliHoBa KOHKYpPEHTOCNPOMOXHICTb

o Cepsic goctaBkn (TEPMiHN BUKOHAHHS, HasiBHI
3anacu, Towpo ...).

o TigTBEpaXeHU goceig poOOTM Yy BiOAMNOBIAHIN
chepi DiSANbHOCTI (konii [0oroBopis,
pekomMeHAaLin ToLwo ...)

o Ywmosu onnatu (Tdh BBaxae 3a kpawe 100%
onnaTy npu JOCTaBLi).

15 MignucaHHA goroBopy

15.1 Tlpotarom 3 (TpbOx) pobo4YMx AHiB mnicns
OTPMMaHHSA gorosopy ob6paHun [locTavanbHuK
NOBWHEH nignucaTu, AaTtyBaTu Ta NOBEPHYTU NOro
no Tdh.

15.2 Axkwo nepemoxeub TeHOepy He noBepHe
NignNMcaHun KOHTPaKT NpoTAaroMm 3 (Tpbox) poboumnx
aHiB, Tdh mMoxe, nicns noBiOOMJSIEHHS, BBa)KaTu
NPUCYKEHHA KOHTPaKTy HeAiNCHUM i NpucyauTu
KOHTPAaKT y4acCHUKY, SK1iA NOCiB Apyre Micue.

15.3  YvacHuku, Aki He Burpanu TeHgep, byayTb
NPOIH(POPMOBaHI €NeKTPOHHOIO MOLUTOK MPOTATOM
10 gHiB 3 4aTN NPUCYKEHHST KOHTPAKTY.

15.4 Tlepemoxelb TeHaepy Oyae noBigoMmeHwumn
€IeKTPOHHOO MOLLTO NPO TE, L0 AOro Npono3uLis
npunHaTa. [lepen nignMcaHHAM KOHTPaKTy Mix
3aMOBHUKOM Ta MEPEMOXLEM TeHOEpPY OCTaHHin
NOBUHEH HagaTW OOKYMeHTarnbHe NigTBEPOKEHHS
abo 3asBW, WO BMMarawTbCA 3aKOHOOABCTBOM
KpaiHW, f[e 3acHoBaHa kommnaHia (abo KoxHa
KOMMaHis y BUNagKy KOHcopLiymy), ki we He Bynm
HafaHi pa3oM i3 TeHOepHOoK OoKyMeHTauieto. Taki
[okasu, pJeknapauii abo  [OOKYMEHTM  MOBWHHI
MIiCTUTU JaTy, 9ka He Moxe OyTu Binbl sK 3a oAWH
pik 4O AaTW NnofaHHs TEHAEPHOT NPOoNo3nLii.

15,5 HAxkwo nepemoxelb TeHAepy He HagacTb Ui
OOoKyMeHTU npotarom 10 KaneHOapHuUX [HIB 3
MOMEHTY  NOBIJOMMEHHS NP0  MPUCYIXKEHHS
KOHTpakTy abo skwo Gyae BCTAHOBMEHO, WO BiH
HagjaB HenpasauBy iH(popmaLito, KOHTpaKTHe
NPUCYI)KEHHSI BBAXKAETbCA HEOINCHUM.
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14.10 The contract will be awarded to the tender that
is both technically and administratively
compliant and to the most economically
advantageous, taking into account the quality of
the services offered and the price of the tender.

Offers will be evaluated according to the criteria listed
below:

o Ability to meet the conditions required by the
call for tenders

o Compliance with Tdh terms and conditions

o Price competitiveness

o Delivery capacity (lead times, existing stock, ,
etc ...).

o Proven experience in the sector of activity
concerned (copies of contracts, references, etc
o)

o erms of payment (Tdh prefers 100% payment
on delivery).

15 Signature of the contract

15.1 Within three (3) working days following receipt
of the contract, the selected Supplier must sign, date
and return it to Tdh.

15.2 If the successful tenderer does not return the
signed contract within three (3) working days, Tdh
may, after notification, consider the award null and
void and award the contract to the second place
tenderer.

15.3 Unsuccessful tenderers will be informed by e-
mail within 10 days from the date of award of the
contract.

15.4 The successful tenderer will be informed by e-
mail that his offer has been accepted. Before the
contract is signed between the contracting authority
and the successful tenderer, the latter must provide
the documentary evidence or declarations required
by the legislation of the country where the company
(or each company in the case of a consortium) is
established which are not already provided with the
tender documentation. Such evidence, declarations
or documents must bear a date which may not be
more than one year prior to the date of submission of
the tender.

155 If the successful tenderer does not provide
these documents within 10 calendar days of
notification of the contract award or if it is found that
he has provided false information, the contract award
shall be considered null and void.
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16 CkacyBaHHS TeHOepHOI npoueaypu

16.1  3okpema, aHyntOBaHHA MOXe BiAbyTunCS, KONu:

o TeHaepHa npouenypa OGyna Heeganotw, To6TO
Konu He Byno oTpumaHo ageKBaTHOI, SIKICHO YK
iHaHCOBO NPUNHATHOT Npono3uLii abo Konu He
©yno obrpyHTOBaHOI BigNoBIai;

O [OOKOPIHHO 3MiHEHO TEeXHi4YHi abo EeKOHOMIYHiI
ereMeHTU NPOoeKTY;

O BMHATKOBI 06CTaBMHM abo  popC-MaxKOpHi
0OCTaBMHU  YHEMOXITMBIIOWTbL  HOPMarsbHe
BVMKOHaHHSI NMPOEKTY;

o BCi TEXHIYHO NPUAHATHI
nepeBuLLYHOTb HAasiBHUIN BIOOXKET;

o [ig 4ac npouecy Oynu BUSABMEHI CYTTEBI
NMOMWIIKKN, MOPYLUEHHS abo aKkTu LiaxpancTea,
30kpemMa Tam, [Jde BOHM nepeLkomKanm
[06pPOCOBICHIN KOHKYpPEeHLi.

O SKWO UiHa, 3anpornoHOBaHa  YYaCHWKOM
TeHgepy, SKoMmy Mae OyTu npucyaXeHun
KOHTPakT, € 06'EKTUBHO HENpPONOPLINHOI LiHi
KOHTpPaKTy.

nponosnuii

16 Cancellation of the tender procedure

16.1 In particular, a cancellation may occur when:

o the tender procedure was unsuccessful, i.e.
when no adequate, qualitatively or financially
acceptable offer was received or when there
was no valid reply;

o the technical or economic elements of the
project have been fundamentally modified ;

o exceptional circumstances or force majeure
make the normal execution of the project
impossible;

o all technically acceptable offers exceed the
available budget;

o Substantial errors, irregularities or acts of
fraud have been found in the course of the
process, in particular where they have
prevented fair competition.

o where the price proposed by the tenderer to
whom the contract is to be awarded is
objectively disproportionate to the contract
price.

3a xopgHux ob6ctaBuH Tdh He Moxe 6yTu
NPUTArTHYTUA A0 BiAnNoBiganbHOCTI 3a OyAb-AKi
30MTKM, BKITHOYALO4U, arne He 06MeXyH4YUCb, 30UTKU
BiA ynyLeHoi BUrogu, noB'A3aHi 6yab-AKMM YAHOM
3i cKacyBaHHAAIM TeHOEpPHOI npoueaypu, HaBiTb
AIKLLIO AOroBipHUI opraH 6yB noiHcopmoBaHuUi Npo
MOXJIMBICTb 306uTKIiB. lybGnikaudia noBigoMneHHsA
NMPO  KOHTPAKT He  3000B'[A3ye  3aMOBHUK

peanizoByBaTu oronouieHy nporpamy aéo nNpoekxT.

Under no circumstances Tdh can be held liable
for any damages whatsoever, including and
without limitation, damages for loss of profit,
related in any way to the cancellation of the tender
procedure, even if the contracting authority has
been informed of the possibility of damages. The
publication of a contract notice does not commit

the contracting authority to implement the

programme or project announced.

17 ETuka

HepoTpymMaHHA HacTyMHUX eTUYHKX NPaBuil NpusBeae
[0 HeramHoro BUKIIOYEHHS y4YacHuKa TeHaepy 3
uiei npoueaypu:

a) Jumsya npaus :

Outaya npaus 3abopoHeHa MiKHapOAHUMM
KOHBEHLisiMU. Takum YMHOM, XXOAHAa ANTUHA BiKOM
00 18 pokiB He MOXe NPSMO YM onocepenKkoBaHo
npawoBaTu 3a KOHTpPaKTOM, nignucaHum 3 Terre
des hommes.
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17 Ethics

Failure to comply with the following ethical rules will
result in the immediate exclusion of the tenderer
from this procedure:

(2) Child labour :

Child labour is prohibited by international conventions.
As such, no child under the age of 18 may work
directly or indirectly for a contract signed with Terre
des hommes.
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©) exkcrinyamauis/pabecmeo :

YMoBM npaui npauiBHMKIB BMacHWKa KOHTPAKTIB,
nignucanux 3 Terre des hommes, NOBUHHI BignosigaTn
HOopmaM, WO AiloTb Yy KpaiHi, 3o0kpema wWwono
MiHiManbHOI 3apobiTHOI NnaTtn Ta pobo4yoro yacy. 3a
BiACYTHOCTI UMX MpaBwun yMOBW Mpaui NOBUHHI OyTu
3HWXKEHi, a 3apobiTHa nnata noBuMHHA OyTu
eKkBiBafrleHTHa cepepHiin  3apobiTHiM  nnaTi, wWo
NPaKTUKYETbCA B AaHin micueBocTi. byab-aki di3nyHi
0obMexeHHs1 abo caHKUii o0 NpaLiBHUKIB BUKITHOYEH.
(c) 36a3ku 3 e8upobHUumeom i mopeigrier

IPOMUMNIXOMHUMU MiHaMu :

BignoBigHO 4O MiXXHaApOAHOro 4OroBopy Npo 3abopoHy
NpoTUNIXOTHMX MiH (OTTaBCbKMN [OrOBIp), XOAEeH
nigpsagHUK He 3MoXe npeTeHAyBaTuM Ha KOHTPakT 3
Terre des hommes, akwo 6yae 4OBeAEHO, L0 OCTaHHSA
Oyab-AkMM  4YuMHOM ©Oepe y4acTb Y  MOLUMPEHHI
NPOTUMIXOTHMX MiH (BUPOOHULUTBO, TOPriBNS, aKTUBMK,
akuioHepw, TpaHcnopTyBaHHS, 30epiraHHsa Towo). Y
LbOMY KOHKPETHOMY BUNagky 6yab-akuin NpucymKeHnn
KOHTpakT Moxe OyTu HeranHo posipBaHun Terre des
hommes 6e3 Toro, Wob niapsaHvK Mir Bumarat 0yab-
SIKy KOMMNeHcauito.

(d) 3e'a3ku 3 mopeigner 36poer

Llo cTocyeTbCcs Haworo cratycy MiKHapogHOi
opraHisauii  conigapHocTi, KodHa KOMMaHifg 4K
nocrtadanbHUK He MOXe MpeTeHAyBaTW Ha BedeHHS
bisHecy 3 Terre des hommes, skwo 6yae goseneHo,
WO BOHA SIKUMOCb 4YMHOM Oepe y4vacTb y TopriBni
30poeto (BMPOBHMLTBO, TOPriBNSA, akTUBW, aKLiOHepW,
30ip KowWTIiB, TpaHCNOPTYBaHHS, 36epiraHHs ToLLO).

(e) 38'93ku 3 mepopucmMuUYHUMU MepeXamu

>XogHa «komnaHia abo nocTtavanbHUK He MoXe
npeteHayBaT Ha BUKOHAHHS KOHTpakTy 3 Terre des
hommes, skwo Oyae OoBedeHO, WO OCTaHHA Mae
3B'A3kM, B Oyab-akii dopMmi, 3 TEpPOPUCTUYHMUMM
Mepexamu Oydb-akoro Buay (akTu HacwnbCTBa,
BYMHEHI NPOTY UMBINBHOrO HaceneHHs abo UMBINbHUX
00'eKTiB, BUMHEHI OpraHi3adieto).

e) Mb6aunuse cmaeneHH 00 HaBKOAUWHbLO20
cepedosuwa :

BnacHuku puHky Terre des hommes NOBUHHI NparHyTu
BMKOPUCTOBYBATN BUPOOHMYI TEXHONOriI Ta mpouecw,
AKi noBaxalTb (PyHOAaMeHTanbHi npasuna 3axucty
HaBKOMMWLUHLOTO CepeaoBuLLa (FTONTOBHUM YMHOM LLOOO
BUPYOKM MiCiB Ta BUKOPUCTAHHA XiMiYHWUX areHTiB, L0
BMMMBAOTb Ha 3axMCT BiOpi3HOMaHITTS).

g) KoHopnikm iHmepecis :

*KopeH npauiBHuk abo uneH Terre des hommes He
MOXe npunmMatun abo Bumaratu Byab-saKknx BUHaropos,
nocnyr abo ocobuctux Burod, MOB'A3aHNUX 3 KOro
nocagot abo KoHTpakTaMu. AHANOr4YHUM YNHOM,
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b) Exploitation/slavery :

The working conditions of the employees of the holder
of contracts signed with Terre des hommes must
comply with the regulations in force in the country, in
particular with regard to minimum wages and working
hours. In the absence of these regulations, working
conditions must be downgraded and wages must be
equivalent to the average wages practiced in the area.
Any physical constraints or sanctions against
employees are excluded.

(c) Links with the production and trade of anti-
personnel mines :

In compliance with the international treaty banning
anti-personnel mines (the Ottawa Treaty), no
contractor will be able to claim a contract with Terre
des hommes if it is proven that the latter participates
in any way whatsoever in the spread of anti-personnel
mines (production, trade, assets, shareholders,
transport, storage, etc.). In this precise case, any
contract awarded may be terminated immediately by
Terre des hommes without the contractor being able
to claim any compensation whatsoever.

(d) Links with weapons trade :

In respect of our status as an international solidarity
organisation, no company or supplier can claim to do
business with Terre des hommes if it is proven that it
participates in any way whatsoever in the weapons
trade (production, trade, assets, shareholders,
fundraising, transport, storage, etc.).

(e) Links with terrorist networks :

No company or supplier may claim to carry out a
contract with Terre des hommes if it is proven that the
latter has links, in any form whatsoever, with terrorist
networks of any kind (acts of violence perpetrated
against civilian populations or civilians installations
committed by an organisation).

f) Respect for the environment :

Terre des hommes market holders must strive to use
production techniques and processes that respect the
fundamental rules of environmental protection, (mainly
with regard to deforestation and the use of chemical
agents affecting the protection of biodiversity).

g) Conflict of interest :

No employee or member of Terre des hommes may
accept or solicit any gratuities, favours or personal
benefits related to his or her position or contracts.
Similarly, no company or supplier may claim to carry
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XoaHa KomnaHia abo nocTavanbHUK He MoXxe
npeTeHayBaTU Ha BMKOHAHHSI KOHTPAKTY, SIKLWO iCHYE
NpsSMUA POoaUHHUIA 3B'A30k abo 3B'A30K iHTepeciB 3
uneHom nepcoHany Terre des hommes.

h) Kopynuis, waxpatcmeo, 3mosa abo rnpumyc:

Terre des hommes BigxunuTb Gyab-sKy NpPonosuLito,
3pobreHy ydacHUKaMu TeHaepy, nocTtayanbHUKamm
abo kaHangaTamm, SKLWo Oyae BCTAHOBIMEHO, LLO BOHU
Opanu y4acTb y npakTuui Kopynuii, LaxpancTea,
3moBu abo npumycy. Y Takomy Bunagky Terre des
hommes posipBe KOHTpaKT.

17.1 YyacHMKM TeHAepy 3acBiguyylTb, WO iM
BifOMi TaKi AOKYMEHT!:

- Kopekc noBeaiHkn TDH:
https://www.tdh.ch/en/media-
library/documents/general-code-conduct-tdh

- Monituka 3axucTy aiten TdH:
https://www.tdh.ch/sites/default/files/6535¢c480-43ad-
4dba-985a-486828fcaf42 r pse d pol fr_original.pdf

- Monitnka TDH - 3axucTt - ekcnnyatauia -
ceKcyarnbHe HacuIbCTBO:

https://www.tdh.ch/en/media-library/documents/policy-
protection-sexual-exploitation-abuse

18 CuTyauii BUKNOYEeHHS

18.1 Tdh Buknoyae 3 uUiei npouenypu byab-akoro
y4acHuvKa TeHAepy B OAHIN 3 HACTYMHUX CUTYyaUin:

a) BOHU € DaHKpyTamm abo nepebyBatoTb y CTaHi
nikeigauii, ixHi cnpaBu nepebyBalwTb Yy CygoBOMY
nopsaky, yknanu yrogy 3 kpeautopamu, npusynuHunm
NigNPUEMHULBKY OisnbHICTE abo nepebyBatoTb y Oyab-
SKiA aHanoriyHin cuTyauil, Lo BUMNAMBAaE 3 aHanoriyHol
npoueaypu B HauioHanNbHOMY 3aKOHOOABCTBI 4K
HOPMaTUBHO-NPABOBKX aKTax;

b) 6ynu 3acymkeHi cyqoBUM pilLEHHSAM, LLIO Ma€e cuny
res judicata, 3a Oygb-sike NMPaBOMOPYLUEHHS], BUMHEHE
nifg, Yac 34iNCHEHHS MOro NPOdECINHOI AiIANBHOCTI.

c) BoHu Oynum BuHHI y ceprosHux npodecinHnX
NMOpYLLEHHNAX, AoBeAeHUX Oyab-aknmmn 3acobamu, siki
MOXYTb BUMPaBLaTN 3aMOBHMKM.

d) He BukOHaB 3000B'A3aHb, NOB'A3aHUX 3i CNNATOO
BHECKIB Ha couianbHe cTpaxyBaHHA abo nopatkis
BiNOBIOHO [0 NPaBOBUX NOJIOXEHb YKPaiHWU, B siKilA BiH
3apeecTpoBaHMii, abo 3 MONMOXEHHAMM  KpaiHu
JorosipHOro opraHy, abo kpaiHu, Oe KOHTpakT Mae
OyTn BUKOHaHUN.
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out a contract if there is a direct family or interest link
with a member of the staff of Terre des hommes.

h) Practices of Corruption, Fraud, Collusion or
Coercion:

Terre des hommes will reject any proposal made by
tenderers, suppliers or candidates, if it is established
that they have engaged in practices of corruption,
fraud, collusion or coercion. In such a case, Terre des
hommes will terminate their contract.

17.1 Tenderers certify that they are aware of the
following documents:

- Tdh Code of
https://www.tdh.ch/en/media-
library/documents/general-code-conduct-tdh

- TdH Child Protection Policy:
https://www.tdh.ch/sites/default/files/6535¢c480-
43ad-4dba-985a-
486828fcaf42 r pse d pol fr _original.pdf

- Tdh's policy - protection - exploitation - sexual -
abuse:

https://www.tdh.ch/en/media-library/documents/policy-
protection-sexual-exploitation-abuse

Conduct:

18 Situations of exclusion

18.1 Tdh will exclude from this procedure any tenderer
in one of the following situations:

a) they are bankrupt or being wound up, are
having their affairs administered by the courts, have
entered into an arrangement with creditors, have
suspended business activities or are in any analogous
situation arising from a similar procedure in national
legislation or regulations;

b) have been convicted by a judgment having the
force of res judicata for any offence committed in the
exercise of his professional activity.

c) they have been guilty of grave professional
misconduct proven by any means which the contracting
authorities can justify.

d) not having fulfilled obligations relating to the
payment of social security contributions or taxes in
accordance with the legal provisions of Ukraine country
in which he is established or with those of the country
of the contracting authority or those of the country
where the contract is to be performed.


https://www.tdh.ch/en/media-library/documents/general-code-conduct-tdh
https://www.tdh.ch/en/media-library/documents/general-code-conduct-tdh
https://www.tdh.ch/sites/default/files/6535c480-43ad-4dba-985a-486828fcaf42_r_pse_d_pol_fr_original.pdf
https://www.tdh.ch/sites/default/files/6535c480-43ad-4dba-985a-486828fcaf42_r_pse_d_pol_fr_original.pdf
https://www.tdh.ch/en/media-library/documents/policy-protection-sexual-exploitation-abuse
https://www.tdh.ch/en/media-library/documents/policy-protection-sexual-exploitation-abuse
https://www.tdh.ch/en/media-library/documents/general-code-conduct-tdh
https://www.tdh.ch/en/media-library/documents/general-code-conduct-tdh
https://www.tdh.ch/sites/default/files/6535c480-43ad-4dba-985a-486828fcaf42_r_pse_d_pol_fr_original.pdf
https://www.tdh.ch/sites/default/files/6535c480-43ad-4dba-985a-486828fcaf42_r_pse_d_pol_fr_original.pdf
https://www.tdh.ch/sites/default/files/6535c480-43ad-4dba-985a-486828fcaf42_r_pse_d_pol_fr_original.pdf
https://www.tdh.ch/en/media-library/documents/policy-protection-sexual-exploitation-abuse
https://www.tdh.ch/en/media-library/documents/policy-protection-sexual-exploitation-abuse
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e) 6ynu npegmeToMm Cy0BOrO pillEHHSs!, IKe Mae cuny
res judicata 3a waxpancTBO, KOpynuito, yy4acTb y
3MOYMHHIN OpraHisauii, BiaMmMBaHHA rpowen abo
iHaHCYyBaHHSA Tepopusmy, abo 6yab-aky iHWy
HE3aKOHHY  [isfibHICTb, WO 3aBAae  LIKoau
diHaHcoBUM iHTepecam CniBTOBapuCTB;

f) 6ynn BM3HaHI TaknMMu, WO CEPWO3HO MNOPYLUUN
KOHTPaKT y nonepegHin npoueaypi 3akynisni yepes
HEBMKOHAHHS CBOIX AOrOBipHMX 3000B's13aHb;

g) KaHauaaTK, ki € cyb'ektamm KOHAMIKTY iHTEPECIB;

h) 6yTn BUHHMM Yy BBEAEHHi B OMaHy.

i) 6ynn BWHHI y cnpobi BNAMHYTM Ha OLIHOYHMN
KOMITET y NpOLEeCi BUBYEHHS, YTOUHEHHS, OLIHKK Ta
NOPIBHAHHA TEeHOEPHUX NPOMNO3ULIA, OTPUMAHHS
iHpopmauii npo xig npouecy abo snnuBy Ha Tdhy
NOro pilleHHi NpO NPUCYIKEHHS KOHTPaKTY.

j) Opann y4yactb y TeHaepi Ha O6inblW HiX OOHY
nponosuuilo iHaMBigyanbHo abo sk napTtHep Yy
cninbHOMy  mignNpueMCTBi/kOHCopLUiyMi.  Y4yacTb
YyacHuka TeHaepy B Oinbll HiX ogHOMYy TeHaepi
npuseene 4o anckeanidikadii BCix TeHAepiB, B AKNX
YyacHuk TeHgepy 6epe y4acTb y Lin npoueaypi.

k) 6yt BUHHMMU B ekcnnyaTauii guta4oi npaui abo
iHWnXx cpopmax TopriBni nogbmu. Y Oyab-akomy
BUMAAKy BOHA MOBWHHA MOBaXaTW  OCHOBHI
couianbHi npasa Ta rigHiCTb YMOB npadi KOXXHOro Ha
CBOEMY NIANPUEMCTBI, @ TakoX cybnigpsgHukie, 3
AKMMW BOHA NpaLtoe B NPOLIECi CBOET AiANbHOCTI.

[) nepebyBatn B OfHIN i3 cuTyaui, 3a3HaYeHUX Yy
ctaTtTi «ETMka» LbOro JOKyMeHTa.

19 Cybnigpsag

19.1 Cybnigpsa He npuAMaeTbCs, 3a BUHATKOM
BUHATKOBMX OBCTaBUH i 3 nonepeaHbLOro [03BOIYy
Tdh.

20 3MicT TeHQepHOro focCbe
20.1 TeHOepHe OOCbE MICTUTL Taki €f1EMEHTMU:

a) Lli iHcTpyKuUii Anga yyacHukiB TeHaepy

b) Oogatok 1a,6 - TexHi4Hi xapakrepncTukn. Agpecu
OOCTaBKM

¢) JopaTok 2 — KomepuitHa Nponosuuis noBMHHa ByTu
Ha GnaHKy nocravanbHWka 3aBipeHa nignucom Ta
neyaTkoo

d) Jopatok 3 - [Npodinb nocTayansHWKa Ta aHKeTa

e) lopatok 4 - HanexHa ginosa npaktuka Tdh
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e) have been the subject of a judgment which has the
force of res judicata for fraud, corruption,
participation in a criminal organisation, money
laundering or terrorist financing, or any other
illegal activity detrimental to the Communities'
financial interests;

f) have been declared to be in serious breach of
contract in a previous procurement procedure for
failure to comply with its contractual obligations;

g) candidates who are subject to a conflict of interest

h) be guilty of misrepresentation.

i) have been guilty of attempting to influence the
evaluation committee in the process of examining,
clarifying, evaluating and comparing tenders,
obtaining information on the progress of the
process or influencing Tdh in its decision on the
award of the contract.

j) have tendered for more than one offer either
individually or as a partner in a joint
venture/consortium. The participation of a
Tenderer in more than one tender will result in the
disqualification of all tenders in which the
Tenderer is involved in this procedure.

k) be guilty of exploitative child labour or other forms
of human trafficking. It must in any case respect
the fundamental social rights and the dignity of
working conditions of everyone in its enterprise
but also with the subcontractors with whom it
works in the course of its activities.

) be in one of the situations mentioned in the
"Ethics" article of this document.

19 Subcontracting

19.1 Subcontracting will not be accepted except in
exceptional circumstances and with the prior
authorisation of Tdh.

20 Contents of the tender dossier

20.1 The tender dossier contains the following
elements:

a) These Instructions to Tenderers

b) Annex la: Technical specifications, Annex 1b:
Delivery addresses

c) Annex 2 - Financial offer should be in the
supplier's template with sign and stamp.

d) Appendix 3 - Supplier profile & questionnaire

e) Annex 4 - Tdh Good Business Practices
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Appendix la
Technical specifications
HopaTtok 1a
TexHi4YHi XapaKkTepucTuku

Lot n° 1: MynbTumegia / Multimedia,:

o

Onwuc/ DESCRIPTION

KinbKi
CTb
/QTE

OpguHuui/
UNITE

A4 MFP, Multifunctional color device with integrated uninterrupted ink transfer system
BPM A4, konbopoBuii ApyK, 3 byaosaHum CHIMY:

Tun apyky/Print type — inkjet/ ctpymeHesuit

Kinbkictb Konbopis/Number of colors - 4pcs

dopmat/ Format - A4

LWeunakictb apyKy / Print speed - 25-35 ppm

IHTepdeticn / Interface - USB/Wi-Fi

33

psc

1 additional set of ink for the printer (all colours)
1 popatkoBuit Habip YopHUA (BCi KoNbopW)

33

psc

Office laminator/ OdicHuit namiHaTop::

Recommended for organizations with a small volume of work./ PekomeHayeTbca ana
opraHisauii 3 HeBenUKUM 0b6csarom pobir.

Readiness indicators, warm-up 3-5 minutes. / lHAMKaToOpK roToBHOCTI, Nporpis 3-5
XBWJIVH.

dopmart/ Format: A4

Tun/ Type: envelope/ KoHBepT

MaKcrmasibHa WwupmrHa namidauii/Maximum lamination width, mm: 240

ToswwmHa naisku/ Film thickness, microns: 75-250

MaKcrmasibHa ToBLMHA namiHauii, /Maximum lamination thickness (mounting), mm: 0.6
NamiHyBaHHA ¢poTorpadiit/Lamination of photos: yes /Tak

PeryniosaHHA Temnepatypu/Temperature control: yes, 0-160C

€ Baxinb AnA po3TucKaHHA Banis/There is a lever for unclamping the shafts.

33

psc

Lot n°2: IHTepakTuBHa gouwka / Interactive whiteboard :

N Onuc/ DESCRIPTION KInbKICT | () L /UNITE
/QTE
AKkpuioBe NoKpuUTTA nosepxHi gowku /Acticle surface coating of the
board
1 FabapuTtHi po3mipn (npnbansHo) /Overall dimensions 80" 33 psc
(1800*1400mm approximately)
MapaHTia, miHimym / Warranty, at least 12 months/micauis
MigkntovyeHHsa USB connection
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Lot n°3: CnopTuUBHe obnagHaHHA / Sports ltems:

Onwuc/ DESCRIPTION

KinbKictb

/QTE

OpauHuui/UNITE

CnopTUBHMIA KYTOYOK / Sports corner

“Swedish wall”

Bucota— 2000-2250 mm./ height - 2000-2250 mm

WnpnHa 1200 mm ([onycKaeTbca BiAXUIEHHS Big, 3a4aHMX PO3MipiB y
mexax 10-15%) /

Width 1200 mm (deviation from the specified dimensions within 10-
15% is allowed)

Tun Bupoby — BCcTaHOBOETLCA Hepyxomo / Product type - fixed
installation

Micue BcTaHoBAEHHA — A1A npumilleHb / Installation location - indoor
MaTepian cnopTMBHOTIO KyTouKa: BoKoBUHM - cocHa. / Material of the
sports corner: The sides - pine

MepeknaanHu - aepeBnHa TBEpAMX NOPiA AceH, KneH, 6yk. / Rungs of -
hardwood ash, maple, beech

Y KomnnekTauito mae Bxoantu : / The package should include
LUBeacbka criHka. / Wall bars

TypHik MoTy3KoBa apabuHka./ Horizontal bar Rope ladder

Kinbus Kanat. / Rings Rope

Ouck Kpinnenna./ Disc Mounting.

33

psc

Ckenegpom / Climbing wall
Poamip: Big 1,25 x2,0 m./ Size: from 1.25 x 2.0 m.
MakcmmasbHa Bara Kopuctysada Big 80 - 120 kr. / Maximum user
weight from 80 - 120 kg
Martepianu: Materials:

- ¢aHepa Buworo ratyHky;/ high-quality plywood;
- [BOLLIAPOBE MOKPUTTA EKONOFYHUMM TOHYBaNbHUMM dapbamm /
two-layer coating with environmentally friendly tint paints
- 3a4enu matoTb ByTM Pi3HOKO/IbOPOBI BUCOKOI AKOCTI,
BMIOTOB/IEHI 3 MiLIHNX, BUTPUBANMX Ta eKoIoriYHUX maTepianis / hooks
should be of high quality, colourful, made of durable, long-lasting and
environmentally friendly materials

Komnnekrauia:/ Accessories:

1. Nnct daHepun B8ig 1,25x2m/  Plywood sheet from 1.25x 2 m
2. 3a4enu pisHOKoboposi 20 WT.Ha ouMHKoBaHMX 6onTtax / multi-
coloured hooks 20 pcs. on galvanised bolts

33

psc

FiMmHacTMYHKUIM maT / Gymnastic mat

Po3smip Big 1,2m*1,8m*0,1m/ Size from 1.2m*1.8m*0.1m

- OCHOBHWIN HAaMOBHIOBaY NOPOJIOH (NiHONOANiIypeTaH).
BMCOKOENACTUYHMIA, NiABMLLEHOT YOPCTKOCTI, LWifbHICTIO 22Kr / Ky6.Mm. /
The main filler foam (polyurethane foam). Highly elastic, high rigidity,
density 22kg/cubic metre

33

psc
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-MBX TKaHMHa ma€ WinbHicTb Big 600r / KB.M., M'AAKa, enacTuyHa i
3HOCOCTIiIKa.NOBNUHHA MaTWN ACKPaBMI | HacMYeHui Konip. Mae nerko
OYMLLYBATUCA 33 ZOMNOMOTrOH0 BOJIOrOi raHYipKM i MOBYTOBUX MUIOUMX
3acobis. / The PVC fabrici's a density of 600g/sq.m., soft, elastic and
wear-resistant. It should be easy to clean with a damp cloth and
household detergents

- HUTKM BUcokomiuHi, 100% noniectep / High-strength threads, 100%
polyester

- Baunckaska i 3acTibku / Zips and fasteners

Bci maTepianv matoTb maTu ririeHiuHi ceptudikatn./ All materials must
have hygiene certificates

Lot n°4: Me6ni/ Furniture:

N Kinbkictb

Onwuc/ DESCRIPTION /QTE OaunHuui/UNITE

Crin nucomosuin / Desk

HosxuHa / Length - 1400mm

WupunHa / Width - 580mm

Bucota / Height - 750mm

ToslwmHa matepiany (ACN) ana surotosneHHs * / Material thickness
(chipboard) for manufacturing *16 mm

, Konip matepiany (ACN) — Ay6 coHoma ceitauit / Material colour
(chipboard) - Sonoma light oak

33 psc

Crineup odicHmin 3i cnnHKoto 6e3 peryntosaHHa / Office chair with
backrest without adjustment

Konip — YopHuit / Colour — Black —

KinbKicTb B Habopi - 5wir

MaTepian BUrOTOBAEHHA - MeTaneBui 3 TKAHUHHUM NoKpUTTAM. / The
material of manufacture is metal with a fabric coating

HasaHTa)keHHs 150 kr / Load capacity 150 kg

Set of 5 psc

33 set

Kpicno ansa odicy 3 peryntoBaHHAM BUCOTM Ta HAXWUY CIMHKA 3
6oKoBMMM pydKamm, Ha Koniwartax / Office chair with adjustable height
and backrest tilt with side handles, on wheels

3 | Konip —YopHuin / Colour - Black 33 psc
MaTepian BUrOTOBAEHHA — MeTa, NAACTUK, OBLWNTTA TKaHUHa CciTKa /
Material of manufacture - metal, plastic, mesh cloth covering
HaBaHTaseHHsn 150 kr / Load capacity 150 kg

Tymba mobinbHa Ha Koniwarax./ Mobile cabinet on wheels

Po3smip - 400mm*400mm*500mm / Standard size -
400mm*400mm*500mm

KinbKicTb BUCYBHMX ALWMKIB 3 pyukamm- 3 wT / The number of drawers
with handles is - 3 pcs

Konip — ay6 coHoma ceitauin / Colour - light sonoma oak

Martepian BurotosaeHHs - ACMN 16 mm / Material of manufacture -
chipboard 16 mm

33 psc
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Appendix 1b
Delivery addresses
Hopatok 16
Appecun pocrtaBku

The sets of goods should be delivered to the educational institutions of the following settlements

(communities) according to the schedule agreed with TDH:/
Habopu ToBapiB NOBUHHiI 6YTU, 3a yaromkeHHUM 3 Tdh rpacdikoM, nocTtaBneHi B HaBYanbHi 3aknaauv

HacTYNHUX HacerieHMX NYHKTIB (rpoman) :

N° Oblast Fpomaaa / Community Set,Qt

Dnipropetrovska/ | M. Aniocronose KpuBopisbkuii paiion,  City. Apostolove, Kryvyi Rih district, 1
1 JuinponiepoBcbka | JIHInponeTpoBchka 00J1aCTh Dnipro region

Dnipropetrovska/ | cmt Costone, JIHITPOBCHKOTO paiioHy Solone, Dniprovskyi district, Dnipro region 1
2 JuninponepoBcbka | JIHImponeTpoBchbKoi 001acTi

Dnipropetrovska/ | m.Ilepenienuae, HOBOMOCKOBCHKOTO Pereshchepyne, Novomoskovsk district, 1
3 JlHinponepoBchbka | paiiony, JIHIIponeTpoBChKO1 00acTi Dnipro region

Dnipropetrovska/ | c.IsaniBka, JIHimpoBChKHi paiioH, Ivanivka village, Dniprovskyi district, 1
4 JuinponepoBebka | JIHIIponeTpoBchka 001aCTh Dnipropetrovska/IninpornepoBchbka oblast

Dnipropetrovska/ | m. IT'stuxatku, Kam'sHcbkuii paiioH, city. Pyatikhatky, Kamianske district, 1
5 Jninporneposchka | JIHImponeTpoBchKa O0JL. Dnipro region

Zaporizhzhia/ cmr. Kyuryrywm, 3amnopi3skuii paitoH, Kushuhum village, Zaporizhzhia district, 1
6 3anopi3bka 3amnopi3bka 0651acTh Zaporizhzhia region

Mykolaivska/ cmt bepesanka, MukosaiBcskuii.paiion, Berezanka, Mykolaiv district, Mykolaiv 1
7 MuxkomnaiBchka MuxonaiBcbka.00d. region

Mykolaivska/ M.Bamranka, bamrancekuii paioH, Bashtanka, Bashtanka district, Mykolaiv 1
8 MuxkomnaiBchka MuxonaiBchbka.00d. region

Mykolaivska/ cmt JlomaniBka, Bo3neceHnchkuii paition, Domanivka, Voznesenskyi district, 1
9 MuKoaiBChKka MukoaiBChKa.0011. Mykolaiv region

Mykolaivska/ c.CraBku, Bo3HeceHChKHiT paiioH, Stavky village, Voznesensky district, 1
10 | MukonaiBcbka MuKkoJaiBcbKa.o0JI. Mykolaiv region.

Mykolaivska/ M. CHirypiBka, MukosnaiBcbka.o011. city. Snihurivka, Mykolaiv region. 1
11 MukonaiBcbka

Mykolaivska/ cmr Kazanka, MukosaiBcbka. 001 Kazanka urban-type settlement, Mykolaiv 1
12 MukoiaiBChKa region.

Odesa/ Onecbka M. PosninbHa, Po3ainsHsHChKMiA paiion,  City. Rozdilna, Rozdilnyansky district, 1
13 Opnecbka 0611aCTh Odesa region

Odesa/ Onecbka cmt Okuu, T[ToginbChKuil paiioH, Okny, Podilskyi district, Odesa region 1
14 Opecbka 001aCTh

Odesa/ Onecpka M. Apums, boarpancekuit paiios, city. Artsyz, Bolhrad district, Odesa region 1
15 Onecbka 00J1aCTh

Odesa/ Onecbka M. Kogmma, [Topinscekoro paiiony, city. Kodyma, Podilskyi district, Odesa 1
16 Onecbka 00sacTh region

Odesa/ Onecbka c.Crapoko3zaue, binropon- Starokozache village, Bilhorod- 1

JHicTpoBCchKHH paitoH, Onecbka Dnistrovskyi district, Odesa region

17 o0nactb

Odesa/ Onecbka M. Bunkoge, [3mainbcekoro paiony, city. Vylkove, Izmail district, Odesa region 1
18 Onecpkoi obiacri

Odesa/ Onecbka cmt TapyTure, bonrpancekuii paioH, Tarutino, Bolhrad district, Odesa region 1
19 Opiecbka 00Js1acTh
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Odesa/ Onecbka M.Po3aineHa, Po3mineusHcskuii paiion, Rozdilna, Rozdilnyansky district, Odesa
20 Opecbka 0051acTh region

Odesa/ Onecbka cmr JIunosa lonuna, PoMeHChKHiA Lipova Dolyna, Romny district, Sumy
21 paiion, Cymcbka 0071acTh region

Odesa/ Onecpka M. TpocTsHels, OXTHPCHKHUiT paiioH, Trostianets, Okhtyrka district, Sumy region
22 Cymchbka 001acTh
23 | Odesa/ Onecbka M. Hloctka, Cymchka 001acTb, city. Shostka, Sumy region,

Kharkivska/ c.Craunune, Kpacnorpanacekuii paiion,  Stanychne village, Krasnohrad district,
24 | XapkiBcbka XapkiBcbKa 00J1aCTh Kharkiv region

Kharkivska/ cMT. 3auenmiiieka, KpacHorpaacekuit Zachepylivka, Krasnohrad district, Kharkiv
25 XapkiBchKa parioH, XapKiBCchbKa 00JIaCTh region

Kharkivska/ cMT. JloHenb, I310MChKHiA palioH, Donets village, Izium district, Kharkiv
26 XapkiBchKa XapkiBcbka 0051aCTh region

Chernihivska/ M.baxmau, Hi>kuHChKMIA paiioH, Bakhmach, Nizhyn district, Chernihiv
27 YepHiriBbcka YepHiriBcbka 001acTh region

Chernihivska/ cmr. Kynukiska, Yepnirisebka obmacts  Kulykivka, Chernihiv region
28 YepHiriBbcka

Chernihivska/ M.Hixun, YepHiriBcbka o6nacTb Nizhyn, Chernihiv region
29 YepHiriBbcka

Chernihivska/ cmt Cochuirst, UepHiriBcbka 00T Sosnytsia, Chernihiv region
30 | YepHniriBbcka

Chernihivska/ M. BoOposuis, HixkeHcbKkuil paiioH, city. Bobrovytsia, Nizhyn rayon, Chernihiv
31 | YepniriBbcka YepHiriBcbka 0011, oblast

Chernihivska/ M. HociBka, HixxuHchkuit paiioH, city. Nosivka, Nizhyn district, Chernihiv
32 UYepHiriBbcka UYepHiriscpka 00JI. region.

Chernihivska/ M. [punyku, UepHiriBcbka 0011 city. Pryluky, Chernihiv region.
33 YepHiriBbcka
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Annex 2

Financial offer
Hdoaatok 2

*Ha OnaHKy noctadanbHuka / on suppliers template

KomepuinHa npono3uuia

(PekBi3anTu noctavyanbHuKa )

[ata / Date
Lot n° (Homep noty/LOT Number): (Hasea noty / LOT title):
Baprictb 3a oauHuuto | 3aranbHa BapTiCTb
Kinbkicrs | Oavnmui BK/IIOYAIOUMN NOAATKM | BK/IIOYAIOUU NOA[ATKY,
N° Onuc/ DESCRIPTION /QTY 7UNITu rpH rp
Cost per unit including [ Total cost including
taxes, UAH taxes, UAH
Hassa / Name
Hassa / Name
Nee | e
3aranbHa Baprtictb / Total Cost
TepmiH noctasku ToBapy/ Delivery time: :
YmoBu onnatu / Payment terms :
Mepioa akTyanbHOCTI NPONo3unLii: (He meHLwe 60 gHiB / not less than 60 days)
nosuuisa/position (mignwnc / signature; nevatka/stamp) (MIB / Name)
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Annex 3
Supplier Profile & Questionnaire
HdopnaTtok 3
MNMpodinb noctavyanbHUKa Ta ONUTYBaribHUK

For: Terre des hommes Foundation (Tdh), Separate Division of Terre des hommes - Helping children worldwide -
Foundation in Ukraine

Ons: BigpokpemneHun nigpo3ain «Terre des hommes — HagaHHA gonomoru AiTsaiM nNo BCboMy CBiTy — ®oHa»
B YkpaiHi (Tdh),

Submitted by/ MopaHo:

names of tenderers/ HasBa y4yacHukiB TeHaepy Nationality/ KpaiHa
peecTpauii

Contractor/
MiapsagHUK

Partner/
naptHep 1

Partner/
naptHep 2

* Add/delete additional lines for partners where appropriate. note that a subcontractor is not considered a partner for the purposes of this tender procedure. if this
tender is submitted by an individual tenderer, the name of the tenderer must be entered as “Contractor" (and the other lines must be deleted).

* JlomaiiTe/BUamiTh JOAATKOBI PSIIKH IS TAPTHEPIB, /€ e TOPEYHO. 3BEPHITH YBary, M0 CyOITiPSITHAK He BBAKAETHCS APTHEPOM IS Lije# i€l TeHaepHOT
TIPOIIEYPH. SAKIIIO IS TEHEPHA MPOTIO3HILis MOJAETHCS OKPEMHUM YUaCHHKOM TEHJIEPY, iM'sl ydacHUKa TeHaepy Mae OyTn BBeneHo sk «Ilinpsaank» (a inmi
PSIKK MAKOTh OYTH BHIAIIEH]).

Contact person /KoHTakTHa ocoba

Name/ Im'st

Address/
agpeca

Telephone/
TenecdoH

e-mail/
EnekTpoHHa
nowrTa

We, the undersigned, declare that:
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We have examined and accept in its entirety the contents of the tender documents. We accept its provisions in
full, without reservation or restriction. We certify that we are not in any of the situations mentioned in clause 3 of
the Instructions to Tenderers; prohibiting submission to the tender.

we comply to carry out, in accordance with the terms of the tender documents, the conditions (general and
special), the technical specifications and the time limits set, without reservation or restriction, the following work:

we make this request in our own right and for this tender. We confirm that we are not bidding for the same
contract in any other form.

we note that the contracting authority is not obliged to pursue this invitation to tender and reserves the right to
award only part of the contract. It does not incur any liability towards us.

Mu, wo HMXYe nignucanucs, 3asiBNsiEMO, LWO:

2

Mu posrnsHynu Ta npuiMaemo B MOBHOMY 06cCHA3i 3MICT TeHOepHOI AokymeHTauii. My npuiimaemo 1ioro
MOMOXEHHs1 B NOBHOMY 00cs3i, 6e3 3acTepexeHb i obMexeHb. Mu 3acBigyyemo, Wo My He nepebyBaemo B
YKOOHIN i3 cuTyaulin, 3a3HadeHnX y NyHKTax 3 IHCTPyKLii Ans y4acHWKIB TEHAEPY, WO 3a00pOHSIE NoAaHHS 3asiBKU
Ha TeHaep.

Mu JOTpUMyEMOCS BUKOHAHHS BiANOBIAHO 40 YMOB TEHAEPHOI JOKYMEHTAaLii YMOB (3aranbHuX Ta cneLianbHux),
TEXHIYHMX YMOB Ta BCTAHOBNEHNX TEPMIHIB, 6e3 3acTepekeHb Ta 0OMEXEHb.

Mwn pobumo U0 3asiBKy CaMOCTIHO i Ang uboro TeHaepy. Mu nigTBepaxyemo, Wwo He 6epemo yyacTi B Toprax
3a TOM CaMUI KOHTPaKT y OyAb-SKin iHWin dopmMi.

3ayBaxunmo, Lo 3aMOBHUK He 3060B'A3aHnn JomaraTucs LbOoro 3anpoLleHHs 40 y4acTi B TeHAepi Ta 3anuiiae
3a coboro NpaBo NPUCYAWTU NWLLE YAaCTUHY KOHTPaKTY. BiH He Hece OoAHOI BiANOBIAaNbLHOCTI Nepeq Hamu.

Legal Representative, name and surname/ npeAcTaBHUK NOCTavyanbHuKa,( im'a Ta npissuLe ......

Date/ daTa: .....

Company stamp/ NevaTka komnaHii
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Annex 4
Rules of good business practice
HdonaTtok 4
lNMpaBuna HanexHol AiNToBOI NPaKTUKK

1. Preamble

Terre des hommes (Tdh) is Switzerland's largest child relief organisation. Founded in 1960, Terre des hommes builds a better
future for disadvantaged children and their communities through innovative approaches and concrete and sustainable solutions.
Active in more than 30 countries, Terre des hommes develops and implements field projects that improve the daily lives of more
than 2.1 million children and their families, particularly in the fields of health and protection.

This commitment is financed by individual and institutional support, 86% of which is allocated directly to Terre des hommes
projects.

[Ipeambyina

Terre des hommes (Tdh) e naiibinpioro oprauizarieto qornomoru aitsm y Ilseiinapii. 3acHoBana B 1960 poi, Terre des
hommes Oyaye kpaire MaiiOyTHE AJIs 3HETONCHHUX JITEH Ta IXHIX TPOMaJ 3a JOMOMOTOK iHHOBAI[iHHUX ITiXO0/IiB Ta KOHKPETHUX
1 CTIHKHX pillICHb.

Hiroun B 6inpm Hixk 30 kpainax, Terre des hommes po3po6iisie Ta BIPOBaKY€E MOTBOBI MPOCSKTH, SKi HOKPAITYIOTh TOBCAKICHHE
JKUTTS oHAK 2,1 MinpiioHa JiTel Ta iXHiX ciMel, 0COOIMBO y cepi OXOPOHH 3I0POB'S TA 3aXUCTY.

Le 3000B'13aHHs (hiHAHCYETHCS 3a paXyHOK 1HJIMBITyaJIbHOI TA IHCTUTYLIHHOT M ATPUMKH, 86% SIKOT BUAIISIEThCS Oe3rocepeHho
Ha npoektH Terre des hommes.

These Rules of Good Commercial Practice provide a basis for
any working relationship between Tdh and its suppliers.

These are compulsory general rules unless special conditions are mentioned in the contract. In the event of conflicting terms
between the documents, the terms of the contract or tender documents will prevail over these Rules of Good Commercial Practice.
i ITpaBuna Hane)kHOT KOMEPITITHOT MPAKTHKH € OCHOBOIO JIJIS
Oynp-sKi podoui BigHOCHHH Mk KoMnaHniero Tdh Ta ii mocrauansHUKaMu.

Lle 06oB's13k0BI 3arajpHi paBUiIa, SKIIO B JOTOBOPI HE BKa3aHi 0cOONMBI YMOBH. Y pa3i BAHUKHEHHS CYNEpEewIMBHX YMOB MK
JOKyMEHTaMH, YMOBH I0TOBOpY ab0 TEeHAEpHOi JOKyMEeHTalii MaTUMYTh IIEpeBaXHY CHIIy HaJl IMMH [IpaBmiamu HajekHOT
KOMEpLIIHOT PaKTHKH.

2. Principles of procurement procedures

Tdh has set up transparent procedures for awarding contracts. The main principles are :
o Transparency in the procurement process

o Proportionality between the procedures followed for awarding contracts and the value of the contracts.
o Equal treatment of potential suppliers
o Prevention of conflicts of interest

The usual criteria for selecting a supplier are :
o Authorisation to sell goods/services in the country

o Financial and economic capacity
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o Technical expertise
o Professional capacities
o Respect for ethical standards, including child labour

The usual criteria for awarding contracts are :
o Automatic award (the cheapest offer meeting all the requirements)

o The best value for money
HQHHE[/IHI/I npoueayp 3aKVHiBeJ1]>

TDH BcranoBuia npo30pi NpouesypH IpUCyHKeHHs KOHTpakTiB. OCHOBHUMH TIPHHIUIIAMH €:

ITpo3opicTh mporiecy 3aKymiBesb

[ponopuiliHiCTs MiXk MPOLIEAYPAMH, SIKHX AOTPUMYIOTHCS MIPU NPHUCYHKEHHI KOHTPAKTIB, 1 BAPTICTIO KOHTPAKTIB.
PiBHe cTaBJeHHS 10 MOTEHUIHHUX MOCTaYaJIbHUKIB

O O O O

3anobiranHs KOHQIIKTY iHTEpecCiB

3BUYaHUMU KPUTEPiIMHU BUOOPY NOCTa4aIbHHKA €:
o Jlo3BiNI Ha MPOAAXK TOBAPIB/MOCIYT Yy KpaiHi

®diHaHCOBO-EKOHOMIYHA CIIPOMOXKHICTh

TexHivHa ekcriepTU3a

Ipodeciiini MOXIUBOCTI

O O O O

[oBara 10 €THYHHUX CTAHAAPTIB, BKIIOYAIOYH IUTAYY MPAL0
3BUYAHHUMU KPUTEPISIMH NPUCYIKEHHsI KOHTPAKTIB €:

o ABroMaTu4yHa BUHAropoja (HaiemeBiia mporo3uilis, 0 BiINOBIAa€ BCIM BUMOTaM)
o  Haiikpaiiie criBBiHONICHHS IIHU Ta AKOCTI

3. Misconduct, Ineligibility and Exclusion

Tdh considers each case of misconduct below as a valid reason to exclude a tenderer from a contract award procedure and to
terminate any employment relationship and contract:

HenpasomMipHa 1moBepiHKa, HEBIIIOBIIHICTE BUMOTraM 1 BUKIIOUEHHS

TDH po3srisae Ko>keH BUIIaJJ0K HETIPABOMIPHOT MOBE/IHKH, HABEACHUH HIDKYE, SIK IIOBaYKHY IPUUYHMHY JUIsl BUKITIOYEHHS Y9aCHUKA
TEHJIepy 3 MPOLEAYPH IPUCYIHKEHHS KOHTPAKTY Ta MPUIIMHEHHS OyAb-IKUX TPYJOBHX BiTHOCHH Ta KOHTPAKTY:

o Fraud: defined as any intentional act or omission concerning :

e The use or presentation of false, incorrect or misleading statements or documents.
or incomplete, which would lead to the misappropriation or reprehensible retention of funds from Tdh or
institutional donors.

e Concealment of information, with the same consequences.

e The use of these funds for purposes other than those for which they were intended
originally attributed.

o IlaxpaiicTBo: BU3HAYAETHCS K OyAb-siKa HAaBMUCHA Jis a00 Oe3isUTbHICTD MI0/10:

o BI/IKOpI/ICTaHHSI abo MNpeACTaBJICHHA HETIPABAUBUX, HCTIPABUIIbHUX a00 OMaHJIUBHX TBEPAKCHb abo IIOKYMCHTiB.
a00 HEIOBHUM, 110 NTPU3BEJIO O 10 HE3aKOHHOTO PUBJIACHEHHS a00 raHneOHoro yrpumanHs kowTis Bix Tdh abo
THCTUTYL1IMHUX JOHOPI1B.

e [IpuxoByBaHH: iHpOpMAILii, 3 THMH K HACIIJKaAMH.

e  BuxkopucraHHs IUX KOINTIB HA Ui, BIAMIHHI BiJI TUX, JUIS SKMX BOHHU OYJIH MPH3HAYCHI
CriouaTKy NpUMUCYBaHHIMA.
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Active bribery: deliberately promising or giving an advantage to any person to act, or refraining from acting, in accordance
with their duty, in a way that harms or may harm the interests of Tdh or institutional donors.

AxTHBHE Xa0apHUIITBO: HABMUCHE OOIISIHHS a00 HamaHHS mepeBaru Oynb-sAKild ocoOi i mii abo yTpuUMaHHS Bix il
BIJIIOBITHO O CBOIX OOOB'S3KIB y cmoci0, sKkuil 3aBmae mikomu abo Moxe 3aBmaTh mkomw iHTepecam T/ abo
IHCTUTYHIHHUX JOHOPIB.

Collusion: a cartel between competing companies that would likely result in the probable outcome

price rises, falling production and rising profits of allied companies far in excess of their natural rise. An attitude of
collusion is not automatically based on the existence of explicit agreements between companies. It can also be tacit.
3MOBa: KapTelb MiXK KOHKYPYIOUAMH KOMIAHISIMH, SIKUH, HMOBIPHO, IIPHU3BeIEe 10 HMOBIPHOTO Pe3yIbTaTy

3pOCTaHHs 1LiH, MajJiHHS BUPOOHHIITBA 1 3pOCTaHHS NPUOYTKIB CyMDKHUX KOMIIAHiH, IO 3HAYHO MEPEBUIIYIOThH iX
npupojHe 3poctaHHs. [lo3ullis 3MOBH HE IPYHTYEThCSI aBTOMaTHYHO Ha ICHYBaHHI SIBHHX JOMOBIICHOCTEH Mix
KOMITaHisIMU. BiH Takox Moxe OyTH MOBUA3HHM.

Coercive practices: harming or threatening to harm, directly or indirectly, people orpersons or their property, in order to
influence their participation in a procurement procedure or to influence the performance of a contract.

[IprmycoBi j1ii: 3aN0AISIHHS IIKOAX 200 1MOrpo3a 3aloAisIHHS LIKO/U, MPSIMO YU OTI0CEPENKOBAHO, JIIOASIM abo

0cib abo ix MaifHO, 3 METOIO BIUIMBY Ha iX y4acTh y MPOLEAYPI 3aKyIIiBIIi a00 /I BIUIMBY Ha BUKOHAHHS JOTOBOPY.

Direct bribery: offering Tdh employees money or donations in Kind in order to obtain additional contracts or to continue
a contract.

[Ipsivuii mijikyrn: nporonyBaHHs criBpooitHukam Tdh rpomeii abo moxepTByBaHb y HaTypajibHii Gopmi

3 METOI0 OTPUMAaHHS JIOJJATKOBUX KOHTPAKTIB 200 MMPOIOBIKEHHS KOHTPAKTY.

Involvement in a criminal organisation or any other illegal activity established by the US Government, the European
Union, the United Nations or any other Tdh donor. In this sense, Tdh screens its tenderers and contractors in order to put
itself in a material position to verify and demonstrate, in particular to its backers, that it does not collaborate with entities
or persons appearing on the lists of persons considered to be linked to criminal activities. Tdh thus demonstrates that the
necessary checks have been carried out and that all useful measures have been taken to prevent persons on these lists
from being paid by the organisation, which is thus entitled to receive funding from its donors.

The tenderer or contractor has the right to access, request correction or deletion of his private data used for filtering. He
may also at any time decide to object to the purpose of the use of his data. Nevertheless, this last right would call into
question his collaboration with Tdh, which is obliged to respect the purpose of the use of the data, which is clearly

explained.
Tdh is also legally obliged to transmit the filtered data to the relevant government authorities if they request it.
[TpuuernicTs /10 31m0unHHOT Opranizanil ado Oyab-sKOi IHIIOI HE3aKOHHOI JisUIBHOCTI, BCTaHOBIEHOI ypsitom CIIA,

€sponeiicbkum Coro3om, Opranizanieto O6'ennannx Haniit abo Oyap-skum iHmmm gonopoM Tdh. ¥V mpomy cenci Tdh
nepeBipsie CBOIX YYaCHHKIB TEHIEPY Ta MiAPSIHUKIB, 1100 MOCTaBUTH ceOe B MaTepiayibHe CTAHOBUILE IS IEPEBIPKU Ta
JIEeMOHCTpaii, 30KpeMa cBOIM NPUXMIBHUKAM, [II0 BOHA HE CHIBIIPALIIOE 3 OpraHi3auisMu yu ocobamy, ki Girypyrors y
CHIHCKax 0ci0, SIKi BBa)KAIOTHCS MOB'S3aHUMH 31 3JIOUYMHHOIO HisbHICTIO. Takum unnom, TDH nemoncrpye, mo Oymu
MpoBeJIeHI HeOOXiIHI MEPEeBIpKH 1 10 OyJIM BXKHUTI BC1 KOPUCHI 3aX0/IU JIJIs 3aM00iraHHs BUTUIATH 0cO0aM 3 IMX CIUCKIB
Oprasizali€ro, sKa, TAKIM YHHOM, Ma€ IPaBO OTPUMYBaTH (piHAHCYBaHHS BiJl CBOiX TOHOPIB.

Y4yacHUK TeHAepy ab0 MiAPAIHUK Ma€ NMPaBO HA JOCTYI, BUMAraTi BUIIPABICHHS a00 BUAAIECHHS CBOIX MEPCOHATBHUX
JIaHUX, SIKI BAKOPUCTOBYIOTHCS s pinbTpariii. BiH Takox Moxe B OyIb-sSKHI Yac BUPIIIUTH 3all€pPEUUTH MMPOTH METU
BUKOPHCTAaHHs HOro naHmx. TUM HE MEHII, Lle OCTaHHE IIPaBO IOCTABUTH IiJ CyMHIB Horo cmiBnpamto 3 Tdh, sika
3000B's13aHa [TOBaYKaTH METY BUKOPHCTAHHS JIJaHUX, IO YiTKO HOSICHEHO.

TDH Takox 1opuan4HO 3000B's13aHa NiepeaBaTy BiA(iIbTPOBaHi 1aHi BiANOBIIHUM AEp>KaBHUM OpraHaM, SKIIO BOHU
IIbOI'0 BUMAararoTh.
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Practices that do not respect ethical standards: Non-respect of the Global Code of Conduct of Tdh, in particular through
the practice of zero tolerance towards violations of child protection and any form of sexual abuse and/or exploitation.
Any violation of the Global Code of Conduct must be reported to Tdh within 3 working days.

[TpaxTrkm, sKi He TOTPUMYIOTECS ETHIHIX CTAHIapTIiR: HemoBara A0 [modansHoro Komekcy moBeninku Tdh, 30kpema
Yyepe3 MPaKTHKY HyJIHOBOI TOJIEPAaHTHOCTI 0 MOPYUICHb 3aXUCTY AiTel Ta OyIOb-sIKUX (OpM CeKCyalbHOTO HACHIBCTBA
Ta/abo excruryaranii. [Ipo Oyzmp-ske mopymeHHA [7106ampbHOTO KOAEKCY MOBEHiHKM HeoOximHo mosimomutn Tdh
npoTsArom 3 pobOYMX JHIB.

Tdh will exclude from the purchase procedure any candidate or tenderer who is in one of the following cases:

@)

O

Being in bankruptcy or liquidation, or under judicial supervision, being in a situation of

(arrangement with creditors), have suspended business activities, are the subject of proceedings concerning those matters
or are in a similar situation arising from a procedure provided for in national legislation or regulations.

Having been convicted of an offence in the exercise of his professional activity by a
judgment having the force of res judicata

Have been guilty of serious professional misconduct proven by any means

Failure to fulfil obligations relating to the payment of social security contributions

or taxes in accordance with the legal provisions of either the country in which the company is established, the country in
which Tdh operates or the country in which the contract will be executed.

Having been tried for fraud, corruption, participation in an organisation
criminal or any other illegal activity.

Have been declared liable for serious breach of contract for non-compliance with obligations
in a previous purchase procedure.

TDH Bukitouae 3 nporeaypH 3akymiBii Oy/b-sKOro KaHauaaTa abo yuacHUKa TEeHJIepY, SIKHii IepedyBac B 0JJHOMY 3 HACTYITHUX
BUIAJIKIB:

O

[TepeOyBatoun B cTaHi OaHKpYTCTBa abo JIiKBifaLii, a00 IiJ| Cy/J0BUM HArJISAIO0M, IIepe0yBaouu B CUTYalil

(TOMOBJICHOCTI 3 KPEIUTOPAMHU ), IPU3YIIAHWIN i AIPUEMHHALIBKY TISUTBHICTD, € MPEIMETOM MPOBAPKEHHS 3 [IUX [TUTAHb
ab0 nepeOyBarOTh y MOMIOHIM CUTYAIliT, [[[0 BUILUTUBAE 3 MPOIIEAYPH, epe10adeHOT HalllOHATBHUM 3aKOHOIaBCTBOM a00
HOPMAaTUBHO-TIPABOBUMH aKTaMH.

Bynyun 3acy/pkeHNM 32 BUNHEHHS 3JI04HHY, TTOB'I3aHOTO 3 3/1IHCHEHHAM MpodeciitHOT NisUTbHOCTI,
CynoBe pileHHs, o Mae cuity res judicata

By BuHHI B cepiio3HnX NpodeciifHUX MOpYyIIeHHSX, JOBeIeH] Oy Ib-sIKHUM CIIOCOO0M;

HeBukxoHaHHs 000B's13KiB, TIOB'SI3aHUX 31 CIUIATOI0 BHECKIB HA COLIaJIbHE CTPaXyBaHHS
a00 MMOIaTKH BIAMOBIIHO IO 3aKOHOAABYMX TIOJI0KEHB KPaiHU, B SAKil 3aCHOBaHA KOMIIaHis, KpaiHu, B skii mpaioe Tdh,
a0o kpaiHy, B sIKii Oy/e yKiageHO KOHTPAKT.

Cynaunu 3a maxpaicTBo, KOpPYIIiio, y4acTb B OpraHi3arii
3704YMHHA 200 Oy/Ib-sKa iHIIa HE3aKOHHA JiSUTbHICTb.

Bynu Bu3HaHI BiANOBIJaIbHUMHU 32 CEpHO3HE NMOPYLIEHHS KOHTPAKTY 32 HEBUKOHAHHS 3000B'13aHb;
y HoriepeiHiil npoueaypi MOKyIKH.

Tdh will not award contracts to candidates or tenderers who, during the procedure, will be subject to a conflict of interest.
TDH He mpucCymIKyBaTHMe KOHTPAaKTH KaHauaaTtaM abo yJacHWKaM TeHAepY, SKi MiJ Jac Tporeaypu OyAyThb CXWIBHI 0
KOH(QITIKTY iHTEpeciB.
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4, Administrative and financial penalties

In the event that a contracted supplier, candidate or tenderer is involved in corrupt, fraudulent, collusive or coercive practices, Tdh
will impose :

ApamizicTpaTuBHi Ta QiHAHCOBI CAHKIIIT

VY Bumajky, SIKIIO MOCTAYallbHUK, KaHAWAAT ab0 YYaCHHUK TEHIEpY, 3 SKUM YKIaIeHO JOroBip, Oepe ydacTh y KOPYMI[IHHUX,
MIaxpaiChKIX, 3SMOBHHUIIBPKIX a00 mpuMycoBuXx Hisx, Tdh Hakmanae:

Administrative sanctions

o The fraudulent practices of the supplier may be notified to the civil authorities, or
The company will not be liable for any loss of business, and will immediately terminate any professional relationship
with the company.
AJMiHICTpaTHBHI CaHKIIIT

o Ilpo maxpaiichki Aii mocTayaabHUKa MOKe OyTH IOBIIOMJICHO Aep)KaBHi opranu, abo
Komnaniss He Hece BiANOBIJANBHOCTI 3a Oynb-sKi BTpaTH Oi3HeCy Ta HErailHO NPHUIUHHUTH OyIb-siki npodeciiini
BiITHOCHHH 3 KOMIIaHIETO.

Financial sanctions

o  Tdh will request reimbursement of expenses directly and indirectly related to driving the vehicle.
a new tendering or contract award procedure. Where applicable, the bid guarantee or performance bond will be retained
by Tdh.
di"aHCOBI caHKIT

o TDH BuMmaraTtiMe BiAIIKOXYBaHHS BHUTPAT, MPSMO YU OMOCEPEIAKOBAHO TOB'SI3aHUX 3 KEPYBaHHSM TPAHCIIOPTHUM
3aco00M.

HOBa TpOLeAypa NPOBEICHHS TeHIepy a0o NPUCY/DKSHHS KOHTpakTy. Tam, Zie e 3aCTOCOBHO, TapaHTis TeHIepHOI
mpono3uIlii abo rapaHTis BUKOHaHHS OymyTh 30epeskeni Tdh.

5. _Information and Access for Donors

The supplier agrees to guarantee a right of access to its financial and accounting documents so that Tdh, as well as the
representatives of its institutional backers, can carry out checks and audits.
The supplier accepts that Tdh will carry out checks on its company to ensure that it is not on one of the black lists of its institutional
backers, in relation to the fight against money laundering and terrorism.
In the event that a contracted supplier, candidate or tenderer is involved in corrupt, fraudulent, collusive or coercive practices, Tdh
will immediately inform the institutional backers and provide them with all relevant information.
Documents to be submitted by the supplier :
You will find below the minimum documents to be provided by any company or individual contractor wishing to work with Tdh:
o Company Status and Registration
o Engagement order or power of attorney authorising the representative to sign the contract

o Copy of tax registration

Iadopmaltist Ta TOCTYII UIS JOHOPIB

[TocTayanbHUK MOTOKYETHCS TAPAHTYBATH MIPABO JIOCTYIY JI0 CBOIX (DiIHAHCOBUX Ta OyXTraiTepChbKUX JOKyMeHTiB, o6 Tdh, a
TaKOX MPEACTABHUKU HOTO IHCTUTYLIHNX CIIOHCOPIB MOIJIM NPOBOJUTH NEPEBIPKHU Ta ayAUTH.

[NocrayanbHUK MOromKyeThes 3 TUM, o Tdh npoBene nepeBipku Horo KomaHii, 100 MEpeKOHATHCS, 1110 BOHA HE BXOAUTH JI0
OJTHOTO 3 YOPHHX CIHCKIB CBOIX IHCTUTYLIHHHUX CIIOHCOPIB Y 3B'SI3Ky 3 60pOTHO0I0 3 BiAIMUBAHHIM TPOIIEi 1 TEPOPHU3MOM.

VY BumajKy, SKIIO NOCTa4aJbHUK, KAHAWAAT a00 YYaCHHUK TCHAEPY, 3 SKUM YKJIQJIEHO KOHTPAKT, Oepe ydacTb y KOPYHUiHHHX,
axpaichbKuX, 3MOBHUIBKAX abo mpuMycoBux misx, Tdh HeraiiHo iHQOpMye IHCTHTYIIHHMX CIIOHCOpIB Ta Hagae iM BCIO
BiJIMOBiAHY iH(pOpMAITitO.

JloKyMeHTH, SKi HeOOX1THO HA/IaTH TOCTAaYaIbHUKY:
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Hwxue BU 3HaiineTe MiHIMaNbHI JOKYMEHTH, SKi MIOBUHHA HAJaTH Oy/b-sKa KOMIIaHis a0 IHAWBIMYalbHUN MiAPSIIHUK, STKUH
Oaxxae mpairroBati 3 Tdh:

o Craryc Ta peectpauis KOMIaHii

o Oppaep Ha 3amydyeHHs a00 TOBIPEHICTD, 1[0 YIIOBHOBAXKYE MPEACTABHUKA HA ITiJIUCAHHS JOTOBOPY

o Komist mocTaHOBKHM Ha ITOAATKOBUI 00JIIK

Please note: Additional documents may be requested for a particular market.

In addition, the Supplier must have a minimum of administrative equipment such as the ability to issue an Invoice, a Delivery Note
and have an official stamp.

3BEpHITH yBary: il KOHKPETHOTO PUHKY MOXYTh OyTH 3alMTaHi TOJaTKOBI JOKYMEHTH.

Kle TOTrO, TTocTayanpHUK ITOBUHEH MAaTH MIiHIMAJIBHO JAOCTaTHIO KIJIBKICTh 06J'Ia,Z[HaHH$I, MaTH MOJKJIMBICTH BUCTABUTH PaxyHOK-
(hakTypy, BUIATKOBY HAKJIAJHY Ta MaTH OQIIiiiHy eYaTKy.

6. Anti-bribery policy

If you believe that the action of a person (or group of persons) belonging to Tdh does not comply with the above rules, you must
report it in accordance with Tdh's reporting policy.

In order to make the processing possible, the reports will have to provide the most precise information possible; your name and
contact details are not obligatory but mentioning them is strongly recommended.

All reports will be treated confidentially to the extent permitted by law. Tdh will implement all reasonably possible means to
preserve the anonymity of the person reporting an abuse, and to protect him/her from possible reprisals.

Alerts should be sent to this address caroline.haas@tdh.org , subimal.chakma@tdh.org or to concern@tdh.ch.

TTosiTka 60poTHEOH 3 XabapHUIITBOM

Sxmo Bu BBaxkaeTe, mo Aii ocobu (abo rpymu ocid), sika Haexuts 10 Tdh, He BIAMOBIAAIOTH BHUINE3a3HAYCHUM TPaBUIIAM, BU
MOBHHHI IOBIIOMUTH PO IIe BiAMOBITHO 10 noiTuku 3BiTHOCTI Tdh.

Hnst Toro, mo6 3poOutn 0OpoOKy MOXKIMBOIO, 3BiTH HMOBHHHI HaJaBaTH MakCHMMallbHO TOYHY iH(popmalito; Bame im's Ta
KOHTaKTHI 1aHi He € 000B'SI3KOBUMH, aJie HACTIHHO PEKOMEHIYEThCS 1X 3rajy BaTH.

VYci MoBIIOMIICHHST PO3MIISAATUMYThCSI KOHQINEHIIHHO B MeXaX, J03BOJEHUX 3akoHOM. TDH BxuBaTHME BCIX PO3yMHO
pernpeciii.

OrmoBiteHHs CITiji HaJCUIaTH Ha 110 anpecy: caroline.haas@tdh.org , subimal.chakma@tdh.org a6o ua concern@tdh.ch.
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TOBEFILLED IN BY THE COMPANY SUBMITTING AN OFFER:

DECLARATION OF CONFORMITY AND COMMITMENT

I, the undersigned company representative certifies that it
understands and complies with the clauses set out in this document.

As a representative and on behalf of the company, | accept the terms of the Terre des hommes Rules of Good Commercial Practices
and | undertake to provide the best possible performance in the market:

Furthermore, | certify that the company does not meet any of the conditions set out in
paragraph I11: Misconduct, Ineligibility and Exclusion.
I explicitly guarantee that the company respects the principles of non-exploitation of children, also

respects social rights and working conditions for any employee or subcontractor.

Date : Signature and stamp :

Important note : All pages of these Rules of Good Commercial Practices must be signed with the initials of the company
representative.

3ATIOBHIOETHCA KOMITAHIETO, 11O ITOJAE TTPOITO3ULEO:

JEKJTAPAILIA IMTPO BIANTOBIJAHICTD TA 30bOB'AI3AHHA

51, o HYKYe mianucaBcst [TpencraBHUK KOMIAaHIT 3acBiguye, IO
PO3yMi€ Ta JOTPUMYETBCS ITOJI0)KEHB, BUKJIAICHUX Y LILOMY JOKYMEHTI.

Sk mpencraBHMK 1 Bif iMeHI kommadil, s npuiiMaro ymoBu [IpaBun HanexHoi komepuiiinoi mpaktiku Terre des hommes i
3000B'A3y10Ch 3a0€3MeUnTH HalKpallly [IPOJLyKTUBHICTh HA PHHKY:

Kpim Toro, 51 3acBifuyto, 0 KOMIIaHis HE BIANOBIJA€ KOJHIH 3 YMOB, BHUKIAJICHUX Y
naparpadi I1I: HenpaBomipha noseainka, HeinnosigHicTs BUMoram Ta BukimodeHHs..
51 IBHO TapaHTyo, 1110 KOMIaHist NOBa)Xa€ MPUHIMIKM HEeKCIUTyaralii IiTed, a TaKoX IOBaXae

colmianbHi IpaBa Ta YMOBH Iparli AJ1s Oy 1b-sIKOTO MpaIliBHUKA YU CyOITiApAIHAKA.

Jara: ITignuc Ta neyarka :

BaxmuBe 3ayBakeHHs: Bei cropinkn nmx IlpaBun Hane)xHOI KOMepHiHHOI MPakTHKU MOBHWHHI OyTH MiAmucaHi iHimiamxamun
MpeIcTaBHUKA KOMIIaHii.
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