Norwegian People’s Aid

Department of Mine Action and Disarmament - Support to Ukraine
DenaptaMeHT NPOTUMIHHOI AiANbHOCTI Ta po336poeHHs - [MiaTpuMKa YKpaiHum

REQUEST FOR QUOTATION (RFQ)
3ANMUAT HA KOMEPLUIUHY NMPOMNO3ULUIKO (RFQ)

Dear Madam/Sir

LLlaHoBHa naHi/naHe

You are kindly invited to submit Quotation for the supply of below listed parts and/or services.

Offer shall be submitted in hard and/or soft copy marked with

Bac nio6'a3Ho 3anpollyoTe NogaTH NPONo3nLIo Ha NOCTaBKY HKYe3a3HayeHux JacTuH Ta/abo nocnyr.,

Mpono3uuis No4aeTbCs B ApYKOBaHOMY Ta/abo enekTPOHHOMY BUIMsZi 3 MO3HAYKOD

Upgrade of accounting system
3aryniBJisl MOCJIYI HA OHOBJIEHHSI CHCTeMHU OyXrajTepcbKoro 00Ky

to the following physical address or one of email addresses below.
Ha BKa3aHy HWXx4ye CbiSV'I‘-IHy agapecy abo O[HY 3 HaBedeHWX HWXK4Ye aapec eJ'IeKTpDHHO'I' NOLWTKH.

Late offers shall be rejected. Offers sent via email must be in PDF or another non-editable format.
3anisHini npono3avuii BiaxmnawTLCA. [pono3uii, HagicnaHi enekTpoHHOK NoWTo, MaTe ByTn y dopmarti PDF abo
iHWoMY bopmaTi, K1 He MOXHa pefarysari.

Office: NORWEGIAN PEQOPLE'S AID
Oleksandra Konyskogo Str. 15

Post box No.12
01054 Kyiv, Ukraine

Attention: RFQ No: 193-RFQ-24-030

Additional information may be requested from:

Contact person: Yaroslav Lytvynenko Natalia Klymenko Javorko Hudetz (English)
Telephone: +380 93 640 87 28 and/or +38097 8403886 and/or +38093 725 8678
E mail address: yarlit227@npaid.org natkly513@npaid.org javorkoh@npaid.org
s/n QUANTITY /
ITEM / ONnC KINLKICTS

Upgrade for the system "BAS Accounting of KORP"

- Add to employee cards English version of lines: residence permit, passport, etc.
In the amount of 10-20 pieces;

- Supplement employee cards with additional fields to create reports based on the
information added, 10 fields;

- Create field for entering salary in EUR, calculation of salary in EUR, conversion
into UAH, calculation of taxes based on the results of conversion into UAH.
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Tying the salary to the EUR exchange rate on the date of payment that will allow
to calculate the salary in EUR and the payment, taxes and reporting in UAH on a
certain date.

The advance payment we do 15t of month, the second half of the salary send the last
working day of the month;

- Make external printed forms of the next documents: employment contract, appendices
to employment contracts - bilingual on letterhead. Travel orders on letterhead (5 pieces);

- Create a universal HR report;
- Create a constructor for HR reports, setting a standard mechanism;

- Uploading the appointment order in XML to Medoc, uploading the SSC report to Medoc,
uploading salary information to "Raffaisen Bank"

AoonpautoBaHHAa cuctemu “BAS Byxrantepia KOPM”

- [loNOBHWUTM KapTKW NPauiBHWKIB aHTNiMCbKMM BapiaHTOM: NMpPONMUCKa, NacnopT iiHwe. B
KinbKocTi 10-20 WTyK;

- loNOBHUTM KapTKW NMpPaLiBHWKIB AOAATKOBUMKM NONAMU, A9 CTBOPEHHS 3BiTiB NO
AofaHiin Tyau indopmadii, 10 nonie;

- CteOopWTM None ona BBeAeHHA 3apobiTHOT nnatv y espo i BignosigHo npouec
HapaxyBaHHA 3apobiTHoi nnaTTk y EBPO, KOHBEPTaLiA Y FPMBHI, HapaxyBaHHA NOAATKIB No
pesynbTatax y KOHBepTaLii y rpuBHI.

3 1 4yepeHAa Byae npue’azat 3apobiTHY nnaTy A0 Kypcy €BPO Ha AaTy BUNNATH —
HeobxigHe AoONpaUoBaHHA, AKE AACTb 3MOTrY NPOBECTH PO3PaXyHOK 3apobiTHOT nnatH y
€BPO, @ BANNATY, NOAATKKM | 3BITHICTb —y TPUMBHAX HA NeBHY AaTy.

- 3poBUTK 30BHIWHI APYKOBaHI GOPMK TaKMX AOKYMEHTIB, AK: TPYLOBMIA AOrOBIp, AO4ATKM
[0 TPYAOBWX AOroBOpiB —ABOMOBHI Ha dipmoeux BnaHKax. Hakasu Ha dipmoBux BnaHkax
(5 wTyK);

- CTBOpPMTM YHiBEPCANbHWUIA 3BIT MO Kagpam;

- CTBOPUTM KOHCTPYKTOP ON1A KaApOBMUX 3BIiTIB, HaNalTyBaHHA TMNOBOro MEXaHizmy;

- BuBaHTa)keHHA Haka3y Ha npuiom B XML B MegoK, BMBaHTakeHHA 3BiTy ECB 8 Mefok,
BMBaHTaEHHA BigomocTi no 3apobiTHiK nnati y “PaddaiizeH baHk”

If you do not wish to submit an offer for this tender, we would be grateful to receive a note to that effect.
Axwo K He HGaxkaeTe nogasaTy NPONO3MLIK ANA UBOro TeHaepy, My ByaemMo BAAYHI 0TPUMATK NOBIACMIEHHS NMPO Ue

Place of item/service delivery: Kyiv, Ukraine
Micue HapaHHA ToBapy/nocnyru: KwuiB, YkpaiHa

Offers should include and clearly indicate (where applicable):
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Unit price
Total price

e Sales and any other taxes or costs related to the supply
Any and all other costs payable by NPA related to this offer
Confirmed delivery schedule

e Defects liability/warranty

e Validity of offer which should be a minimum of 7 days

Mpono3aunuii NOBWMHHI MICTUTK Ta YiTKO BKasyBaTW (Oe Le MOXIMBO):

e LliHa 3a oguHuLw

e 3aranbHa cyma

e [lpopaxi Ta Byaob-aKi iHWI NogaTky YW BMTPATKM, NOB'A3aHI 3 MocTa4aHHAM
e bBypab-Aki iHWi BUTpaTK, Aki cnnayye NPA, nog’asaHi 3 Lieto nponosuuieto
e [linTBepaxeHui rpadik 4OCTABKK

e BignosiganbHicTb/rapaHTia 3a gedekTy

e TepmiH Aii npono3uui, SKMiA NOBUMHEH CTAHOBWUTU MiHIMYM 7 OHIB.

Should your company be interested in tendering an offer, please submit to physical address or preferably via email in
non-editable format to ukrlogistics@npaid.org, by the end of 25 April 2023.

AKulo Balla koMnaHia 3auikaeneHa B ToMmy, Wo6 nogaTv nponoauuilo, HagiwniTe 1l Ha gisnyHy agpecy abo, 6axaHo,
€MeKkTPOHHO MoLTol B dhopmarTi, AKMA He pegaryeTbes, Ha ukr-logistics@npaid.org go COB, 25 kBiTHa 2024 p.

All quotations received in time, properly sealed or sent via email in non-editable format will be analysed in detail prior
to a final decision being taken.

¥Yci nponosuuii, oTpuMaHi BY4acHO, HaneXHUM YMHOM 3anedatadi abo HagicnaHi enekTpoHHOK MoLWToK Y hopMmari,
AKWA He peparyeTbes, ByayTe AeTankHO NpoaHanizoBaHi A0 NPUAHATTA 0CTATOYHOIO PilLeHHS .

NPA is encouraging quotations from women-owned business.
HH[ 3aoxo4ye BnacHuub Gi3HeciB nogaeaTtu LiHOBI Npono3unLii.

The lowest price will not necessarily be awarded the contract.
HaiiHmiya uina He o6oB’A3koBO Byde HaropoaXeHa KOHTPaKkTOM.

This will depend upon the detailed analysis and will be awarded to the company whose offer most suites requirements
and provides best value for money.

Lle sanexaTtume Bia AeTansHOro aHanizy ta byge npucyokeHo KoMMaHii, Yna Nponosunuia Hanbinsle Bignosigae
BMMOram i 3abezneyye HalKkpalle ChiBBiAHOLWEHHS LiHW Ta AKOCTI.

Information to bidders:
1. Offers must be on company headed documentation or on signed and stamped RFQ. Offers which do not comply

with any of our tender conditions as contained herein will not be considered.

2. Bidders agree to be processed through Web-based restricted party watch list screening solutions. (i.e. CSI
WatchDog)

3. The supply can subject to a Contract of Supply, a sample of which will be available upon request.

NPA reserves the right to accept the whole or part of your offer, the details of which will be agreed upon prior to
the signing of the Purchase order or Contract of Supply.

Payment will be made by bank transfer.
6. NPA will not be responsible for any bank service charges.

7. All related taxes and contributions are to be included in your financial offer.
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Norwegian People’s Aid

There will be liquidated damages equivalent to a deduction of 0.5% per day or part thereof up to a maximum of
25% for delays due to default on the part of the suppliers.

Should you require further information, please contact NPA at the address above.

IHcbopMauin ans yyacHUKIB:

1.

© N o o

Mpono3suuii MaloTb MICTUTUCA B AOKyMeHTaLi koMnaHii abo B 3anuTi Npono3auwiii i3 nignucom. Mpono3auuii, siki He
BiAnoBifaTL 6yAb-AKUM i3 HALLIMX TEHOEPHWUX YMOB, AK TYT MICTUTLCS, HE PO3rnaaaTUMYThCs.

YUYacHVKM, WO nofaTb LHOBI NPONo3MLil, NOro4Xy0TECA Ha NPOXOAKEHHS NepeBipkun Yepes Beb -6a30BaHi
pilUeHHs] 4Ns CKPWMHIHTY cnnckiB o6mekeHux cTopiH (Hanpuknaa, CS1 WatchDog).

MocTauaHHa Moxe perynioBaTuck KOHTpaKTOM Ha NocTa4aHHs, 3pasok sikoro 6yae A0CTYMHWIA 3a 3anUToM.

NPA sanuwae 3a coboto npaBo noBHicTio abo YacTKOBO NPUIHATYM Bally NpomnoauLilo, geTani skoi 6yayTe
Y3roZxeHi A0 NiANUCaHHA 3aMOBINEHHS Ha KyniBno abo KOHTPaKTy Ha NocTaBKy.

Onnara 6yne 3aiicHeHa 6e3roTiBKOBO.
NPA He Hece BianoBiganbHOCTI 3a xoAaHi koMicii 3a GaHKIBCbKi Nocnyru.
Yci BignosigHi noaaTkun Ta BHECKM NOBUHHI By Ty BKMOYEH y Bally (iHaHCOBY NponosuLjio.

Byne cnnayeHo HeycTOWKy, ekBiBaneHTHy BigpaxyBaHHi 0,5% Ha AeHb abo #oro YacTuHu Ao Makcumym 25% 3a
3aTpUMKK Yepes HEeBMKOHaHHA 3060B’s3aHb 3 BOKY nocTadanbHUKIB.

Akwo Bam noTpibHa noaaTkoea iHpopmaLys, 3B’skiTbes 3 NPA 3a BkasaHOo BULLLE apecok

Yours truly,

Nataliia Klymenko
Procurement Off_ys?r //

¢ J';/:-‘ e
Signature: ./ » 2~
1%

In Kyiv, 23&pril 2024
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