Request for Quotation (RFQ) / 3anut uinn (3LI)

Date of RFQ/

Jlata 3anuty: 2.4.2024

RFQ reference No/ CBPF-UKR-23-S-INGO-24955/21

3ull Homep:

Title / Provision of information booklet distribution services/

Haszpa: 3abe3neueHHs IOCIyraMH i3 PO3MOBCIO/DKCHHS iHpOpMaLiitHuX OYKIeTiB

No. of pagers/ )

KisibKicTh cTOpiHOK:

Region/ Sumy, Kharkiv, Kyiv, Zhytomyr regions/

Perion: Cymcbka, XapkiBcbka, KniBebka, JKuromupebka o6iacTb

From/ Ivanna Holdzitska, procurement assistant/ Contact e-mail/ -
. . . . procurement@divchata.org

Bin: IBanna [onma3inbka, aCHCTEHTKA i3 3aKYIIiBEIb (please translate):

Take part in the tender for the purchase of services for the distribution of information booklets/
B3sTH y4acTh y KOHKYpPCi Ha 3aKyIiBIIIO MOCIYT 31 PO3MOBCIOUKEHHS iHOpMAIiiHUX OYKIIeTiB

Manner of Submission/
Cnocid nogannst

Bids to be submitted by e-mail to:

L procurement@divchata.org
L1iHOBI NPONO3MILii, HA/ICHIAIOTBCS EIEKTPOHHOO HOMITOK HA apecy: -

Content of the application/
Bwmicr 3asBKH:

Distribution of information booklets in A5 format, in the amount of 2,500 copies in one region.
The total number of information booklets is 10,000 copies.

Distribution should take place in different territorial communities of the same region.
Distribution regions: Sumy, Kharkiv, Kyiv, Zhytomyr regions

Main duties:

Distribution of advertising materials: the main duty - leaflets on the streets, in shopping centers, at public events, etc.

Interaction with the community: it is necessary to be polite and friendly when communicating with people, when distributing materials, answering their questions and providing
information about the booklet.

Compliance with the schedule: distribution should take place until September 2024 inclusive.

Reporting: Report the number of booklets distributed, as well as any observations or questions that arise during the work.

Preservation of materials: ensure that booklets are preserved in good condition until they are distributed.

/
PosnoBcromkenns indopmaniitnux Gykieris popmarom AS, y kinbkocTi 2 500 mpHMipHHUKIB B OHOMY pErioHi.
3aranbHa KilbKicTb iHpopManilinux Gykneri 10 000 mpuMipHHUKIB.

PO3MOBCIOKEHHS Ma€e BiOYBaTHCSI IO PI3HUX TEPUTOPIaIbHUX IPOMAIAX OAHOTO PETiOHY.

Perionn posnosciomkenns: Cymcbka, XapkiBcbka, KniBebka, XKutomupebka o6mactb

OcHOBHIi 000BsI3KN:

Po3nonin pekiIaMHUX MartepianiB: OCHOBHHI 000B'SI30K - OyKJIETH Ha BYJIHIIIX, B TOPTOBUX LIEHTPaX, Ha TPOMACHKHUX HOISIX TOLIO.

B3aemoris 3 rpomasioro: HeoOXiiHO GyTH BBIWIMBIMH i JOOPO3UWIMBHMH I1iJ1 Yac CITUIKYBaHHS 3 JIFOABMH, IIPH PO3/1aui MaTepialiB, BiANOBiAaTH HA iX MUTAHHA i HaJaBaTH iH(pOpPMAILiI0
po GyKIieT.

JlorpumanHs rpadiky: po3HOBCIO[KEHHS Ma€e Bi10yBaTHCh BKIIIOYHO /10 BepecHs 2024 poky.

3BiTyBaHHS: 3BITYBaTH PO KiIBKICTh PO31aHUX OYKJIETIB, a TAKOX PO Oy/Ib-sKi CIIOCTEpekEeHHs a0 MUTaHHS, SIKi BUHUKAIIH T1iJl Yac poOOTH.

30eperxeHHs MaTepialiB: HoTpibHo 3abe3neunty, o6 Oykiietu Oyiu 30epexeHi B HAICKHOMY CTaHi 10 MOMCHTY 1X PO3HOBCIOJUKCHHSL.

Requirements /
Bumorn:

Please note the following terms and conditions related to the mentioned services/
Byub s1acka, 3BepHiTh yBary Ha HaCTYIHI BUMOI'HM Ta YMOBH, I10B’si3aHi 3i 3raIaHUMU [IOCIYTaMH:

Similar work experience from 1 year - rating 3 points.
Work experience in public sector organizations - rating 2 points.

. . . . - Recommendations - rating 1 point.
Qualification requirements for the contractor and evaluation criteria/ / sip

KparnidikaiiiiHi BAMOTH 0 MiIpsAAHUKA Ta KPUTEPIl OLIHIOBaHHSL: . . - . . .
[TinTBepKeHN aHANIOTTYHIN TO0CBiN podoTH Bix 1 poky - omiHka 3 6amm.

JlocBizx po6OTH B OpraHi3alisx rpoMachbKOro CEKTopy - OliHKa 2 6ajiu.
Pekomenallii - oninka 1 6aJ.

Term of services/ until September 30, 2024/
TepMiH HaJaHH TOCITYT: 10 30 Bepecus 2024 poky

The supplier can submit a price offer:/

. . By total amount/3a 3aranpHor0 CyMOI0
TMocTadanbHUK MOXKE ITOATH LiHOBY IIPOIO3HIIIFO:

Deadline for the Submission of Quotation/ April 8,2024 at 1:00 p.m/
KiHueBHit TepMiH IIOJAHHS POMO3ULIH: 08 xBitus 2024 poky o 13:00

All documentations shall be in this language /

. Ukrainian/YkpaiHcpkoro
Best okyMeHTallisl TOBUHHA OYTH CKiIaJeHa MOBOIO:




1. Annex 1: Specification (to be filled out, signed and stamped). sent in PDF format.

2. Statement under oath (to be filled out, signed and sealed).

3. A certificate on the absence of payment arrears, the control over the fulfillment of which is entrusted to the
controlling authorities, in accordance with the approved form, issued by the authorized body no earlier than the
date of publication of the tender announcement (with a valid validity period specified in the certificate).

4. Certificate of opening a current account at the bank.

5. Resume of the contestant in .pdf format

6. Copy of the Extract from the Unified State Register of Legal Entities and Individual Entrepreneurs.

Documents provided by the suppliet/ 7. Copy of the Extract on the registration of the single tax payer.

JloKyMeHTH, sIKi TIOJIa€ TiIPSTHUK: L . . . .
1. Jonartok 1: Crenmdikaris (3am0BHIOETBCS, TIITHCY€EThCS Ta 3aBipPAETHCS MEUATKOI0). HaflicnaHo y (hopmari

PDF.

2. 3asBa HiJ] IPUCATOIO (3aIIOBHIOETHCS, MIANHUCYETHCS T 3aBIPSETHCS EYATKOIO).

3. JloBizika mpo BiACYTHICTH 3a00proOBaHOCTI 3 IIATEIKIB, KOHTPOJIb 33 CHPABISIHHAM SIKHX MTOKJIAJCHO HA
KOHTPOJIFOIOU1 OpPraHu, 3TiHO i3 3aTBEPIKEHO0 (HOPMOIO, BHaHy YIIOBHOBAXEHUM OPraHOM HE paHillle 1aTH
OIPWITIOIHEHHSI OTOJIOLICHHS PO TPOBEACHHS TeHAEPY (3 YUHHUM TEPMIiHOM Jii, 1[0 BU3HAYCHHUH B JOBIJII).
4. JloBinka IIpo BiAKPUTTS TIOTOYHOTO PaxXyHKy y OaHKYy.

5. Pe3tome ydacHuKa KOHKYpCy y dopmari .pdf

6. Komist Buruicku 3 €1MHOTO Iep)KaBHOTO PEECTPY IOPUANYHUX 0Ci0 Ta HI3MYHUX OCIO-IIiAIPUEMIIIB.

7. Komist BuTsiry 1po peecTpaliio IjaTHHKA €IMHOTO MOJIATKY.

Period of validity of quotes starting the submission date/

Tepwmin aiil npono3uIii: 30 days/ 30 i

Payment terms /

100% postpaid
/
‘YMOBH IIaTeXy:

100 % micasimiara

An agreement will be concluded with the supplier until September 30, 2024. Services will be provided during
Type of Contract to be Signed/ the term of the agreement with the contractor./

Tun noroBopy sikuit Oye miamucaHo: 3 nocrayaabHUKOM Oy/ie 3aKII0UeHO yroxay, TepMiHoM 1o 30 BepecHs 2024 poky. [lociyru HagaBaTuMyThCS
MPOTSITOM [l YTOIM 3 MiAPSAHUKOM.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of
NGO "Girls" requirements./

3anporoHoBaHi MPOMO3HUIIii PO3MNIAAATUMYThCS 3 YpaxyBaHHSM HAassBHOCTI MOBHOTO MAKETy Ta BiAMNOBIIHOCTI MPOMO3UILIIT MiHIMaJIbHIM XapaKTePUCTHKAM, OIMCAHUM BHIIIE, 8 TAKOXK
Oy/ib-SIKMM 1HIIMM JIOIaTKaM, sIKi MicTsITh qaHi npo Bumoru 'O "JliBgara'.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by NGO "Girls"
after it has received the quotation./

V Gyap-sikuii gac IpOTAroM /il IPOIO3HLIii, 3MiHU L{IHK Yepe3 MiABUIICHHS, 1IN0, KOIMBAHHSA 0OMIHHOTO Kypcy abo Oy/b-sIKuil iHIINH pUHKOBHIT (hakTOp He npuiiMaTuMyThes 'O
"JliBuara" micjsi OTPUMAaHHs POTO3HUIILIi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a
quotation, regardless of the outcome or the manner of conducting the selection process./

I'O "JliBuara" He 3000B's13y€eThCs pHitMaTH Oy/Ib-SKY MPOTIO3HULIIO 200 YKJIaJaTH KOHTPAKT/3aMOBJICHHS, a TAKOXK HE HEeCe Bi/NOBIJaNbHOCTI 3a Oy/b-sIKi BUTPATH, MOB'A3aHi 3
ITiITOTOBKOIO Ta MOAaHHAM nporno3uiii [ToctayaabHUKOM, HE3aIeKHO Bijl pe3yabTary abo MeToy HPOBEICHHS MpoLecy Bindoopy.

NGO "Girls"expects its suppliers to adhere to the Eligibility Sworn Statement. /
I'O "Jliuara" ouikye Bix [TocTayaabHUKIB TOTpUMaHHs 3asiBH i/ MPUCSTOIO.

Thank you and we look forward to receiving your quotation. /
JAKyeEmo ma uekaemo na eauty npono3uyiro.

Sincerely yours, NGO "Girls"/ 3 mosaroto, I'O "/li4ara"



