INVITATION TO TENDER

Project code: CBPF-UKR-23-S-INGO-24955
Tender number: NeCBPF-UKR-23-S-INGO-24955/9
Procedure: Open tender

Date of announcement: December 1, 2023

NON-GOVERNMENTAL ORGANIZATION “GIRLS”
INVITES YOU TO SUBMIT A BID FOR
PARTICIPATION IN THE TENDER FOR THE
PURCHASE PROJECT SUPPORT MEDIA SERVICES

NGO “Girls” is non-governmental organization engaged
in the education of adolescent girls.

The mission of the NGO "Girls": to encourage girls to
consciously build their life strategy, taking into account
the peculiarities of female physiology and modern
opportunities for professional realization.

More information about us: https://divchata.org/

1. INSTRUCTIONS FOR BIDS REGARDING ORIGINAL
DOCUMENTS REGISTRATION
1.1. Marking and submission of bids. Complete bid must
be submitted in Ukrainian in one copy to
rocurement@divchata.or: with the marking:
"CBPF-UKR-23-S-INGO-24955/9 Tender for
procurement of project support media services" no later
than 6:00 PM on December 14, 2023.

1.2. In the bid, the supplier must submit a
CURRICULUM  VITAE IN ONE COPY IN
UKRAINIAN and duly signed ANNEX A. TENDER
FORM, ANNEX B. TECHNICAL SPECIFICATION
AND ANNEX C. FINANCIAL PROPOSAL IN ONE
COPY scanned with signature and send them to e-mail
procurement@divchata.org. See the complete list of
documents in the application under.

1.3. Bids sent to a different address or in a different form
than provided for in this Invitation to Tender, or in the
case of which the appropriate level of confidentiality is
not observed, or received after the specified date and time,
will be rejected.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

3ANPONIEHHS 0 YYACTI Y

TEHAEPI

Kon npoekty: CBPF-UKR-23-S-INGO-24955
Howmep ternepy: NeCBPF-UKR-23-S-INGO-24955/9
[ponenypa: Binkpuruii TeHaep

JHara oronomenss: 01 rpyaus 2023 poky

I'POMAICBKA OPT'AHI3AIIIA «IIBUATA»
3ATIPOLIYE BAC IIOJATU 3ASABKY HA YVUACTL V
TEHZAEPI HA 3AKVIIIBJIIO IIOCIIVIT 3 MEIIA
MIATPUMKU ITPOEKTY

I'O «/liBuaray» - rpomMajickka opraHizallis, 110 3aiMaeThCst
MIPOCBITHUIITBOM MiBYAT-TTi [TITOK.

Micis TO «/liBgatay»: CIOHYKaTd MdiB4aT CBiIOMO
Oy/llyBaTH CBOIO JKUTTEBY CTpATEril0 3 YypaxyBaHHIM
ocobmuBocTel  kKiHOWOT  isiosorii  Ta  CydacHHX
MOXJIMBOCTEH mpodeciiinoi peaizarii.

JeranpHime rnpo Hac: https://divchata.org/

1. THCTPYKUII ana 3ASBHUKIB  mono
O®OPMJIEHHSI OPUTTHAJIIB TOKYMEHTIB

1.1. MapkyBaHHS Ta TOJaHHA 3asBOK. [lOBHI 3asBKH
MOBUHHI HAJaBaTUCh YKPATHCHKOIO MOBOIO B OIHOMY

eK3eMITISIPi Ha CJIEKTPOHHY ToTY
procurement(@divchata.org i3 MapKyBaHHSIM:
«CBPF-UKR-23-S-INGO-24955/9 Tennep Ha

3aKYHIBIIO TOCIAYr 3 MeAia MIATPUMKH IPOEKTY» HE
mizuinie 18:00, 14 rpynns 2023 poky.
1.2. VYV 3agBui nocrayaibHUK [OBUHEH IOHATH
PE3IOME B O/ITHOMY EK3EMILJISIPI
VKPATHCBEKOIO MOBOIO Ta HAJIEXXHUM YMHOM
[IITNCAHUN TOJATOK A. TEHJIEPHA ®OPMA,
JOJATOK Bb. TEXHIYHA CIIEHU®IKAILIS TA
JOJATOK B. ®IHAHCOBA TIIPOIIO3UIIISI B
OJHOMY EK3EMIIAPI BigckaHOBaHY 3 MiANKACOM Ta
CJIEKTPOHHY TIOIITY
[oBuuit TiepetiK

HaicIaTH X Ha
procurement@divchata.org.
JIOKyMEHTIB Y 3asIBIli AMB. HUKYE.

1.3. 3asBKHM, HajicliaHi Ha iHIIy ajpecy abo B iHIIIH
dopmi, HiK 1¢ mepeadayeHO MMM 3aMpOIICHHIM [0
yudacti y TeHzepi, abo y BHIIQJIKy SIKUX HE JOTPUMAHO
HaJeKHOTO PiBHSA KOHQiAeHIIHHOCTI, ab0o oTpuMaHi
TTiCIIS BKa3aHo{ aTu Ta Jacy, Oyze BiAXIICHO.
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2. BID REQUIREMENTS AND CONTENTS

Services will be provided within the framework of the
project "SYLA (Strength) = Shelter solutions, Youth and
Community-based Protection, and Livelihood Assistance
for people residing in areas of return", in which NGO
"Girls" will provide psychological, legal support and
social rehabilitation services to the most vulnerable
displaced persons in Kharkiv, Sumy, Zhytomyr and Kyiv
regions.

The project is implemented in cooperation with PIN and
funded by UHF.

Period of service provision: until September 30, 2024.

2.1. Compliance with qualification requirements:

° Experience of cooperation with non-profit public
organizations;

° Higher Education;

° Ability to provide services in a short period of
time;

° Experience of providing services in this field
from 2 years;

° Samples of communication materials;

° Recommendations and certificates;

° Proficiency in Microsoft Office, Google
Workspace, Zoom,;

° Registration of the Individual-Entrepreneurship

of the 3rd group with the relevant classificatory of
economic activity types or readiness to register the
Individual-Entrepreneurship of the 3rd group;

2.2. List of responsibilities:
° Formation and implementation of the
communication plan of the project;

° Setting technical tasks for contractors (designer,
photographer, videographer, etc.) and monitoring their
services;

° Ensuring and controlling project visibility rules;
° Preparation (copywriting, support with graphic
materials) of publications (of various formats, including
posts for social networks, projects of materials for mass
media, etc.);

° Performing other related tasks that may arise in
the course of providing services;
° Targeted advertising.

2.3. List of documents Applicants must submit as part
of their Bid: Below stated the PASS/FAIL criteria. If

NGO “GIRLS”
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2. BUMOI'U TA BMICT 3AS5IBKA

[Tocinyrn HagaBaTUMyThCS B MEXax peastizallii MpoeKTy
“Cua: JKumio, 3aXucT 1 3aco0M [Uisl ICHYBaHHS JIFOISIM,
sIKi TIOBEepHYyJHcs ropoMy” B sikomy 'O "/liByara" OyayTh
3a0e3medyBaTd HAJaHHS TICHXOJOTIYHOI, OPUAMYHOT
MATPUMKA Ta TIOCHYT 13 COIMialbHOI peadimirTartii
HAfOIIBII ~ BPa3MUBUM  TEpPEMINIEHHMM ocobdaM B
XapkiBepkiit, Cymcbkiit, JXurommpcepkiit, KwuiBcbkiii
o0macTsX.

[Mpoext peanizyerbcss y cmiBnpami 3 PIN 3a

¢inancyBanns UHF.
[epion Hamauus nocayr: 10 30 BepecHsi 2024 poky.

2.1. BianoBignicth kBagidikaniinum BumMoram:

° JocBin  cmiBmpami 3 HEMPUOYTKOBUMH
TPOMAJICEKAMU OpTaHI3aIlisIMH;

° Buia ocsita;

° MoXxJMBICTh ~ HaJaHHS TOCIYr B  CTHUCIHI
TEPMiHH;

° JlocBin HamaHHS TOCHYT B HaHid cdepi Bix 2
POKiB;

° 3pa3Kky KOMyHIKalliHUX MaTepiais;

° Pexomennarii Ta ceptudikary;

° Jlockonaie BOJIOIHHS MTaKETOM
Microsoft Office, Google Workspace, Zoom;

° Peectpamis ®OIl 3 r1pynu 3 BIAMNOBIAHUM

KJIacu(ikatopoM BHIIB EKOHOMIYHOI JisUTBHOCTI abo
rotoBHICcTb 3apeecTpyBata POII 3 rpymm.

2.2. IlepeJtik 000B’sA3KIB:

° DopmyBaHHS Ta IMIUIEMEHTAITis
KOMYHIKaLII{HOTO IJIaHy POEKTY;
° [TocTaHOBKAa TEXHIYHUX 3aBIaHb IiAPSIHAKAM

(mm3attaep, Qotorpad, Bimeorpad TOIIO) Ta KOHTPOIH
IXHIX TIOCTYT;

° 3a0e3neueHHsT Ta KOHTPOJb 3a IPaBWIAMH
BUJINMOCTI IIPOCKTY;
° ITizroroBka
rpadivHIMHI

(xomipaiTHHT, CYIIPOBiJI
Marepiamamu) — myOmikamii  (pi3HHX
(dopmarTiB, BKIFOYAIOYM TIOCTH IS COIMEPEK, TPOEKTH
MarepianiB s 3MI Tomo);

° BukoHaHHS IHIIMX JIOTHYHHMX 3aBlaHb, M0
MOKYTh BUHUKATH B X011 HaJJaHHS MTOCIIYT;

° TapreroBaHa pexiama.

2.3. IMepeaik AOoKyMeHTIB, siki 3aBHHUKH MNOBHHHI
HA/JAaTH SIK YaCTUHY iXHbOI 3asiBku: Hu:kye HaBegeHo
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the Applicant does not provide any of the following
documents, his bid will not be considered for further
evaluation:

1. Duly signed Tender form sent in .pdf format (see
Annex A).

2. Duly signed Technical Specification sent in .pdf format
(see Annex B).

3. Duly signed Financial Proposal sent in .pdf format (see
Annex C).

4. Curriculum Vitae in .pdf format.

5. Copy of the Extract from the Unified State Register of
Legal Entities and Individual Entrepreneurs.

6. Copy of the extract on the registration of the payer of
the single tax.

7. Certificate of opening a bank account for an
Individual-Entrepreneur or a letter of consent to open a
bank account for an Individual-Entrepreneur signed by the
candidate in .pdf format.

8. Duly signed Affidavit sent in .pdf format.

All prices must be indicated in the following currency:
Ukrainian hryvnia.

If the above Mandatory Documents are not submitted, the
application may be considered INVALID.

The bidder shall bear all costs associated with the
preparation and submission of his proposal, the Applicant
shall not be liable for these costs, regardless of the
conduct or outcome of the tender process.

3. BID EVALUATION PROCESS
METHOD

The tender committee, whose decision is final, is
responsible for accepting or rejecting the tender offer.

AND

Each bidder must meet and properly confirm the
following  qualification criteria with  appropriate
documentation.

The list of necessary documentation is specified in clause
2.3.

3.1. Proposal evaluation criteria:
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KpuTepii YCHIIHOT'O/HEYCHIIIHOT'O
HNPOXOIKEHHS. Skmo 3asBHUK HE HAAacThb
Oy/b-sIKMI 3 HIDKUE3a3HAYCHHUX JOKYMEHTIB, HOTO 3asiBKa
HE PO3MIISIATUMETBCS Y MEXKax MOIANbIIOT OLIHKH:

1. Hanexxanm unHOM mianucana TenaepHa dopma,
Haxgicinana y ¢popmari .pdf (auB. Homartox A).

2. Hamexxuum  umHOM  migmucana  TexHidHa
cnermikamis, Hamicaana y gopmati .pdf (muB. Homatok
b).

3. HanexxnuMm  yumnom  mignucana dinancosa
nporo3uuis, Hagiciaana y ¢opmari .pdf (muB. [lomarox
B).

4, Pesrome y dopmari .pdf

S. Komist Bumucku 3 €xuHOro  Jiep»aBHOTO
peectpy FOPUIUIHUX ocib Ta (hizmaHIX
OCi0-TIATPHUEMIIIB.

6. Komiss Butar mpo peecTpamifo IUIaTHHKA

€IIMHOTO TIOJIATKY.
7. JloBizmka mpo BiIKpHUTTS OaHKIBCHKOTO pPaxXyHKY
Uit (BI3UYHOI 0COOM-MiANpPUEMIIT ad0 JIMCT-3rofa Ipo
TOTOBHICTb ~ BIJIKPUTH  OaHKIBCBKMH  PaxyHOK IS
(bi3UUHOT 0COOU-TIIANPHUEMIIS 3a MiJNNUCOM KaHIuIara y
¢dopmari .pdf

8. Hanexuaum

YUHOM IIiJNKMCaHa 3asgBa  IIij

MIPUCATOI0, Hadicaana y ¢popmari .pdf

VYei mian moBWHHI OyTHW BKa3aHI B HACTYIHIA BaJfOTi:
yKpaiHChKa IPUBHSI.

Y pa3i HeHamaHHS Bumie3asHaueHHX (OOOB’SI3KOBHX
JIOKYMCHTIB 3asiBka Moxke BBakatucss HE/IIMCHOIO.

VYdyacHUK TeEHIEpYy Hece BCi BUTpaTH, IIOB’s3aHi 3
MIZrOTOBKOIO Ta IMOJAHHSIM CBOET MPOIMO3UIIT, 3asBHUK
HEe Hece BiMOBITATbHOCTI 3a I1i BUTPATH, HE3AIEIKHO BiJl

MIPOBEACHHS UM PE3yNbTaTy TEHAEPHOTO MPOILECY.

3. MIPOHEC TA METOJ OIIIHKU 3ASIBOK

BigmosiganpHIiCTE 32
TEHJIEpHOT ~ MPOIO3HIIiT

NpUUHATT a00  BIIXHUJICHHS

Hece TEHJEPHUH  KOMITET,
PILLICHHS SIKOTO € OCTATOUHHM.
KokeH ydacHMK TeHIEepy IIOBHHEH BIANOBIIaTH Ta
HaJeKHUM YMHOM TTATBEPAUTH HACTYIHI KBasi(hiKamiiHi
KpHUTEpil BiAMOBITHOIO JOKYMEHTAIII€IO.

[Mepenix HeoOXiqHOT TOKYMEHTAIIii 3a3Ha4eHO B 11.2.3.

3.1. Kpurepii ouiHiOBaHHS NPONO3MILiii:
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Stage 1. Administrative evaluation - conformity of
submitted documents.

Evaluation of submitted documents is carried out on a
pass/fail basis. If the bidder does not pass the
administrative evaluation stage, further evaluation is
terminated.

Stage 2. Technical assessment - compliance with
qualification requirements.

Evaluation of qualification requirements is carried out
according to the total score. If the bidder fully meets the
qualification requirements, he will be given a maximum
score of - 12. If the bidder scores 6 points or less, further
evaluation is terminated.

Stage 3. Financial assessment - acceptable cost of
services.

The evaluation of the cost of services is carried out
according to the principle of the ratio of price and quality.
If the bidder scored 7 points or more in the technical
evaluation and has a favorable price offer, he will be
awarded the contract.

3.2. NON-GOVERNMENTAL ORGANIZATION
"GIRLS" reserves the right to:

° contact any company or person identified by the
Contractor as a referrer;

° request any additional or confirmatory data;

° accept any Application in whole or in part;

° enter into negotiations with the selected
Contractor;

° cancel the tender without explaining the reason;
° conduct interviews with potential winners.

The implementation of the contract will be entrusted to
the Contractor whose competences are the highest and the
price is the best. The proposal is considered technically
acceptable if it meets the following minimum technical
criteria: all the above-mentioned documents that must
accompany the Application have been provided, the
proposed services meet the required specifications. In
addition, individual interviews will be conducted with
selected Contractors after the initial evaluation of
applications.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

Eman 1. Aominicmpamusena oyinka - 6i0nogiOHicmb
NOOAHUX OOKYMEHMIB.

OriHIOBaHHS TONAHUX OKYMCHTIB 3/IHCHIOETBCS 3a
MPUHIMIOM TPOMIIOB/HE TPOMIIOB. SIKIIO y4YacHUK
TeHIEpy Ha eTami aJMIHICTpAaTHBHOI OIIIHKH He
MIPOWIIIOB, MO/ANBIIIA OI[IHKA PUITUHSIETHCS.

Eman 2.
K8ANIQDIKAYIHUM UMOAM.

OuiHroBaHHA KBali()iKaIiTHUX BUMOT 3IMCHIOETHCS 3a
3araJlbHUM 0ajioM. SIKIO yYacHHK TCHICPY Ma€ MOBHY
BIJIMIOBITHICT KBaJi(piKaIiifHUM BHMOTaM, KoMy Oye

Texniuna  oyinka -  8I0NOBIOHICMb

HaJaHO MaKcUMalbHUM ©Oan - 12. Sflkmo ydacHHK
TeHaepy HaOpaB 6 OayliB Ta MEHIIE, MOAAJbINA OIIHKA
MPUIHHSETHCSL.

Eman 3. @inancosa oyinka - npuiiHamua 8apmicmo
nocuye.

OmiHroBaHHA  BapTOCTI TOCHAYT  3IIMCHIOETBCS 32
MPUHITUIIOM CITIBBITHOIICHHS IIHU Ta SKOCTi. SIKIIo
YYaCHUK TEHJIEPY 32 TEXHIYHOIO OIIHKOIO HaOpaB 7 OaiiB
Ta Olnblle 1 BIH Ma€e BUTIAHY I[IHOBY IPOIO3HILiI0, oMy
Oy/ie IPUCYIHKEHO pealizallito KOHTPAKTY.

3.2. TPOMAJICBKA OPIAHI3BALIS «JIIBUATA»
30epirae 3a co0010 NpaBo Ha Te, 00:

° 3B’s13aTHUCS 3 OyIb-SKOI0 KOMIIaHI€I0 91 0C000T0,
BKka3aHOw [lipsAHUKOM y SIKOCTI THX, XTO HaIalu
PEKOMEH/IAIIIIO;

° 3aIPOCUTH Oyb-s1Ki JIOJATKOBI abo
i ITBEPHKYBaIbHI 1aHi;

° NpUAHATH Oyab-sKy 3asBKy IOBHICTIO a0o
YACTKOBO;

° BCTYIIUTH Y  TEPEroBOpH 3  OOpaHUM
[MiapsaHUKOM;

° CKacyBaTH TeH/ep 0e3 MOsICHEHHS IPHYHHU;

° MIPOBECTH cmiBOeciii 3 IOTEHLIHHUMA
TIEPEMOXKITSIMH.

Peanizainito koHTpakTy Oyne popydeno IliapsaHuxy,
KOMIICTEHI[IT SKOr0 € HaWBUIIMMH, a IliHA HAHKPAIIO¥.
[Tporo3uilisi BBAKAEThCS TEXHIYHO MPUHHSATHOIO, SIKIIO
BOHA BIJNOBiIa€ HACTYITHUM MiHIMaJbHUM TEXHIYHUM
KpHUTEpisiM: yCi BHUINE3TajJaHi JOKYMEHTH, IO MTOBHHHI
CYTIPOBOJKYBATH 3asBKy, OyJl0 HaJaHO, 3alpOIIOHOBaHI
MOCITYTH BIAMOBIAAIOTE HEOOXIMHUM crenuiKaIisam.
KpiMm ToOro, micinsi TEpBUHHOI OIIHKM 3asBOK 3
BimiOpanmmu  IligpsgHukoM — OymyTh  MPOBOTUTHCS
IHJIMBITyaJIbHI CIIiBOECI TH.
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4. VALIDITY OF APPLICATIONS

4.1. Bids must remain valid for at least 30 days after their
opening, unless otherwise provided by the Special Terms
and Conditions.

5. ASSIGNMENT OF IMPLEMENTATION OF
THE CONTRACT

5.1. The implementation of the contract(s) will be
awarded to the Contractor(s) who submitted a technically
acceptable offer with the lowest price, whose services are
commercially and technically acceptable, whose
competence is the highest and whose bid complies with
all the Instructions, Conditions and

provisions specified in the Tender, provided that the
application is reasonable and meets the interests of the
NON-GOVERNMENTAL ORGANIZATION "GIRLS".
5.2. A contract for the provision of services will be
concluded with the contractor, in which the terms of
cooperation will be defined in detail.

5.3. In the case of concluding a contract with the selected
service provider, he/she undertakes to sign the Code of
Conduct of the provider of the NGO "Girls". You can find
more information
here:Supplier Code of Conduct Komexc moBenmiHKH 1O
craganpHUKA.pdf

Questions about the tender can be sent electronically to
procurement@divchata.org until December 13, 2023.

Regards, NGO “GIRLS”
Date: December 1, 2023
Kyiv City

NGO “GIRLS”
www.divchata.org
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4. YUHHICTD 3ASIBOK

4.1. 3asgBku TIOBHHHI 30epiraTh CBOIO YHHHICTH HE
veHme 30 mHIB Tichms IX BIAKPUTTS, SKIIO IHIIEC HE
nependadero CrieniaJbHUMH YMOBAaMH Ta TOJIOKEHHSIMHU.

5. IOPYUEHHS PEAJII3ALII KOHTPAKTY

5.1. Peamizamito KoHTpakTy(-iB) Oyae JOpydeHO
[Minpsimauky(-aM), SIKUE  BHIC TEXHIYHO NPUHHATHY
MPOTIO3MIII0 3 HAWHIKYOIO I[IHOIO, YHUI TOCIYTd €
NPUHHATHUMHU 3 KOMEPIIHHOI Ta TEXHIYHOI TOYKH 30pY,
KOMIIETEHLIT € HaWBUIIMMM Ta Yus 3asBKa BIANOBigac
ycim [HCTpyKIisiM, YMOBaM Ta

MOJNIOKEHHSIM, HaBegeHnM y Tenaepi, 3a yMOBH, ILO
3agBKa € PO3CYIIMBOIO 1 BiAMOBimae iHTepecam
I'POMAJICBKOT OPTAHIBALIIT «/IIBUATA».

5.2. 3 migpsmHuKoM Oyme 3aKIFOYEHO JIOTOBIp TIPO
HaJaHHS TIOCIYT, B SKOMY Oyze JeTaJbHO BHU3HAYECHO
YMOBH CITiBITpAILLi.

53. Y pa3i 3akiIrod4eHHs JIOTOBOpY 3 BimiOpaHum
MOCTaYaJbHUKOM TIOCIYT, BiH / BOHa 3000B’S3y€ThCS
miagnucarn  Komexke 1moBemiHKM nocTtadanbHuka 1O
«/liBgaray. O3HalloMHTHCS 3 HUM MOXHa TyT:
Supplier Code of Conduct Konexc nosemiHku mocrad
anpHAKA.pdf

3anmuraHHs MO0 TEHAEPY MOXKHA HAJICHIATH B
CJIEKTPOHHOMY BUIIISIT 3a
procurement@divchata.org mo 13 rpynns 2023 poky.

CJI.IIOITORO:

3 nogaroto, ['O “JliByara”
MHara: 01 rpymns 2023 poky
M. KuiB
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