INVITATION TO TENDER

Project code: CBPF-UKR-23-S-INGO-24955

Tender number: NeCBPF-UKR-23-S-INGO-24955/16
Procedure: Open tender

Date of announcement: December 22, 2023

NON-GOVERNMENTAL ORGANIZATION “GIRLS”
INVITES YOU TO SUBMIT A BID FOR
PARTICIPATION IN THE TENDER FOR THE
PROCUREMENT OF PSYCHOLOGICAL
REHABILITATION SERVICES IN THE ZHYTOMYR
REGION

NGO “Girls” is non-governmental organization engaged
in the education of adolescent girls.

The mission of the NGO "Girls": to encourage girls to
consciously build their life strategy, taking into account
the peculiarities of female physiology and modern
opportunities for professional realization.

More information about us: https://divchata.org/

1. INSTRUCTIONS FOR BIDS REGARDING ORIGINAL
DOCUMENTS REGISTRATION

1.1. Marking and submission of bids. Complete bid must
be submitted in Ukrainian in one copy to
procurement@divchata.org with the marking:
"CBPF-UKR-23-S-INGO-24955/16 ~ Tender for the
purchase of psychological rehabilitation services in the
Zhytomyr region" no later than 6:00 PM on January 11,
2024.

1.2. In the bid, the supplier must submit a
CURRICULUM VITAE IN ONE COPY IN
UKRAINIAN and duly signed ANNEX A. TENDER
FORM, ANNEX B. TECHNICAL SPECIFICATION
AND ANNEX C. FINANCIAL PROPOSAL IN ONE
COPY scanned with signature and send them to e-mail
procurement@divchata.org. See the complete list of
documents in the application under.

1.3. Bids sent to a different address or in a different form
than provided for in this Invitation to Tender, or in the
case of which the appropriate level of confidentiality is
not observed, or received after the specified date and time,
will be rejected.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

3ANPONIEHHS 0 YYACTI Y

TEHAEPI

Kon npoekty: CBPF-UKR-23-S-INGO-24955

Howmep ternepy: NeCBPF-UKR-23-S-INGO-24955/16
[ponenypa: Binkpuruii TeHaep

Jara oronomenss: 22 rpyansa 2023 poky

'POMAJICBKA OPTAHI3ALIIA «JIIBUATA»
3ATIPOLIYE BAC ITOJIATU 3ASBKY HA YUACTh Y
TEHJIEPI HA  3AKVIIBJIIO  IIOCIYI 3
[ICUXOJIOTTYHOI PEABUIITALIIT B
JKUTOMUPCHKIN OBJIACTI

I'O «JiBuaray - rpoMaachKka OpraHi3amis, Mo 3aiMaeThCs
MIPOCBITHUIITBOM JiBYAT-ITi [UTiITOK.

Micis TO «/liBgatay»: CIOHYKaTd MdiB4aT CBiZOMO
OyIoyBaTH CBOIO JKUTTEBY CTPATETiI0 3 ypaXyBaHHIM
ocoOmuBocTel  kiHO4WOT  iziosorii  Ta  Cy4acHHMX
MOXJIMBOCTEH mpodeciiinoi peaizarii.

JeranpHime npo Hac: https://divchata.org/

1. IHCTPYKIHT s 3ASIBHUKIB 1010
O®OPMJIEHHST OPUTTHAJIIB IOKYMEHTIB

1.1. MapkyBaHHS Ta TMOJaHHA 3asBOK. [lOBHI 3asBKH
MOBUHHI HAJaBaTHUCh YKPAiHCHKOIO MOBOIO B OIHOMY

CK3eMILTSIPi Ha CIICKTPOHHY TMOIITY
procurement@divchata.org i3 MapKyBaHHSM:
«CBPF-UKR-23-S-INGO-24955/16 Tengep Ha

3aKyMIBIIIO TOCIYr 3 TMCHXOJIOTIYHOI peadimitamii B
JKuromupcebkiii obnacti» He miznime 18:00, 11 ciunst
2024 poky.

1.2. VYV 3agBii 1mOCTaYaJbHHUK IIOBMHEH IIOJATH
PE3IOME B OIHOMY EK3EMILISPI
VKPATHCHKOIO MOBOIO ta HAJIEXXHUM UMHOM
MIJIIMCAHUI TOJATOK A. TEHJIEPHA ®OPMA,
JOJATOK B. TEXHIYHA CIELU®IKALIA TA
JOJATOK B. @OIHAHCOBA TIIPOIIO3ULIA B
OJHOMY EK3EMIIAPI BifgckaHOBaHY 3 MiANKACOM Ta
HaJlicaTu ix Ha CJIEKTPOHHY TIOLITY
procurement@divchata.org. IToBHUI riepetiK
JIOKYMEHTIB Y 3asIBIIi AMB. HUXKYE.

1.3. 3asBKuM, HajiciaHi Ha iHOIYy ajpecy abo B iHIIIH
dopMmi, HDK e mependadeHo UM 3arpoIIeHHSIM JI0
ydacTi y TeHaepi, abo y BHMAJAKy SKHX HE AOTPUMAHO
HAJICKHOTO piBHA KOH(DIimEHIIHHOCTI, abo oTpuMaHi
TTiCIIS BKa3aHO1 JaTu Ta vacy, Oyze BiAXIICHO.
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2. BID REQUIREMENTS AND CONTENTS

Services will be provided within the framework of the
project "SYLA (Strength) = Shelter solutions, Youth and
Community-based Protection, and Livelihood Assistance
for people residing in areas of return", in which NGO
"Girls" will provide psychological, legal support and
social rehabilitation services to the most vulnerable
displaced persons in Kharkiv, Sumy, Zhytomyr and Kyiv
regions.

The project is implemented in cooperation with PIN and
funded by UHF.

NGO "Girls" is looking for psychologists to implement
the project in the Zhytomyr region.

Period of service provision: until September 30, 2024.
Services will be provided online and offline.

2.1. Compliance with qualification requirements:

° Recommendations and certificates;

° Willingness for paid business trips;

° Higher professional education;

° Work experience from 3 years or more in the
relevant field;

° Previous experience of working with people in
crisis situations and providing psychological first aid;

° Proficiency in Microsoft Office, Google
Workspace, Zoom;

° Experience working with IDPs and returnees;

° Registration of the Individual-Entrepreneurship

of the 3rd group with the relevant classificatory of
economic activity types or readiness to register the
Individual-Entrepreneurship of the 3rd group;

2.2. List of responsibilities:

° Assessing the emotional state of affected
individuals and identifying their needs.

° Providing first psychological aid.

° provision of  psychological  consultations
(including repeated ones.

° Offering recommendations to beneficiaries for

their further referral to specialized psychological or
medical services.

° Gathering data and information for project
reporting.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

2. BUMOI' TA BMICT 3AAABKHA

[Tociayrn HagaBaTMMYThCS B MEXax peanizaiii NpOeKTy
“Cua: JKumio, 3axuct 1 3aco0u Jyisi iICHYBaHHS JIFOISIM,
sIKi TIoBepHYIHcs noaoMy” B sikomy 'O "JliBgara" OymyTh
3a0e3nedyBaTH HAJaHHS TCHXOJIOTIYHOI, FOPUAWIHOI
MATPUMKA Ta TIOCHYT 13 COIalibHOI peadimTartii
HAWOLIBII ~ BPa3MUBUM  TEPEMINICHHM oco0aM B
XapkiBebkilt, Cymcbkill, JKuromupcebkii, KwuiBcekiit
o0nactsx.

[Mpoext peamizyerbcs y cmiBnpami 3 PIN 3a

¢inancyBanns UHF.

'O «/liBuara» mIykae MCHXOJOIIB/THHB JUIsl peaitizaliii
poekTy B JKUTOMHUPCHKiN 001aCTi.

[epion mamaruas nocayr: A0 30 Bepecusi 2024 poky.
[Mocmyru HagaBaTUMYThCS OHJIAMH Ta O(IIaifH.

2.1. BianoBignicts kBagdidikaniinHum BumMoram:

° Pexomennauii Ta ceprudikary;

° [oTOBHICTP 70 OTUTAYYBaHUX BiPSIKEHB;

° Buma npodineHa ocBira;

° Jocin pobotu Bim 3 pOKiB Yy BIAMOBIAHIN
cepi;

° [omepenniit mocBim poOOTH 3 JIOABMH Yy

KPHU30BUX CTaHaX Ta HaJaHHA TepHIoi MCHUXOJOTTYHOT
JIOTIOMOT'H;

° Jlockonane BomomiHHS —maketoM  Microsoft
Office, Google Workspace, Zoom;

° Hocin poborm 3 BIIO Tta ocobamm, 10
TIOBEPHYJIUCS;

° Peectpamis  ®OIl 3 rpynm 3 BiANOBIAHUM
KJIacu(ikatopoM BHIIB EKOHOMIYHOI JisUTbHOCTI abo

rotoBHicTb 3apeectpyBaru DOII 3 rpymnu.

2.2. IlepeJtik 000B’sA3KIB:

° 3aificHEHHS OWIHKH  EeMOI[IIfHOTO  CTaHy
MOCTpaKIAINX 0Ci0 Ta BUSABJICHHS TOTPeEO;

° HapmanHst mepiiroi cuXoIoriyHo1 TOIIOMOTH;

° Hananus TICUXOJIOTTYHUX KOHCYJbTAIIIH
(TIOBTOpHUX B TOMY YHCITi)

° Hamanus pexomenmarini Oenedimiapam  uis
IXHBOTO TOJIJIBIIIOTO IIepeHAIPaBICHHS JI0

CICIaTi30BaHUX TICUXOJIOTIYHHX a00 MEIUYHUX CITYKO;
° 30ip jgaHux Ta iH(OpMaIil IS MiATOTOBKH
MIPOEKTHO1 3BITHOCTI;
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° Providing first psychological aid to individuals
of any gender, including those in rural areas and refugee
centers.

° Redirecting affected individuals to appropriate
institutions.
° Completing current project reporting.

2.3. List of documents Applicants must submit as part
of their Bid: Below stated the PASS/FAIL criteria. If
the Applicant does not provide any of the following
documents, his bid will not be considered for further
evaluation:

1. Duly signed Tender form sent in .pdf format (see
Annex A).

2. Duly signed Technical Specification sent in .pdf format
(see Annex B).

3. Duly signed Financial Proposal sent in .pdf format (see
Annex C).

4. Curriculum Vitae in .pdf format.

5. Copy of the Extract from the Unified State Register of
Legal Entities and Individual Entrepreneurs.

6. Copy of the extract on the registration of the payer of
the single tax.

7. Certificate of opening a bank account for an
Individual-Entrepreneur or a letter of consent to open a
bank account for an Individual-Entrepreneur signed by the
candidate in .pdf format.

8. Duly signed Affidavit sent in .pdf format.

All prices must be indicated in the following currency:
Ukrainian hryvnia.

If the above Mandatory Documents are not submitted, the
application may be considered INVALID.

The bidder shall bear all costs associated with the
preparation and submission of his proposal, the Applicant
shall not be liable for these costs, regardless of the
conduct or outcome of the tender process.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

° HamanHst mepiioi mcuxoaoriqHo1 JOMOMOTH ISt
oci0 Oyap-sIKOT CTaTi, BKJIIOYAIOYM OCIO Yy CLIBbCHKIiH
MICIIEBOCTI Ta B IIEHTpax O1KEHIIIB;

° 3nilfiCHeHHST TIepeHANPABICHHS [TOCTPAXKIAINX
oci0;
° 3aroBHEHHS IOTOYHOI MPOEKTHOT 3BITHOCTI.

2.3. Ilepesik AokyMeHTiB, siki 3assBHUKH NOBHUHHI
HAJaTH SIK YacTUHY ixHboi 3asaBku: Huskuye HaBeeHO
KpuTepii YCHIIIHOTI'O/HEYCHIIIHOI'O
MNPOXOIXEHHSA. Skmo 3asBHUK HE HAJacTh
OyIb-KHU 3 HIKYE3a3HAYCHUX JOKYMEHTIB, HOTO 3asBKa
HE PO3MIAAaTUMETHCS Y MEKaX TOAABIIOT OIIHKH:

L. HanexxauM unaoM mipnucana TennepHa ¢popma,
Hanicnana y ¢popmari .pdf (nus. lonarok A).
2. HanexuuM  umHOM  mianucaHa  TexHiuHa
cnenudikamis, Hamicaana y gpopmari .pdf (qus. domarok
b).

3. Hanexuaum miamcaga  Pigancosa
mpono3uiis, Haxictana y ¢opmarti .pdf (mus. Homartox
B).

YNHOM

4. Pesrome y dpopmari .pdf

5. Komiss Bummcku 3 €amHOTO AEpiKaBHOTO
peectpy IOPUINYHUX ocio Ta hizmaHEX
0CI0-TIANPHUEMILIB.

6. Komist Butar mnpo peecTpaimiio IUIaTHHKA
€/IMHOTO TIO/IATKY.

7. JloBizika 1Mpo BIAKPHUTTSI OAHKIBCHKOIO PaxyHKY

st (pi3MuHOT OCOOHM-IIIAMPHEMIIT abO JIMCT-3roja PO
TOTOBHICTb  BiIKpUTH paxyHOK  JUis
(bi3nIHOT OCOOH-TIIATIPHEMITS 3a TIIMUCOM KaHAWAaTa y
¢dopmarti .pdf

8. HanexxuuMm 4yuHOM miamwMcaHa 3asBa TN
NIPUCSTOI0, Haticana y ¢opmari .pdf

0aHKIBCHKUI

VYei miHM TOBMHHI OyTH BKa3aHI B HACTYIHINA BaJFOTI:
YKpalHCbKa T'PUBHSL.

Y pasi HeHamaHHs BuIIe3azHaueHUX OOOB’I3KOBUX
JTIOKYMEHTIB 3asBka Moyke BBakatucs HEJIIMCHOIO.

VYuyacHUK TeHJAepy Hece BCi BHUTparH, MOB’si3aHi 3
MIATOTOBKOIO Ta TOJAHHSIM CBO€EI MPOIO3UIIii, 3asBHHUK
HE HECe BIJMOBINATBHOCTI 32 Il BUTPATH, HE3aJICIKHO BiJ
MIPOBENICHHS UM PE3YIIbTaTy TCHICPHOTO MPOIIECY.
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3. BID EVALUATION PROCESS AND
METHOD

The tender committee, whose decision is final, is
responsible for accepting or rejecting the tender offer.

Each bidder must meet and properly confirm the
following  qualification criteria with  appropriate
documentation.

The list of necessary documentation is specified in clause
2.3.

3.1. Proposal evaluation criteria:

Stage 1. Administrative evaluation - conformity of
submitted documents.

Evaluation of submitted documents is carried out on a
pass/fail basis. If the bidder does not pass the
administrative evaluation stage, further evaluation is
terminated.

Stage 2. Technical assessment - compliance with
qualification requirements.

Evaluation of qualification requirements is carried out
according to the total score. If the bidder fully meets the
qualification requirements, he will be given a maximum
score of - 11. If the bidder scores 5 points or less, further
evaluation is terminated.

Stage 3. Financial assessment - acceptable cost of
services.

The evaluation of the cost of services is carried out
according to the principle of the ratio of price and quality.
If the bidder scored 6 points or more in the technical
evaluation and has a favorable price offer, he will be
awarded the contract.

3.2. NON-GOVERNMENTAL ORGANIZATION
"GIRLS" reserves the right to:

° contact any company or person identified by the
Contractor as a referrer;

° request any additional or confirmatory data;

° accept any Application in whole or in part;

° enter into negotiations with the selected
Contractor;

° cancel the tender without explaining the reason;
° conduct interviews with potential winners.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

3. MPOUHEC TA METOJ OINIHKHU 3ASIBOK

BignoBiganeHICTh  3a OPUHAHATTS a00  BiAXHICHHS
TEHJIEPHOT MPOMO3HILlii HeCce TeHACPHUI KOMITET, pillleHHs
AKOTO € OCTATOYHHUM.

Koxen ywacHWK TeHIepy TIOBHHEH BIANOBiIAaTH Ta
HAJICKHUM YHHOM TIATBEPIUTH HACTYIHI KBaTi(ikamiiHi

KpUTEPil BiMOBITHOIO JOKYMEHTAIII€IO.
[Tepenik HEOOX1IHOT TOKyMEHTALI] 3a3HaueHO B 11.2.3.

3.1. Kpurepii oniHloBaHHS PONO3ULiii:

Eman 1. Aominicmpamueéna oyinka - 6i0nogioHicmo
NnOOaHUX OOKYMEHMIB.

ONiHIOBaHHS TOJaHUX JOKYMEHTIB 3IMCHIOETBCS 3a
MPUHIIUIIOM TIPOWIIIOB/HE TMPOUIIOB. SIKIO0 YYacHUK
TEeHAEpPY Ha aIMIiHICTPaTHBHOI ~ OINIHKKA HE
MIPOIIIOB, TTOAAITBINA OIliHKA TIPUITHHAETHCS.

eramni

Eman 2.
K8ANIQIKAYIUHUM GUMOSAM.
OriHroBaHHs KBaMi()iKaI[IHUX BUMOT 3IMCHIOETHCS 3a

Texniuna  oyinka -  6i0NOGIOHICMb

3araJibHUM 0ajioM. SIKIO ydYacHHMK TCHICPY Ma€ MOBHY
BIJIMIOBIHICT KBaJi(piKaIiHAUM BHMOTaM, oMy Oyie
HaJaHO MaKCUMaJIbHUH Oal - 11. SIKIo y9acHUK TeHaepy
HabpaB MEHIIIe, T[IOoJaNblla OIliHKa
MPUTTHHSAETHCSL.

5 OamB Ta

Eman 3. ®@inancosa oyinka - nputinamua eapmicmo
nocuye.

OIiHIOBAaHHS ~ BapTOCTI  IOCIYI  3IMCHIOETBCS  3a
MPUHIUIIOM CIIBBIHOIICHHS IIHU Ta SKOCTI. SIKIIO
YUaCHHK TEHIECPY 3a TEXHIYHOIO OI[IHKOK HaOpaB 6 0asiB
Ta Olbllie 1 BIH Ma€ BUTIAHY I[IHOBY IPOIO3HUILiI0, oMy
Oy/ie MPUCYIKEHO peati3allito KOHTPAKTY.

3.2. TPOMAJACBKA OPIAHIBALISA «JAIBUATA»
30epirae 3a co0010 NpaBo Ha Te, 00:

° 3B’s13aTUCS 3 Oyb-SKOI0 KOMIAHIEI0 Y1 0c00010,
BKa3aHOW [liPSMHUKOM Y SIKOCTI THX, XTO HaJIalH
PEKOMEH/IAIIIO;

° 3aIPOCHUTH
MATBEPUKYBANbHI TaHi;
° NpUiHATH Oynb-sKy 3asBKy IIOBHICTIO a0o

Oynb-sKi JIOZIaTKOBI abo

YaCTKOBO;

° BCTYIUTH Y  TEPEroBOpH 3  0oOpaHuUM
[TigpsimHIKOM;

[ CKaCcyBaTH TCHACP 0ce3 MOsICHEHHS MIPUYNHHU;
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The implementation of the contract will be entrusted to
the Contractor whose competences are the highest and the
price is the best. The proposal is considered technically
acceptable if it meets the following minimum technical
criteria: all the above-mentioned documents that must
accompany the Application have been provided, the
proposed services meet the required specifications. In
addition, individual interviews will be conducted with
selected Contractors after the initial evaluation of
applications.

4. VALIDITY OF APPLICATIONS

4.1. Bids must remain valid for at least 30 days after their
opening, unless otherwise provided by the Special Terms
and Conditions.

5. ASSIGNMENT OF IMPLEMENTATION OF
THE CONTRACT

5.1. The implementation of the contract(s) will be
awarded to the Contractor(s) who submitted a technically
acceptable offer with the lowest price, whose services are
commercially and technically acceptable, whose
competence is the highest and whose bid complies with
all the Instructions, Conditions and

provisions specified in the Tender, provided that the
application is reasonable and meets the interests of the
NON-GOVERNMENTAL ORGANIZATION "GIRLS".
5.2. A contract for the provision of services will be
concluded with the contractor, in which the terms of
cooperation will be defined in detail.

5.3. In the case of concluding a contract with the selected
service provider, he/she undertakes to sign the Code of
Conduct of the provider of the NGO "Girls". You can find
more information here:

Supplier Code of Conduct Komekc MOBENIHKH IOCTava
npHEKA.pdf

Questions about the tender can be sent electronically to
procurement@divchata.org until January 10, 2024.

Regards, NGO “GIRLS”
Date: December 22, 2023
Kyiv City

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

° MIPOBECTH criBoeciaun 3 IOTEHUINHUMU

MIEPEMOXKITSIMH.

Peamizamito koHTpakTy Oyme mopydeHo IlimpsmHUKy,
KOMIIETEHIIil SKOTO € HAaWBWIIMMH, a IliHa HAHKpaIIoro.
[Tpomo3wuilisi BBAKAETHCS TEXHIYHO MPUHHATHOO, SKIIO
BOHA BINOBITa€ HACTYITHHM MIiHIMaJbHUM TEXHIYHUM
KpUTEpisiM: yCi BHUINE3rajiaHi JOKYMEHTH, IO ITOBHHHI
CYIIPOBOJDKYBATH 3asBKy, OyJI0 HaJaHO, 3alpOIIOHOBaHI
MOCIIYTH  BIANOBINAIOTH HEOOXIMHUM CHEHU(IKAIISM.
KpiMm Toro, micinsi TEpBUHHOI OI[HKM 3asBOK 3
[MigpsiaHukoM  OymyTh

BiIiOpaHUMU MIPOBOJIUTHUCS

IHIUBITyambHI CIIiBOECIIN.

4. YUHHICTDb 3A5IBOK

4.1. 3asBKM TOBHMHHI 30epiraTd CBOI YHHHICTh HeE
MeHiie 30 mHIB michas 1X BIAKPUTTS, SKIIO IHIIC HE
nependaderHo CrieniamlbHUMU YMOBAMH T MOJIOKEHHIMH.
5. JOPYUEHHS PEAJIIBAIIN KOHTPAKTY
5.1. Peanizaumito  koHTpakTy(-iB) Oyne JaOpyueHO
[linpsaauky(-am), SKAH BHIC TEXHIYHO TNPHHHATHY
MPOMO3UIIII0 3 HAWHIDKYOIO IiHOIO, YHI TOCIYTH €
MPUHHATHAMHA 3 KOMEPIIfHOT Ta TEXHIYHOI TOYKH 30pY,
KOMIIETEHII] € HaWBUINUMM Ta 4YHus 3asgBKa BIAIOBIigac
yciM [HCTpyKIisiM, YMOBaM Ta

MIOJIOKEHHSIM, HaBeleHUM y TeHaepi, 3a yMOBH, IO
3asBKa € PpO3CYMIMBOIO 1 BIJNOBiNAE iHTEpecam
I'POMAJICBKOI OPTAHI3ZALIIT «JIIBUATA.

5.2. 3 migpspHUKOM Oyae 3akiFoYeHO JIOTOBIP IPo
HaJlaHHSl TIOCIYT, B SIKOMY Oyle JeTajJbHO BH3HAYECHO
YMOBH CITiBIIpaIii.

53. ¥V pa3i 3aKIo4eHHS JOTOBOpPY 3 BimiOpaHum
MMOCTa4aJbHUKOM TIOCIYT, BiH / BOHA 3000B’S3y€THCS
miamicatn  Komexkc moBemiHkM mocradansHuka 1O
«Jliaatay. Os3HafloMHTHCS 3 HHM MOXHA TYT:

Supplier_Code_of Conduct Komekc moBemiHKH_MocTady
anpHuKa.pdf

3anuTaHHS [O0 TEHAEPY MO)XHA HaJCHIaTH B
€JIEKTPOHHOMY BUDIISIAI 3a

procurement(@divchata.org g0 10 ciuns 2024 poky.

CJI.IIOIITOXO:

3 mosaroro, I'O “JliByara”
Hara: 22 rpynuas 2023 poky
M. KuiB
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