INVITATION TO TENDER

Project code: CBPF-UKR-23-S-INGO-24955
Tender number: NeCBPF-UKR-23-S-INGO-24955/8
Procedure: Open tender

Date of announcement: November 28, 2023

NON-GOVERNMENTAL ORGANIZATION “GIRLS”
INVITES YOU TO SUBMIT A BID FOR
PARTICIPATION IN THE TENDER FOR THE
PROCUREMENT OF LEGAL SERVICES

NGO “Girls” is non-governmental organization engaged
in the education of adolescent girls.

The mission of the NGO "Girls": to encourage girls to
consciously build their life strategy, taking into account
the peculiarities of female physiology and modern
opportunities for professional realization.

More information about us: https://divchata.org/

1. INSTRUCTIONS FOR BIDS REGARDING ORIGINAL
DOCUMENTS REGISTRATION

1.1. Marking and submission of bids. Complete bid must
be submitted in Ukrainian in one copy to
procurement(@divchata.org with the marking:
"CBPF-UKR-23-S-INGO-24955/8  Tender  for the
purchase of legal services" no later than 6:00 PM on
December 11, 2023.

1.2. In the bid, the supplier must submit a
CURRICULUM  VITAE IN ONE COPY IN
UKRAINIAN and duly signed ANNEX A. TENDER
FORM, ANNEX B. TECHNICAL SPECIFICATION
AND ANNEX C. FINANCIAL PROPOSAL IN ONE
COPY scanned with signature and send them to e-mail
procurement@divchata.org. See the complete list of
documents in the application under.

1.3. Bids sent to a different address or in a different form
than provided for in this Invitation to Tender, or in the
case of which the appropriate level of confidentiality is
not observed, or received after the specified date and time,
will be rejected.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

3ANPONIEHHS 0 YYACTI Y

TEHAEPI

Kon npoekty: CBPF-UKR-23-S-INGO-24955
Howmep ternepy: NeCBPF-UKR-23-S-INGO-24955/8
[ponenypa: Binkpuruii TeHaep

Jara oronomenss: 28 nmuctonana 2023 poky

I'POMAICBKA OPT'AHI3AIIIA «IIBUATA»
3ATIPOLIYE BAC IIOJATU 3ASABKY HA YVUACTL V
TEH/IEPI HA 3AKVYIIIBJIIO [OCIyTr
FOPUIMYHUX KOHCYJIBTALIIA

I'O «/liBuaray» - rpomMajickka opraHizallis, 110 3aiMaeThCst
MIPOCBITHUIITBOM MiBYAT-TTi [TITOK.

Micis TO «/liBgatay»: CIOHYKaTd MdiB4aT CBiIOMO
Oy/llyBaTH CBOIO JKUTTEBY CTpATEril0 3 YypaxyBaHHIM
ocobmuBocTel  kKiHOWOT  isiosorii  Ta  CydacHHX
MOXJIMBOCTEH mpodeciiinoi peaizarii.

JeranpHime rnpo Hac: https://divchata.org/

1. THCTPYKUII ana 3ASBHUKIB  mono
O®OPMJIEHHSI OPUTTHAJIIB TOKYMEHTIB

1.1. MapkyBaHHS Ta TOJaHHA 3asBOK. [lOBHI 3asBKH
MOBUHHI HAJaBaTUCh YKPATHCHKOIO MOBOIO B OIHOMY

eK3eMITISIPi Ha CJIEKTPOHHY ToTY
procurement(@divchata.org i3 MapKyBaHHSIM:
«CBPF-UKR-23-S-INGO-24955/8 Tennep Ha

3aKyHIBIIO TOCIYr FOPUAWYHUX KOHCYJbTAIlii» He
mizuime 18:00, 11 rpyxas 2023 poky.

1.2. VYV 3agBui nocrayaibHUK [OBUHEH IOHATH
PE3IOME B OIHOMY EK3EMILISPI
YKPATHCBKOIO MOBOIO ta HAJIEXXHUM YMHOM
HIJIIMCAHUI TOJATOK A. TEHJIEPHA ®OPMA,
JOJATOK Bb. TEXHIYHA CIHEHU®IKALIA TA
JOJATOK B. @OIHAHCOBA TIIPOIIO3ULIIA B
OJHOMY EK3EMIIAPI BigckaHOBaHY 3 MiANKACOM Ta
HaJicIaTu ix Ha CJIEKTPOHHY TIOIITY
procurement@divchata.org. [oBuuit TiepetiK
JIOKyMEHTIB Y 3asIBIli AMB. HUKYE.

1.3. 3asBKHM, HajicliaHi Ha iHIIy ajpecy abo B iHIIIH
dopmi, HiK 1¢ mepeadayeHO MMM 3aMpOIICHHIM [0
yudacti y TeHzepi, abo y BHIIQJIKy SIKUX HE JOTPUMAHO
HaJeKHOTO PiBHSA KOHQiAeHIIHHOCTI, ab0o oTpuMaHi
TTiCIIS BKa3aHo{ aTu Ta Jacy, Oyze BiAXIICHO.
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2. BID REQUIREMENTS AND CONTENTS

Services will be provided within the framework of the
project "SYLA (Strength) = Shelter solutions, Youth and
Community-based Protection, and Livelihood Assistance
for people residing in areas of return", in which NGO
"Girls" will provide psychological, legal support and
social rehabilitation services to the most vulnerable
displaced persons in Kharkiv, Sumy, Zhytomyr and Kyiv
regions.

The project is implemented in cooperation with PIN and
funded by UHF.

Services will be provided in Kyiv, Zhytomyr, Sumy and
Kharkiv regions.

Period of service provision: until September 30, 2024.

Services will be provided offline and online. 600 hours of
services are planned.

2.1. Compliance with qualification requirements:

e Understanding the context of the sphere of
ensuring the rights and freedoms of IDPs and
returnees
Willingness for paid business trips
Complete higher legal education
Familiarity with humanitarian principles and
standards of human rights

e Experience in providing services in this field
from 1 year

e Proficiency in Microsoft Office,
Workspace, Zoom
Recommendations and certificates
Registration of the 3rd group PE with the
appropriate classifier of types of economic
activity or readiness to register the 3rd group PE

Google

2.2. List of responsibilities:

e Providing legal services to local residents,
internally displaced persons and returnees.

e Provision of legal assistance in various areas,
which include general legal issues, consultations
and case management in civil, family, labor,
housing and other areas of law.

Counseling on gender-based violence
Collection of data and information for
preparation of project reporting;

e Implementation of redirection;

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

2. BUMOI'U TA BMICT 3AS5IBKA

[Tocinyrn HagaBaTUMyThCS B MEXax peastizallii MpoeKTy
“Cua: JKumio, 3aXucT 1 3aco0M [Uisl ICHYBaHHS JIFOISIM,
sIKi TIOBEepHYyJHcs ropoMy” B sikomy 'O "/liByara" OyayTh
3a0e3medyBaTd HAJaHHS TICHXOJOTIYHOI, OPUAMYHOT
MATPUMKA Ta TIOCHYT 13 COIMialbHOI peadimirTartii
HAfOIIBII ~ BPa3MUBUM  TEpPEMINIEHHMM ocobdaM B
XapkiBepkiit, Cymcbkiit, JXurommpcepkiit, KwuiBcbkiii
obnactsx.

[Mpoext peanizyerbcss y cmiBnpami 3 PIN 3a
¢inancyBanns UHF.

[Mociyrn HanaBatuMyThest B KniBebKii, JKUTOMUPCHKIH,

CyMchbKiii Ta XapKiBChbKii 00macTsx.
[Tepion mamauus nocnyr: a0 30 BepecHst 2024 poky.

[Mocmyrm  HamaBaTUMyThCS ~ OoQuaifH Ta  OHIAIH.

3amranoBano 600 roguH HaJaHHS OCTYT.

2.1. BianoBignictb kBagdidikauiinHum BuMoram:

° Po3yminHs koHTekcTy cdepu 3abe3nedeHHs
mpas i cBo6ox BITO Ta 0ci0, 1110 moBepHYyIUCS

° [OTOBHICTP 70 OTUTAYYBaHUX BiIPSHKEHB

° [ToBHa BuIla FOPUIUYHA OCBITaA

° OO0i3HaHICTh 3 TYMaHITAPHUMH NPUHIUIIAMH Ta
CTaHaapTaMu I1paB JIFOAWUHA

° JocBin HamanHSA mochyr B maHiid cdepi Bim 1
POKy

° Jlockonane BonomiHHS —maketoM  Microsoft
Office, Google Workspace, Zoom

° Pexomenpnartii Ta ceptudikati

° Peectpamis ®OIl 3 Tpymu 3 BIAMOBIIHUM

KJIacu(ikatopoM BHAIB EKOHOMIYHOI [isUTBHOCTI abo
rotoBHIcTb 3apeectpyBaru DOII 3 rpymnu.

2.2. llepeJtik 060B’A3KIB:
° Hamanus  fopuauyHUX  KOHCYNBTAmid  Uis
MICIIeBUX JKHUTENIB, BHYTPIITHHO MEpEeMIIIeHNX Ocid Ta
0ci0, sIKi TOBEPHYITHCA.

° Hananzst mpaBoBO1 IONIOMOTH y Pi3HUX cdepax,
SIKI OXOIUTIOIOTH 3arajibHi MPaBOBi MUTAHHS, KOHCYJIBTALII]
Ta BEJCHHS crpaB y cepax rpoMaIsTHCHKOTr0, CIMEHHOTO,

TPYAOBOIO, )KUTIIOBOTO Ta IHIIAX raixys3dax mnpasa.

° KoHcynbTyBaHHS 100 TEHAEPHO 3yMOBIICHOTO
HACHIIbCTA
° 30ip nmaHmx Ta iH(OpMaIii IS MiATOTOBKH

MPOCKTHOI 3BITHOCTI;
° 3niicHEeHHS TIepeHanpaBIeHHS;
° 3armoBHEHHS IOTOYHOI MPOEKTHOT 3BITHOCTI.
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e Completing current project reporting.

2.3. List of documents Applicants must submit as part
of their Bid: Below stated the PASS/FAIL criteria. If
the Applicant does not provide any of the following
documents, his bid will not be considered for further
evaluation:

1. Duly signed Tender form sent in .pdf format (see
Annex A).

2. Duly signed Technical Specification sent in .pdf format
(see Annex B).

3. Duly signed Financial Proposal sent in .pdf format (see
Annex C).

4. Curriculum Vitae in .pdf format.

5. Copy of the Extract from the Unified State Register of
Legal Entities and Individual Entrepreneurs.

6. Copy of the extract on the registration of the payer of
the single tax.

7. Certificate of opening a bank account for an
Individual-Entrepreneur or a letter of consent to open a
bank account for an Individual-Entrepreneur signed by the
candidate in .pdf format.

8. Duly signed Affidavit sent in .pdf format.

All prices must be indicated in the following currency:
Ukrainian hryvnia.

If the above Mandatory Documents are not submitted, the
application may be considered INVALID.

The bidder shall bear all costs associated with the
preparation and submission of his proposal, the Applicant
shall not be liable for these costs, regardless of the
conduct or outcome of the tender process.

3. BID EVALUATION PROCESS AND
METHOD

The tender committee, whose decision 1is final, is
responsible for accepting or rejecting the tender offer.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
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2.3. Ilepesik AOKyMeHTIiB, siki 3asiBHMKM NOBUHHI
HA/IATH SIK YacTUHY iXHbOI 3asBku: Hukye HaBegeHO
KpuTepii YCHIINHOTI'O/HEYCHIIIHOI'O
MNPOXO/KEHHS. SIxkuio 3assBHUK HE  HAJacTh
OyIb-KHi 3 HIKYe3a3HAYCHUX JOKYMEHTIB, HOTO 3asBKa
HE pO3TIAAATUMETHCS Y MeKaX TOAABIIO] OIIHKH:

1. Hanexunm unHoMm minmucana Tenpepraa dpopma,
HaxgicinaHa y ¢popmari .pdf (aus. Homartox A).

2. HanexxuuMm  umHOM — mignwcaHa — TexHidHa
cnenudikamnis, Hagicnana y ¢opmari .pdf (aus. Jonarox
b).

3. Hanexxuum uuHoM mianucaHa @DinaHcoBa
npono3uilisi, HamiciaHa y ¢opmari .pdf (mus. Jlomarok
B).

4. Pesrome y dopmari .pdf

5. Komis Bummckn 3 €amHOTO AEp:KaBHOTO
peectpy FOPUIUIHUX ocib Ta (hizmaHIX
OCIO-TI ATTPUEMIIIB.

6. Komist Butar mnpo peecTpamiio IUIaTHHKA
€/IMHOTO TIO/IATKY.

7. JloBizika 1Mpo BIAKPHUTTSI OAHKIBCHKOTO PaxyHKY

st (pi3uuHOT OCOOH-MIANPHEMIIT ab0 JIMCT-3roja PO

TOTOBHICTb  BIAKPUTH  OAHKIBCBKUH  PaxyHOK ISt
(b13U9IHOT OCOOH-IIAMPHEMILT 3a TIIMUCOM KaHAWUIara y
¢dopmari .pdf

8. Hamexxuum  49mHOM  mignmucana 3asBa T

MIPUCATOI0, HaficTHana y ¢popmari .pdf

VYei miHn moBMHHI OyTH BKaszaHI B HACTYIHIM BajroTi:
YKpaiHChbKa TPUBHSL.

Y pa3i HeHamaHHs Bunie3asHaueHuX (OOOB’SI3KOBHX
JIOKYMEHTIB 3asiBka Moyke BBakatucss HEJIIMCHOIO.

YyacHUK TeHAepy Hece BCi BHTpaTH, TIOB’s3aHi 3
MATOTOBKOIO Ta TIOMAHHSIM CBO€] MPOIO3UIi, 3asBHHUK
HE Hece Bi/MOBINATBHOCTI 32 Il BUTPATH, HE3aJICKHO Bif
MIPOBEICHHSI YK PE3yJIbTaTy TEHISPHOI0 MPOIECY.

3. MPOUHEC TA METOJ OINIHKHU 3ASIBOK

BignoBiganeHICTh 32 NPUHAHSATTS a00  BiIXWUJICHHS
TEHJEPHOI TIPOTO3WIN Hece TEeHASPHUNW KOMITET,
PIIICHHS SIKOTO € OCTATOUHHM.
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Each bidder must meet and properly confirm the
following  qualification criteria ~with  appropriate
documentation.

The list of necessary documentation is specified in clause
2.3.

3.1. Proposal evaluation criteria:

Stage 1. Administrative evaluation - conformity of
submitted documents.

Evaluation of submitted documents is carried out on a
pass/fail basis. If the bidder does not pass the
administrative evaluation stage, further evaluation is
terminated.

Stage 2. Technical assessment
qualification requirements.
Evaluation of qualification requirements is carried out
according to the total score. If the bidder fully meets the
qualification requirements, he will be given a maximum
score of - 11. If the bidder scores 5 points or less, further
evaluation is terminated.

- compliance with

Stage 3. Financial assessment - acceptable cost of
services.

The evaluation of the cost of services is carried out
according to the principle of the ratio of price and quality.
If the bidder scored 6 points or more in the technical
evaluation and has a favorable price offer, he will be
awarded the contract.

3.2. NON-GOVERNMENTAL ORGANIZATION
"GIRLS" reserves the right to:

° contact any company or person identified by the
Contractor as a referrer;

° request any additional or confirmatory data;

° accept any Application in whole or in part;

° enter into negotiations with the selected
Contractor;

° cancel the tender without explaining the reason;
° conduct interviews with potential winners.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

KokeH ydacHMK TeHJepy IOBHHEH BIANOBITaTH Ta
HaJIS)KHUM YMHOM MIITBEPIUTH HACTYIIHI KBaJTi(iKaliiHi
KpHTepii BIIMOBIHOIO JOKYMEHTALIIEIO.

[Tepenik HEOOX1THOT JOKyMeHTaIIii 3a3Ha4eHo B 11.2.3.

3.1. Kpurepii ouinroBaHHsI NpoOno3umiii:

Eman 1. Aominicmpamuena oyinka - 8i0nogioHicmo
NOOAHUX OOKYMEHMIB.

OIiHIOBaHHSI IIOAAHUX JOKYMEHTIB 3IIHCHIOEThCS 3a
NPUHIMIIOM TPOMIIOB/HE MPOMIIOB. SIKIIO yYacHHK
TEHJepy Ha eTami aJAMIHICTPaTMBHOI OIIIHKM HE
MIPOWIIOB, MO/ABIIIA OI[IHKA PHITUHSIETHCS.

Eman 2.
K8ANiQikayiliHumM UMOAM.

OrminroBaHHA KBaMi(iKaIifHIX BUMOT 3MIHCHIOETHCA 3a
3araJlbHUM 0ajioM. SIKIO ydYacHHWK TCHIEPY Ma€ MOBHY
BIJIMIOBIHICTE KBaJipiKamiifHUM BHMOTaM, oMy Oyme
HaJlaHO MakcuManpHUi ©Oan - 10. Skmo ydacHuWK
TeHaepy HaOpaB 5 OayiB Ta MEHIIE, MOAAJbINA OIIHKA

Texuiuna  oyinka -  8i0NOBIOHICMb

MPUITAHAETHCA.

Eman 3. @inancosa oyinxa - nputlHamua eapmicme
nocuye.

OrmiHroBaHHA  BAapTOCTI TOCAYT  3MIMCHIOETHCA — 3a
MIPUHITUIIOM CIIiBBITHOIICHHS IiHH Ta SKOCTi. SIKIIo
YYacHUK TEHJEPY 3a TEXHIYHOIO OLIHKOIO HaOpaB 6 OaiiB
Ta OUTBIIE i BiH Ma€ BUTIIHY I[IHOBY IPOIIO3UIIiI0, HOMY
Oysie IPHCYIDKEHO peati3aliio KOHTPAKTY.

3.2. TPOMAJACBKA OPTrAHIBALISA «JIIBUATA»
30epirae 3a co6010 NpaBo Ha Te, M00:

° 3B’sA3aTHCS 3 OyAb-SKOI0 KOMIIaHI€I0 91 0C00070,
BKazaHOtO [liApAAHUKOM Y SKOCTI THX, XTO HaIall
PEKOMEHAIIIIO;

° 3aMpOCUTH Oynb-siKi JIOIATKOBI abo
MiATBEPIKYBaJIbHI JIaHi;

° NpUHHITH Oyab-IKy 3asBKy TIOBHICTIO a0o
YaCTKOBO;

° BCTYIIUTH Yy  TIEPEroBOpu 3  OOpaHuM
[inpsygHIKOM;

° CKacyBaTd TeHJep 0e3 MOSCHEHHS IPUYNHHU;

° MIPOBECTH crmiBbeciii 3 IOTEHIIHHUMA
MEPEMOKIISIMH.

Peamizamito koHTpakTy Oyne mopydeno IligpsaHuxy,
KOMIIETEHII SIKOTO € HaWBHIMMH, a IiHa HalKpaIioro.
[Tporo3uilisi BBa)KAE€ThCS TEXHIYHO HPUHHSATHOIO, SIKIIO
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The implementation of the contract will be entrusted to
the Contractor whose competences are the highest and the
price is the best. The proposal is considered technically
acceptable if it meets the following minimum technical
criteria: all the above-mentioned documents that must
accompany the Application have been provided, the
proposed services meet the required specifications. In
addition, individual interviews will be conducted with
selected Contractors after the initial evaluation of
applications.

4. VALIDITY OF APPLICATIONS

4.1. Bids must remain valid for at least 30 days after their
opening, unless otherwise provided by the Special Terms
and Conditions.

5. ASSIGNMENT OF IMPLEMENTATION OF
THE CONTRACT

5.1. The implementation of the contract(s) will be
awarded to the Contractor(s) who submitted a technically
acceptable offer with the lowest price, whose services are
commercially and technically acceptable, whose
competence is the highest and whose bid complies with
all the Instructions, Conditions and

provisions specified in the Tender, provided that the
application is reasonable and meets the interests of the
NON-GOVERNMENTAL ORGANIZATION "GIRLS".
5.2. A contract for the provision of services will be
concluded with the contractor, in which the terms of
cooperation will be defined in detail.

5.3. In the case of concluding a contract with the selected
service provider, he/she undertakes to sign the Code of
Conduct of the provider of the NGO "Girls". You can find
more information
here:Supplier_Code of Conduct Konexc moBemiHKH_II0
craganpHuKa.pdf

Questions about the tender can be sent electronically to
procurement(@divchata.org until December 10, 2023.

Regards, NGO “GIRLS”
Date: November 28, 2023
Kyiv City

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

BOHA BIiJOBIJa€ HACTYIIHUM MIiHIMAQJIbHUM TEXHIYHUM
KpUTEpPIsIM: yCi BHUINE3rajiaHi JOKYMCHTH, IO MOBHHHI
CYNPOBODKYBATH 3asBKy, OyJI0 HaJaHO, 3alpOIMOHOBaHI
MOCJIYTH  BIANOBINAIOTH HEOOXIMHUM CHEenU(IiKaIisaM.
KpiMm Toro, miciasi TEpBHHHOI OIIHKH 3asBOK 3
BimiOpanmmu  Iligpsaaukom  OymyTb  TPOBOJUTHCS
IHAMBITyaTbHI CTiBOSCIIH.

4. YUHHICTB 3ASABOK

4.1. 3asgBKM TOBHMHHI 30epiraTi CBOIO YHWHHICTH HE
venme 30 AHiB Ticnd iX BIAKPUTTS, SKIIO IHIIE HE
nepenbauero CremiaTbHIMA YMOBAaMH Ta TIOJIOKCHHSIMU.

5. JOPYYEHHS PEAJII3AILI KOHTPAKTY

5.1. Peamizamito KoHTpakTy(-iB) Oyge mopydeHO
[Migpsaauky(-am), SKAH BHIC TEXHIYHO TPHHHATHY
MPOTIO3UIIII0 3 HAWHIDKYOIO IiHOI, YHI TOCIYTH €
MPUAHATHAMHA 3 KOMEPIIITHOT Ta TEXHIYHOI TOYKH 30pY,
KOMIIETEHLIT € HaWBUIIMMM Ta Yus 3asBKa BIAIOBigac
yciM [HCTpyKIisiM, YMOBaM Ta

TOJIOKCHHSIM, HaBeleHUM y TeHmepi, 3a yMOBH, IO
3asBKa € PO3CYWJIMBOIO 1 BIJNOBiAE iHTEpecam
I'POMAJICHKOT OPTAHI3AIIIL «/IIBUATA».

5.2. 3 migpsaHUKOM Oyle 3aKiIioueHo JOTOBip TIpo
HAJaHHSA TIOCIYT, B SKOMYy OylIe AeTaldbHO BH3HAYECHO
YMOBH CITiBIIPAIIi.

53. YV pa3i 3akiIr04eHHS [OTOBOPY 3 BimiOpaHuMm
MMOCTAa4aJbHUKOM TIIOCIYT, BiH / BOHA 3000B’s3y€ThCS
mignucarn  Komexkc 1oBemiHKM —IocrtadanbHuka 1O
«Jliuatay. Os3HafloMHTHCS 3 HHM MOXHA TYT:

Supplier Code of Conduct Kojekc MOBEMIHKH MMOCTaY
AJILHUKA

3anuTaHHA IIOAO TEHIepY MOXKHA HaJCWIaTH B
CIICKTPOHHOMY BUIVIS I 3a
procurement@divchata.org 1o 10 rpyans 2023 poky.

CJI.IIOIITOXO:

3 moBaroto, ['O “JliByara”
JHara: 28 nuctonaga 2023 poky
M. KuiB
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