INVITATION TO TENDER

Project code: CBPF-UKR-23-S-INGO-24955
Tender number: NeCBPF-UKR-23-S-INGO-24955/7
Procedure: Open tender

Date of announcement: November 27, 2023

NON-GOVERNMENTAL ORGANIZATION “GIRLS”
INVITES YOU TO SUBMIT A BID FOR
PARTICIPATION IN THE TENDER FOR THE
PROCUREMENT OF SOCIAL REHABILITATION
SERVICES

NGO “Girls” is non-governmental organization engaged
in the education of adolescent girls.

The mission of the NGO "Girls": to encourage girls to
consciously build their life strategy, taking into account
the peculiarities of female physiology and modern
opportunities for professional realization.

More information about us: https://divchata.org/

1. INSTRUCTIONS FOR BIDS REGARDING ORIGINAL
DOCUMENTS REGISTRATION
1.1. Marking and submission of bids. Complete bid must
be submitted in Ukrainian in one copy to
rocurement@divchata.or: with the marking:
"CBPF-UKR-23-S-INGO-24955/7  Tender for the
purchase of sociall rehabilitation services" no later than
6:00 PM on December 10, 2023.

1.2. In the bid, the supplier must submit a
CURRICULUM  VITAE IN ONE COPY IN
UKRAINIAN and duly signed ANNEX A. TENDER
FORM, ANNEX B. TECHNICAL SPECIFICATION
AND ANNEX C. FINANCIAL PROPOSAL IN ONE
COPY scanned with signature and send them to e-mail
procurement@divchata.org. See the complete list of
documents in the application under.

1.3. Bids sent to a different address or in a different form
than provided for in this Invitation to Tender, or in the
case of which the appropriate level of confidentiality is
not observed, or received after the specified date and time,
will be rejected.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

3ANPONIEHHS 0 YYACTI Y

TEHAEPI

Kon npoekty: CBPF-UKR-23-S-INGO-24955
Howmep ternepy: NeCBPF-UKR-23-S-INGO-24955/7
[ponenypa: Binkpuruii TeHaep

Jara oronomenss: 27 nuctonana 2023 poky

T'POMAJICHKA OPTAHIBAIIIA «JIIBUATA»
3ATTPOIIYE BAC TTOJIATU 3ASIBKY HA YUACTH Y
TEHJAEPI HA  3AKVIIIBJIIO TIOCIYTI I3
COIIIAJIBHOI PEABUIITAILIIT

I'O «/liBuaray» - rpomMajickka opraHizallis, 110 3aiMaeThCst
MIPOCBITHUIITBOM MiBYAT-TTi [TITOK.

Micis TO «/liBgatay»: CIOHYKaTd MdiB4aT CBiIOMO
Oy/llyBaTH CBOIO JKUTTEBY CTpATEril0 3 YypaxyBaHHIM
ocobmuBocTel  kKiHOWOT  isiosorii  Ta  CydacHHX
MOXJIMBOCTEH mpodeciiinoi peaizarii.

JeranpHime rnpo Hac: https://divchata.org/

1. THCTPYKUII ana 3ASBHUKIB  mono
O®OPMJIEHHSI OPUTTHAJIIB TOKYMEHTIB

1.1. MapkyBaHHS Ta TOJaHHA 3asBOK. [lOBHI 3asBKH
MOBUHHI HAJaBaTUCh YKPATHCHKOIO MOBOIO B OIHOMY

eK3eMITISIPi Ha CJIEKTPOHHY ToTY
procurement(@divchata.org i3 MapKyBaHHSIM:
«CBPF-UKR-23-S-INGO-24955/7 Tennep Ha

3aKyMiBIIO TOCIYr 13 comianbHOi peadlmiTamii» He
mizuinie 18:00, 10 rpynns 2023 poky.

1.2. VYV 3agBui nocrayaibHUK [OBUHEH IOHATH
PE3IOME B OIHOMY EK3EMIISAPI
YKPATHCBKOIO MOBOIO ta HAJIEXXHUM YMHOM
MIITMCAHUN TOIATOK A. TEHJIEPHA ®OPMA,
JOJATOK Bb. TEXHIYHA CIIELHU®IKALA TA
JOJATOK B. @OIHAHCOBA IIPOIIO3MLIA B
OJHOMY EK3EMIIAPI BigckaHOBaHY 3 MiANKACOM Ta
HaJlicIaTu ix Ha CJIEKTPOHHY TIOIITY
procurement@divchata.org. [oBuuit TiepetiK
JIOKyMEHTIB Y 3asIBIli AMB. HUKYE.

1.3. 3asBKHM, HajicliaHi Ha iHIIy ajpecy abo B iHIIIH
dopmi, HiK 1¢ mepeadayeHO MMM 3aMpOIICHHIM [0
yudacti y TeHzepi, abo y BHIIQJIKy SIKUX HE JOTPUMAHO
HaJeKHOTO PiBHSA KOHQiAeHIIHHOCTI, ab0o oTpuMaHi
TTiCIIS BKa3aHo{ aTu Ta Jacy, Oyze BiAXIICHO.
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2. BID REQUIREMENTS AND CONTENTS

Services will be provided within the framework of the
project "SYLA (Strength) = Shelter solutions, Youth and
Community-based Protection, and Livelihood Assistance
for people residing in areas of return", in which NGO
"Girls" will provide psychological, legal support and
social rehabilitation services to the most vulnerable
displaced persons in Kharkiv, Sumy, Zhytomyr and Kyiv
regions.

The project is implemented in cooperation with PIN and
funded by UHF.

Services will be provided in Kyiv, Zhytomyr, Sumy and
Kharkiv regions.

Period of service provision: until September 30, 2024.

Services will be provided offline. 1460 hours of social
rehabilitation services are planned.

2.1. Compliance with qualification requirements:
Recommendations and certificates;
Willingness for paid business trips
Higher education in the field of education, social
work, psychology
Similar work experience from 1 year
Experience of conducting group events
Proficiency in Microsoft Office,
Workspace, Zoom

e Mastering  the

communication

Google

method of non-violent
Experience of cooperation with NGOs

Registration of the 3rd group PE with the
appropriate classifier of types of economic
activity or readiness to register the 3rd group PE

2.2. List of responsibilities:

e  Working with different groups of children and
adults, conducting consultations for them on
social rehabilitation (sports, creative activities,
developmental activities, games, master classes,
theater, etc.) according to a previously agreed
plan;

Reporting on classes and activities;

Constant cooperation within the framework of
project implementation with the monitoring and
evaluation department, the communication
department of the NGO.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

2. BUMOI'U TA BMICT 3AS5IBKA

[Tocinyrn HagaBaTUMyThCS B MEXax peastizallii MpoeKTy
“Cua: JKumio, 3aXucT 1 3aco0M [Uisl ICHYBaHHS JIFOISIM,
sIKi TIOBEepHYyJHcs ropoMy” B sikomy 'O "/liByara" OyayTh
3a0e3medyBaTd HAJaHHS TICHXOJOTIYHOI, OPUAMYHOT
MATPUMKA Ta TIOCHYT 13 COIMialbHOI peadimirTartii
HAfOIIBII ~ BPa3MUBUM  TEpPEMINIEHHMM ocobdaM B
XapkiBepkiit, Cymcbkiit, JXurommpcepkiit, KwuiBcbkiii
obnactsx.

[Mpoext peanizyerbcss y cmiBnpami 3 PIN 3a
¢inancyBanns UHF.

[Mociyrn nanaBaruMyThest B KuiBebkiit, JKutomupebkii,

CyMchbKiii Ta XapKiBChbKii 00macTsx.
[Tepion mamauus nocnyr: a0 30 BepecHst 2024 poky.

[Mocmyrn wamaBatuMyThCs odmaiiH. 3arutaHoBaHo 1460
TONIMH HAJAaHHS TOCIYT i3 CollianbHOI peadimiTarii.

2.1. BianoBignictb kBagdidikauiinHum BuMoram:

° Pexomennauii Ta ceprudikary;

° TOTOBHICTP 70 OIUTAYyBaHUX BiAPIKEHB

° Buma ocBita y cdepi ocCBiTH, COIiaIbHOL
pOOOTH, ICUXOIOTI{

° AHaJIOriYHUN TOCBIA poOOTH Bif 1 poKy

° JlocBin mpoBeneHHS TPYIIOBHUX 3aX0/IiB

° Bomoninast makerom Microsoft Office, Google

Workspace, Zoom

° Bonoainust METOJIOM HEHACHJIbHUIIBKOTO
CIIJIKYBaHHS

° JHocsin cmiBnpami 3 HI'O

° Peectpamis  ®OIl 3 rpynm 3 BiANOBIAHUM

KJIacu(ikatopoM BHIIB EKOHOMIYHOI JIisUTBHOCTI abo
rotoBHicTb 3apeectpyBaru DOII 3 rpymnu.

2.2. llepeJtik 060B’A3KIB:

° PoGora 3 pi3HUMHE Tpynmamu AiTel Ta TOPOCIUX,
MPOBENEHHS JUIsI HHUX KOHCYJBTAIlil i3 COIMiambHOI
peabimiTanii  (CIopT, TBOpYI 3aHATTS, PO3BHBAIBHI
3aHATTS, Irpu, MalcTep-Kiacw, Tearp TOWIO) 3a
TIOTIEPETHBO MTOTO/HKEHUM TIJIaHOM;

° 3BIiTYBaHHS 1010 3aHATH Ta 3aXO/IIB;

° [MocrifiHa cmiBmpalist B MekaxX BIPOBAIKCHHS
MPOEKTY 3 BIAMUIOM  MOHITOPHHTY 1  OIIHKH,
KoMyHikaniiHuM Bigaiiom ['O.

° 30ip nmaHux Ta iH(OpMamil IS MiATOTOBKH
MIPOEKTHOI 3BITHOCTI;

° 3armoBHEHHS TOTOYHOI IPOEKTHOT 3BITHICTI.
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e C(Collection of data and information for
preparation of project reporting;
e Completing current project reporting.

2.3. List of documents Applicants must submit as part
of their Bid: Below stated the PASS/FAIL criteria. If
the Applicant does not provide any of the following
documents, his bid will not be considered for further
evaluation:

1. Duly signed Tender form sent in .pdf format (see
Annex A).

2. Duly signed Technical Specification sent in .pdf format
(see Annex B).

3. Duly signed Financial Proposal sent in .pdf format (see
Annex C).

4. Curriculum Vitae in .pdf format.

5. Copy of the Extract from the Unified State Register of
Legal Entities and Individual Entrepreneurs.

6. Copy of the extract on the registration of the payer of
the single tax.

7. Certificate of opening a bank account for an
Individual-Entrepreneur or a letter of consent to open a
bank account for an Individual-Entrepreneur signed by the
candidate in .pdf format.

8. Duly signed Affidavit sent in .pdf format.

All prices must be indicated in the following currency:
Ukrainian hryvnia.

If the above Mandatory Documents are not submitted, the
application may be considered INVALID.

The bidder shall bear all costs associated with the
preparation and submission of his proposal, the Applicant
shall not be liable for these costs, regardless of the
conduct or outcome of the tender process.

3. BID EVALUATION PROCESS AND
METHOD

The tender committee, whose decision 1is final, is
responsible for accepting or rejecting the tender offer.

Each bidder must meet and properly confirm the
following  qualification criteria ~with  appropriate
documentation.

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

2.3. Ilepesik AOKyMeHTIiB, siki 3assBHMKH NOBHHHI
HA/IATH SIK YaCcTUHY iXHbOI 3asiBku: Hukye HaBegeHO
KpuTepii YCHIIIHOTI'O/HEYCHIIIHOI'O
MNPOXOIKEHHS. Skmo 3asBHUK He HaAacThb
OyIb-SIKU 3 HIDKYE3a3HAYCHNUX JTOKYMEHTIB, HOTO 3asBKa
HE pO3TIAAATUMETHCS Y MeKaX MOAABIIO] OIIHKH:

1. Hanexunm annoMm minmucana Tenpepna dpopma,
Haxgicinana y ¢popmari .pdf (muB. Homatox A).

2. Hamexxuum  uymHOM — migmucaHa — TexHidHa
cneuudikamnis, Hagicinana y ¢popmari .pdf (aus. Jonarox
b).

3. HanexxanM  ymHoM  mignucana PinaHcoBa

Mpono3uilisi, Hamicinana y ¢opmari .pdf (mus. Jlomarox

B).

4, Pestome y dopmari .pdf

5. Komis Bummckn 3 €amHOrOo AEp)KaBHOTO
peectpy IOPUINIHIX ocib Ta (hizmaHIX
OCi0-TIiATIpHEMIIIB.

6. Komiss Butar mpo peecTpaiiiro IIIaTHHKA
€/IMHOTO TO/IATKY.

7. JloBizika 1mpo BIAKPHUTTS OAHKIBCHKOTO PaxyHKY

Uit pi3uuHOT OCOOH-MIAMPUEMIIT ab0 JIMCT-3rofa PO

TOTOBHICTh ~ BIAKPUTH OAHKIBCBKUH  PaxyHOK ISt
(bi3UUHOT 0COOU-TIIANPHUEMIIS 3a MIJNKUCOM KaHJUIara y
¢dopmari .pdf

8. HamexxpguMm  49mHOM  mignmucada 3asBa T

MIPUCATOIO, HaficTana y ¢popmari .pdf

VYei ninn noBMHHI OyTH BKa3aHI B HACTYINHIM BajroTi:
YKpaiHCbKa TPUBHSL.

Y pa3i HeHamaHHs Bunie3azHaueHUX (OOOB’SI3KOBHX
JIOKYMEHTIB 3asiBka Moyke BBaxkatucss HEJIIMCHOIO.

YyacHUK TeHJepy Hece BCi BHTpaTH, TIOB’s3aHi 3
MiATOTOBKOIO Ta TOJAHHSIM CBO€] MPOTMO3MIii, 3asBHUK
HE HEce Bi/MOBINATBHOCTI 32 Il BUTPATH, HE3aJICKHO Bif
MIPOBEICHHSI YK PE3yNbTaTy TEHISPHOI0 MPOILIECY.

3. MPOUHEC TA METO/J OINIHKHU 3ASIBOK

BignoBiganeHICTh 32 TPUHHSATTS a00  BiIXWUJICHHS
TEHJIEPHOT ~ NPOMO3MLIi Hece TEHAEPHUH KOMITET,
PILICHHS SIKOTO € OCTATOYHHM.

KoxeH ydYacHWK TeHIepy TOBHHEH BIATIOBIAaTH Ta
HAJIC)KHAM YHHOM TIiITBEPINTH HACTYITHI KBamiikariiHi
KpUTEPil BiAMOBITHOIO JOKYMEHTAIII€IO.
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The list of necessary documentation is specified in clause
2.3.

3.1. Proposal evaluation criteria:

Stage 1. Administrative evaluation - conformity of
submitted documents.

Evaluation of submitted documents is carried out on a
pass/fail basis. If the bidder does not pass the
administrative evaluation stage, further evaluation is
terminated.

Stage 2. Technical assessment - compliance with
qualification requirements.

Evaluation of qualification requirements is carried out
according to the total score. If the bidder fully meets the
qualification requirements, he will be given a maximum
score of - 11. If the bidder scores 5 points or less, further
evaluation is terminated.

Stage 3. Financial assessment - acceptable cost of
services.

The evaluation of the cost of services is carried out
according to the principle of the ratio of price and quality.
If the bidder scored 6 points or more in the technical
evaluation and has a favorable price offer, he will be
awarded the contract.

3.2. NON-GOVERNMENTAL ORGANIZATION
"GIRLS" reserves the right to:

° contact any company or person identified by the
Contractor as a referrer;

° request any additional or confirmatory data;

° accept any Application in whole or in part;

° enter into negotiations with the selected
Contractor;

° cancel the tender without explaining the reason;
° conduct interviews with potential winners.

The implementation of the contract will be entrusted to
the Contractor whose competences are the highest and the
price is the best. The proposal is considered technically

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

[Tepenik HeOOX1IHOT TOKyMEHTALIi] 3a3HaueHO B 1.2.3.

3.1. Kpurepii ouinloBaHHSI NpPONO3ULiii:

Eman 1. Aominicmpamuena oyinka - 6i0N08IOHICTb
NOOAHUX OOKYMEHMIB.

OrmiHroBaHHA TIONAHUX [OKYMEHTIB 3IHCHIOETBCSA 3a
MPUHITUTIOM TIPOWIIOB/HE TMPOHUIIOB. SIKIO YYacHUK
TEHAEpPY Ha aIMIiHICTPaTHBHOI ~OIlIHKKA HE
MIPOIIIOB, TTOAAJIBINA OIlIHKA IIPUITHHSIETHCS.

eramni

Eman 2. 8ION0GIOHICMb
KEANIQPIKAYIUHUM UMOSAM.

OuiHroBaHHs KBali(iKALIHHUX BUMOT 3MIHCHIOETHCS 3a

Texniuna  oyinka -

3araJlbHAM 0alioM. SIKIIO y4acHHK TEHAEpY Mae€ IOBHY
BIAMOBITHICT KBadiiKamifHUM BHMOTaM, Homy Oyme
Ha/TaHO MaKCUMalbHUH Oan - 11. fkmo ydacHUK Tenaepy
HaOpaB Mmojanpiia  OIiHKa

5 OamiB Ta MeEHIIE,

MPUITUHAECTBCA.

Eman 3. ®inancosa oyinxa - nputinamua eapmicmo
nocuye.

OruiHIOBaHHS  BapTOCTI  MOCHAYr  3IMCHIOETBCS — 3a
MPUHIUIIOM CITIBBIJHOIICHHS IIIHH Ta SKOCTI. SIKIIO
YYaCHHUK TEHJIepy 3a TEXHIYHOIO OIIHKOIO HabpaB 6 OaiiB
Ta OLTBIIE i BiH Ma€ BUTIIHY I[IHOBY MPOIIO3UIIII0, HOMY

Oyze IPUCYIHKEHO peatizallito KOHTPAKTY.

3.2. TPOMAJACBKA OPIAHIBALISA «AIBUATA»
30epirae 3a co0010 NpaBo Ha Te, M00:

° 3B’s13aTUCS 3 OY/Ib-SKOI0 KOMIIAHIEI0 Y1 0C00010,
BKazaHowo [lipsoHUKOM Yy SIKOCTI THX, XTO HaJalu

peKOMeHaIlio;

° 3aMPOCUTH Oynb-sKi JIOZIaTKOBI abo
MiATBEPIKYBAIbHI JIaHi;

° NpuiHATH  Oyab-sIKy 3asBKy IIOBHICTIO a0o
YaCTKOBO,

° BCTYNIUTH Yy  TIEPEroBOpM 3  OOpaHuM
[MigpsaanKoM;

° CKacyBard TeHJep 0e3 MOsSCHEHHS IPUYHHHY;

° MIPOBECTH criBbeciaun 3 [OTEHUINHUMU
MIEPEMOXKITSIMH.

Peamizamirto koHTpakTy Oyme mopydeHo IlimpsmHUKY,
KOMIIETEHIil SKOTO € HAaWBWIIMMH, a I[iHAa HAWKpaIIoro.
[Tpormo3wuilisi BBAKAETHCS TEXHIYHO MPUHHATHOO, SKIIO
BOHA BIiJNOBiTa€ HACTYITHUM MIiHIMAJIbHUM TEXHIYHUM
KpUTEpPIsiM: yCi BHUINE3raJiaHi JOKYMCHTH, IO ITOBHHHI
CYIIPOBOJDKYBATH 3asBKy, OyJI0 HaJaHO, 3alpOINOHOBaHI
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acceptable if it meets the following minimum technical
criteria: all the above-mentioned documents that must
accompany the Application have been provided, the
proposed services meet the required specifications. In
addition, individual interviews will be conducted with
selected Contractors after the initial evaluation of
applications.

4. VALIDITY OF APPLICATIONS

4.1. Bids must remain valid for at least 30 days after their
opening, unless otherwise provided by the Special Terms
and Conditions.

5. ASSIGNMENT OF IMPLEMENTATION OF
THE CONTRACT

5.1. The implementation of the contract(s) will be
awarded to the Contractor(s) who submitted a technically
acceptable offer with the lowest price, whose services are
commercially and technically acceptable, whose
competence is the highest and whose bid complies with
all the Instructions, Conditions and

provisions specified in the Tender, provided that the
application is reasonable and meets the interests of the
NON-GOVERNMENTAL ORGANIZATION "GIRLS".
5.2. A contract for the provision of services will be
concluded with the contractor, in which the terms of
cooperation will be defined in detail.

5.3. In the case of concluding a contract with the selected
service provider, he/she undertakes to sign the Code of
Conduct of the provider of the NGO "Girls". You can find
more information
here:Supplier Code of Conduct Komekc moBemiHKH 1O
cradanbHuka.pdf

Questions about the tender can be sent electronically to
procurement(@divchata.org until December 09, 2023.

Regards, NGO “GIRLS”
Date: November 27, 2023
Kyiv City

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

MOCITYTH BIAMOBIAAIOTh HEOOXITHUM crenudikarisam.
KpiMm ToOro, micinsi TEepBUHHOI OIIHKM 3asBOK 3
[Migpsiqaukom — OynyTh

BiliOpaHKMU MIPOBOJIUTHUCS

IH/IMBIIyasIbHI CriiBOECiu.

4. YUHHICTb 3A5ABOK

4.1. 3asBKM TOBHMHHI 30epiraTé CBOIO YHHHICTH HE
MeHiie 30 mHIB Tmichas 1X BIAKPUTTS, SKIIO IHIIC HE
nependauero CrieriaJbHUMH YMOBAaMHU Ta TOJIOKESHHSIMHU.
5. IOPYUEHHS PEAJII3AIII KOHTPAKTY

5.1. Peanizamito  KoHTpakTy(-iB) Oyae JaopydueHO
[Migpsiqauky(-am), SIKWE  BHIC TEXHIYHO NPUHHATHY
MPOIO3HUIIII0 3 HAWHWKYOIO IIHOK, YHWi TIOCIYTH €
MPUHHATHAMHI 3 KOMEPIfHOT Ta TEXHIYHOI TOYKH 30pY,
KOMITIETEHIIIT € HAWBUINWUMM Ta YU 3asgBKa BIAIOBIigac
ycim [HCTpYKITisM, YMOBaM Ta

MOJIOKCHHSIM, HaBeleHUM y TeHnepi, 3a yMOBH, IO
3asiBKa € PO3CYMIMBOIO 1 BIJNOBiNAE iHTEpecam
I'POMAJICHKOI OPTAHIBALIIT «/IIBUATA».

5.2. 3 migpspHUKOM OyAe 3aKiIoYeHO JIOTOBIP Ipo
HaJaHHA TOCIYI, B SAKOMY 6y):[e JCTAaJIbHO BHW3HAYCHO
YMOBH CITIBITpAILLi.

5.3. YV pa3i 3akiroueHHs JIOTOBOPY 3 BimiOpaHum
MMOCTa4aJbHUKOM TIOCIYT, BiH / BOHA 3000B’SA3y€THCS
miamicatn  Komexkc moBemiHkM mocradansHuka 1O
«/liBuaray. HHUM MOXHA TYT:
Supplier Code of Conduct Komekc moeniHku mocrad
anpHuKa.pdf

O3HalOMUTHCA 3

3anuTaHHS [IO0 TEHAEPY MOXXKHA HaJCHIaTH B
€JIeKTPOHHOMY BUTIISITE 3a

procurement@divchata.org 10 09 rpyaus 2023 poky.

CJI.IIOIITOXO:

3 mosaroro, ['O “JliBgara”
Hara: 27 nuctonaga 2023 poky
M. KuiB
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