INVITATION TO TENDER

Project code: CBPF-UKR-23-S-INGO-24955
Tender number: NeCBPF-UKR-23-S-INGO-24955/3
Procedure: Tender

Date of announcement: November 19, 2023

NON-GOVERNMENTAL ORGANIZATION “GIRLS”
INVITES YOU TO SUBMIT A BID FOR
PARTICIPATION IN THE TENDER FOR THE
PURCHASE OF THE SERVICES OF A FINANCIAL
MANAGER

NGO “Girls” is non-governmental organization engaged in
the education of adolescent girls.

The mission of the NGO "Girls": to encourage girls to
consciously build their life strategy, taking into account the
peculiarities of female physiology and modern
opportunities for professional realization.

More information about us: https://divchata.org/

1. INSTRUCTIONS ror BIDS REGARDING
ORIGINAL DOCUMENTS REGISTRATION

1.1. Marking and submission of bids. Complete bid must
be submitted in Ukrainian in one copy to
procurement(@divchata.org with the marking:
"CBPF-UKR-23-S-INGO-24955/3  "Tender for the
purchase of the services of a financial manager" no later
than 6:00 PM, November 28, 2023.

1.2. In the bid, the supplier must submit a CV VITAE IN
ONE COPY IN UKRAINIAN and duly signed ANNEX A.
TENDER FORM, ANNEX B. TECHNICAL
SPECIFICATION AND ANNEX C. FINANCIAL
PROPOSAL IN ONE COPY scanned with signature and
send them to e-mail procurement@divchata.org. See the
complete list of documents in the application under.

1.3. Bids sent to a different address or in a different form
than provided for in this Invitation to Tender, or in the case
of which the appropriate level of confidentiality is not
observed, or received after the specified date and time, will
be rejected.
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3ANPOIIEHHSA 0 YYACTI Y

TEH/AEPI
Kog mpoekty: CBPF-UKR-23-S-INGO-24955
Howmep tennepy: NeCBPF-UKR-23-S-INGO-24955/3
[Tpouenypa: Binkpuruii renaep
Jara oronomenns: 19 nucromana 2023 poky

TPOMAJICBKA OPTAHIBALIS «JIIBYATA»
3AMIPOIIIYE BAC TIOJIATH 3ASIBKY HA YUACTD V
TEH/IEPI HA 3AKYTIIBJIIO MTOCIIYT

OIHAHCOBOI'O MEHE/IDKEPA/KI

I'O «/liByara» - rpomMajcbka OopraHizaiis, 110 3aiiMaeThCs
MPOCBITHUILITBOM J[IBYaT-IT1/ITITOK.

Micist 'O «/liBuatay: ClIOHYKaTH JiBYaT CBiJIOMO OyIyBaTH
CBOIO JKUTTEBY CTPATETi0 3 ypaxyBaHHSIM OCOOIMBOCTEH
¢izionorii  Ta MOXITUBOCTEH

KIHOYOT Cy4YacHHX

npodeciitHoi peaizaiii.
JeranmpHime mpo Hac: https://divchata.org/
1. IHCTPYKIII 1s 3ASBHHUKIB mono

O®OPMJIEHHS OPUTTHAJIIB JOKYMEHTIB
1.1. MapkyBaHHs Ta TOJaHHSA 3asABOK. [IOBHI 3asBKH

NOBMHHI HaJgaBaTHUCh YKPAiHCBKOIO MOBOIO B OIHOMY
eK3eMILTAPi Ha €JIeKTPOHHY
momTyprocurement@divchata.org i3 MapKyBaHHSIM:

«CBPF-UKR-23-S-INGO-24955/3 Tenznep Ha 3aKyHiBIIO
nociyr QinancoBoro/i MeHemkepa/km» He mizHime 18:00,
28 nmcronana 2023 poky.

1.2. V 3asBui nocradanbHuk nosuHeH nojxaru PE3IOME
B OJIHOMY EK3EMIUIAPI YKPAIHCHKOIO MOBOIO
ta HAJIEXXHUM YMHOM IIJANUCAHUN JTOJATOK
A. TEHAEPHA ®OPMA, 1OJATOK b. TEXHIYHA
CIEHU®PIKALIS TA JOJATOK B. ®IHAHCOBA
IPONO3ULIIA B OJHOMY EK3EMITJIAPI
BiJICKAHOBaHYy 3 IIJITUCOM Ta HaJiciaTh iX Ha eIEeKTPOHHY
nomry procurement@divchata.org. IToBHuii mnepenik
JIOKyMEHTIB Y 3asIBIIi JIUB. HIKYE.

1.3. 3asBku, HajiciIaHi Ha iHITY ajpecy abo B iHIIIH (opwmi,
HDK I¢ mependadyeHo UM 3arpolIeHHSM JI0 y4YacTi y
TeHJepi, ad0 y BHUMAIKY SKHX HE JOTPUMAHO HAJIEKHOTO
piBHs KOH(]igeHIItHOCTI, a00 OTpUMaHi MiCisi BKa3aHOI
JIaTH Ta Jacy, Oyae BiAXUICHO.
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2. BID REQUIREMENTS AND CONTENTS

Services will be provided within the framework of the
project "SYLA (Strength) = Shelter solutions, Youth and
Community-based Protection, and Livelihood Assistance
for people residing in areas of return", in which NGO
"Girls" will provide psychological, legal support and social
rehabilitation services to the most vulnerable displaced
persons in Kharkiv, Sumy, Zhytomyr and Kyiv regions.

The project is implemented in cooperation with PIN and
funded by UHF.

NGO "Girls" is looking for a financial manager.
Expected part-time: 10 hours/month.

Period of service provision: until September 30, 2024.
2.1. Compliance with qualification requirements:

Budget management and expenditure monitoring;
Making payments and processing relevant
documents;

e Ensuring compliance of operations with tax
legislation;
Accounting for the project;
Preparation of current
statements.

and final financial

2.2. List of responsibilities:

e Experience with grants (budgeting, reporting,
monitoring)
Higher financial or economic education
2 years of work experience in the field of
accounting and tax accounting in a public
organization

e Possession of programs used in financial
accounting.
e Proficiency in Microsoft Office, Google

Workspace, Zoom
e Recommendations or certificates

2.3. List of documents Applicants must submit as part
of their Bid: Below stated the PASS/FAIL criteria. If the
Applicant does not provide any of the following
documents, his bid will not be considered for further
evaluation:
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2. BUMOI'M TA BMICT 3A5IBKH

[Mocnyrn HagaBaTUMyThCS B MeXKax peaiizalii MpPOEKTY
“Cuna: JKumino, 3axucT 1 3ac00U JUIs ICHYBaHHSI JIIO/ISIM, SIKi
noBepHynucs pofomy” B sikomy 'O "JliBgara" OymayTh
3a0e3meuyBaTi  HaJaHHS  TICHXOJIOTIYHOI, FOPUIUIHOT
MIATPUMKH Ta TOCIYT i3 comiaiabHOI peabimiTamii HaifOLTbIIT
BPa3IMBUM  TIEPEMIIICHUM XapKiBChKiii,
Cymcrkiit, XKutomupcerkiii, KuiBebkiit o0macTsx.

IIpoexkr peamizyerses y cmiBmpari 3 PIN 3a dinancyBaHHS
UHF.

ocobam B

I'O «/liBuaray» mykae GpiHaHCOBOTO/Y MEHEIKEPa/KYy.
OuikyeTbCsl HEMOBHA 3alHATICTh: 10 rouH/MICS1b.
Iepion Hanauus mocayr: a0 30 Bepecus: 2024 poky.

2.1. BianoBigHicTh kBadipikauiiHuM BUMOram:
e VhpaBiiHHS OIOKETOM Ta 3IIHCHCHHS
MOHITOPUHTY BUTpAT;

e [lpoBenenHs ommar Ta  oQopMIIEHHS
BIJIMOBIJTHUX JIOKYMEHTIB;

e 3a0esrnedeHHs  BIAMOBIIHOCTI  omepauin
MOIaTKOBOMY 3aKOHOJIaBCTBY;

e Begenns Oyxraarepcbkoro oOJiKy 3a

HPOEKTOM;

e [ligzrotoBka moTouHOI Ta  (piHAIBHOI

(biHaHCOBOT 3BITHOCTI.

2.2. lepeik 060B’A3KiB:

e JlocBin poGotm 3 rpaHTamMu (OIOKETyBaHHS,
3BITHICTH, MOHITOPHUHT)
Buina ¢inancoBa abo ekoHOMIYHa OCBITa
JocBin pobotu y cdepi BeneHHs OyXraaTepchKoTo
Ta TIOTaTKOBOTO OOJIKY y TPOMAJICHKii opraHizartii
BiJ 2 pOKY

e BosogiHHs nporpamMamu, 110 BHUKOPHUCTOBYIOTHCS
y binancoBoMy OOITIKY.

e Jlockonaiie BonomiHHs naketoMm Microsoft Office,
Google Workspace, Zoom

e PexomeHparii abo ceprudikaru

2.3. Ilepenik nokymeHTIB, siki 3asiBHMKH TOBHHHI
HAAATH SIK YacTUHY iXHbOI 3asBku: Hukue HaBegeHo
KpuTepii YCHIINHOTI'O/HEYCHIIIHOI'O
MPOXOKEHHS. Slkmo 3asBHUK HE HAAACTh Oyab-SIKUAI
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I. Duly signed Tender form sent in .pdf format (see
Appendix A).

2. Duly signed Technical Specification sent in .pdf
format (see Appendix B).

3. Duly signed Financial Proposal sent in .pdf
format (see Appendix C).

4. Curriculum Vitae in .pdf format.

5. Copy of the Extract from the Unified State
Register of Legal Entities and Individual Entrepreneurs.

6. Copy of the extract on the registration of the
payer of the single tax.

7. Certificate of opening a bank account for an

Individual-Entrepreneur or a letter of consent to open a
bank account for an Individual-Entrepreneur signed by
the candidate in .pdf format.

8. Duly signed Affidavit sent in .pdf format.

All prices must be indicated in the following currency:
Ukrainian hryvnia.

If the above Mandatory Documents are not submitted, the
application may be considered INVALID.

The bidder shall bear all costs associated with the
preparation and submission of his proposal, the Applicant
shall not be liable for these costs, regardless of the
conduct or outcome of the tender process.

3. BID EVALUATION PROCESS AND
METHOD

The tender committee, whose decision is final, is
responsible for accepting or rejecting the tender offer.

Each bidder must meet and properly confirm the
following qualification criteria  with  appropriate
documentation.

The list of necessary documentation is specified in clause
2.3.

3.1. Proposal evaluation criteria:

Stage 1. Administrative evaluation - conformity of
submitted documents.

Evaluation of submitted documents is carried out on a
pass/fail basis. If the bidder does not pass the
administrative evaluation stage, further evaluation is
terminated.
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3  HHWXYC3a3HAYCHUX Z[OKyMeHTiB, WOro 3asBKa HeE
PO3MMAAaTUMETBCA Y MEXKaxX MOJaibIIOL OHiHKI/IZ

1. Hanexuum uyuHOM mignucana TenaepHa Qopma,
Hamicinana y ¢popmari .pdf (aus. Jlomarok A).

2. Hanexuanm YUHOM mignucana Texuiuna
cnenudikaris, Hamicmana y ¢opmari .pdf (mus. Jomartox
B).

3. Hanexxamm  umHoM  minmucana — DinaHcoBa
mpono3uilis, Hagicnana y gopmari .pdf (mus. Joxatok B).
4. Pestome y ¢opmari .pdf

5. Komist Bunncku 3 €11HOTO Jep:KaBHOTO PEECTPY
IOpUANYHUX 0Ci0 Ta Pi3MYHNX OCIO-MIAMPUEMITIB.

6. Komist Butsir nmpo peectpalito riaTHUKa €IUHOTO
MOJIATKY.

7. JloBigka Tpo BIAKPHUTTS OaHKIBCHKOTO PaxyHKY

g Gi3ngHOT  ocoOH-mignpueMss abo JHCT-3rofa Ipo
TOTOBHICTh BIAKPUTH OaHKIBCHKHU paxyHOK s (hi3maHOi
0COOH-TIATIPHEMITS 3a MiAMICOM KaHauaara y ¢popmari .pdf
8. Hanexxuum  yumHoM  migmucana 3asBa  IIiJ
MIPUCSTOI0, Hajiciana y ¢popmari .pdf

VYei wiHu MOBWHHI OyTH BKa3aHI B HACTYIHIM BaJFOTI:
YKpalHCbKa I'PUBHSI.

YV pa3i HeHamaHHA Buie3azHaueHMX OOOB’SI3KOBHX
JIOKYMEHTIB 3asBka Moxke BBakarucss HEJIIICHOIO.

YyacHUK TeHAepy Hece BCi BHUTpaTH, IIOB’si3aHi 3
MiATOTOBKOIO Ta TIOJAHHSIM CBOEI MPOMO3HUILii, 3asBHUK HE
HECe BIAMOBINAIBHOCTI 3a Ii BUTPATH, HE3AICKHO BIJ
MPOBENICHHS UM PE3YIBTaTy TCHICPHOTO MPOIIECY.

3. IPOLEC TA METO/J OLIIHKH 3ASAIBOK

BignoBiganeHiCTh  3a  OPUAHATTS  ab0  BIAXHIJICHHS
TEHJEPHOI MPOIO3UIlii HeCe TEHACPHUN KOMITET, PillleHHS
SIKOTO € OCTATOYHUM.

KoxxeH yuyacHHK TeHIepy TOBHHEH BiIOBiTaTH Ta
HAJIC)KHUM YHHOM ITiITBEPAMTH HACTYITHI KBamiikariiHi
KpHTepil BIIIOBITHOIO JIOKYMEHTALIIETO.

[epenik HEoOXiaHOT JOKyMeHTallii 3a3Ha4eHO B 11.2.3.

3.1. Kpurepii ouiHroBaHHs NMPONo3umLiii:

Eman 1. Aominicmpamuena oyinka - 6i0N0GIOHICTID
NOOAHUX OOKYMEHMIB.

OriHIOBaHHA TONAHWX JOKYMEHTIB 3IIMCHIOEThCA 32
MPUHIUIIOM —TPONIIOB/HE MpOHIIOB. SIKIIO yYacHHUK
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Stage 2. Technical assessment - compliance with
qualification requirements.

Evaluation of qualification requirements is carried out
according to the total score. If the bidder fully meets the
qualification requirements, he will be given a maximum
score of - 10. If the bidder scores 5 points or less, further
evaluation is terminated.

Stage 3. Financial assessment - acceptable cost of
services.

The evaluation of the cost of services is carried out
according to the principle of the ratio of price and quality.
If the bidder scored 6 points or more in the technical
evaluation and has a favorable price offer, he will be
awarded the contract.

3.2. NON-GOVERNMENTAL ORGANIZATION
"GIRLS" reserves the right to:

- contact any company or person identified by the
Contractor as a referrer;

- request any additional or confirmatory data;

- accept any Application in whole or in part;

- enter into negotiations with the
Contractor.

selected

- cancel the tender without explaining the reason

The implementation of the contract will be entrusted to
the Contractor whose competences are the highest. The
proposal is considered technically acceptable if it meets
the following minimum technical criteria: all the
above-mentioned documents that must accompany the
Application have been provided, the proposed services
meet the required specifications. In addition, individual
interviews will be conducted with selected Contractors
after the initial evaluation of applications.

4. VALIDITY OF APPLICATIONS

4.1. Bids must remain valid for at least 30 days after their
opening, unless otherwise provided by the Special Terms
and Conditions.

5. ASSIGNMENT OF IMPLEMENTATION OF
THE CONTRACT

5.1. The implementation of the contract(s) will be
awarded to the Contractor who submitted a technically
acceptable offer with the lowest price, whose services are

NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

TEHJIepy Ha eTari aJMIiHICTPAaTHBHOI OLIHKU HE MPOWIIOB,
MO/IJTbIIA OI[IHKA TIPUITHHSIETHCS.

Eman 2.
KeanihikayiuiHum umoam.

OminroBanHs KBami(iKamifHAX BUMOT 3iHCHIOETBCS 3a
3aranbHUM OanoM. SIKIo0 y9acHHWK TEHIECPY Mae IOBHY
BIIOBIHICTS KBaJiQikamiifHuM BHMoOram, iomy Oyme
Ha/IaHO MaKcUMalbHUH 0an - 10. SIKmo ygacHHK TeHIEpy

Texniuna oyinka - 8i0nosioHicmob

HabpaB 5 OamiB Ta MeHIIe, TIOAajblla OIliHKA
MPUIHHSIETHCSL.

Eman 3. ®Dinancosa oyinka - npuunsmua eapmicmo
nocuye.

OuiHIOBaHHS  BAapTOCTI  MOCHAYr  3AIACHIOETHCS  3a

TMPUHIUIIOM CIIBBiIHOMICHHA IIIHW Ta SKOCTi. SIKIIo
YYacHHUK TEHIEPY 3a TEXHIYHOIO OIIHKOIO HabOpaB 6 OamiB
Ta OUTbINe 1 BIH Ma€ BHTIAHY I[IHOBY MPOIO3UINO, HOMY
Oy/ie IPUCYIHKEHO pealtizallito KOHTPAKTY.

3.2. TPOMAJICbKA OPIrAHIBALIA «JIIBUATA»
30epirae 3a co0010 MpaBo Ha Te, MO00:
° 3B’s13aTHCS 3 OyIb-SKOI0 KOMITAHI€I0 9H 0CO00I0,

BKazaHoro IliApsaHUKOM y SKOCTI THX, XTO Hamald

PEKOMEH/IAIIIIO;

° 3alpPOCUTH Oymb-sIKi JIOJATKOBI abo
MiATBEPUKYBAIBHI JIaHi;

° NpuitHATH  OyJb-sKy 3asBKy IOBHICTIO a0o0
YaCTKOBO;

° BCTYIUTH y TIEPEroBOpHU 3 00panum [TiapsiHUKOM.
° CKacyBaTu TeHJIep 03 MOsSCHCHHS PUYHHU.

Peamizamito koHTpakty Oyne nopyudeno [liapsimHuky,

KOMIIETEHIIIT SIKOTO € HaiBumumu.  [Ipomnoswmiris
BBKAETHCS TEXHIYHO MPUHHATHOIO, SIKIIIO BOHA BiIOBiTa€e
HACTYIIHUM MIiHIMaJbHUM TEXHIYHAM KPHTEPisiM: ycCi
BUIE3TraJjadi TOKYMEHTH, IO ITOBHHHI CYIPOBOIKYBATH
3asBKy,  Oymno 3alpOMOHOBAHI  TIOCIYTH
BINOBiNafOTh HeoOXimauM crnenmdikamism. Kpim TorO,
MiCJII  TEePBHHHOI  OLIHKKA 3asBOK 3  BigiOpaHUMU
[MinpsinaukoM  OymyTh  HPOBOAMTUCS — IHIWBIAyaJIbHI

criBoeciau.

HaIaHo,

4. YUHHICTD 3A5BOK

4.1. 3asBKHM MOBUHHI 30epiraTé CBOIO YMHHICTH HE MEHIIE
30 guiB michs iX BIAKPUTTA, AKIIO iHIIE HE mependadeHo
CrieriaIbHUMH YMOBaMH Ta TTOJI0KCHHIMHU.
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commercially and technically acceptable, whose
competence is the highest and whose bid complies with
all the Instructions, Conditions and

provisions specified in the Tender, provided that the
application is reasonable and meets the interests of the
NON-GOVERNMENTAL ORGANIZATION "GIRLS".
5.2. A contract for the provision of services will be
concluded with the contractor, in which the terms of
cooperation will be defined in detail.

5.3. In the case of concluding a contract with the selected
service provider, he/she undertakes to sign the Code of
Conduct of the provider of the NGO "Girls". You can find
more information
here:Supplier Code of Conduct Komekc moBemiHKH 110
craganpHuKa. pdf

Questions about the tender can be sent electronically to
procurement@divchata.org until November 28, 2023.

Regards, NGO “GIRLS”
Date: November 19, 2023
Kyiv City

NGO “GIRLS”
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Facebook: NGO Girls
go(@divchata.org

5. IOPYYEHHS PEAJIIBAILII
KOHTPAKTY

5.1. Peamizamito  KOHTpakTy(-iB) Oyme  JOpy4eHO
[TinpsiqHuKy, sIKMW BHIC TEXHIYHO MPUUHSITHY MPOMO3HUIIIO
3 HAWHIKYOI IIHOIO, YHi TMOCIYTH € NPUHHATHUMH 3
KOMEPIIIHHOI Ta TEeXHIYHOI TOYKH 30py, KOMIIETEHINi €
HaWBUIIMMH Ta 9HA 3asABKa BiMMOBimae yciM [HCTPyKIIisM,
‘YMoBam Ta

MIOJIOKEHHSIM, HaBeJeHnM y TeHpepi, 3a yMOBH, 110 3asiBKa
€ Po3CYIMBOIO i Bianosinae inrepecam I'POMA JICHKOI
OPTAHIBALIIT «/IIBUATA».

5.2. 3 migpsaHUKOM Oyrie 3aKIIIOYEHO J0TOBIp PO HaJlaHHS

MOCIYT, B SIKOMYy Oyle JCTaJbHO BH3HAYCHO YMOBH
CIHiBIIpALLi.
53. YV pa3i 3aKiIO9eHHSA JOTOBOPY 3  BimiOpaHuUM

MOCTAa4a IbHAKOM TIOCITYT, BiH / BOHa 3000B’S3y€THCS

migmucaty  Komexke  MOBEmIHKM — mocradaidbHuka [ O
«/igaatay. O3HalloMHTHCS 3 HHM MOXHA  TYT:
Supplier Code of Conduct Komekc moeniHku mocradan
pHUKA.pdf

3amuTaHHS O[O0 TCHIACPY MOXKHA  HAJCWIATH B
CJIICKTPOHHOMY BUTVISI 3a CJI.TIOIITOO:

procurement@divchata.org 1o 28 aucronana 2023 poky.

3 nogaroto, 'O “/liBuara”
MHara: 19 mucromana 2023 poxy
M. Kuis
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