NGO “GIRLS”
www.divchata.org
Facebook: NGO Girls
go(@divchata.org

INVITATION TO TENDER

Project code: CBPF-UKR-23-S-INGO-24955
Tender number: NeCBPF-UKR-23-S-INGO-24955/1
Procedure: Open tender

Date of announcement: November 19, 2023

NON-GOVERNMENTAL ORGANIZATION “GIRLS”
INVITES YOU TO SUBMIT A BID FOR
PARTICIPATION IN THE TENDER FOR THE
PROCUREMENT OF A PROJECT MANAGER
SERVICES

NGO “Girls” is non-governmental organization engaged
in the education of adolescent girls.

The mission of the NGO "Girls": to encourage girls to
consciously build their life strategy, taking into account
the peculiarities of female physiology and modern
opportunities for professional realization.

More information about us: https://divchata.org/

1. INSTRUCTIONS FOR BIDS REGARDING ORIGINAL
DOCUMENTS REGISTRATION
1.1. Marking and submission of bids. Complete bid must
be submitted in Ukrainian in one copy to
rocurement@divchata.or: with the marking:
"CBPF-UKR-23-S-INGO-24955/1  Tender for the
procurement of project manager services" no later than
6:00 PM, November 28, 2023.

1.2. In the bid, the supplier must submit a
CURRICULUM  VITAE IN ONE COPY IN
UKRAINIAN and duly signed ANNEX A. TENDER
FORM, ANNEX B. TECHNICAL SPECIFICATION
AND ANNEX C. FINANCIAL PROPOSAL IN ONE
COPY scanned with signature and send them to e-mail
procurement@divchata.org. See the complete list of
documents in the application under.

1.3. Bids sent to a different address or in a different form
than provided for in this Invitation to Tender, or in the
case of which the appropriate level of confidentiality is
not observed, or received after the specified date and time,
will be rejected.

3ANPONIEHHS 0 YYACTI Y

TEHAEPI

Kon npoekty: CBPF-UKR-23-S-INGO-24955
Howmep ternepy: NeCBPF-UKR-23-S-INGO-24955/1
[ponenypa: Binkpuruii TeHaep

[Hara oronomenns: 19 nucronana 2023 poky

I'POMAICBKA OPT'AHI3AIIIA «IIBUATA»
3ATIPOLIYE BAC IIOJATU 3ASABKY HA YVUACTL V
TEH/IEPI HA 3AKVYIIIBJIIO [OCIyTr
[TPOECKTHOI'O/I MEHEJ[DKEPA/KU

I'O «/liBuaray» - rpomMajickka opraHizallis, 110 3aiMaeThCst
MIPOCBITHUIITBOM MiBYAT-TTi [TITOK.

Micis TO «/liBgatay»: CIOHYKaTd MdiB4aT CBiIOMO
Oy/llyBaTH CBOIO JKUTTEBY CTpATEril0 3 YypaxyBaHHIM
ocobmuBocTel  kKiHOWOT  isiosorii  Ta  CydacHHX
MOXJIMBOCTEH mpodeciiinoi peaizarii.

JeranpHime rnpo Hac: https://divchata.org/

1. THCTPYKUII ana 3ASBHUKIB  mono
O®OPMJIEHHSI OPUTTHAJIIB TOKYMEHTIB

1.1. MapkyBaHHS Ta TOJaHHA 3asBOK. [lOBHI 3asBKH
MOBUHHI HAJaBaTUCh YKPATHCHKOIO MOBOIO B OIHOMY

eK3eMITISIPi Ha CJIEKTPOHHY ToTY
procurement(@divchata.org i3 MapKyBaHHSIM:
«CBPF-UKR-23-S-INGO-24955/1 Tennep Ha

3aKYMIBIIIO TIOCIYT TPOEKTHOTO/i MEHEIKepa/Ku» He
mizHime 18:00, 28 mucromana 2023 poky.

1.2. VYV 3agBui nocrayaibHUK [OBUHEH IOHATH
PE3IOME B O/ITHOMY EK3EMILJISIPI
VKPATHCBEKOIO MOBOIO Ta HAJIEXXHUM YMHOM
[IITNCAHUN TOJATOK A. TEHJIEPHA ®OPMA,
JOJATOK Bb. TEXHIYHA CIIEHU®IKAILIS TA
JOJATOK B. ®IHAHCOBA TIIPOIIO3UIIISI B
OJHOMY EK3EMIIAPI BigckaHOBaHY 3 MiANKACOM Ta
TIOIITY
TiepetiK

HaicIaTH X Ha
procurement@divchata.org.
JIOKyMEHTIB Y 3asIBIli AMB. HUKYE.

1.3. 3asBKHM, HajicliaHi Ha iHIIy ajpecy abo B iHIIIH

CJIEKTPOHHY
TToBHMIA

dopmi, HiK 1¢ mepeadayeHO MMM 3aMpOIICHHIM [0
y4acTi y TeHzaepi, abo y BHMAAKY SKUX HE JAOTPHUMAHO
HaJeKHOTO PiBHSA KOHQiAeHIIHHOCTI, ab0o oTpuMaHi
TTiCIIS BKa3aHo{ aTu Ta Jacy, Oyze BiAXIICHO.
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2. BID REQUIREMENTS AND CONTENTS

Services will be provided within the framework of the
project "SYLA (Strength) = Shelter solutions, Youth and
Community-based Protection, and Livelihood Assistance
for people residing in areas of return", in which NGO
"Girls" will provide psychological, legal support and
social rehabilitation services to the most vulnerable
displaced persons in Kharkiv, Sumy, Zhytomyr and Kyiv
regions.

The project is implemented in cooperation with PIN and
funded by UHF.

NGO "Girls" is looking for a project manager to
implement the project in Kyiv, Zhytomyr, Sumy and
Kharkiv regions.

Expected part-time: 28 hours/month.

Period of service provision: until September 30, 2024.

2.1. Compliance with qualification requirements:

° Higher education;

° Similar work experience as a project manager;

° Experience of cooperation with Organization of
Civil Society;

° Understanding of basic project documentation;

° Experience in coordinating teamwork;

° High communication skills;

° Perfect command of the Microsoft Office
package, Google Workspace, Zoom;

° Ability to work in multitasking conditions;

° Registration of the Individual-Entrepreneurship

of the 3rd group with the relevant classificatory of
economic activity types and/or readiness to register the
Individual-Entrepreneurship of the 3rd group;

° Recommendations and certificates.

2.2. List of responsibilities:

° Internal and external communication regarding
the progress of the project;

° Participation in the selection of team members;

° Development of technical tasks for the team and
contractors;

° Maintenance of basic project documentation;

° Submission of weekly, monthly, quarterly and

annual reporting to stakeholders; working visits;

2. BUMOI'U TA BMICT 3AS5IBKA

[Tocinyrn HagaBaTUMyThCS B MEXax peastizallii MpoeKTy
“Cua: JKumio, 3aXucT 1 3aco0M [Uisl ICHYBaHHS JIFOISIM,
sIKi TIOBEepHYyJHcs ropoMy” B sikomy 'O "/liByara" OyayTh
3a0e3medyBaTd HAJAaHHS TICHXOJOTIYHOI, OPUIMYHOL
MATPUMKA Ta TIOCHYT 13 COIMialbHOI peadimirTartii
HAfOIIBII ~ BPa3MUBUM  TEpPEMINIEHHMM ocobdaM B
XapkiBepkiit, Cymcbkiit, JXurommpcepkiit, KwuiBcbkiii
o0macTsX.

[Tpoekr peamizyerscst y cmiBmpani 3 PIN 3a

¢inancyBanns UHF.

I'O «/liByaray 1rykae MpOEKTHOTO/HY MEHEIKEPa/Ky JUIs
peamizauii npoexry B KuiBebkiil, KuTOMUpCHKIid,
CyMchbKili Ta XapKiBChKii 001acTsX.

OdiKy€eThCs HETIOBHA 3aiHATICTD: 28 TOXMH/MICSIIb.

[epion Hamarus nocuyr: g0 30 Bepecusi 2024 poky.

2.1. BianoBignicts kBagdidikaniinHum BumMoram:

° Buiia ocsira;

° [Tomi6umit JIOCBI pobotu MIPOEKTHUM
MEHEIKEePOM;

° Hocsin cmienparri 3 OI'C;

° Po3ymiHHS ~ BeleHHsS OCHOBHOI  NPOEKTHOI
JTIOKYMEHTAIIi1;

° JocBin xoopauHamii po6oTH KOMaH/IH;

° Bucoki koMyHiKaIliifHi BMiHHS,

° Jlockonane BomomiHHS —maketoM  Microsoft
Office, Google Workspace, Zoom;

° Bwminns TIPaIIOBaTH B yMOBax
0araro3aj a4yHoCTi;

° Peectpanis ®OIl 3 rpynu 3 BiANOBITHUMHU

KBE/lamu Ta/abo rotoBHicTh 3apeectpyBatu POIT 3
IpyIIH;
° Pexomennarii Ta ceprudikati.

2.2. lepeJtik 060B’A3KIB:

° BHyTpimiHs Ta 30BHIIIHS KOMYHIKALis I0JI0
nepediry mpoekTy;

° VYyacts y BinOOpi WiIeHIB KOMaH/IH;

° Po3poOka TexHIYHUX 3aBIaHb JJIS KOMAHIU Ta
MiAPSTHUKIB;

° BeneHHs: OCHOBHOI IPOEKTHOT JOKYMEHTAIIIT;

° ITomanus MIOTHKHEBOI, IIOMICSTYHOI,

IIOKBapTaJbHOI Ta PIYHOT 3BITHOCTI CTEHKXOJIIEpaM;
poboui Bi3uTH;
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° Preparation for tenders and participation in the
selection of suppliers, partners and contractors;
° Preparation for holding and participation in

tender committees for the purchase of goods and services.

2.3. List of documents Applicants must submit as part
of their Bid: Below stated the PASS/FAIL criteria. If
the Applicant does not provide any of the following
documents, his bid will not be considered for further
evaluation:

1. Duly signed Tender form sent in .pdf format (see
Annex A).

2. Duly signed Technical Specification sent in .pdf format
(see Annex B).

3. Duly signed Financial Proposal sent in .pdf format (see
Annex C).

4. Curriculum Vitae in .pdf format.

5. Copy of the Extract from the Unified State Register of
Legal Entities and Individual Entrepreneurs.

6. Copy of the extract on the registration of the payer of
the single tax.

7. Certificate of opening a bank account for an
Individual-Entrepreneur or a letter of consent to open a
bank account for an Individual-Entrepreneur signed by the
candidate in .pdf format.

8. Duly signed Affidavit sent in .pdf format.

All prices must be indicated in the following currency:
Ukrainian hryvnia.

If the above Mandatory Documents are not submitted, the
application may be considered INVALID.

The bidder shall bear all costs associated with the
preparation and submission of his proposal, the Applicant
shall not be liable for these costs, regardless of the
conduct or outcome of the tender process.

° [ligrotoBka 10 TPOBEICHHS KOHKYpPCIB Ta
y4acTh y BiAOOpi TOCTayalbHUKIB, MApPTHEPIB Ta
TIPS THUKIB,

° [TiazroroBKa JI0 MPOBEACHHS Ta YYacTh Yy
TEHACPHUX KOMITETaX MIOA0 3aKyIiBIi TOBapiB Ta
TTOCITYT.

2.3. Ilepesik AOKyMeHTIiB, siki 3asiBHMKH NOBUHHI
HA/IATH SIK YacTUHY iXHbOI 3asBku: Hukye HaBegeHO
KpuTepii YCHIIIHOTI'O/HEYCHIIIHOI'O
MNPOXO/KEHHS. SIxkuro 3assBHUK HE  HAJacTh
Oyab-KHi 3 HIKYe3a3HAYCHUX JOKYMEHTIB, HOTO 3asBKa
HE pO3TIAAATUMETHCS Y MEKaX TOAaBIIO] OIiHKH:

1. Hanexunm anHoMm minmucana Tennepra dpopma,
Hazicnana y ¢popmari .pdf (nus. lonarok A).

2. HanexxuuMm  umHOM — mignwcaHa — TexHidHa
cneuudikamnis, Hagicinana y ¢popmari .pdf (aus. Jonarox
b).

3. Hanexxaum uyumHOM  mianucana @DinaHcoBa
npono3uilisi, HamiciaHa y ¢opmari .pdf (mus. Jlomarox
B).

4. Pesrome y popmarti .pdf

5. Komis Bummckn 3 €amHOTO AEp:KaBHOTO
peectpy FOPUIUIHUX ocio Ta (hizmaHIX
OCIO-TI ATTPUEMIIIB.

6. Komist Burar mnpo peecTpamiio IUIaTHHKA
€/IMHOTO TIO/IATKY.

7. JloBizika 1mpo BIAKPHUTTS OAHKIBCHKOTO PaxyHKY

Uit (pi3uuHOT OCOOH-MIAMPHEMIIT ab0 JIUCT-3rofa PO

TOTOBHICTh  BIAKPUTH  OAHKIBCBKUH  PaxyHOK ISt
(bi3U9HOT 0COOH-IIIAMPHEMIIT 32 IIAMUCOM KaHAUAaTa y
¢dopmari .pdf

8. Hamexxpum  49mHOM  mignmucana 3asBa T

MIPUCATOT0, HaficTaHa y ¢opmari .pdf

VYei niHM noBMHHI OyTH BKaszaHI B HACTYIHIM BaJroTI:
YKpaiHChbKa TPUBHSL.

Y pa3i HeHamaHHs Bunie3azHaueHuX OOOB’SI3KOBHX
JIOKYMEHTIB 3asiBka Moyke BBaxkatucss HE/IIMCHOIO.

VYyacHUK TeHIepy Hece BCi BHTpaTH, IIOB’A3aHI 3
MiATOTOBKOIO Ta TIOMAHHSIM CBO€E] MPOIO3UIi, 3asBHHUK
HE HEce BIJMOBINATBHOCTI 32 Il BUTPATH, HE3aJICKHO Bif
MIPOBEICHHSI YK PE3yJIbTaTy TEHISPHOTO MPOIIECY.
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3. BID EVALUATION PROCESS AND
METHOD

The tender committee, whose decision 1is final, is
responsible for accepting or rejecting the tender offer.

Each bidder must meet and properly confirm the
following  qualification criteria ~with  appropriate
documentation.

The list of necessary documentation is specified in clause
2.3.

3.1. Proposal evaluation criteria:

Stage 1. Administrative evaluation - conformity of
submitted documents.

Evaluation of submitted documents is carried out on a
pass/fail basis. If the bidder does not pass the
administrative evaluation stage, further evaluation is
terminated.

Stage 2. Technical assessment - compliance with
qualification requirements.

Evaluation of qualification requirements is carried out
according to the total score. If the bidder fully meets the
qualification requirements, he will be given a maximum
score of - 13. If the bidder scores 6 points or less, further
evaluation is terminated.

Stage 3. Financial assessment - acceptable cost of
services.

The evaluation of the cost of services is carried out
according to the principle of the ratio of price and quality.
If the bidder scored 6 points or more in the technical
evaluation and has a favorable price offer, he will be
awarded the contract.

3.2. NON-GOVERNMENTAL ORGANIZATION
"GIRLS" reserves the right to:

° contact any company or person identified by the
Contractor as a referrer;

° request any additional or confirmatory data;

° accept any Application in whole or in part;

° enter into negotiations with the selected
Contractor;

° cancel the tender without explaining the reason

3. MPOUHEC TA METOJ OINIHKHU 3ASIBOK

BimnoBimaneHiCTP 32 TPUHAHATTS a00  BiIXHUIICHHS
TEHJIEPHOI  MPOMO3MIi HEce TEHJAEPHUH KOMITET,

piHICHHS[ SIKOT'O € OCTAaTOYHUM.

KokeH ydacHMK TeHIEepy IOBHHEH BIANOBITaTH Ta
HaJISKHUM YMHOM MIITBEPIUTH HACTYIIHI KBaJTi(hiKaliiHi
KpuTepii BIIMOBIIHOIO JOKYMEHTALIIETO.

[Nepenix HE0oOXiqHOT TOKYMEHTAIIii 3a3Ha4eHO B 1.2.3.

3.1. Kpurepii ouinroBaHHsI NpoONMo3umiii:

Eman 1. Aominicmpamusna oyinka - 6i0nogioHicmb
nOOAHUX OOKYMEHMIB.

OIiHIOBaHHSI ITOAAHUX JOKYMEHTIB 3IIHCHIOEThCS 3a
MPUHIMIIOM [POMIIOB/HE MPOMIIOB. SIKIIO y4YacHHK
TEHJepy Ha eTami aJAMIHICTPaTMBHOI OIIHKHM HE
MIPOWIIOB, MO/AJBIIIA OL[IHKA IPUITUHIETHCS.

Eman 2.
K8aNiQikayiliHumM 8UMOaM.

OmiHroBaHHA KBali(iKaI[ifHIX BUMOT 3MIHCHIOETHCS 3a
3araJlbHUM 0ajoM. SIKIO yYacHHK TCHIEPY Ma€ MOBHY
BIJINIOBIHICTh KBaJi(piKamiifHUM BHMOTaM, KoMy Oyre
HAJIaHO MaKcUMallbHUil ©Oan - 13. Skmo ydacHHK
TeHaepy HaOpaB 6 OayiiB Ta MEHIIE, MOAAJbINA OIIHKA

Texniuna  oyinka -  8i0NOGIOHICMb

MPUITAHAETHCA.

Eman 3. @inancosa oyinxa - nputiHamua eapmicmo
nocrye.

OrmiHroBaHHA  BapTOCTI TOCAYT  3MIMCHIOETHCA — 3a
MIPUHITUIIOM CITIBBITHOIICHHS IIHH Ta SKOCTi. SIKIIo
YYacHUK TEHJEPY 3a TEXHIYHOIO OLIHKOI HaOpaB 6 OairiB
Ta Oliblle 1 BIH Ma€e BUTIAHY IIHOBY IPOIO3HUIiI0, oMy
Oy/ie IPHCYIDKEHO pealti3alilo KOHTPAKTY.

3.2. TPOMAJACBKA OPIrAHIBALIS «IIBUATA»
30epirae 3a co6010 NpaBo Ha Te, M00:

° 3B’s3aTHCS 3 OyIb-SKOI0 KOMIIaHI€I0 91 0C00070,
BKazaHo [liIpsaHUKOM Yy SIKOCTI THX, XTO HaJau
PEKOMEHIAIIIFO;

° 3aMPOCUTH Oynb-siKi JIOJIATKOBI abo
MiATBEPKYBaJIbHI JIaHi;

° npuiHATH Oyap-sIKy 3asBKy TIOBHICTIO a0o
YaCTKOBO;

° BCTYIIUTH Y  [EPEroBopu 3  0oOpaHUM
[inpsgHrKOM;

° CKacyBaTH TeH/Ep 0e3 MOsICHEHHS IIPUYHHU.
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The implementation of the contract will be entrusted to
the Contractor whose competences are the highest. The
proposal is considered technically acceptable if it meets
the following minimum technical criteria: all the
above-mentioned documents that must accompany the
Application have been provided, the proposed services
meet the required specifications. In addition, individual
interviews will be conducted with selected Contractors
after the initial evaluation of applications.

4. VALIDITY OF APPLICATIONS

4.1. Bids must remain valid for at least 30 days after their
opening, unless otherwise provided by the Special Terms
and Conditions.

5. ASSIGNMENT OF IMPLEMENTATION OF
THE CONTRACT

5.1. The implementation of the contract(s) will be
awarded to the Contractor who submitted a technically
acceptable offer with the lowest price, whose services are
commercially and technically acceptable,
competence is the highest and whose bid complies with
all the Instructions, Conditions and

provisions specified in the Tender, provided that the
application is reasonable and meets the interests of the
NON-GOVERNMENTAL ORGANIZATION "GIRLS".
5.2. A contract for the provision of services will be
concluded with the contractor, in which the terms of
cooperation will be defined in detail.

5.3. In the case of concluding a contract with the selected
service provider, he/she undertakes to sign the Code of
Conduct of the provider of the NGO "Girls". You can find
more information

whose

here:Supplier Code of Conduct Komexc noBeninku 1o
cradanbHuka.pdf

Questions about the tender can be sent electronically to
procurement@divchata.org until November 28, 2023.

Regards, NGO “GIRLS”
Date: November 17, 2023
Kyiv City

Peanizamiro koHTpakty Oyme gopydeHo [limpsimHUKY,

KOMIICTEHIIII  sAKOro € HaWBuimMu. [Ipomnosuiris

BBAXKAETHCA TEXHIYHO HpHﬁHHTHO}O, SIKIIO BOHa

BIAMOBIZJA€ ~ HACTYMHUM  MIiHIMQJIBHUM  TEXHIYHUM
KpUTEpisiM: yCi BHUINE3rajaHi JOKYMEHTH, IO MTOBHHHI
CYTIPOBOJUKYBATH 3asBKy, OyJi0 HaJaHO, 3alpOTIOHOBaHI
MOCITYTH BIAMOBIAAIOTE HEOOXIMHUM crenuikarisam.
KpiMm Toro, micias TEpBHHHOI OIIHKH 3asBOK 3
BimiOpanumu  [ligpsimaukoM — OyayTh — ITPOBOIUTHCS

IHIMBITyaIbHI CIIIBOCCIITH.

4. YUHHICTD 3ASIBOK

4.1. 3asBKM TIOBMHHI 30epirati CBOIO YHMHHICTH HE
MeHme 30 mHIB Tmichus IX BIAKPUTTS, SKIIO IHIIC HE
nependadero CrierniaJbHUMH YMOBAaMH Ta TOJIOKEHHSIMHU.

5. IOPYUEHHS PEAJII3AIII KOHTPAKTY

5.1. Peanmizamito  koHTpakTy(-iB)  Oyze
[igpsiaHUKy, SKUH  BHIC  TEXHIYHO
MPOMO3HUIIII0 3 HAWHIKYOK I[IHOK, YUl MOCIYTH €

JOpy4YEHO
NPUUHATHY

NPUIHATHUMH 3 KOMEPIIHHOI Ta TEXHIYHOI TOYKH 30Dy,
KOMIIETEHLIT € HaWBUIIMMM Ta Yus 3asBKa BIANOBigae
ycim [HCTpyKIisSiM, YMOBaM Ta

MOJIOKEeHHsIM, HaBegeHuM y Tengepi, 3a yMOBH, IO
3agBKa € PO3CYIIMBOIO 1 BiAMOBimae iHTepecam
I'POMAJICBKOI OPTAHIZALIIT «JIIBUATAx.

5.2. 3 migpsgHEKOM Oyme 3aKIFOYEHO JIOTOBIp TIPO
HaJlaHHS TIOCIYI, B SKOMY Oy/e JIeTaJbHO BH3HAYEHO
YMOBH CITiBITpAILi.

53. Y pa3i 3akiIrodeHHs JIOTOBOpY 3 BimiOpaHum
MOCTa4YaJIbHUKOM TIOCIYT, BiH / BOHa 3000B’S3y€ThCS
mignucarn  Komexke 1moBemiHKM IocrtadaibHuka 1O
«JliBuata». Os3HalioMuTHCS 3
Supplier Code of Conduct Komexc moBemiHKH TmocTad

HUM MOXHA TyT:
anpHAKA.pdf

3amuTaHHA OO0 TCHACPY MOXKHA HAJICWIATH B
€JIIEKTPOHHOMY BHIJISIII 3a
procurement@divchata.org mo 28 mmcromama 2023

POKY.

CJI.IIOIITORO:

3 mogaroto, ['O “JliByara”
Jara: 17 muctonaga 2023 poky
M. Kuis
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