Request for Quotation (RFQ) / 3anut ninn (31Y)

Date of RFQ/

Jlara 3anuTty: 20.10.2023

RFQ reference No./ RFQ CBPF-UKR-23-S-INGO-24985/2

311 Homep:

Title / Office sets/

Ha3ssa: Hab6opu kanuemnspii
No. of pagers/ 5

KinbkicTs cTopinok:

{){:fil;):/ Kyiv, 89B Chervonoi Kalyny Ave., office 11/Kuis, np. YepsoHoi kanuuu, 89b, odic 11

From/ manaLZ:/?Inlgl?wiJell:gt [;1'0: HJIZI:{I: n;e i3 Contact e-mail/ rocurement(@divchata.or;

Bin: & A epena, AoKep (please translate): p o ore
3aKyIiBeNb

Take part in the competition for the purchase of stationery sets/
B3siti yyacTh y KOHKypCi Ha 3aKyIiBII0 HaOOPiB KaHIEISPii

Manner of Submission/
Croci6 nmoganusi:

Bids to be submitted by e-mail to:
IiHOBi POMNO3HULL{, HAJICHIIAIOTECS EICKTPOHHOIO MOLITOIO Ha aJipecy:

procurement@divchata.org

Content of the application/

BwmicT 3asBKH:

1. Folder A4 CLIP A+C / Ilanka-mBuaxo3mmBad A4 CLIP A+C
2.Office scissors / Hoxuui odichi

3.Staples for staplers / Cxobu ai1s crermepis

4. Binders for paper / binnepu s namnepy
5.Anti-stapler/Autucreniep

6.Stapler #24/6, 26/6 / 3musaa Ne24/6, 26/6

7.Stationery paper clips / Ckpinku KaHLIEISIPChKi

8.Stand desktop organizer / IlizcraBka HacTiibHa opraHaisep
9.Stand for paper for notes / ITixcraBka mig mamip [Jist HOTaTOK
10.Paper for notes / ITanip mns HoTaTok

11.Bookmark stickers / Ctikepu-3akiaaKu

12.Paper stickers / Crikepu narneposi

13.File for A4+ documents / ®aiin 1yist foKymMeHTiB Ad+
14.Black graphite pencil / OxiBews uopHOrpadiTHHI

15.Ball pen / Pyuka kynbkoBa

16.Registry folder / ITanka-peectparop

17.Paper / Iartip

18.Envelope folder / TTanka-koHBepT

19.A5 notebook / BoknoT AS

20.A set of text markers / Habip TexkcToBUX Mapkepis

21.Soft rubber 300/30 / I'ymka m'sika 300/30

22.Line / Jliniiika

23.A6 notebook / bioknoT A6

24.Tablet AS /TInanmer AS

*Delivery to the address and unloading, lifting of the goods is included in the price.
/
JlocTaBKa 32 aJipecolo Ta PO3BAHTAKEHHS, iIHOM TOBAapy BXOJUTD Y BapTicTh.

Requirements /
Bumornu:

Please take note of the following requirements and conditions relste to provide of the abovementioned services /
Bynp nacka, 3BepHITh yBary Ha HaCTYIIHi BUMOTH Ta YMOBH, IIOB’s3aHi 3 HaJlaHHSM BHIIE3TaJaHHX MOCITYT:

Qualification requirements for the contractor/ 1. Work experience in the field of stationery supply at least 3

KsaunidikariiiHi BAMOTY O MiAPSIHUKA: years;

/

POKiB;

2. Experience of cooperation with non-profit public organizations and charities
funds will be an advantage;
3. Positive image and reliable business and professional reputation;

1. TocBin podotu y cepi 3a0e3meueHHs] KaHIEIIPCHKUMU TOBapaMy He MeHIe 3
2. JIocBin criBmparii 3 HempuOYTKOBUMH IPOMA/ICBKUMH OpraHi3alisiMi Ta OaroJiifHuMI

(honmamu Oyze nepeBaroo;
3. ITo3uTHBHHMIA iMi/DK Ta HaxiiiHa AinToBa i npodeciitHa penyTariis;

The term of delivery of services/
TepMiH HaJJaHHS NOCIYT:

During the term of the contract/ITpoTsrom Aii goroBopy




The supplier can submit a price offer:/

. . By total amount/3a 3araiabHoI0 CyMOI0
INocTayanbHUK MOXKE HOJATH LIHOBY HPOIO3ULIIO:

Deadline for the Submission of Quotation/
KinueBuii TepMiH MOaHHS IPOIO3HLLH:

October 25, 2023/25 »oBtHs 2023 poxy mo 18:00

All documentations shall be in this language /

. Ukrainian/YkpaiHChKOIO
Bcst 1okyMeHTallis NOBUHHA OyTH CKJIaJIleHa MOBOKO:

1. Registration documents.

2. Completed Price Proposal ( Annex A1) with signature and stamp (if applicable), sent in
PDF format.

3. Two similar contracts for the provision of similar services.

4. Signed Supplier Code of Conduct, sent in PDF format.

If the above Mandatory Documents are not submitted, the application may be considered
Documents provided by the supplier/ INVALID.

JIOKYMEHTH, SIKi [I0/1a€ MiAPSIHUK: /
1. PeecrpaliiiiHi JOKyMEHTH.

2. 3anoBHeHa Llinosa npono3uris (Jogatox Al) 3 miAmiucoM Ta nevyarkoro (KO €),
Hanicianuii y PDF ¢opmari.

3. JIBa aHaJOri4yHi JOroBOPY Ha HAaJAHHS MOAIOHMX HOCIYT.

4. Tignucanuii Koseke moBeIiHKM MocTadaibHuKa, Haicaanuii y PDF ¢opmari.

¥ pa3i HeHaaHHs BULIe3a3HaYeHHX OOO0B’A3KOBUX JOKYMEHTIB 3asBKa MOJKE BBAXKATUCS
HEJIMCHOLIO.

Period of validity of quotes starting the submission date/

TepmiH ail mpono3uii: 30 days/nuis

0, 1 0, 1 0, N
Payment terms / fO % prepaid and 50% postpaid or 100% postpaid

YMOBH IIIaTexKy: . .
Y 50% nepenmnaru ta 50 % micnsmiatu ado 100 % micnarutara

1. Administrative assessment - Assessment of submitted documents is carried out on a pass/fail
basis. If a participant in the competition does not pass the administrative evaluation stage,
further evaluation is terminated.

2. Technical assessment - Compliance with qualification requirements. 2 points.

3. Financial evaluation - Acceptable price offer.

/
1. AnminicTparuBHa orfiHkKa - OLiHIOBaHHS MOJAHUX JOKYMEHTIB 3MIHCHIOETHCS 32 IIPUHIIUIIOM
MPOHIIOB/HE POKINOB. SIKIO YYaCHUK KOHKYPCY Ha €Tami aMiHICTpaTUBHOI OLIHKH HEe
[POMIIOB, MOANBIIA OLiHKA IPUITUHIETHCSL.

2. TexniuHa oniHka - BinnosiaHicTs kBanidikauiiiHum BuMoram. 2 6aiu.

3. dinaHcoBa OLiHKa - [IpHifHATHA [IHOBA TIPOIIO3HILIsL.

Evaluation criteria /
Kpurepii ouinku :

A delivery contract will be concluded with the winner, which will specify the detailed terms of

Type of Contract to be Signed/ /coopcratlon.

Tun goroBopy sikuit Oye mianucaHo: . ~ . .
3 nepemorkiieM Oy/ie YKJIaJeHO J0TOBip MOCTABKH, B IKOMY OyIdyTh 3a3Ha4€Hi JACTaIbHI YMOBH

cHiBIpari.

Proposals offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other
annexes providing details of NGO "Girls" requirements./

3anponoHoBaHi MPOMNO3ULIT PO3MIAAATUMYTECS 3 ypaxyBaHHSIM HasBHOCTI HOBHOTO MAKETy Ta BiIIOBIJHOCTI MPONO3ULIT MiHIMaJIbHIM XapaKTePUCTHKAM,
OITMCaHUM BHILE, @ TAKOK OY/Ib-SIKMM IHIINUM JJOJaTKaM, sIKi MicTsTh faHi npo Bumoru 'O "Jlipyara".

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be
accepted by NGO "Girls" after it has received the quotation./

VY Oynb-siKuii yac MPOTATroM Ail MPONO3HLii, 3MIHH I[IHM Yepe3 MiABUILEeHHS, iHIIALII0, KOJTUBAHHI OOMIHHOTO Kypcy ab0 Oy/ab-sIKuil iHIIMI PUHKOBHUIH (GakTop
He npuiiMarumyThes ['O "JliBuara" miciist OTpUMaHHS MPOIO3HLLIi.

NGO "Girls" is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation
and submission of a quotation, regardless of the outcome or the manner of conducting the selection process./

T'O "[liBuara" He 3000B's13y€eThes IpUHMaTH Oyab-SKy IPOMO3MLII0 a00 yKJIaJaTH KOHTPAKT/3aMOBJICHHS, a TAKOXX HE HECE BiNOBINAIBHOCTI 3a OyIb-sIKi
BHUTPATH, IOB's[3aHi 3 I ITOTOBKOIO Ta IIOAaHHAM Npono3uwii [TocTadansHEKOM, He3aIexkKHO Bill pe3y/IsraTy a0 MeTOoJy IIPOBEICHHS IIpoLiecy Bioopy.

NGO "Girls"expects its suppliers to adhere to the Supplier Code of Conduct. /
I'O "[iBuara" ouikye Bix [TocrayanbHukiB oTpuMaHHs Konekcy NOBEAIHKH [l OCTa4aIbHUKIB.

Thank you and we look forward to receiving your quotation. /
Jaxyemo ma uexaemo na eauty nponosuyiio.

Sincerely yours, NGO "Girls"/ 3 mosaroto, I'O "/liByara"




