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INVITATION TO TENDER — SUPPLY AND DELIVERY OF A VEHICLE
The Sign of Hope representation branch in Ukraine with the funding from donors for the
implementation of the programmes focused on humanitarian emergency is announcing an open

tender procedure for the supply and delivery of a vehicle for its office in Uzhgorod, Ukraine.

About the organisation

Hoffnungszeichen | Sign of Hope e.V. is a humanitarian and development organisation promoting
Human Rights, providing Humanitarian Assistance and Development Cooperation in several
countries around the world. Based in Constance, Germany, Sign of Hope is dedicated to helping
those in distress and exploited people worldwide. In Ukraine, Sign of Hope supports people in need
through shelter, cash assistance, psycho-social support and other activities. More information about
the SoH activities can be found here: https://www.hoffnungszeichen.de/.

Tender details

Closing time: 24 July 2023 at 22.00 Kyiv time

e This tender is launched for the purpose of establishing a contract with the supplier for the
purchase of a vehicle.

e SoH may choose to cancel the agreement if deemed necessary.

e Delivery time - according to the submitted bids.

¢ SoH may terminate the contract or impose other penalties if supplier fails to deliver items
within this period.

e The vehicle is purchased as humanitarian aid.

Criteria

e Contracts will be evaluated and awarded for the total amount of the proposal. SoH reserves
the right to award the contract at its own discretion.

e The winner of the tender will be the technically relevant bid with the lowest price (40%),
delivery time (25%) and a vehicle quality (35%). Vehicle quality: safety, essential
features, additional features, engine power, long-term reputation (Annual Consumer
Reports Car Brand Rankings 2022), availability of spare parts in Zakarpattia.

e The technical evaluation criteria are as per the specifications stated in Annex A.1.

Administrative evaluation

o A bid shall pass the administrative evaluation stage before being considered for technical and
financial evaluation. Bids that are deemed administratively non-compliant may be rejected.
Documents listed below shall be submitted with your bid:

o Technical Form (Annex A.1)

Financial Form (Annex A.2)

Tender and Contract Award Acknowledge Certificate (Annex A.3)

Supplier Profile and Registration Form (Annex A.4)

Company registration and tax certificate

Full technical specification of the car

List of authorised service stations throughout Ukraine
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¢ If any information required during the administrative evaluation is not provided by the bidders,
SoH may choose to request bidders to supply this information within 48 hours upon request.
Please note that this is only applicable for documentation that does not alter the details in the
bid, such as price information.

Technical Evaluation
e To be technically acceptable, the bid shall meet or exceed the stipulated requirements and
specifications. A Bid is deemed to meet the criteria if it confirms that it meets all mandatory
conditions, procedures and specifications in the Annex A.1 without substantially departing
from or attaching restrictions with them. If a Bid does not technically comply with the tender, it
will be rejected. The technical criteria are stipulated in Annex A.1 — Technical Bid Form.

Financial Evaluation
¢ All bids that pass the Technical Evaluation will proceed to the Financial Evaluation. Bids that
are deemed technically non-compliant will not be financially evaluated.

Tender process:
The following processes will be applied to this Tender:
e Tender Opening
e Tender Closing
¢ Administrative Evaluation
e Technical Evaluation
¢ Financial Evaluation
e Contract Award
¢ Notification of Contract Award

Tender results will be communicated to all participants no later than 10 business days from the date
of the decision on the winner by sending an email to the bidders. The winner of the tender will be sent
a corresponding email within 7 business days from the moment when such a winner is selected. In
case two or more bidders achieve the same number of points, lots will be drawn.

Language
All correspondence and documents related to this Tender shall be in English or Ukrainian.

Application process

This is an open tender procedure. All interested bidders are requested to submit their Proposal in
electronic form only, to the email address ukraine@sign-of-hope.org with the subject line ‘Vehicle’
on or before 26 July 2023, 22.00 Kyiv time.

Bid documents required, shall be included as an attachment to the email in PDF, JPEG, TIF format,
or the same type of files provided as a ZIP file. Failure to comply with the above may disqualify the
Bid. SoH is not responsible for the failure of the Internet, network, server, or any other hardware, or
software, used by either the Bidder or SoH in the processing of emails.

Bids received after deadline will not be considered. If offers are incomplete, bidders may be able to
hand in missing documents within a deadline upon request by SoH.

e The provided document scans must be legible and of high quality.

e The bidder is responsible for the accuracy of the information provided in their proposal.

o All of the side expenses (taxes, deliveries etc.) should be included into ultimate bid price. Any
expenses exceeding bid price shall not be covered.

o All payments of the contract will be made directly by Hoffnungszeichen | Sign of Hope e.V.
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In case of any clarifications write to ukraine@sign-of-hope.org

3AMNPOLUEHHA HA TEHAEP - MOCTAYAHHA TA AOCTABKA ABTOMOBIIA

MpeactaBHuTBo HOFFNUNGSZEICHEN | SIGN OF HOPE E.V. B YKpaiHi 3a chiHaHCyBaHHSA AOHOPIB
3 MeTol pearnisauil nporpam, CrnpsMOBaHWX Ha HaA3BUYarHYy rymMaHiTapHy CWUTyauito, Oronollye
BiOKPUTUIM TEHOEP Ha NOCTavaHHs Ta 4OCTaBKy aBTOMOOINSA Ansi cBoro odicy B Yxropogi, YkpaiHa.

Mpo opraHi3zauito

Hoffnungszeichen | Sign of Hope e.V. (SoH) — ue rymariTapHa opraHisadis, Wo 3anMaeTbCA 3aXMCTOM
npae NIOANHN, HAOAHHAM r'yMaHiTapHOI 4ONOMOrM Ta CniBpOBITHALTBOM Yy cdhepi PO3BUTKY B AEKINbKOX
KpaiHax cBiTy. basytouunch y KoHctaHui, HimevyunHa, Hoffnungszeichen | Sign of Hope e.V. (mym i
Halarni - SoH) npucea4vye CBOKO AIANbHICTL JONOMO3i TUM, XTO OMMHMBCS Y CKPYTHOMY CTaHOBMULLI Ta
notpebye gonomorun B ycboMy cBiTi. B YkpaiHi Hoffnungszeichen | Sign of Hope e.V. (SoH) niatpumye
nogen, siki NoTpebyoTb AOMOMOrM, Hagawun iM MNPUTYIIOK, FPOLIOBY AOMOMOry, MCMxocouianbHy
NiATPUMKY Ta gesiki iHwi Buan gonomoru. binblue iHpopmauii npo gisnbHicte Hoffnungszeichen | Sign
of Hope e.V. (SoH) moxHa 3HanTn TyT: https://www.hoffnungszeichen.de/.

ODetani TeHaepy

KiHueBnn TepmiH nogadi 3aaBok: 26 nunHAa 2023 poky o0 22.00 EET (3a KNIBCbKMM 4Yacom)

o Llen TeHaep oronowyeTbCa 3 METO YKNageHHS OOroBOpY 3 nocrtadasnbHUKOM Ha npuabaHHs
TpaHCMNOPTHOro 3acoby.

o  SoH MOXe NpUIHATKU piLleHHA NPO po3ipBaHHSA SOroBOpY, AKLLO BBaXaTMMe Le 3a HeobxigHe.

e TepmiH NocTaBku - BiANOBIAHO A0 NOAaHUX MPOMNO3ULiN.

o SoH moxe posipeaTtu Jorosip abo 3acTtocyBaTy iHLWI WTpadHi CaHKLii, AKLWO nocTayasnbHuUK He
3MOXe JOCTaBUTM TOBap Y 3a3HAYE€HUN TEPMIH.

e TpaHcnopTHUK 3acib 3aKynoBYETLCS SK ryMaHiTapHa Jonomora.

Kputepii

o KoHTpakTtn 6yayTb OUiHIOBATUCA Ta NPUCYOKYBATMUCH 3a 3aranbHOK CyMOK nponosuuii. SoH
3anuvwae 3a cobot NpaBo BU3HAYNTUN NEPEMOXLA HA BIACHUIA PO3CYA.

o [lepemoxuem TeHaepy Oyae TeXHIYHO peneBaHTHa MPONO3ULiA 3 HAWHMXKYOK LIHOK
(40%), TepmiHOoM nocTaBku (25%) Ta sKicTioO TpaHcnopTHoro 3acoby (35%). fAkicTb
aBTOMOOINsA: OGe3neka, OCHOBHiIi XapaKTepUCTUKW, [OAATKOBI YHKUIl, MOTYXHiCTb
ABUryHa, pgoBroctpokoBa penyTauia (Annual Consumer Reports Car Brand Rankings
2022), pocTynHicTb 3anacHUX YacTUH y 3akapnarri.

o TexHiyHi KpuTEpIi OUiIHKM BignosigaTb cneumdikadiam, HasegeHum y [logatky A.1.

AgmMiHicTpaTUBHA OLLIHKA

e 3agBKa NOBMHHA NPOWTW eTan agMiHICTPaTMBHOI OLIHKM nepen TuM, Sk Byae po3rnsaHyTa Ha
eTani TEexHiYHOI Ta iHaHCOBOI OUIHKA. 3adBKW, SKi BBaXaTUMYTbCHA TakMMK, WO He
Bi4MOBIZalOTb agMiHICTPaTUBHUM BUMOraMm, MOXYTb OyTu BigxuneHi. Pasom i3 3asBkoOwO
HeobXigHO NogaTy AOKYMEHTU, NepeniyveHi HmkYe:

o TexHiyHa chopma (OoaaTok A.1)

o ®iHaHcoBa chopma (doaaTok A.2)

o - CepTtudikaT nigTBepAXeHHA yyacTi B TeHAepi Ta NPUCYMXKEHHSA KOHTPaKTy
(DopaTok A.3)

o [MMpodinb nocTtayanbHUKa Ta peecTpaudinHa popma (doaaTtok A.4)
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o CaigouTBO NpPoO peecTpauilo KOMNaHii Ta CBigOUTBO NfiaTHMKA NoAaTKbIB

o [loBHa TexHi4YHa cneyudpikauin

o [Mepenik aBTOpN3OBaHMX CEPBICHUX CTaHLiN No BCin YKpaiHi

e HAkwo b6yab-aka iHopmauisa, Wo BUMaraeTbCs Nig Yac agMiHICTPaTMBHOI OUiHKKW, He Oyae

HagjaHa ydacHukamu TeHaepy, SoH MoXe nonpocuTu y4vacHUKIB TeHOepy Hagatu Uk
iHdopMmauito npoTarom 48 roanH nicnsa oTpMMaHHA BignosigHoro 3anuty. byab nacka, 3BepHiTb
yBary, L0 Ue CTOCYETbCA NuLle OOKYMeEHTaUil, dka He 3MiHIe aeTani nponosuuii, Hanpuknag,
iHdbopMmaUito Npo UiHy.

TexHi4yHa ouiHKa

e [lna Toro, wob OyTM TEexHiYHO MPUAHATHOK, NpOoNo3uUia MOBMHHA Bignosigatn abo
nepeBuLLyBaTM BCTAHOBMEHI BUMMOMM Ta cneuudikauil. 3asBka BBaXXaeTbCA TaKo, L0
BiQNOBIgAe KpUTEPIAM, AKLWO BOHA NIATBEPAXYE, WO Bignosigae BCiM 0O0OB'A3KOBUM yMOBaM,
npouenypam Ta crneuundikauisam, HasegeHum y [logatky A.1, 6e3 cyTTeBUX BiOXUIEHDb Big HUX
abo obmexeHb, MOB'A3aHUX 3 HMMW. AKLWO NpoMo3uuis TEXHIYHO He BiAMnoBigae ymoBam
TeHaepy, BoHa Oyae BigxuneHa. TexHiuHi kpuTepii BuknageHi B [logatky A.1 - TexHiyHa dhopma
TeHaepHOT Npono3uuii.

diHaHcoOBa OouUiHKa

o Bci nponoauuii, aki Nponwwnu TexXHiYHy OLiHKY, nepexoaaTb A0 (PiHAHCOBOT OUIHKN. 3asiBKK, SKi
OyaoyTb BM3HAHI TEXHIYHO HEBIAMOBIOHUMM, HE MIANAraTMMyTb PiHAHCOBIN OLjiHLI.

TeHgepHUW Npouec:

[o uboro TeHaepy ByayTb 3aCTOCOBaHI HACTYMHI Npouecu:

e BigkputTta TeHaepy

e 3akpuTTda TeHaepy

e AMiHicTpaTMBHa OLiHKa

e TexHiyHa oujiHKa

e ®djHaHcoOBa OUiHKA

o [lpUCymKeHHS KOHTPaKTy

e [loBigOMNEHHS NPO NPUCYAXKEHHS] KOHTPAKTY

Pe3ynbtatn TeHaepy OyayTb noBigomneHi BCiM yvacHukam He nisHiwe 10 pobounx gHiB 3 gatm
NPUAHATTS PILLEHHS NPO MNEepeMOXUS LWASXOM HaACWNaHHS E€NEeKTPOHHOro NIMCTa Ha eneKkTPOHHY
agpecy yyacHukiB TeHaepy. lNepemoxuto TeHaepy Oyae HagicnaHo BiANOBIAHWMI €NEKTPOHHUI NNUCT
npoTarom 7 poboymx AHIB 3 MOMEHTY BU3HAYEHHS Takoro nepemoxus. Y BuMnagky, skwo asa abo
Ginble yyacHukiB TeHaepy HabepyTb OQHAKOBY KiNbKiCTb Ganis, byae npoBeaeHo xepebKyBaHHS.

MoBa

Bcs kopecnoHgeHUia Ta OOKYMEHTU, MOB'A3aHi 3 UMM TeHOEepOoM, NOBWUHHI ByTu aHrmincbkoo abo
YKpalHCbKOK MOBaMW.

Mpouec nogaHHA 3asABKU

Llen TeHoep € BigkpuTum. Yci 3auikaBreHi yyacHWKM TeHaepy MOBMHHI nogaTth CBOI Nponosuuii
BMKIIOYHO B €NEKTPOHHOMY BUIMAAI Ha enekTpoHHY agpecy ukraine@sign-of-hope.org 3 nomiTkoro B
Temi nucta "TpaHcnopTHUM 3aci6” He ni3Hiwe 26 nunHa 2023 poky, 22.00 3a KNIBCLKAM 4acoM.

[OKYMEHTH, O BMMaratTbCs, NOBMHHI ByTW NpUKpinneHi A0 enekTpoHHoro nucta y dopmarti PDF,
JPEG, TIF abo y Tomy x dhopmari, ane y surnsgi ZIP-cdanny. HegoTpymaHHs BuLe3asHauyeHnX BUMOr
MOXe Npu3BecTn A0 Auckeanidikauii nponosuuii. SoH He Hece BignoBiganbHOCTI 3a 3601 B poboTi
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IHTEepHEeTY, Mepexi, cepBepa abo Byab-AKoro iHWOoro obnagHaHHsA Ym NporpaMHoro 3abesneyeHHs, ke
BUKOPUCTOBYETbLCA YuacHnkom TeHgepy abo SoH npm 06pobui enekTpoHHNX NNCTIB.

Mponosuuii, oTpMmaHi nicnst KiHUEBOro TepMiHy, posrnggatncs He OyaoyTb. SAKWO nponosuuii €
HEMOBHMMMW, YYaACHUKNM TEHOEPY MOXYTb HagaTu OOKYMEHTW, $SKMX HEe BWUCTa4yae, MpOTArom
BCTaAHOBEHOro TEPMiHY 3a 3anutom SoH.

e HapaHi ckaHyn OOKyMEHTIB MOBUHHI ByTK po30ipnmnBMMK Ta SKICHUMMW.

e YYaCHWK TeHAepy Hece BignoBidanbHICTb 3a AOCTOBIPHICTb iHpopMmaLil, HagaHoi y CBOIN
npono3uii.

e Bci nobiyHi BUTpaTM (Nogatku, OOCTaBKa TOLLO) MOBWUHHI OyTW BKMKOYEHI B OCTATOMHY UiHY
npono3uii. byab-ski BUTpaTH, WO NepeBULLYIOTE LLiHY NPOMNO3uLii, He NOKPMBAaKOTLCS.

e Bci nnarexi 3a koHTpakToM ByayTb 3airicHioBaTMCs 6e3nocepeaHbo Hoffnungszeichen | Sign of
Hope e.V.

Y pasi BUHUKHEHHSI HeOBXiAHOCTI y Byab-AKMX po3'sacHeHHsX, Byab nacka, NUWiTe Ha ukraine@sign-of-
hope.org
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