OcTaHHA pepakuia A0KyMeHTa Big, 25 nuctonaaa 2019 p.

IHCTPYKLUIA ANA YYACHUKIB TOPTIB WOAO
[OCTYNY A0 TEHAEPHOI JOKYMEHTALLII FOHICE® Y CUCTEMI UNGM
TA NOAAHHA NPONO3ULINA YEPE3 ENEKTPOHHY CUCTEMY NOAAHHA
JOKYMEHTIB IOHICE®D

1. PEECTPALIA Y CUICTEMI UNGM

060B'A3KOBOIO BMMOIOKO AOCTYNY A0 TEHAEPHOT AOKYMeEHTAL,il € peecTpaLia Bawoi KomnaHii y cuctemi UNGM
(moctatHbo Basosoro pisHa) - https://www.ungm.org/Account/Registration.

ByAab nacka, HaTUCHITb Ha «Bxia Ta HoBa peecTpauia» (Login and New Registrations), foTpumyiiTecs iHCTPYKLl
Ta CTBOpITb 06.1iKOBMI 3anuc (Baww e-mail) Ta naponb gns Bxoay B cnuctemy UNGM.

Welcome to the UNGM

Login and New 'l Business
Registrations

Byab nacka, nepekoHalTtecs, wwo 3asepluman BA30OBY PEECTPALIKO UNGM ana HOHICE®. AKwo Hi, 6yab nacka,
BKaXKiTb HeoOXiaHy ana cuctemm UNGM iHdbopmaLito nepLu Hix NpoaoBKyBaTh. byab nacka, nepekoHamTecs,
LLLO MNicns peecTpaLyii BM akTMByBaau 06nikosuit 3annc UNGM (B OTpPMMAETE e1eKTPOHHOTIO /IUCTA i3 3aNMTOM
aKTuBau,ii). HaassnyaliHoO BaXK/IMBO MepPEBIPUTU, YN MICTUTb peecTpauiiiHa iHpopmauia KomnaHii y cuctemi
UNGM yci BianoBigHi Ta gilicHi agpecn eNeKTpoHHOI NowWTH.

Y pa3si BUHUKHEHHSA ByAb-AKNX NTaHb WOoA0 peecTpalii y cuctemi UNGM, byab nacka, 3BepHiTbcA 40 CNy»K6m
TEXHIYHOT AO0MOMOrM, HATUCHyBLIM KHOMKy AOMOMOTA (HELP) y npaBii 4acTMHi AOMALWHbLOI CTOPIHKK

ungm.org.
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http://www.ungm.org/Account/Registration

2. BXI[, HA BEBCAIT UNGM

Micnsa 3akiHYeHHA peecTpalii bazoBoro piBHA, 6yab nacka, yBilAiTh Ha CaliT, CKOPMUCTABLLMCh CBOEKD aApecoo
€NeKTPOHHOT NoWTK Ta Naponem

Log in

H . .
eme Existing account login
About UNGM
i .
Registration process Email sddress
The Emad address field is required.
Code of conduct

Terms & Conditions Password *

Tender notices

2 u}
Contract awards Remember me?
Knowledge centre Forgotten password?
=

FAQs

Press release

@ If you do not have an account yet, you can register by dicking on the "New Registration” button belaw.

New Registration




3. NOLWYK BIAKPUTUX TEHAEPIB, OTOJIOLUEHNX IOHICE®D

Micna Bxogy Ha caiT, 0bepitb «MoBigoMAEHHA NPO BiAKpUTTA TeHaepa» (Tender notices).

Home

About UNGM
Registration process
Code of conduct

Terms & Conditions

Tender notices

Contract awards

Tender Alert Service
Knowledge centre
LINSPSC

FAQs

Video Guides

Prezs release

HaTucHitb Ha (o], V- 7. N1 2R« R\ (o] :1 7N s (o)A Y (o] He R yAVLY] v BepxHilt npaBiit yacTuHi. Y noni «OpraHisauia OOH»

(UN Organization) HabepiTb KOHICE® (UNICEF).

Title UN Organization UNICEF Hide advance criteria

Description iremoe)
Reference Beneficiary countryfterritory | TYPE @ COUNtry/territory nam
Published betwesn and UNSPSC Codes Select UNSPSC
Deadiine betwesn and Type
[Onotset [ Requestforeoi  [mequestforpropesal ] Requess for quatation [ intatian to bid
[ request for [ meques: far [Jarant suppart-ca far prapesal
[ pre-tid natice

Cuctema aBTOMaTUYHO Bifo6pasnTb yci akTUBHI BiaAKpuUTi TeHAepu, orosnoweHi KOHICED.

HaTucHyBLWW Ha Byab-AKUI 3 TEHAEPIB, BU OTPUMAETE AeTabHY iHGOPMALLO LWOAO KOXKHOro TeHAepa.



General Contacts Links Documents UNSPSC Revisions

General information

Type of motice Request for quotation

Registration level Mone

Title Training 002 - IG RFQ for chairs

UM organization United Mations Childrens Fund

Reference G-001

Published 12-5ep-2017

Deadline 14-5ep-2017 01:00

Time zone [GMT 2.00} Brussels, Copenhagen, Madrid, Paris
Description

test 003

Countries/territories

Denmark

Express Interest

General Contacts Links Documents UNSPSC Revisions

General information

Type of notice Request for quotation

Registration level None

Title Training 004 - DG/004 RFQ (With Questionnaire)
UN organization United Nations Children’s Fund

Reference DG/004

Published 12-Sep-2017

Deadline

Time zone (GMT 2.00) Brussels, Copenhagen, Madrid, Paris

Description

RFQ with gquestionnaire

Countries/territories

Denmark

Hapg KoxHum TeHaepom BuM nobaumte 3eneHy KHonky  « (3wt s 0a 17 ale] %\ 13 ay:\ 1T o IiV/ 3]
DOCUMENTS )P EERELL oo r) B[O R/ T R I I TAARIBUABUTU 3ALLIKAB/IEHHA (EXPRESS INTEREST)PEEEE
HeobxigHocTi, HaTUCHITL Ha «[IZb L ZNNYETAN Iy 0 o [ P R S G ISR », wo6b nosigomutn KOHICED

npo Te, WO BW 3auiKaBieHi B3ATM yyacTb y TeHAepi. Micna UbOro KHOMKa 3MIiHWUTbCA Ha 3eneHYy KHOMKY

WMNEPEMNAHYTU AOKYMEHTALIKO (VIEW DOCUMENTS)ES
ENWIS I ER GG IAVANEPETTAHYTU AOKYMEHTALIIO (VIEW DOCUMENTS )TTeleXelgelZ 1Y =Y 1 ToTer sV Wil v=IWa (Y o1 R To]]

OOKYMeHTaLLii KOXXHOIro OKPeMOro TeHaepa.




4. [OCTYN A0 NEPENIKY NOTEHWUIMHUX TEHAEPIB, 40 YYACTI B AKMX BY/10 3AMNPOLUEHO BALLY KOMIMAHIIO

LWoao aeskux npoueayp 3akynisenb KOHICED nepes orosioweHHAM TeHAEpPa CTBOPIOE KOPOTKUIA CNUCOK
3aKyniBesib Ha NiAcTaBsi BignoBigHWX KBanidbiKauinHUX BUMOTr. N5 TaKMX 3aKyniBenb, 40 y4acTi B AKUX
[0MYCKAOTb InLLe 3anpoLUeHUX yYaCHUKIB, Balla KOMMaHiA OTPMMAE eNeKTPOHHOIO /IMCTA 3 NOBIAOMAEHHAM.
LLLo6 oTprmaTn AOCTYN A0 TaKUX 3aKyniBe/b, A0 y4acTi B AKMX A0MNYCKaOTb AMLIE 3anpoLleHNX yYaCHUKIB, Bam
HeobXxigHO nepeinTn Ha BKAaAKy «moi TeHaepw» (my tenders) y cuctemi UNGM. Micnsa nepexoay Ha uto
BKMaAKy 06epiTb NeBHUIT TeHAEP Ta AOTPUMYMTECA NPOLLEeAYPU, ONMCAHOT BMLLE B NYHKTI 3, MOYMHAOYM 3

CENW R EREI VA G AN EPETTAHYTU AOKYMEHTALIKO (VIEW DOCUMENTS)!

‘g UNITED MATIONS

Home l

About UNGM

=y

Registration process
CTode of conduct

Terms & Conditions

Tendsr notices

LTontract awards

Tender Alert Service
Knowledge centre
UMNSPSC

FAQs

Video Guides

Press release

Vendor

Dashboard

Setrings

Registration

Leawel 1

Wendor d :qurm/
My renders

My Contracts

Tender Alert Service

LINSPSC chamges

My Business Seminar

My Tenders
Home
About UNGM

Description
Registration process Reference
Code of conduct Published between and
Terms & Conditions Deadline between and

Tender notices Clear All

Contract awards
Tender Alert Service Displaying results 1 to 15 of

Knowledge centre

G Title Deadline Published UN organization Type of notice Reference Beneficiary
country/territory
FAQs
Closed tender test 20-5ep-2017 01:00 18-Sep-2017 UNICEF Invitation to bid dsaa Denmark
Video Guides (GMT 2.00)
Press release
28-5ep-2017 00:00 14-5ep-2017 UNICEF Request for Denmark
Vendor (GMT 2.00) quotation
eshboers 28-Sep-2017 00:00 14-5ep-2017 UNICEF Invitation to bid Denmark
Settings (GMT 2.00)
Registration
] 29-5ep-2017 00:00 12-5ep-2017 UNICEF Invitation to bid Denmark
Level 1 (GMT 2.00)
Vendor documents
Training 005 - DG/004 RFQ (With Questionnaire) 25-5ep-2017 01:00 12-5ep-2017 UNICEF Request for DG/005 Denmark
My tenders (GMT 2.00) quotation



5. YNIPABNIHHA TEHAEPOM

RS ERENWICCEEERGEL TV RNEPEFNAHYTU AOKYMEHTALIKO (VIEW DOCUMENTS)EEINO7: CRellof: I el lo X!

noptany UNGM go cuctemn enektpoHHoro nogaHHA KOHICE®D. 3'aBuTbcA eKpaH «YnpaBAiHHA TeHAEPOM»
(Tender Management).

Gal) | UNITED NATIONS Tender Management

v

TRAIMING 002 - LGS - Test RFQ

Title - TRAINING 003 - LGS - Test RFQ
Referenca - RFQ/DAN-001

Description : This is supposed to be the standard text
Contact

Directive : Supplies

Frocedure - RFQ

Y 6yab-AKuiA Yac BU MaTMmeTe 3mory nosepHytuca o UNGM, obpaswm BkaagKy «UNGM» (UNGM) y BepXHbOMY MEHIO.

Tenep BKU 3HaxoAMTeCA B €NEKTPOHHIN cucTemi nogaHHA FOHICE®D. VY uiit 30Hi BigobparkaloTbcs 4oTUPKN/N'ATb BKAAAOK
MEHI0.

* TeHpep (Tender): 3aranbHa iHbopMmaLis npo TeHaep.

¢ [OoKymeHTauia (Documents): TyT B MOXeTe NeperiaHyT TeEHAEPHY AOKYMEHTALLio, KiHLEeBUIA CTPOK
nogaHHA 3aaBKM Ta KiHLEBUI CTPOK A/1A ByAb-AKMX NMUTaHb NOCTavyasibHUKa. Y Uil e 30Hi BU MOXKeTe
3apeecTpyBaTmCcA, Wob niaTBepAnTHM CBI Hamip noaaTy 3aABKY, Nig Yac uiei npoueaypy Bu nobaunte
060B'sI3KOBI A1 3aMNOBHEHHA NO/A Ta aHKETU, AKI HEOOXiAHO 3aNOBHUTU A0 MOMEHTY HAACUNAHHA
BalOi 3anABKW. TaKOXK Ha Ui BKNagLi BM 3aBeplUyeETe HAACUMAAHHA Bawoi 3asBKW. AKWO, nicas
nepernagy TeHAepHOT AOKYMeHTaUii, BU BUPILLYETE He BpaTu y4acTi y TeHAepi, byab nacka, HAaTUCHITb
«BiamosuTtuca Big yyacti» (Opt out) Ta BKaxKiTb NpUYMHY BigMOBMU.

* MosigomneHHa (Correspondence): Y LuboMy po3zini BU MOXKeTe HAaACMNATU 3aNUTK ANA OTPUMAHHA
6inbw getanbHoi iHpopmauii abo byab-AKi iHWI 3aNMUTaHHSA, AKi BM xodeTe noctasutn KOHICED. Byab
Nlacka, HagacunanTe byab-aKi NOBIAOMMEHHSA, WO CTOCYIOTbCA TEHAEPA, BUKOPUCTOBYHOUM Ll po3ain
(a He 3BMYAlHOIO €NeKTPOHHO MOLTO).

* Po3s'acHeHHs (Clarifications): Y ubomy po3aini BU moxeTe NpounTaTi po3s'acHeHHs, HagaHi FOHICED
(moctynHi ans ycix y4yacHuKiB). byab nacka, nepekoHaiTecd, WO BM O3HallOMMAKUCA 3 YCiElo
iHpopMaLLi€to, OCKi/IbKM BOHA € HEBIA'EMHO YaCTUHO TeHAEPHOT AOKYMEHTaLil. 3BepHiTb yBary, Wo
uA BKNagKa 3'apnsetbca nvwe Togi, Koam HOHICED Hapae 6yab-AKi po3'ACHEHHA Woao nesHOl
npoueaypv TeHaepy.

e Ictopia (History): XypHan aijl4, 34iCHEHMX WOA0 NOTOYHOro TeHAepa. AKLLO BM 3aBepLWNAN NoAaHHA,
BU 3MOXKETe NeperiaHyT1 Ta po3ApYyKyBaTH KBUTaHLiO Ha BKAau,i Ictopis (History).

Ycim yyacHMKaM HanoseriMBoO PeKOMEeHAO0BaHO NepioAUUHO 3aXOAUTU A0 eJIeKTPOHHOI cucTeMu
nopgaHHA HOHICE®, w06 nepeBipUTM HaABHiCTb 6yAb-AKUX NMPOAOBXEHb KiHLLEBUX CTPOKiB, HOBUX
po3'scHeHb, HOBUX NOBiZOMJIEHb a60 OHOB/IEHb TEHAEPHOI AO0KYMEHTAL,ii 040 NOTOUHOrO TeHAepa.



6. 3ABAHTAXEHHA TEHAEPHOI AOKYMEHTALIT Ta HAQCUNAHHA BALLOT NPONO3ULIT - He 3abyabTe

CENILIMIAHALICNATUA NPONO3MLIIKO (SUBMIT RETURN ) RITGIREELTY Iz I L ETTETS

HaTucHiTb Ha BKNagKy JokymeHTauis (Documents) Ta NpoOKPYTiTb CTOPIHKY AOHU3Y, WO6 nepernaHyTm
(Ta 3aBaHTaXWUTK) TEHAEPHY AOKYMEHTAL,IO;

HaTUCHITb Ha KHOMKY « ». Bu nobaunte 060B'A3K0OBI NONA ANA AOKYMEHTIB, AKi
HeobxigHOo NPUKPINUTK Nepes, HaACUNAHHAM BaLoi 3aABKM (TAKOXK BU NobaumTe HanBHICTb By ab-AKKX
060B'A3KOBUX A5 3aNOBHEHHA aHKeT). OCKiNbKM BaM HeobXiAHO 3apeecTpyBaTUCA A0 KiHLEBOro
CTPOKY MOAJAHHA, BWU YiTKO PO3yMITUMETE, AKY AOKYMEHTALil0 Bam HeobXxigHO 3aBaHTaXkUTWM A0
3aBepLUeHHA Baworo noAaHHA.

3aBaHTaXKMBLLUM yCi dannm y npusHadeHe(i) ana HUX none(a), HaTUCHITL Ha BignosiaHy(i) yepBoHy(i)
T R BSABAHTAKMUTIA AOKYMEHT (UPLOAD DOCUMENT) [ITMERIR e TRV oL Ru3 N (12T
OOKYMEHTALIA» (MY TENDER RETURN). By moxKeTe 3aBaHTaXUTU AoAaTKoBi (He0bOoB'A3KOBI)
OOKYMEHTW, HAaTUCHYBLUM HA KHOMKY « ». Y pasi
MOXK/IMBOCTI 3aBaHTaXKEHHA A04aTKOBOT (He060B'A3KOBOT) AOKYMEHTALLii Ta GiHAHCOBOro KKOHBEPTYY,
HaA3BMYaAMHO BaAXKNMBO, W06 $iHAHCOBUIA KOHBEPT MICTUB TiIbKN PiHAHCOBY AOKYMEHTaLito. AKLWO
YyYacHMKaAM HeobXxigHO 3anOBHUTU AHKeTy, Taky BMMOry byae BMAiINEHO YepBOHMM KO/JbOPOM Ta
NO3HA4YeHO KHOMKOH «. Bu1 He 3moKeTe Hagicnatm
cBOl 3anBKY, [OKM He pdacTe Bignosiai Ha yci 0b60B'A3KOBI 3anWTaHHA Yy aHKeTi. byab nacka,
nepeKkoHalTeca, Wo byab-akunii Gain, HagicnaHui AK YacTMHa Bawoi Mpono3uuii, }KOAHUM YNHOM He
3incoBaHo abo He nowKoaKeHo. byab nacka, byabte 0cob6AMBO YBaKHMMM, BUKOPWUCTOBYHOUU
CTUCHeHi dalinun. byab-aki 3incoBaHi abo nowkoaxKeHi Gpananm MoXKyTb NPU3BECTU 4O HEeAiNCHOCTI
Bawwoi MNpono3sunuii.

YBATA: Ticna 3aBaHTa)keHHs yciei 060B'A3KOBOI AOKymeHTauil (Ta 6yOb-AKUX [A043aTKOBUX
HeobOB'A3KOBMX OOKYMEHTIB) (Ta 3anoBHeHHSs AHKeTW, 3a HasBHOCTI), byab Nnacka, He 3abyabTe
HaTUCHYTU Ha YEPBOHY KHOMKY «», wob 3aBepLUMTH
nogaHHA. AKLLO NoAaHHSA 3aBePLIEHO HaNIeXKHUM YUHOM, BM 3MOMKETE NepPerisHyTN Ta PO34pYyKyBaTH
KBUTaHLiIO Ha BKAaaui «lcTopin (History)».
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7. NOBIAOMJIEHHA NPO BIAMOBY BIJ, YYACTI

Y pasi, AKLLO0 Balla KOMMaHifA He 3alikaB/eHa B yyacTi y noToyHomy TeHaepi, IOHICED 6yae BaayHMm 3a Ball
Bigryk. Y Takomy pasi, byab nacka, HaTUCHiITb KHonKy «BIAMOBUTUCA BIA4 YYACTI» (OPT OUT), wo
3HAX0AMTbCSA Ha CTOpiHUi YnpasniHHA TeHaepom HOHICE®D, Ta 06epiTb oAHY i3 3anponoHOBaHMX MPUYMH

Bi4MOBM Bif, y4acTi:

MpoayKT/nocayru He HanexKatb A0 chepu AiANbHOCTI KoMNaHii

HeBignosiaHiCTb TEHAEPHMUM BUMOTaM/TEXHIYHUM YMOBaM

HeaocTaTHbO Yacy Ha NigroToBKY 3aABKM

HemoKn1MBo NpUNHATK NoNOKeHHA Ta ymosu HOHICED

HepocTaTHilt nporHo3oBaHuWiA 06¢cAr 3amMoBEHb

MpoayKT KOMEPLIMHO HEeAOCTYMHUIA

Hemo3KA1BO 3aNponoHYBaTH KOHKYPEHTHMI(Y) npoayKT/nocayry

HemoK/MBO 34iMCHUTU NOCTaYaHHA B KpaiHy OTpMMyBaya (0bMexKeHHs aocTyny)
HesauikasneHiy cnisnpaui 3 KOHICED

I[HWi NpUYKHK (Byab NacKka, BKaXiTb)

owm ontou

View CQuestionnaire

ford Document) View Download Remove
ublic Liability

‘to the My Tender Return zecticn above using the Attach Documents button be

MOTE : Large files can take some time to upload.

Attach Documents Please confirm your reasons for opting out of this stage.

|Pr0ducb’services are not in my product/service rang ¥

Jove steps and are ready to submit your tender return, click the Swbmit Refurn by

maore returns on this stage. Your last return will supersede any previouws returns.

Submit Return
[ SwmkRewm | ] Stp Receting Comespondence

Opt Out Cancel




8. OBMIH NOBIAOM/IEHHAMM 3 IOHICE® TA 3ANUT AOAATKOBOI IHOOPMALIT

Yci noBigoOMAEHHA CTOCOBHO MNOTOYHOIO TEHAEPA MOBMHHI MICTUTU HOMeEpP TeHAEPa, iX HeobXiaAHO HagicnaTh
00 «KiHLeBOro CTPOKy A/AA NWTaHb MOCTayanbHMKa» (BKasaHOro Ha BKAagui [okymeHTauin). Yci
NoBiJOMNEHHA LWOAO MOTOYHOrO TeHAepa HeobxiAHO HaacuNaTM 4yepes3 eNeKTPOHHY CUCTEMY MOAAHHA
HOHICE® (a He 3BMYaitHOO €NEKTPOHHO NOLWTO). MOBIAOMAEHHA MOXKHA CTBOPUTK, NPOYMUTATK, HAAiCNaTU
Ta oTpumaTu Ha BKnaaui MNosigomneHHs (Correspondence).

A

_ Plezss note - The comespondence area is only to be used for tander based queries, please ses the help section for the technicsl contact details.
2

Received - — .
Sent = Date = Subject
Unread - there is no correspondence that matches your criteria -
Read
Show all.
Filter
Stage

Create Comrespondence

Byab nacka, 3BepHiTb yBary, wo HOHICE® HeralHo y nuMcbMOBIM ¢dopmi i3 3a3HaYeHHAM ycix ageTanei
noBifoMNAe nNpo Oyab-AKi ABO3HAYHOCTI, MOMWKKM, MPOMYCKWU, HEBIAMOBIAHOCTI, cynepeyHocTi Ta iHWi
HenonikM y byab-AKin YacTMHi 3anMTy Ha HagaHHA nNpono3uLii abo NoBIAOMAEHHA B €/IeKTPOHHIN cuctemi
noaaHHA FOHICE®D. YyacHUKM He OTPUMYIOTb *KOAHWUX Nepesar 3 TaKUX ABO3HAYHOCTEN, MOMM/IOK, NPOMNYCKIB,
BUMAAKiB HEBIANOBIAHOCTI, CynepeyHOoCTi Ta iHWKWX HeJoNiKiB.

Haacunatoun 3anuT Ha oTpMMaHHSA AoaaTkoBoi iHdopmauii, byab nacka, 3a }KoAHUX 06CTaBUH He HaacuialTe
Konito Bawoi npono3uuii. Lie npusseae A0 HeaiicHOCTI Bawoi npono3uuii.

1



9. BiAnNosIAl FOHICE® HA 3ANMUTU YYACHUKIB LLIOAO OTPUMAHHA PO3'ACHEHDb

FOHICE® 06'eaHye oTpumaHi 3anutaHHa. KOHICED Ha BlacHWUI po3cyn Moe 04HOYACHO CKonitoBaTu byab-Ake
aHOHIMi30BaHe 3anuTaHHA Ta 3pobMTK BiANOBIAb HA HBOTO AOCTYMHO AN1A YCiX YYacHUKIB y popmi
PO3'ACHEHHSA Y eNEeKTPOHHIN cucTemi noaaHHA FOHICED.

AK BXXe 6y/10 3a3HaYEHO, AK TiZIbKM ByAb-iKe PO3'ACHEHHA WOoA0 NeBHOro TeHaepa 6yno HagaHo FOHICED, y
CUCTEMi aBTOMATUYHO 3'ABNAETLCA HOBA BKAAAKA Po3'AcHeHHs.

MepeKoHaitTecs, W0 BM NPOYUTANN YCi PO3'ACHEHHSA, OCKi/IbKM BOHM € HEBIA'€EMHOIO YaCTUHOIO TeHAEPHOI
LOKYMeHTaLii.

UNITED NATIONS Tender Management

GLOBAL MARKETPLACE

Home Messages Tenders UNGM Help Logout

Your retumn has not yet been sent

‘ Tender H Documents ” Correspondence ‘| History ‘
FY i o

+ Added - Title

22

Read September
Unread 2017 Tender clarification
Show all..

Clarification

Stage

| None v | MName: Tender clarification
Description: This is a brief tender clarification.
Date: 22 September 2017




10. BHECEHHA 3MIH A0 nPono3nuii

[0 HacTaHHA KiHLEBOro CTPOKY NoAaHHA YYaCHUKMU MOXKYTb BHOCUMTU 3MiHW A0 CBOIX NPONO3uLLil,
BUKOpUCTOBYOUM PyHKUito «3MIHUTU NPOMNO3ULLIKO» (MODIFY RETURN).

Micns BHECEHHS ByAb-AKMUX 3MiH [0 HAAiCNaHMX AOKYMEHTIB, HaA3BUYAMHO BaXK/IMBO HAaTUCHYTU KHOMKY
QHALICNATU MPONO3ULLIIO (SUBMIT RETURN PRI ISIEEL: I IIZA 7 M [esELIIE- R

BHecTu 3miHM y HagicnaHi npono3uL,ii nicna KiHLEeBOro CTPOKY TeHAepa HEMOMK/INBO.

My Tender Return - Main Description Options
170815 - (Microsoft Word Document) View Download

Return Submitted

You have made a previous return for this tender on 22 September 2017

It is possible to modify the your retur by selecting the ‘Modify Return’ button. Please note that any documents not included in the subsequent retur will not be considered. All tender documents you wish to return must be included in your
modified bid a5 this replaces your first and existing bids.

You must press the ‘Submit’ button again, in arder to submit any subsequent modified returns.

Modify Retum

11



11. AONOMOTA 3 CUCTEMOIO - IN-TEND LTD

Y pasi BUHUKHEHHSA ByAb-AKMUX TEXHIYHUX MUTaHb, NOB'A3aHMX 3 IT, WOA0 eNeKTPOHHOI CUCTEMU NOJaHHA
FOHICE®, 6yab nacka, 3BepTaiiTecs 3a agpecoto: support@in-tend.co.uk abo 3a TenedpoHom: +44 (0) 114 407
0065, Bkazaswu Homep TeHaepa OHICED.

Byab nacka, 3BepHiTb yBary, WO AaHi, Yy TOMY 4YMUCAi yCA [AOKYMEHTALA KOHKypCy, HajicnaHa Bamu 3
BUKOPUCTAHHAM efleKTPOHHOI nnatdopmm nogaHHs FOHICED, HagjiliHo 36epiraeTbca KomnaHiewo In-Tend Ltd
(www.in-tend.co.uk) Ha BuaineHux ana OOH cepsepax. DisnMyHMit Ta BigdaneHuit AocTyn A0 cepBepis
[03BONIEHO /iMLLE ANA NePCOHANy, 3a1y4eHOro 40 0b6cayrosyBaHHsA iHPpacTpyKkTypu. Komnanisa In-Tend Hagae

nporpamHe 3abesneyeHHa y GopMmi pilleHHs cepBicy enekTpoHHUX nogaHb ana KOHICE®. KomnaHisa In-Tend
Hagae AocTyn A0 KOH}IAEHUIMHUX AaHUX Ha eNeKTPoHHiIn nnatdopmi nogaHHa HKOHICED cniBpobiTHMKam
HOHICE®. NepecnnaHHA AaHUX 34iMCHIOIOTb 3 BUKOPUCTAHHAM TexHoorii wudpysaHHa SSL, wo6b rapaHTyBaTtH
6e3neKy Npu nepenaBaHHi AaHUX.

3BepHiTb yBary, Wo byab-AKi aBTOMATUYHI NOBIAOMAEHHA CUCTEMW HAAXOAUTUMYTb 3 TaKOi agpecu eNeKTPOHHOI
nowTu: support@in-tend.co.uk
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BIDDERS’ INSTRUCTIONS ON
HOW TO ACCESS UNICEF TENDER
DOCUMENTS IN UNGM AND SUBMIT
OFFERS THROUGH THE UNICEF E-
SUBMISSION SYSTEM

1. REGISTRATION IN UNGM

To access the tender documents, it is a mandatory requirement that your company is registered in UNGM
(Basic Level is sufficient) - https://www.ungm.org/Account/Registration.

Please click on “Login and New Registrations”, follow the instructions and define your UNGM LOG-IN account

(your e-mail) and password.

Welcome to the UNGM

Login and New Business 3
Registrations Opportunities s

Contract Awards

Please ensure that your UNGM BASIC REGISTRATION with UNICEF is complete. If not, please add the
information requested by the UNGM system before proceeding. Please ensure that, after registering, you
activate your UNGM account (you will receive an activation email). Finally, it is extremely important to check
that all relevant up to date email addresses are included in your company’s UNGM registration.

For any UNGM registration queries, please contact UNGM’s help desk via the HELP button on the right hand
side of the ungm.org home page.



2. LOG-IN TO THE UNGM WEBSITE

Once the registration at Basic Level is complete, please log-in with your e-mail address and password

Login

Heme Existing account login

About UNGM
i .
Registration process Email address
The Emadl address fisld i required
Code of conduct

Terms & Conditions Passwerd *

Tender notices

2 O
Contract awards Remember me?
Knowledge centre Forgotten password?

FAQs

Press release

@ If you do not hava an account yet, you can register by clicking on the "New Registration® button below.

New Registration




3. SEARCH FOR OPEN TENDER NOTICES ISSUED BY UNICEF

Once you have logged in, select “Tender notices”.

Home

About UNGM
Registration process
Code of conduct

Terms & Condition=

Tender notices

Contract awards

Tender Alert Service
Knowledge centre
UNSPSC

FAQs

Video Guides

Prezs release

Click on Jg[ed"\"R\[eI{ FeHR IV on the upper right side. In the “UN Organization” Field, type UNICEF.

Title UN Organization UNICEF Hide advance criteria

o

Description fremoue)
Reference Beneficiary country/territery | TYPe 8 countrylterritory nam
Published between and UNSPSC Codes Select UNSPSC
Deadline between and Type
[Onotset [ requestforeoi  []eequestforpropesal ] Request far quatation [ invitatian to bid
[ Request for g [Jreques: far [ Grans suppart-cal far prapesal
[ Pre-tid natice

The system will automatically show all the active open tender notices issued by UNICEF.

By clicking on any of the tenders you will be taken to the detailed information for each tender.



General Contacts Links Documents | UNSPSC | Revisions
General information
Type of notice Request for quotation
Registration level Mone
Title Training 003 - 1G RFQ for chairs
UM grganization United Mations Children's Fund
Reference G001
Publizhed 12-Sep-2017
Dizadline 14-5ep-2017 01:00
Time zone (GMT 2.00} Brussels, Copenhagen, Madrid, Paris
Description
test 002
Countries/territories
Denmark
General Contacts Links Documents UMSPSC Revisions

General information

Type of notice
Registration level

Title

UM organization
Reference

Publizhed

Deadline

Time zone

Description

RFQ with guestionnaire

Countries/fterritories

Denmark

Reguest for quotation

Mone

Training 004 - DED0L RFD (With Questionnaire)
United Mations Children’s Fund

DG 00

12-5ep-2017

21-5ep-2017 00:00

[GMT 2.00) Brussels, Copenhagen, Madrid, Paris

At the top of each tender, you should see a green button with “Y3\Aele¥l\[3\RS” (if applicable) or a blue

button with “[RCGINIYIREANRY]”. If applicable, click on “[RGIIESRINIEANIY]” to notify UNICEF that you are

interested in participating in this tender. This button will then change into a green button ”

DOCUMENTSS#

Click on this \(YAIA"A»IeIe8]\Y (31 button to access to the tender documents of each specific tender.




4. ACCESS SHORTLIST ONLY TENDER OPPORTUNITIES TO WHICH YOUR COMPANY HAS BEEN INVITED

For some procurement exercises, UNICEF will undertake a shortlisting exercise based on relevant
qualifications prior to launching the tender. For these invitee only exercises, your company will receive an
email notification and to access these invite only exercises you must go to the ‘my tenders’ tab in UNGM.
Once you click on this tab and then select the specific tender, the same process can be followed as under
paragraph 3 above - starting by clicking on the green button .

é__:.g‘} u ‘J! | T E D !‘\J_A;T I ON 5

Home l

About URGM
Registration process
LTode of conduct

Terms & Conditions

Tender motices

Contract awards:

Tender Alert Saervice
Knmowledge centre
LUNSPSC

Fadrs

Video Guides

Press release

Vendor

Dashboard

SELtings

Registration

Lewel 1

endor d DCV
My zenders

My Contracts

Tender Alert Service

LIMNSPSC chanmges

KMy Business Seminar

My Tenders

Home

About UNGM
Description
Registration process Reference
Code of conduct Published between and
Terms & Conditions Deadline between and

Tender notices Clear All

Centract awards

Tender Alert Service Displaying results 1o 15 of

Knowledge centre

TTEEST Title Deadline Published UM organization Type of notice Reference Beneficiary
country/territory
FAQS
Closed tender test 20-5ep-2017 01:00 18-5ep-2017 UNICEF Invitation to bid dsaa Denmark
Video Guides {GMT 2.00)
Press release
28-5ep-2017 00:00 14-5ep-2017 UMNICEF Reguest for Denmark
Vendor {GMT 2.00) quotation
Deliiesd) ] 28-52p-2017 00:00 14-5ep-2017 UNICEF Irwvitation to bid Denmark
Serings (GMT 2.00)
Registration o X
] 29-5ep-2017 00:00 12-5ep-2017 UMNICEF Invitation to bid Denmark
Level 1 {GMT 2.00)
Vendor documents
Training 005 - DGAO0A RFQ [(With Ques aire) 25-5ep-2017 01:00 12-Sep-2017 UNICEF Reguest for DG/D0S Denmarik
My tenders (GMT 2.00) quotation



5. TENDER MANAGEMENT

After clicking the (AW AIeI8V\YI3\J ) button you will be transferred from the UNGM portal to the UNICEF e-
submission system. The “Tender Management” screen will appear.

) | UNITED NATIONS Tender Management

Tenders UNGM  Help  Logout

TRAIMING 003 - LGS - Test RFQ
Title - TRAINING 003 - LGS - Test RFQ
Reference : RFQ/DAN-001
Description : This is supposed ta be the standard text
Contact -
Directive : Supplies
Procedure RFQ

At any time you will be able to return to UNGM by selecting the “UNGM tab” on the upper menu.

You are now in the UNICEF e-submission system. In this area, you have four/five menu tabs.

* Tender: General information about this tender.

* Documents: Here you can see the tender documents, the deadline to submit your Offer and the
deadline for any supplier queries. In the same area, you can opt in to confirm your intention to submit
an Offer — by doing so you will see any mandatory placeholders that must be filled and questionnaires
completed prior to submitting your Offer. You also finalize submission of your Offer at this tab. If,
after reviewing the tender documents, you decide not to participate in the tender, please click on
“Opt out” and indicate the appropriate reason.

* Correspondence: In this section, you can send requests for clarification or any other question you
want to address to UNICEF. Please send any correspondence related to the tender though this section
(instead of via regular email).

* Clarifications: In this section, you can read the clarifications issued by UNICEF (made available to all
bidders). Please ensure you read all the clarifications, as they are an integral part of the tender
specifications. Note this tab will only appear if and when UNICEF makes any clarifications for a
particular tender exercise.

¢ History: a log of past activities related to this tender. If you have finalized your submission you will
be able to view and print a receipt under this History tab.

All vendors are strongly recommended to regularly log in to the UNICEF e-submissions system to check
for any deadline extensions, new clarifications, new correspondence or updated tender documents
relating to this tender.



6. DOWNLADING THE TENDER’S DOCUMENTS and UPLOADING YOUR OFFER- remember to click JUENIL
HAUVNY to finalize your submission

l. Click Documents tab and scroll down to view (and download) the tender documents;

1. Click on the ”" button. You will then see the mandatory placeholders for documents that must
be attached prior to submitting your Offer (you will also see if there are any mandatory questionnaires
to complete). As such, you are recommended to “opt in” well before the submission deadline so you
are clear exactly what documents are required to be uploaded prior to completing your submission.

. To upload all the files in the designated placeholder(s), click on the relevant ”
red button(s) under the “MY TENDER RETURN” heading. You can upload additional (non-mandatory
documents) by clicking on the ”” button. If uploading additional (non-
mandatory) documents and a financial ‘envelope’ is available then it is vital that only financial
documents are put in the financial envelope. If bidders are required to complete a Questionnaire, it
will be shown in Red and marked “YARWAeII Ry [e\'[\VA[{=button. You will not be able to submit
your Offer until any mandatory questions in the questionnaire have been answered. Please ensure
that any files submitted as part of your Bid are not corrupt or damaged in any way. Please exercise
particular caution when using compressed files. Any corrupt or damaged files may lead to your Bid
being invalidated.

V. IMPORTANT: Once all mandatory documents (and any additional non-mandatory documents) are
uploaded (and the Questionnaire completed, if applicable), please remember to click on the red
button ”” to finalize your submission. If the submission is properly completed, you
will be able to view and print a receipt under the “HISTORY” tab.

Phanis dnmrs it you inform v oF your disisicn B paricican T2 sibmit 1 reigara, you will be requined 12 Ot In

Opt la- This will confiere o0 &t 3 pou PWOIVERWIT I your PRENTON [T ket 3 ecum,
Opt Owl- "o will camfem i3 w5 Thal o 97 N Febenting B rim. You will e e 10 praviche @ MeRson 16 10 your JeCon el hawe The DOTOA D CRETHE ) SYSETT-JRRnRG COPTRRton. You will be abie i3 0 badi e af any powt

-

My Tercier et « Main Description Dptins
= i
reurancs - Pubic Labity Piaasa ukand your Pubc bty lssusesoe m

e Click Submit
h;'l uﬂ?l‘lfll:l‘“lﬂl?"fll"fltwm Retu rn to

MOTE: Dacurent Placshaiden: R bein upioackid By tha Procurement Depaciment. Piiss spiaid 1 docoment o aich mandistory placshckder bafors multng § ntom. . .
finalize
.

ach Documests

bt Aehem




7. NO BID NOTICE

In the event that your company is not interested in participating in this tender, UNICEF would appreciate your
feedback. In this case, you are kindly requested to click on the “OPT OUT” button displayed on your UNICEF
Tender Management page and select one of the following reasons for non-participation:

*  Product/services are not in the company’s range

* Cannot meet the tender’s specifications/terms of reference

¢ Insufficient time to prepare an Offer

* Cannot accept UNICEF’s terms and conditions

* Insufficient volume of orders expected

*  Product not yet commercially available

e Cannot offer a competitive product/service

e Cannot deliver to the receiving country (access limitation)

* Notinterested in doing business with UNICEF

*  Other (please specify)

oan ot ou

View Quesfionnaire

ford Document) View Download Remove

*ublic Liability

to the My Tender Return zection above using the Attach Documents button be

MOTE : Large files can take some time to upload.

Attach Documents Please confirm your reazons for opting out of this stage.

|Product.-’5en.rices are not in my product/service rang v

Jove steps and are ready to submit your tender return, click the Submii Return by

maore returns on this stage. Your last return will supersede any previous returns.

Submit Retumn
| swmiRewm | 1 stop Receiving Comsspandence

Opt Out Cancel




8. COMMUNICATING WITH UNICEF AND REQUESTING CLARIFICATIONS

All communications concerning this tender should reference the tender number and be submitted prior to
the “Deadline for supplier queries” (as shown on the documents tab). All correspondence regarding this
tender should take place via this UNICEF e-submission system (not via regular email correspondence).
Correspondence can be created, read, sent and received under the Correspondence tab.

Tender Documents | Histary |

_ Pleass note : The comrespandence area is only to be used for tender based queries, please se= the help section for the technical contact details.
a
Received - - 0
Sent = Date = Subject
Unread

Read
Show all.. |

- there is no correspendence that matches your criteria -

Stage

‘

Create Correspendence

Please notify UNICEF immediately in writing of any ambiguities, errors, omissions, discrepancies,
inconsistencies or other faults in any part of the Solicitation Document or the notice on the UNICEF e-
submission system, providing full details. Bidders will not benefit from such ambiguities, errors, omissions,
discrepancies, inconsistencies or other faults.

When submitting a request for clarification, please do not, under any circumstances, submit a copy of your
offer. This will invalidate your offer.



9. UNICEF’S REPLIES TO BIDDERS’ REQUESTS FOR CLARIFICATION

UNICEF will compile the questions received. UNICEF may, at its discretion, at once copy any anonymized
guestion and make its reply available to all Bidders as a clarification in the UNICEF e-submission system.

As mentioned, once any clarifications for a particular tender are issued by UNICEF, a new clarifications tab will
automatically be created in the system.

Ensure you read any and all clarifications as they are an integral part of the tender specifications.

)

p S

Messages

UNITED NATIONS Tender Management

GLOBAL MARKETPLACE

Tenders UNGM Help Logout

Your return has not yet been sent

‘ Tender ‘ Documents H Correspondence ‘ History ‘

Co—
X .
Read September
Unread 2017 Tender clarification
Show all..
Stage
| None V| Mame: Tender clarification
Description: This is a brief tender clarification.
Date: 22 September 2017
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10. MODIFICATION OF YOUR OFFER

Bidders may modify their offer before the deadline using the “MODIFY RETURN” function.
When there is any modification made to returns, it is vital that the “SYUEWIIRNIUNNY” button is clicked to

finalize.

Submitted offers cannot be modified after the tender deadline.

My Tender Return - Main

) 170815 -

Description Options

(Microsoft Word Document) View Download

Return Submitted

It is possible to modify the your return by selecting the ‘Medify Retumn’ button, Please note that any documents not included in the subsequent return will not be considered. All tender documents you wish to return must be included in your

You have made a previous return for this tender on 22 September 2017

modified bid as this replaces your first and existing bids.

You must press the 'Submit’ button again, in order to submit any subsequent modified returns.

Modify Retumn




11. SYSTEM HELP - IN-TEND LTD

If you have any technical IT related issues concerning the UNICEF e-submission system please contact:
support@in-tend.co.uk or +44 (0) 114 407 0065, referencing the UNICEF tender number.

Please note that data, including all bid documents, submitted in your use of the UNICEF e-submissions
platform will be stored securely on In-Tend Ltd’s (www.in-tend.co.uk) dedicated UN servers. Physical and
remote access to the servers is heavily restricted to personnel involved in the infrastructure maintenance. In-
Tend provides a Software as Service e-submissions solution to UNICEF. In-Tend grants access to confidential
data in the UNICEF e-submissions platform to UNICEF officials. Data is sent across using SSL encryption
technology to help provide communications security for the data submitted.

Note that any automatic system notifications will come from following email address: support@in-tend.co.uk
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