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	Section 2: Offer Checklist
To assist offerors in preparation of proposals, the following checklist summarizes the documentation to include an offer in response to this RFQ:

□ Cover letter, signed by an authorized representative of the offeror (see Section 4 for template)

□ Official quotation, including specifications of offered equipment (see Section 3 for example format)

□ Copy of offeror’s registration or business license (see Section 1.5 for more details)

□ Contact information for at least three (3) references of past or present clients indicating the relevant services carried out in the last three (3) years that best illustrate company/individual’s qualifications and past performance (see Section 1.5 for more details).

□ Federal Funding Accountability and Transparency Act (FFATA) Subaward Reporting Questionnaire, signed by an authorized representative of the offeror (see Section 5 for questionnaire). This form shall be completed only if the value is over $30,000 

Section 3: Specifications and Technical Requirement
Please see the table below.
Section 4: Offer Cover Letter
The following cover letter must be placed on letterhead and completed/ signed/ stamped by a representative authorized to sign on behalf of the offeror:

To: USAID Democratic Governance East Activity (DG East) in Ukraine
Reference:  KYV-DG-East-957
To Whom It May Concern:

We, the undersigned, hereby provide the attached offer to perform all work required to complete the activities and requirements as described in the above-referenced RFQ. Please find our offer attached.

We hereby acknowledge and agree to all terms, conditions, special provisions, and instructions included in the above-referenced RFQ. We further certify that the below-named firm—as well as the firm’s principal officers, and all commodities and services offered in response to this RFQ—are eligible to participate in this procurement under the terms of this solicitation and under USAID regulations.

Furthermore, we hereby certify that, to the best of our knowledge and belief:

· We have no close, familial, or financial relationships with any Chemonics or DG East project staff members;
· We have no close, familial, or financial relationships with any other offerors submitting proposals in response to the above-referenced RFQ; and
· The prices in our offer have been arrived at independently, without any consultation, communication, or agreement with any other offeror or competitor for the purpose of restricting competition;
· All information in our proposal and all supporting documentation is authentic and accurate;
· We understand and agree to Chemonics’ prohibitions against fraud, bribery, and kickbacks.
We hereby certify that the enclosed representations, certifications, and other statements are accurate, current, and complete.

Authorized Signature: 




Name and Title of Signatory: 



Date: 






Company Name: 




Company Address: 




Company Telephone and Website: 


Company Registration or Taxpayer ID Number:






Company UEI #: 




Does the company have an active bank account (Yes/No)? 





Official name associated with bank account (for payment): 






Section 5: Federal Funding Accountability And Transparency Act (FFATA) Subaward Reporting Questionnaire
If the offeror is selected for an award valued at $30,000 or above, and is not exempted based on a negative response to Section 3(a) below, any first-tier subaward to the organization may be reported and made public through FSRS.gov in accordance with The Transparency Acts of 2006 and 2008. Therefore, in accordance with FAR 52.240-10 and 2CFR Part170, if the offeror positively certifies below in Sections 3.a and 3.b and negatively certifies in Sections 3.c and 3.d, the offeror will be required to disclose to Chemonics for reporting in accordance with the regulations, the names and total compensation of the organization’s five most highly compensated executives. By submitting this quotation, the offeror agrees to comply with this requirement as applicable if selected for a subaward.

In accordance with those Acts and to determine applicable reporting requirements, Company Name certifies as follows:

a) In the previous tax year, was your company’s gross income from all sources above $300,000?   
 No Yes 
b) In your business or organization's preceding completed fiscal year, did your business or organization (the legal entity to which the UEI number belongs) receive (1) 80 percent or more of its annual gross revenues in U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements?

 No
 Yes 
c) Does the public have access to information about the compensation of the executives in your business or organization (the legal entity to which the UEI number it provided belongs) through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986? (FFATA § 2(b)(1)): 

 No 
 Yes 
d)
Does your business or organization maintain an active registration in the System for Award Management (www.SAM.gov)?

 No     
 Yes 
I hereby certify that the above statements are true and accurate, to the best of my knowledge.

Authorized Signature: 





Name and Title of Signatory: 



Date: 







	


Розділ 3: Технічні характеристики та технічні вимоги/

 Section 3: Specifications and Technical Requirements
У таблиці нижче наведені технічні вимоги до товарів/ послуг. Учасники тендеру повинні подати пропозиції, що містять відповідну інформацію на фірмовому бланку або відповідно до офіційного формату пропозиції. Якщо це неможливо, учасники тендеру можуть заповнити Розділ 3 та подати його з підписом/печаткою до компанії Кімонікс./

The table below contains the technical requirements of the commodities/ services. Offerors are requested to provide quotations containing the information below on official letterhead or official quotation format. In the event this is not possible, offerors may complete this Section 3 and submit a signed/ stamped version to Chemonics. 
1. Будь ласка, надайте кошторис до вашої пропозиції. / Please provide a calculation to your offer.
Всі ціни в грн. без ПДВ/ All prices in UAH excl. VAT *
	Пункт/
Line Item 
	Опис та технічні характеристики * / 

Description and Specifications *
	Ціна за одне прибирання, грн./ Price per one cleaning, UAH 
	Вартість за один місяць, враховуючи 3-х разове прибирання на тиждень*, грн. / Amount per one month, based on provision of services 3 times per week*, UAH

	1
	Прибирання офісного приміщення площею 279 м2 (01001, адреса: м. Київ, вул. Хрещатик, 8, поверх 5). 
*Орієнтовна кількість прибирань - три (3) рази на тиждень, включаючи: / 
Cleaning Services provision for the Office Space with an area of 279 m2, located at Kyiv-01001б, 8 Khreshchatyk Str., floor 5. 
*Estimate times of cleaning - three (3) times a week, including:


	
	Українською:

•
підмітання підлоги

•
вологе прибирання підлоги

•
повне миття 2 санвузлів включаючи 2 раковини та 2 унітази, дзеркала та ін.
· протирання дверних блоків
•
протирання від пилу меблевих поверхонь та підвіконь

•
винесення сміття та заміна мішків для сміття

•
натирання поліролем меблів, полірування хромованих поверхонь (столів, стільців, змішувачів і т.ін.) один раз на тиждень 

•
миття холодильника – 1 раз на місяць

•
вологе прибирання плінтусів – один раз на місяць

•
миття стін та дверей у санвузлі – один раз на місяць
•
миття скляних перегородок внутрішніх, радіаторів опалення, вимикачів світла – один раз на півроку, поточне миття по забрудненню

•
миття скла на вікнах ззовні приміщення, що відкриваються з середини – 2 рази на рік

•
прибирання павутиння та видалення забруднень на стінах – за необхідності

•
догляд за кімнатними рослинами /
In English:

•
floor sweeping

•
floor washing

•
WC full cleaning including 2 toilets and 2 basins, mirrors, etc.
· wiping the door units

•
removing dust from the furniture and windowsills

•
trash removal

•
weekly furniture and chrome surfaces polishing

•
monthly fridge cleaning

•
monthly baseboard cleaning

•
monthly cleaning of the entire WC premises

•
cleaning of the glass dividers, heating radiators, light switches twice a year or upon request

•
windows cleaning twice a year

•
walls cleaning when required

•
taking care of plants

	
	


*Кількість прибирань на тиждень/місяць може змінюватися (зменшуватися або збільшуватися) в залежності від потреб проєкту. 
Оплата буду здійснюватися відповідно до фактичної кількості наданих послуг за місяць. / 
*The number of cleanings per week / month may change (decrease or increase) depending on the needs of the project.

Payment will be made according to the actual number of services provided per month. /
Учасник визначає ціну пропозиції без урахування вартості інвентарю, дезінфікуючих, миючих та інші витратних засобів і матеріалів, що використовуються для надання послуг/ the proposal should not include the cleaning supplies cost; / 
Учасник визначає ціну пропозиції з урахуванням сплати податків, зборів, інших платежів, оплати праці працівників та всіх інших витрат, що мають бути здійснені у зв’язку з наданням послуг комплексного прибирання/ the proposal should include all taxes, fees, salaries and wages.
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