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	Section 2: Offer Checklist
To assist offerors in preparation of proposals, the following checklist summarizes the documentation to include an offer in response to this RFQ:
□ Cover letter, signed by an authorized representative of the offeror (see Section 4 for template)

□ Official quotation, including specifications of offered equipment (see Section 3 for example format)

□ Copy of offeror’s registration or business license (see Section 1.5 for more details)
□ Contact information for at least three (3) references of past or present clients indicating the relevant services carried out in the last three (3) years that best illustrate company/individual’s qualifications and past performance (see Section 1.5 for more details).
□ Federal Funding Accountability and Transparency Act (FFATA) Subaward Reporting Questionnaire, signed by an authorized representative of the offeror (see Section 5 for questionnaire). This form shall be completed only if the value is over $30,000 

Section 3: Specifications and Technical Requirement
Please see the table below.
Section 4: Offer Cover Letter
The following cover letter must be placed on letterhead and completed/ signed/ stamped by a representative authorized to sign on behalf of the offeror:

To: USAID Democratic Governance East Activity Program (DG-East) in Ukraine
Reference:  KYV-DG-East-692
To Whom It May Concern:

We, the undersigned, hereby provide the attached offer to perform all work required to complete the activities and requirements as described in the above-referenced RFQ. Please find our offer attached.

We hereby acknowledge and agree to all terms, conditions, special provisions, and instructions included in the above-referenced RFQ. We further certify that the below-named firm—as well as the firm’s principal officers and all commodities and services offered in response to this RFQ—are eligible to participate in this procurement under the terms of this solicitation and under USAID regulations.
Furthermore, we hereby certify that, to the best of our knowledge and belief:

· We have no close, familial, or financial relationships with any Chemonics or DG-East project staff members;
· We have no close, familial, or financial relationships with any other offerors submitting proposals in response to the above-referenced RFQ; and
· The prices in our offer have been arrived at independently, without any consultation, communication, or agreement with any other offeror or competitor for the purpose of restricting competition.
· All information in our proposal and all supporting documentation is authentic and accurate.
· We understand and agree to Chemonics’ prohibitions against fraud, bribery, and kickbacks.

We hereby certify that the enclosed representations, certifications, and other statements are accurate, current, and complete.
Authorized Signature: 




Name and Title of Signatory: 



Date: 






Company Name: 




Company Address: 




Company Telephone and Website: 


Company Registration or Taxpayer ID Number:






Company DUNS #: 




Does the company have an active bank account (Yes/No)? 





Official name associated with bank account (for payment): 





Section 5: Federal Funding Accountability And Transparency Act (FFATA) Subaward Reporting Questionnaire
If the offeror is selected for an award valued at $30,000 or above, and is not exempted based on a negative response to Section 3(a) below, any first-tier subaward to the organization may be reported and made public through FSRS.gov in accordance with The Transparency Acts of 2006 and 2008. Therefore, in accordance with FAR 52.240-10 and 2CFR Part170, if the offeror positively certifies below in Sections 3.a and 3.b and negatively certifies in Sections 3.c and 3.d, the offeror will be required to disclose to Chemonics for reporting in accordance with the regulations, the names and total compensation of the organization’s five most highly compensated executives. By submitting this quotation, the offeror agrees to comply with this requirement as applicable if selected for a subaward.
In accordance with those Acts and to determine applicable reporting requirements, Company Name certifies as follows:

a) In the previous tax year, was your company’s gross income from all sources above $300,000?   
 No Yes 
b) In your business or organization's preceding completed fiscal year, did your business or organization (the legal entity to which the DUNS number belongs) receive (1) 80 percent or more of its annual gross revenues in U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative agreements?: 

 No
 Yes 
c) Does the public have access to information about the compensation of the executives in your business or organization (the legal entity to which the DUNS number it provided belongs) through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986? (FFATA § 2(b)(1)): 

 No 
 Yes 
d) Does your business or organization maintain an active registration in the System for Award Management (www.SAM.gov)?

 No     
 Yes 
I hereby certify that the above statements are true and accurate, to the best of my knowledge.

Authorized Signature: 





Name and Title of Signatory: 



Date: 







	


Розділ 3: Технічні характеристики та технічні вимоги/

 Section 3: Specifications and Technical Requirements
	Нижче наведено технічні вимоги до послуг, які можуть бути замовлені у відповідності до Рамкової Угоди. Учасники тендеру повинні надати пропозицію ціни з нижчезазначеною інформацією на офіційному бланку компанії або у форматі офіційної цінової пропозиції. Якщо це не є можливим, учасники тендеру можуть заповнити цей Розділ 3, підписати його, скріпити печаткою та надати компанії Кімонікс.

Критерії прийнятності

· Державна реєстрація суб'єкта підприємницької діяльності

· Вища філологічна освіта

· Досвід перекладацької діяльності не менше 5 років

· Позитивні відгуки від попередніх замовників

· Бажана тематика, якою володіє перекладач(ка): агро, фінанси, юридична

· Бажаний досвід роботи з проектами МТД/ міжнародними/ донорськими організаціями
	The following are the technical requirements for the services that can be ordered under the BPA. Offerors must submit a price offer with the following information on the company's official letterhead or in the format of an official price offer. If this is not possible, bidders may complete this Section 3, sign it, seal it and provide it to Chemonics.

Technical Qualifications

• State registration of a business entity

• Higher philological education

• Translation experience of at least 5 years

• Positive feedback from previous customers

• Desired topics owned by the translator (s): agro, finance, legal

• Desirable experience working with ITA projects/ international/ donor organizations


	Позиція /
Line Item 
	Description and Scope/ 

Опис та специфікації
	Quantity/ Кількість
	Services Offered / 

Запропоновані послуги
	Unit Price, UAH excl VAT/

Ціна за од., грн. без ПДВ

	1
	Письмовий переклад/

Written translation
	за 1800 знаків з пробілами
	
	

	2
	Терміновий* письмовий переклад/

Urgent written translation
	за 1800 знаків з пробілами
	
	

	3
	Послідовний усний переклад/

Consecutive interpretation
	за годину
	
	

	4
	Послідовний усний переклад/

Consecutive interpretation
	за день
	
	

	5
	Сінхронний переклад/

Simultaneous translation
	за годину
	
	

	6
	Сінхронний переклад/

Simultaneous translation
	за день
	
	

	7
	Chuchotage (переклад нашіптуванням) 
	за годину
	
	

	8
	Онлайн-переклад вебінарів і веб-конференцій/

Webinars, web-conferences online translation
	за годину
	
	

	9
	Оренда обладнання для сінхронного перекладу/

Simultaneous translation equipment rent
	комплект
	
	

	10
	Тематика, якою володіє перекладач(ка): наприклад: агро, фінанси, юридична/ Topics
	-
	
	

	11
	Інше/ додаткова інформація**/

Other/ additional Info**
	-
	
	

	* Оферент має дати своє визначення термінового перекладу (к-сть сторінок, на коли тощо).

** Оферент, якщо вважає за доцільне, надає додаткову інформацію щодо умов співробітництва, ціни інших послуг тощо.
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