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	Section 2: Offer Checklist
To assist offerors in preparation of proposals, the following checklist summarizes the documentation to include an offer in response to this RFQ:

□ Cover letter, signed by an authorized representative of the offeror (see Section 4 for template)

□ Official quotation, including specifications of offered equipment (see Section 3 for example format)

□ Copy of offeror’s registration or business license (see Section 1.5 for more details)
Section 3: Specifications and Technical Requirements

3.1 Work Description
Rendering of transportation/taxi services by car, minibus, bus for support of DG-East Project Office located in Severodonetsk for period of 12 months.

Offers can cover each city separately, as well as each type of vehicle in each city.

The table below contains specifications of the goods/services. Offerors should submit their offers with the information specified below on a letterhead or in an officially approved format for offers certified with a signature/stamp.
3.2 Qualification (Mandatory) Requirements: 
· Availability of a passenger car of the mid-range   class in a good and legally roadworthy condition, without a traffic accident, with an engine capacity of at least 1,800 cubic centimeters);

· Availability of a minibus – minibus in good and legally roadworthy condition, without a traffic accident, and has from 9 to 15 seats;

· Availability of bus – bus in good and legally roadworthy condition without traffic accident that has up to 50 seats;
· All vehicles proposed must be manufactured no earlier than 2010 and have less than 150,000 kilometers;
· All vehicles proposed must have installed and functional seatbelts, temperature control; 
· All vehicles proposed must have all-weather tires; 

· The minibus must have passenger windows that can be opened;
· Availability of the state registration of a business entity or private entrepreneur;

· Single taxpayer or willingness and readiness to go through the VAT exemption procedure;

· Copy of the certificate of obligatory insurance of civil liabilities (third party liability);

· Copy of certificate of insurance of land vehicles (“CASCO” insurance);

· At least 10 years of experience in transport services provision without severe violations of traffic regulations;
· All vehicles proposed and provided for use shall ensure ownership or legal authority for use at all times be in the name of the legal entity or private entrepreneur with whom Chemonics will enter into a contract.
3.3 Technical requirements  
А. Work Experience
· Work experience in international technical assistance projects and other international organizations will be a significant advantage;
· Knowledge and experience of travel routes in Donetsk and/or Luhansk oblast required.

В. Availability of Vehicles, Licenses   and Other Conditions

· License for passenger transportation by road or readiness to obtain it;

· Ability to replace a vehicle during its repair/maintenance;

· Bank account of a business entity or readiness to open it;

· Copy of passengers insurance certificate that has compensation threshold minimum 200,000 UAH;
· Vehicles must include one spare tire, serviceable and properly inflated;

· Vehicle must have a toolkit with all tools needed to change a tire and make basic repairs;
· Vehicle must contain a first aid kit;
· Vehicle must contain a fire extinguisher;
· Vehicles provided under the awarded contract should be outfitted with GPS tracking to enable tracking of the vehicles in the event roadside assistance and/or emergency assistance is required;
· Basic level of English (desirable) and fluent Ukrainian and Russian.

С. Schedule of Service Delivery, Flexibility 

· Possibility to travel on business trips within Ukraine;
· Readiness to work full-time;
· Readiness to work overtime (before 9:00 and after 18:00);
· Readiness to work part-time, “on demand,” both on working days and on weekends.
3.4 Price Quote (Criterion D) *
Найменування
Вартість, грн.
3.4.1. Tariff within the cities and residential areas for:   A. Car;

B. Minibus;
C. Bus   

3.4.2. Tariff beyond the cities and residential areas for: A. Car;

B. Minibus;

C. Bus    
3.4.3. Cost of idle time   per hour  
3.4.4. Other conditions (please specify, e.g., hourly rate) 
*Tariff to be proposed should include all amortization, maintenance and other costs.
Section 4: Offer Cover Letter
The following cover letter must be placed on letterhead and completed/ signed/ stamped by a representative authorized to sign on behalf of the offeror:

To: USAID Democratic Governance East Activity (DG-East) in Ukraine 
Reference:  RFQ No.  SEV_DG-East 01
To Whom It May Concern:

We, the undersigned, hereby provide the attached offer to perform all work required to complete the activities and requirements as described in the above-referenced RFQ. Please find our offer attached.

We hereby acknowledge and agree to all terms, conditions, special provisions, and instructions included in the above-referenced RFQ. We further certify that the below-named firm—as well as the firm’s principal officers and all commodities and services offered in response to this RFQ—are eligible to participate in this procurement under the terms of this solicitation and under USAID regulations.

Furthermore, we hereby certify that, to the best of our knowledge and belief:

· We have no close, familial, or financial relationships with any Chemonics or DG-East project staff members;
· We have no close, familial, or financial relationships with any other offerors submitting proposals in response to the above-referenced RFQ; and
· The prices in our offer have been arrived at independently, without any consultation, communication, or agreement with any other offeror or competitor for the purpose of restricting competition.
· All information in our proposal and all supporting documentation is authentic and accurate.
· We understand and agree to Chemonics’ prohibitions against fraud, bribery, and kickbacks.

We hereby certify that the enclosed representations, certifications, and other statements are accurate, current, and complete.

Authorized Signature:
Name and Title of Signatory:

Date:
Company Name:
Company Address:
Company Telephone and Website:
Company Registration or Taxpayer ID Number:
Company DUNS #:
Does the company have an active bank account (Yes/No)?
Official name associated with bank account (for payment):
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