Annex A / MpunoxeHne A

RFQ INSTRUCTIONS

WHCTPYKLUWUU NO NOAOAYE
NPEONOXEHUU

Submission of Bid

You must submit one original of the RFQ Bid Form in a
sealed envelope, clearly marked with the RFQ number
and the Bidders name, or you can send it to E-mail:
tender.ukr@drc.ngo

The sealed envelope must be deposited into the DRC
Tender Box at the address stated on page one before
the RFQ Closing Date and Time. It is the Bidders
responsibility to ensure that the sealed envelope is
deposited into the Tender Box.

Any Bids not received on the official DRC Bid Form, or
in a sealed envelope may be disqualified for non-
compliance with these RFQ Instructions.

All Bids received in pencil will be disqualified.

Prices

All Bids must include all customs and taxes payable
in the country of delivery as well as delivery costs to
Slovyansk.

All Bids must be in the currency stated on the RFQ Bid
Form. Bids in any other currency may be disqualified.

DRC reserves the right to correct any incorrect
calculations on the Bid Form.

Validity of Offer

Your Bid must be valid for the ‘Bid Validity Period as
stated on the Bid Form. Bids not meeting the Bid
Validity Period may be disqualified. DRC will attempt to
notify all suppliers of the outcome of their Quotations in
three days after the closure.

Evaluation of Bids
All Bids received and accepted will be evaluated on a
‘line item’ basis as follows:

a. Administrative Evaluation: Evaluated to ensure
compliance with all the RFQ requirements and to ensure
that all Bids and calculations are readable and
acceptable.

Mopaya npegnoxeHumn

MpepnoxeHne fOMKHO GbiTb MOAAHO B opuUrMHane, B
OHOM 3K3eMMnisipe B BUAE 3anofiHeHHON hopMbl
Mpennoxenus LieHbl B 3aneyataHHOM KOHBeEpTE C
YeTKUM yKa3aHnem HoMepa 3anpoca LieHOBOro
NpeanoXeH1s N Ha3BaHWS KOMNaHUM-NOCTaBLUMKA,
nn6o oTNpaBnEHHbIM MO SNEKTPOHHON NOYTE Ha adpec:
tender.ukr@drc.ngo

3aneyaTtaHHbIN KOHBEPT JOMKEH ObITb MOMELLEH B
AWKK Ans npeanoxeHun B ocpuce COBY no appecy
yKa3aHHOM Ha NepBOW CTpaHuLE 4aHHOro npurnalleHus
00 OaTbl OKOHYaHUA nogayvn NPeanoXeHUi.
OTBETCTBEHHOCTb 3a AOCTaBKY NPEANIOXEHUs 1
NoMeLLeHNe ero B ALLMK NS NPeanoXeHWA NeXnT Ha
nocTaBLUMKeE.

MpeanoxeHune, KOTOPoe He ABMSETCSA 3anofIHEHHON
dopmoii LieHoBoro npegnoxenus OCOBY, unu
nony4yeHHoe B He3arneyaTtaHHOM KOHBEPTE MOXET ObITb
He AOoMYLLEHO K PaCCMOTPEHUIO 3a HECOOTBETCTBNE
OaHHbIM UHCTPYKLMSAM.

MpennoxeHus, 3anosiHeHHbIe kKapaHdallom, GyayT
OVCKBaNUULMPOBAaHbI.

LleHbl

Bce LeHbl OoMmKHbI BKMHoYaTh BCe TaMOXeEHHble cOopbl
W Hanoru, nognexatume ynnaTe B CTpaHe JOCTaBKu, C
Yy4eTOM CTOMMOCTW JOCTaBkM B . CnaBsiHCK.

Bce npeanoxeHns gomkHbl ObiTb NogaHbl B BantoTe,
yKkasaHHoW B npurnaweHuu. NMpeanoxeHns B NHON
BarntoTe MoryT 6bITb AUCKBaANMAULMPOBAHSI.

OCOBY octaBnsieT 3a cobon NpaBo McnpaBuTb OLUMOKN,
aonylleHHble B pacyeTax B LLEeHOBOM MpeasioXeHnn.

Cpok aencTBUs NpeanoxeHUs

Balue npegnoxeHue fOMKHO ObiTb 4EWCTBUTENBHBIM [0
KOHLa nepuoga AeiCcTBUSA NPeaioXeHWs!, ykasaHHOro B
LEeHOBOM npeanoxeHun. MNpeanoxeHue He
COOTBETCTBYIOLLME TpebyeMOMy CPOKY AENCTBUS
npeanoXxeHns MoryT 6biTb ANCKBaNMULUPOBaHbI.
OCOBY npynoxuT Bce yeunusi 4nsi yBe4OMIIEHUS BCEX
NPeTeHAEHTOB O pe3ynbTaTe PpacCMOTPEHUS
NPeAnoXeHUn B Te4eHNe Tpex AHEN Nocrne 3akpbiTust.

OueHKa npeanoXxeHun

Bce npeanoxeHus, nonydeHHbIe U JOMNYLEHHbIE K
paccMoTpeHuo ByaAyT OLIEHNBATBLCS MO KaXaow
No3nuMn oTAENbHO Kak ONMCaHO HUXKE:

a. ADMVMHUCTpaATUBHAA OLIEHKA: NPOBOAUTCA Ha
npeameT cooTBeTCTBUSA TpeboBaHuam COABY a Ttakke
Ha npegMeT YATAEMOCTU NPEANOXKEHUS 1
NpaBWIbHOCTY PacYeTOoB.
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b. Technical Evaluation: All Bids received will undergo a
Technical Evaluation based on ‘best value for money’.
Bids that comply with the requested items,
specifications, and delivery conditions will be classed as
‘responsive’ (acceptable). Only Bids classed as
‘responsive’ (acceptable) will progress onto the
‘Financial Evaluation’. ‘Non-responsive’ bids (not-
acceptable Bids) will no longer be under consideration
at this stage.

c. Financial Evaluation: All
undergo a Financial Evaluation

‘Responsive’ Bids will

Contract Award

Under the ‘best value for money’ principle, DRC will
award the contract(s) (DRC Purchase Order or Service
Contract) to the ‘lowest responsive bid’ except where
other considerations are warranted. These other
considerations can be — total cost of ownership; cost of
on-going consumables; price vs warranty; quality vs
price.

DRC reserves the right to amend the required quantities
by +/-25% before the award of the contracts due to the
Bid prices received and the DRC fixed funding.

RFQ Enquires
All enquires and questions should be addressed to:
bidding.questions@drc-ukraine.org

Under DRC’s Anticorruption Policy Bidders
shall observe the highest standard of ethics
during the procurement and execution of such
contracts. DRC will reject a Bid if it determines
that the Bidder recommended for award, has
engaged in corrupt, fraudulent, collusive, or
coercive practices in competing for, or in
executing, the Contract.

6. TexHn4eckas oueHka: Bce nonyyeHHble
NpeanoXeHns NPOXOAAT TEXHUYECKYIO OLIEHKY,
OCHOBAaHHYI0 Ha NpUHLUUNE «onTuMansHoe
COOTHOLLEHME LieHbl 1 KavecTsay. MpeanoxeHus,
KOTOpble COOTBETCTBYIOT 3anpoOLUEHHHbIM ToBapam,
cneumduKaumam 1 ycrioBmamM noctaskun 6yayT
NpU3HaHbl «COOTBETCTBYIOLLMMUY» (MPUEMNNMBIMN).
Tonbko «COOTBETCTBYIOLLMEY NpeanoxeHus byayT
JonylLueHsl K dnHaHacoBon oueHke. «He
COOTBETCTBYIOLLMEY (HE MPUEMIUMbIE) MPEATOXKEHNS
6onbLue He ByayT paccmaTpyBaTbCs.

B. ®uHaHcoBass oueHKka: Bce «cooTBeTCTByHOLLMEN
npeanoxeHus oyayT NPOXOAUTb ¢hmHaHcoBoE
oLieHMBaHue.

MpucyxaeHne KOHTpakTa

CornacHo nNpuHLMNY «onNTumarnbHOe COOTHOLLEHME LieHbl 1
kayectBa» OCOBY npucyxpaeT koHTakT (-bl) (3aka3 Ha
MOCTaBKy MNW KOHTPAaKT Ha BbINOMHEHWE YCMYr) KOMNaHUW,
nofasllen  «COOTBETCTBYIOLlEe»  MPeanoXxeHwe  C
Hanbornee HW3KOM LEHOW KpOMe crny4yaes, Korga MoryT
NpUMeHsTb ocobble coobpaxeHusa. Takumu ocobbiMu
COOBpaXXeHMAMN MOryT cuuTaTbca oblas CToMMOCTb
BnageHus, CTOMMOCTb pacxXoAHbIX maTepunanos,
rapaHTuiiHble 0653aTenbCTBa, Ka4eCTBO NPOAYKLUN.

OCB coxpaHsieT 3a coboi npaBo npu HeobxoaMmocTu
M3MEHUTb  3anpaluMBaemMoe KonuyectBo ToBapa B
pasmepe +/-25% po npucyxpeHua KoHTpakta B
3aBMCUMOCTU OT MOYYEHHbIX LIEHOBbLIX MPEearioKEeHNA U
3acukcmpoBaHHbix ans JCB cymm douHaHcupoBaHus.

RFQ Enquires
Bce 3anpockl 1 yTouHEHUs1 He0BX0AMMO aapecoBaTh:
bidding.questions@drc-ukraine.org

Cnedya aHmMukoppynyuoHHoii noaumuxke [ACABY
YYACMHUKU  OO0/XCHbI  NPUOepIHueamoec  8bICOKUX
amuyecKux cmaHdapmoe npu yyacmuu & npoyeodype
3aKynoK u 8bINoaAHeHUU KOHMPAKMHbIX
obazamenscmes. [CABY ocmaensem 3a coboli npaso
OMK/AOHUMb npeodsioieHue 6 Cc/y4de 8biA6sAeHUs
¢akmoe Koppynyuu, nodso2a, c2080pd, NMPUHy#OeHus
npu eedeHUU KOHKYypeHmMHoli 60pbbbl uau npu
8blIMosIHeHUU KOHMpPAKmad.

Name/®PUO..................

Position/gonXHocTb . . .. .............

Date/pata..................

Signature /nognucb . . . .......... ...

Seal / neuatb




