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	Section 2: Offer Checklist
To assist offerors in preparation of proposals, the following checklist summarizes the documentation to include an offer in response to this RFQ:

□ Cover letter, signed by an authorized representative of the offeror (see Section 4 for template)

□ Official quotation, including specifications of offered equipment (see Section 3 for example format)

□ Copy of offeror’s registration or business license (see Section 1.5 for more details)
Section 3: Specifications and Technical Requirements

Please see the table below.
Section 4: Offer Cover Letter
The following cover letter must be placed on letterhead and completed/ signed/ stamped by a representative authorized to sign on behalf of the offeror:

To: USAID Democratic Governance East Activity Program (DG-East) in Ukraine 
Reference:  RFQ No. MAR-DDGS-007
To Whom It May Concern:

We, the undersigned, hereby provide the attached offer to perform all work required to complete the activities and requirements as described in the above-referenced RFQ. Please find our offer attached.

We hereby acknowledge and agree to all terms, conditions, special provisions, and instructions included in the above-referenced RFQ. We further certify that the below-named firm—as well as the firm’s principal officers and all commodities and services offered in response to this RFQ—are eligible to participate in this procurement under the terms of this solicitation and under USAID regulations.

Furthermore, we hereby certify that, to the best of our knowledge and belief:

· We have no close, familial, or financial relationships with any Chemonics or DG-East; project staff members;
· We have no close, familial, or financial relationships with any other offerors submitting proposals in response to the above-referenced RFQ; and
· The prices in our offer have been arrived at independently, without any consultation, communication, or agreement with any other offeror or competitor for the purpose of restricting competition.
· All information in our proposal and all supporting documentation is authentic and accurate.
· We understand and agree to Chemonics’ prohibitions against fraud, bribery, and kickbacks.

We hereby certify that the enclosed representations, certifications, and other statements are accurate, current, and complete.

Authorized Signature:
Name and Title of Signatory:

Date:
Company Name:
Company Address:
Company Telephone and Website:
Company Registration or Taxpayer ID Number:
Company DUNS #:
Does the company have an active bank account (Yes/No)?
Official name associated with bank account (for payment):

	


Розділ 3: Технічні характеристики та технічні вимоги/

 Section 3: Specifications and Technical Requirements
У таблиці нижче наведені технічні вимоги до товарів/ послуг. Учасники тендеру повинні подати пропозиції, що містять відповідну інформацію на фірмовому бланку або відповідно до офіційного формату пропозиції. Якщо це неможливо, учасники тендеру можуть заповнити Розділ 3 та подати його з підписом/печаткою до Кімонікс./
The table below contains the technical requirements of the commodities/ services. Offerors are requested to provide quotations containing the information below on official letterhead or official quotation format. In the event this is not possible, offerors may complete this Section 3 and submit a signed/ stamped version to Chemonics. 

	N/n
	 TECHNICAL CRITERIA / ТЕХНІЧНІ КРІТЕРІЇ  
                                                                                    
	Score / Бал 

 50

	1
	 Creation of thematic games, puzzles relevant to the Mariupol geography and history / Cтворення тематичних ігор, пазлів з приводу тематики географії та історії м. Маріуполь  
	20

	2
	 Puzzle and games relevant to the topic “Service improving for citizens” / Пазл та ігри з приводу тематики «Покращення сервісів для містян»
	20

	3
	Creativity in creation of the program for the event / Креативність при складанні програми тематичної локації


	  10

	
	                  EXPERIENCE / ДОСВІД                       
	10

	4
	 Relevant experience in organizing public events, indicated in the number of events organized during the last two years / Відповідний досвід в організації публічних заходів, вказаний в кількості проведених подібних заходів за останні два роки.
	10

	
	LEAD TIME FOR the EVENT PRESENTATION to DG-EAST / ТЕРМІН ПРEЗЕНТАЦІЇ ЗАХОДУ DG-EAST              
	20

	5
	Lead Time for event presentation to DG-EAST by 15.09.2019 / Презентації програми заходу проекту DG-East до 15 вересня
	20

	6
	PRICE / ЦІНА
	20 

	
	TOTAL:
	   100
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