How Do I Get a DUNS Numbet?

October 2015

Chemonics International



What is a DUNS numbertr?

* A D-U-N-S (DUNS) Number is a unique nine-
character number that identifies an organization and
is required by the federal government to track how
federal grant money 1s distributed. It is provided
free of charge by the commercial company Dun &
Bradstreet.

* You must have a different nine-digit DUNS
Number for each physical location or different
address in your business or organization as well as
each legal division that may be co-located.



Who needs a DUNS number?
Per the update to the Required as Applicable Standard

Provision entitled, “Universal Identifier and System of
Award Management” dated July 2015 and FAR 52.204-10, it
is a requirement that all grantees, cooperative agreement
holders, subcontractors and vendor with a grant,
cooperative agreement, or subcontract value of $25,000
or more have a DUNS number.

The threshold value for contracts (subcontracts and

vendors) was raised to $30,000 effective October 1, 2015.
Grants remain at $25,000.

This regulation applies to private organizations, commercial
and government entities, local and international NGOs.

A grantee with a 100% in-kind grant is not required to
have a DUNS number. OPART DO *3



How long does it take?

Under normal circumstances the DUNS is 1ssued
within 1-2 business day when using the D&B web
form process.

Once 2 DUNS Number has been issued, it will be
available for use within 24 hours.

Non-US organizations must apply online
through http://fedgov.dnb.com/webform .

Field Offices may assist local partners
throughout the DUNS process.


http://fedgov.dnb.com/webform

How Do I Get a DUNS Numbet?
Step by Step Instructions



1. Follow link to: http:/ /fedgov.dnb.com/webform

= CCR Webform : Home - Windows Internet Explorer

@@ ~ | 2] httpej{Fedgov.dnb. cam{webFarm

Fle Edt YVew Favortes Tooks Help

W95+ | CCR webform ; Hame {8 How ta Use Screen Shots in ... |

D&B DUNS Numbers™

for US Government
Contractors & Grantees
Decide with Confidence

Thank you for using D&Bs online webform!

Begin D-U-N-S Search/
Request Process

Welcome to the D&B D-U-N-S Request Service
About the D&B
D-U-N-S Number for US Federal Government Contractors and Grantees

Dun & Bradstreet (D&B) provides a D-U-N-S Number, a unique nine digit identification number, for each physical location of

Frequently Asked your business

‘Questions (FAQ)

D-U-N-5 Number assignment is FREE for all businesses required to register with the US Federal government for contracts
or grants.

D&B, CCR, Grants

Contacts Click here to request your D-U-N-S Number via the Web. If one does not exist for your business location, it can be created
within 1 business day

D&B's anacjy Fortechnical difficulties, contact govi@dnb.com

and Data Policy

Accessibility

Spam-blockers and other security features on your computer or network could block our email responses which may include your DUNS Number. Please ensure that you are able to receive emails from govt@dnb.com.
Adding govi@dnb.com to your address book may help prevent our emails from being inadvertently blocked.

& € Internst #100% -

2. Click on “Click here to request your D-U-N-S
number via the web” S
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http://fedgov.dnb.com/webform

3. Select countr

Eile  Edit

earch - Windows Internet Explorer

Views  Favarites  Iools  Help
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52| - | @ ccR webform : Search

& http:/fFedgov.dnb comfwebFormjpages|CCRSsarch.isp

| @ How to Use Screen Shotsin ...
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Decide with Confidence

D&B DUNS Numbers™

for US Government

Contractors & Grantees

D&B D-U-N-S Request
Home Page

About the D&B
D-U-N-S Number

Frequently Asked
Questions (FAQ)

D&B, CCR, Grants
Contacts

D&B's Privacy
and Data Policy

Accessibility

Compan

Bl Search>

Search

Selsct a country ortemtory
Select 3 country ortemtory ..
UNITED STATES OF AMERICA
CANADA
ADMIRALTY ISLANDS
AFGHANISTAN
ALBANIA
ALGERIA
AMERICAN SAMOA
ANDORRA
ANGOLA
ANGUILLA
ANTIGUA & BARBUDA
ARGENTINA
ARMENIA
ASCENSION ISLANDS
ARUBA
ALSTRALIA
AUSTRIA
AZERBAIJAN
BAHAMAS
BAHRAIN
BANGLADESH
BARBADOS
BELARUS
BELGIUM
BELIZE

BOLIVIA

-

Please select the country or territory where your company is physically located, then
click continue. If you do not see your country or territory listed, please contact
‘govi@dnb.com

Done

&

& Internet

#, 100%
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4. Fill in the organization’s name, street address, city, and phone
number. Also enter verification code (please note this code will
change in each instance, and is case sensitive). Note the system
does not accept non-alphanumeric characters, so do not use +, -
or () for the telephone number. Press submit.

(= CCR Webform : Search - Windows Internet Explorer =
p
@ ) * |] hpredgov.dnb.comjuebfomysearchacton. da 3[4 [x o

file Edi Yew Favortes Tools  Help

A 7 - »
w |28+ | @ cor webfom : Search | @HowtoUse Sercenshotsin... || - Bl b - [k Page - {0 Tooks -

\:r% D&B DUNS Numbers™
I
DS for US Government

Contractors & Grantees
Decide with Confidence

Company Lookup > [

Search

Fill out the following information to search for your company.

D&B D-U-N-S Request Please select the country or territory where your company is physically located, then
Home Page click continue. If you do not see your country or territory listed, please contact
govi@dnb.com
Continue
About the D&B MONGOLIA v B

D-U-N-S Number

Frequently Asked

Questions (FAQ)

Enter the following information for companies located in MONGOLIA and click the
submit button to execute your search.

D&B, CCR, Grants

Contacts Business Name National Center Against Violence
D&B's Privacy Street st Strest

and Data Policy . P

Accessibility Phone Se5325804

Click here for a new image
a Click here to listen to audio
Click here to download wa file

Enter the verification code shown:  |aTd=Ra

This is to prevent automated registiations

& & Internet PARTGED.021
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5. Review the results. There may or may not be organizations
listed in the results. If your organization is there, then you may
“request your existing DUNS number” as well as View/Modify
your information. If your organization is not listed, then select
“Request a New D-U-N-S number” (highlighted below).

D&B DUNS Numbers™

for US Government

Search Results

PART.GD.021
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6. Fill in the requested information.

CCR Webform : New Duns Number Request. - Windows Internet Explorer

@‘CJ - |g http:/ffedgov.dnb, com/webform/newReq. dothdncompanynumber=- 18browser=8hdnCompanyMame=8hdnAddress=8hdnCity=8hdnSt ate=&hdnZip=RhdnCountry=8hdnDuns=8hdnTradeStyleMame=gnewCompanyName=RnewStrest=nullBnewCity =nullBnews V‘ *5 | % ‘

Elle Edit Wiew Favorites Toals Help

W 85 ']@CCR Wiebform : NewDu.. X | @ How to Use Screen Shatsin ... [ I ﬁ - B @ ~ [ Page - 'QTEDIS ~
%

DB DUNS Numbers™ ]
for US Government

Contractors 8 Grantees

Decide with Confidence

Search > Enter Your Company Information >
Request for New D-U-N-S Number

Any affiliated companies at the same address, will not be affected. If there are affiliated
companies at the same address, please specify in the Notes section.

Complete the information below to obtain a new D-U-N-8 Number for your company's physical
location

Note: All fields are required unless otherwise indicated.

Company Name

Legal Name

Legal Structure

Tradestyle Name 1 (optional)
Tradestyle Name 2
Tradestyle Name 3

Phone Number of Business
Physical Address

Street

City

State

Zip Code + 4/Postal Code
Country

Mailing Address (optional)
Street/ P.O. Box

City

State

Zip Code + 4/Postal Code
Country

Organization Information

[] Same as Physical Address

[ Nationl Certer Against Violence

[ Select one

97699329904

[1st Strest

[Arvaineer

[MONGOLIA

Select one

v

Done

@ nternet F 100w v
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Note: the line “Primary SIC code” requires the applicant to
enter information about the main activity of the
organization. Each DUNS applicant must have a SIC code
in order to apply. In order to find the SIC code for your
organization’s activities, see the following slides.

PART.GD.021
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7. Find Your SIC Code:

a) Open the link
http://www.osha.gov/pls/imis/sicsearch.html and click on
“SIC Manual” or “examine the manual structure.”

= Standard Industrial Classification (SIC) System Search - Windows Internet Explorer

< | O bitpifjumm.oshia goviplefimisgsicssareh, A ()] | 26

Ble Edt View Favortes Tooks Hep

- — g »
WA IQStandardIndustnal Classification (SIC) System Search ] l v B o= - [hpaoe - O Tooks -

@npo. O Advanced Search

& I T

A to Z Index | En Espafiol | Contact Us | FAQs | About OSHA

DEPARTMENT OF LABOR

OSHA OSHA QuickTakes [Itsms EYsFeeds  PrifSYhisPage  Text £ —|
Occupational Safety & Health Administration =~ We Can Help What's New | Offices
Home Workers Regulations Enforcement Data & Statistics Training Publications Newsroom Small Business OS[—IA

STATISTICS & DATA | SIC MANUAL

This page allows the user to search the 1987 version SIC manual by keyword, to access descriptive
information for a specified 2, 3,4-digit SIC, and to examine the manual structure.

Enter a SIC CODE: [

Enter the search keyword(s): |

Search Help and Examples

Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Important Web Site Notices | International | Contact Us

U.S. Department of Labor | Occupational Safety & Health Administration | 200 Constitution Ave., NW, Washington, DC 20210
Telephone: 800-321-OSHA (6742) | TTY: 877-889-5627

www.OSHA.gov

< >

@ mtermet E‘mmoz.]
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http://www.osha.gov/pls/imis/sicsearch.html
http://www.osha.gov/pls/imis/sic_manual.html
http://www.osha.gov/pls/imis/sic_manual.html

b) Scroll through the categoties to find the “Major
Group” that most accurately describes the main
work of your organization.

Structure - Windows Internet Explorer,

Q@- () http: fuwsrs.osha,qovpls imisfsic_manual bl  |Jued|Cs

Fle Edt Wew Favortes Toos Help

w ‘@S]CD\v\smnStructuve ‘ |

Majer Group 63: Insurance Carriers

Major Group 64: Insurance Agents, Brokers, And Service

Major Group 65: Real Estate

Major Group 67: Holding And Other Offices
L Division I: Services

Major Group 70: Hotels, Rooming Houses, Camps, And Other Lodging Places
Major Group 72: Personal Services

Major Group 73: Business Services

Major Group 75: Automotive Repair, Services, And Parking

Major Group 76:
Major Group 78: Motion Pictures

Major Group 79: And Recreation Services

Major Group 80: Health Services

Major Group 81: Legal Services

Major Group 82: Educational Services

Major Group 83: Sodial Services

Major Group 84: Museums, Art Galleries, And Botanical And Zoological Gardens
Major Group 86: Membership Or

Repair Services

Major Group 87: Engineering ing, Research And Related Services
Major Group 88: Frivate Households
Major Group 89: Miscellaneous Services
3. Division J: Public Administration
Major Group 91: Executive, Legislative, And General Government, Except Finance
Major Group 92: Justice, Public Order, And Safety

Major Group 93: Public Finance, Taxation, And Monetary Policy

Major Group 94: Administration Of Human Resource Programs

Major Group 95: Administration Of Environmental Quality And Housing Programs
Major Group 96: Administration Of Economic Programs

Major Group 97: National Security And International Affairs

Major Group 99:

[ SIC Search ]

) — )
Telephone: B00-321-OSHA (6742) | TTY: §77-885-5627
v OSHA.gov

@ Internet F100% T

Note: “Division J: Public Administration” pertains to government
organizations, while many non-profits would likely fall under “Division
I: Services.” However, you should become familiar with all of the
categories available and choose the most relevant. PARTGDG21 1o
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c) Click the link, then determine the “Industry
Group”:

dows Intern:

+ [ netprigwom.osha, c_manual. displayrid=708ab=group 7] (%] (%] | IE2E

Fle Edt View Favortes Toos Help

~ |52k Page - () Tools -

W IQMaJDrGrUupﬁﬁ:SDcia\SErV\EEs I_I -8

@ zinoL O osHa

UNITED STATES

DEPARTMENT OF LABOR

A to Z Index | En Espaiiol | Contact Us | FAQs | About OSHA

OSHA PSRN ETTY nevsletter YRS Feeds B erntThispace [ Bl Textsize
Occupational Safety & Health Administration We Can Help What's New | Offices
Home Workers Regulations Enforcement Data & Statistics Training Publications Newsroom Small Business OSHA

This major group includes establishments providing social services and rehabilitation services to those
persons with social or personal problems requiring special services and to the handicapped and the
disadvantaged. Also included are organizations soliciting funds to be used directly for these and related
services. Establishments primarily engaged in providing health services are classified in Major Group
80; those providing legal services are classified in Industry 8111; and those providing educational
services are classified in Major Group 82.

Industry Group 832: Individual And Family Social Services
* 8322 Individual and Family Social Services
Industry Group 833: Job Training And Vocational Rehabilitation
* 8331 Job Training and Vocational Rehabil Services
Industry Group 835: Child Day Care Services
* 8351 Child Day Care Services
Industry Group 836: Residential Care
* 8361 Residential Care
Industry Group 839: Social Services, Not Elsewhere Classified
* B399 Social Services, ot Elsewhere Classified

[ SIC Search | Division Structure ]

us.

& Health Admir tion | 200 Constitution Ave., NW, Washington, DC 20210
Telephone: 800-321-OSHA (6742) | TTY:
vaw.OSHA. gov

€ Internet EA00%

PART.GD.021
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Note: Clicking on an “Industry Group” will give you a
description of the category with a list of examples.

Windows Internet Explorer

)+ | O hezpigpumn.osh - manusl display?ic b=description RISEN

Fiie Edt View Favorites Tools Help

w o ‘@Desmptmn For 8322: Individual and Famiy Social Sery. | ‘ -8 ~ [izrPage + (i Tools ~
UNITED STATES —— F
DEPARTMENT OF LABOR A to 7 Index | En Espaiiol | Contact Us | FAQs | About

OSHA BECTIEREIT revsletter Y Rss Feeds [ print ThisPage [ [ Text size
Occupational Safety & Health Administration We Can Help What's New | Offices
Home Workers Regulations Enforcement Data & Statistics Training Publications Newsroom Small Business OSHA
Division I: Services
Major Group 83: Social Services
Industry Group 832: Individual And Family Social Services
8322 Individual and Family Social Services
Establishments primarily engaged in providing one or more of a wide variety of individual and family
sacial, counseling, welfare, or referral services, including refugee, disaster, and temporary relief
services. This industry includes offices of specialists providing counseling, referral, and other social
services. Government offices directly concerned with the delivery of social services to individuals and
families, such as issuing of welfare aid, rent supplements, food stamps, and eligibility casevork, are
included here, but central office administration of these programs is classified in Public Administration,
Industry 9441. Social Security offices are also classified in Public Administration, Industry 9441.
Establishments primarily engaged in providing vocational rehabilitation or counseling are classified in
Industry 8331; and fraternal, civic, and social associations are classified in Industry 8641.
u Activity centers, elderly or handicapped
» Adoption services
= Adult day care centers
= Aid to families with dependent children{AFDC)
. nonr pt medical treatment
» Centers for senior citizens
» Child guidance agencies
» Community centers
= Counseling centers
= Crisis centers
= Crisis intervention centers
u Day care centers, adult and handicapped
» Disaster services
» Emergency shelters
= Family counseling services
= Family location services
» Family service agencies
» Helping hand services
» Homemaker's service, primarily nonmedical
= Hotlines
= Marriage counseling services e
& rneernet #100% v

d) Once you have found the most appropriate “Industry
Group”, use the corresponding 4-digit code (SIC) in your
DUNS application.

PART.GD.021
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8. Once you have entered your SIC code and the
other pertinent information, click “submit your
request.”

@@ [l hitpe fFedaov dnb. comfwebforminewReq. dothdncompanyumber=-LEbrowser=&hdnC ompamyhlame=&hdnAddress—shdnClty=BhdnState—ahdnZip=BhdnCountry=5hdnDuns=Ghd o lenencity=rulnens ¥ | 41 | X | | 2

Fle Edt Wew Favorktes Tools Help

* e (o9 vl@CCR webfarm : NewDu... X IgMaim Group B3: Social Services[ I f3 - B - o™ - [Zrpage » & Tods +

2 State ~
2| Zip Code + 4/Postal Code 0/
County
Mailing Address (optional) [_] Same as Physical Address
2| Streetl P.0. Box 0/
oy ]
Zip Code + 4/Postal Code l:l
County
Organization Information
2 Executive Name l:l
Tite
2 Primary SIC code l:l
? Description of Operations l:l
3 Socioecanamic Data
?  Number of Employees(includes owners, partners, andfor officers) l:l
2 Annual Sales or Revenue l:l
? Parent Organization (optional)
Name [
ciy —
stte ]
Zip Code + 4/Postal Code l:l
County
? Notes (optional)
‘Submit Your Request
If you have technical difficulties, please contact govt@dnb.com
@ Dun & Bradstreet Inc., 2009
™
javascript:processForm(2) & & Internet H100% -

PART.GD.021
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9. You will be taken to the verification page. Review the

information for accuracy. If inaccurate, select “No,

change information” and make changes as necessaty.

accurate, select “Yes, Continue.”

R Webform,

s v \ttp:jfFedgov. dnb . comjwebForm|fewDunsRequest. do (|4 | X <
& hitp: ffedgov.dnb b d: + £

fie Edi WView Favortes Toos  Help

w 85 vlgcckWebfovm:veﬂflcat\.‘. % | @ Major Group 83: Social Services

%

- [r3 Bage + (G Tooks ~

] G- 8

D&B DUNS Numbers™ 1
for US Government

Contractors & Grantees

Decide with Confidence

LILEg s N el Search > Enter Your Company Information > Verify Information Page >

Verification Page

Company Name
2| Legal Name ational Certer Against Viclence
7 Phone Mumber of Business 7699329504

Physical Address

2| Street st Sreet
2l city
2| state vurhangai

2| Zip Code + 4/Postal Code
Country

Organization Information

e HEEIRES 3 w| [=
[=1re=] E
2| |2 i
5 |m -
= ]
=

7| Executive Name Purevsuren

You affirm that you are a principal, owner or officer of the entity for which you are submitting
proposed information and/or changes and that you are properly authorized to submit these
changes. You also agree not to knowingly provide any false or misleading information to D&B.
Knowingly providing false or misleading information may resultin criminal or civil penalties as per
Title 18, Section 1001 of the US Criminal Code, and may negatively impact the status ofthe D&B
report maintained on this company.

This also includes the use of 2 Shelf Corporation. D&B defines a Shelf Corporation as one that exhibits
either of the following characteristics: (1) An aged corporation where no prior business acliviies

could be confirmed or (2) An aged corporation that was revoked, disselved or went to a dermant status,

and is subsequently reinstated and is under new control. Itis D&B's policy that the historical business activity
of a Shelf Corporation, if any, will not be factored into the of such Shelf Ci s

start date. As such, any individual who attempts to misrepresent the start date of their business

through the use of a Shelf Corporation or any other means is immediately put on information alert status

or higher-risk status. In addition, the criminal penalties mentioned above may apply.

This is the information that you will be submitting, is this correct?

Mo, Change Information

If you have technical dificulties, please contact goi@dnb.com '~
o & Internet H100% -
PART.GD.021
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10. Fill in your contact information:

When selecting the category of relationship, please note that a sub-
contractor to Chemonics would be considered a contractor or vendor,
while a grant recipient or cooperative agreement holder would be
considered a federal government grantee or applicant. If your
organization receives both contracts and grants from the US federal
government, you would check “Both.”

2 CCR We Uset Informatian Page. - Windows Intetnet Explorer

svascrptprocessFomiz) & @ rien

Check “Yes” for understanding that D&B may contact the organization
to verify and update records. Again, enter the verification code (the
code will change each time, and is case sensitive).

PART.GD.021
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Press “Submit Your Request.”



11. DONE!

Your DUNS should be issued within 1-2 business days
Ex:“Thank you for using the D&B CCR Web Form process.
D&DB’s global policy is to provide DUNS numbers to any
existing or prospective US Government contractor or
grantee within one business day at no charge. If your
request was submitted near a holiday or weekend, it will be
addressed the next business day.”

NOTE: Many organizations have had to follow up several
times with D&B in order to receive a DUNS. Please make a
note of the request # given. Email govt@dnb.com with
questions about your application. D&B may follow up with
additional questions.

NOTE: Local Partners may find getting their SIC to be the
most difficult step. Field Offices should be available to
assist local partners throughout the DUNS process.

PART.GD.021
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