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What is a DUNS number?

• A D-U-N-S (DUNS) Number is a unique nine-
character number that identifies an organization and 
is required by the federal government to track how 
federal grant money is distributed. It is provided 
free of  charge by the commercial company Dun & 
Bradstreet. 

• You must have a different nine-digit DUNS 
Number for each physical location or different 
address in your business or organization as well as 
each legal division that may be co-located. 
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Who needs a DUNS number?
• Per the update to the Required as Applicable Standard 

Provision entitled, “Universal Identifier and System of  

Award Management” dated July 2015 and FAR 52.204-10, it 

is a requirement that all grantees, cooperative agreement 

holders, subcontractors and vendor with a grant, 

cooperative agreement, or subcontract value of  $25,000 

or more have a DUNS number. 

• The threshold value for contracts (subcontracts and 

vendors) was raised to $30,000 effective October 1, 2015. 

Grants remain at $25,000.

• This regulation applies to private organizations, commercial 

and government entities, local and international NGOs.

• A grantee with a 100% in-kind grant is not required to 

have a DUNS number. •3
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How long does it take?

• Under normal circumstances the DUNS is issued 

within 1-2 business day when using the D&B web 

form process.

• Once a DUNS Number has been issued, it will be 

available for use within 24 hours. 

• Non-US organizations must apply online 

through http://fedgov.dnb.com/webform .

• Field Offices may assist local partners 

throughout the DUNS process. 
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How Do I Get a DUNS Number?

Step by Step Instructions
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1. Follow link to: http://fedgov.dnb.com/webform

2. Click on “Click here to request your D-U-N-S 
number via the web” •6PART.GD.021 

FO.PART.GD.015

http://fedgov.dnb.com/webform


3. Select country and click continue.
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4. Fill in the organization’s name, street address, city, and phone 

number. Also enter verification code (please note this code will 

change in each instance, and is case sensitive).  Note the system 

does not accept non-alphanumeric characters, so do not use +, -

or () for the telephone number. Press submit. 
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5. Review the results. There may or may not be organizations 

listed in the results. If  your organization is there, then you may 

“request your existing DUNS number” as well as View/Modify 

your information. If  your organization is not listed, then select 

“Request a New D-U-N-S number” (highlighted below).    
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6. Fill in the requested information.
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Note: the line “Primary SIC code” requires the applicant to 
enter information about the main activity of  the 
organization. Each DUNS applicant must have a SIC code 
in order to apply. In order to find the SIC code for your 
organization’s activities, see the following slides. 
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7. Find Your SIC Code: 

a) Open the link 

http://www.osha.gov/pls/imis/sicsearch.html and click on 

“SIC Manual” or “examine the manual structure.”
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b) Scroll through the categories to find the “Major 
Group” that most accurately describes the main 
work of  your organization.

Note: “Division J: Public Administration” pertains to government 
organizations, while many non-profits would likely fall under “Division 
I: Services.” However, you should become familiar with all of  the 
categories available and choose the most relevant. •13
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c) Click the link, then determine the “Industry 

Group”:
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Note: Clicking on an “Industry Group” will give you a 

description of  the category with a list of  examples. 

d) Once you have found the most appropriate “Industry 

Group”, use the corresponding 4-digit code (SIC) in your 

DUNS application.
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8. Once you have entered your SIC code and the 

other pertinent information, click “submit your 

request.”
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9. You will be taken to the verification page. Review the

information for accuracy. If  inaccurate, select “No,

change information” and make changes as necessary. If

accurate, select “Yes, Continue.”

•17
PART.GD.021 

FO.PART.GD.015



10. Fill in your contact information:
• When selecting the category of  relationship, please note that a sub-

contractor to Chemonics would be considered a contractor or vendor, 

while a grant recipient or cooperative agreement holder would be 

considered a federal government grantee or applicant. If  your 

organization receives both contracts and grants from the US federal 

government, you would check “Both.” 

• Check “Yes” for understanding that D&B may contact the organization 

to verify and update records. Again, enter the verification code (the 

code will change each time, and is case sensitive). 

• Press “Submit Your Request.” •18
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11. DONE!

• Your DUNS should be issued within 1-2 business days

Ex:“Thank you for using the D&B CCR Web Form process. 

D&B’s global policy is to provide DUNS numbers to any 

existing or prospective US Government contractor or 

grantee within one business day at no charge. If  your 

request was submitted near a holiday or weekend, it will be 

addressed the next business day.”

• NOTE: Many organizations have had to follow up several 

times with D&B in order to receive a DUNS. Please make a 

note of  the request # given. Email govt@dnb.com with  

questions about your application. D&B may follow up with 

additional questions. 

• NOTE: Local Partners may find getting their SIC to be the 

most difficult step. Field Offices should be available to 

assist local partners throughout the DUNS process. 
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