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Lykaemo
NMEPEKINAOAYA /
NMEPEKITAOA4YKY!

MO «YKpaiHCbKMI LeHTp HeHacunbHMLLKOro chnifikyBaHHs i npummpeHHs «lMpocTip MigHocTi»* (ani —
«MpocrTip lgHocTi» / LleHTp) npautoe B YkpaiHi noHag 4 pokM 3 METOK CMPUSIHHS MUPY LUISIXOM
PO3BUTKY KOMMETEHLN Yy cdhepax BperyrntoBaHHs KOHMNIKTIB i MPUMUPEHHS.

HisnbHicTe LleHTpy noegHye npakTuKy Ta HaB4YaHHA Yy cdpepi MUPHOro BPEryntoBaHHA KOHMIIIKTIB i
NPUMUPEHHS aHTaroHICTUYHMX FPyn YKPaiHCLKOro cycninbcTBa. [OBrocTPpOKOBi Ta KOPOTKOCTPOKOBI
HaBYarnbHi M MNPOCBITHULLKI 3axo4M MNPOBOAATbCS 3Ae6iNbLIOro MiXKHAPOOHMMK TPeHepaMmu, SKi
MaloTb LOCBig pobOTM Yy KpaiHax nigyac Ta nicng 36ponHMX KOoHMNIikTiB. LleHTp y cBoi poborTi
KepyeTbcsl mMeTogukolo HeHacunbHuubkoro cninkyeaHHa (HHC). CboorogHi LleHTp 3gincHioe 3
NPOEeKTN, HaNBINbLUNIA 3 AKNX — Lie piYHa HaBYanbHa nporpamMa LWkona «lHxkeHepu MNopo3yMiHHAY.

Ha ubomy etani O «[lpocTip MNgHOCTI» po3Wwmptoe KOMO MpauiBHUKIB | 3anpollye kaHauaaTiB Ha
nocagy NEPEKITAOAYA (-KW), 1o 0CHOBHUX 3aBAaHb KOTPOro / KOTPOT BXOOUTUMYTb TaKi:

1. 30iNCHEHHSA SIKICHOro YCHOro nepeknagy 3 aHrnincbKoi Ha yKpaiHCbKy MOBY/POCICBKY Ta 3
YKPaIHCbKOI/POCIMCBKOT Ha aHrMINCbKy MOBY TPEHIHIB 3 HEHAaCUNbHULBKOMO CMifkyBaHHS Ta
iHLMX pOoB0OYMX BHYTPILLHIX Ta 30BHILLHIX 3aX0A4iB opraHisauii;

2. 3[0INCHEHHSs IKICHOTO MMCbMOBOIO NMepeKknaay 3 aHrMiNCbKOT Ha YKPaiHCLKY/POCINCbKY MOBY Ta

3 YKpaiHCbKOI/POCICbKOI Ha aHrMiNCbKy MOBY;

3abe3neyeHHs agMiHICTpaTMBHOIO Ta NIOMICTUYHOrO cynpoBogy odicy;

ACUCTYBaHHA MEHEeMXKMEHTY LleHTpy Ta gonomora iHWKMM YrieHam KOMaHAM Y BUKOHAHHI iXHiX

pobounx 3aBOaHb;

B w

Mpu ubomy ByTV [OGPUM NPUKIIAAOM MUPHOrO eMnaTiNnHOro BperyrtoBaHHA KOHMMIKTIB, MOBaXakoum
raHICTb | NOOAHICTb KOXHOrO.

Y4yacHukn komanau “Mpoctopy MNgHOCTI” MatoTb MaTu BigMIHHI 3aranbHi opraHizauiviHi HaBUYKkK; 6yTi
30aTHUMKU edPeKTUBHO MpauBaTM SK Y KOMaHfi, Tak i CaMOCTIMHO; BiflbHO BOJSIOAITU LiNOBOKO |
PO3MOBHOK YKPATHCLKOM, aHIMINCLKOK 1 POCINCbKOK MOBamMu (pobodi moBu LIeHTpy), a Takox matu
Lnpe BaxkaHHS 3pobMTM BHECOK Y ClpaBy MUPHOIO BPeryntoBaHHS KOHMNIKTIB B YKpaiHi.

MpauiBHUKM LEHTPY MatoTb (PiKCoOBaHWUA pobo4mi rpadoik 3 BUXIAHMMU Ta THYYKMM PEXMMOM npadi B
oKpemMux Bunagkax. IHkonm poboTa nepenbadae BigpsaKeHHS B MeXax KpaiHU Ta 3aKOpAoH.

MpauiBHukn LleHTpy MOXyTb BnnmBath Ha BMOIp 3aBAaHb i Ha poboye cepegoBule, TUM CaMUM
CTBOPIOKOYM Ta NOKPALLYOYM YMOBU 45151 0COBUCTOrO i opraHizauiiHoro po3BuTKy.

[oKyMmeHT i3 aeTanbHiwo iHdopmadieto i bopmoto nogavi 3assku (“Employment package for future
DS Team Member”) nponoHyemMO Bam HKYE (aHr1. MOBOIO).

Yekaemo Bawi BignoBigi Ha ckpuHbky DignitySpace@gmail.com i3 Temoto “Translator” go 24 civxs
2018 poky.

3auikaBneHnx kaHguaaTiB 3anpolyemMo O3HANOMMUTMCA 3 iHCOpPMAaLIEld aHrNiINCbKO MOBOK Ta
BMKOHATMW KPOKWN, HEOBXiOHI ANs OTPUMaHHS BaKaHCil.

Lani 3anpowyemo o3HatioMumucs i3 iHgpopmaujiero aHasiliCbKOK MOBOK ma 8UKOHamMU KPOKU,
HeobXxiOHI 051t ompumMaHHs rnocadu.

* Binbwe npo «lMpocTip lNigHocTi»: https://www.facebook.com/prostir.hidnosti
* Binblwe npo Wkony «lHxeHepiB MNMopo3ymiHHa»: hitps://peaceengineers.com
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Recruitment Package for
Translator for the Dignity Space

The “Dignity Space” (DS, Centre) has been established as an NGO with the purpose of
promoting peace in Ukraine by building capacity in the spheres of conflict resolution and
reconciliation.

The main activity of DS is to provide long-term and short-term education in peaceful conflict
resolution and reconciliation for different communities/groups of Ukrainian society in
cooperation with mostly international trainers and using the methodology of Nonviolent
Communication, NVC.

DS is growing and taking on more and more tasks, and is therefore looking for new team
members to support these activities as a TRANSLATOR.

The main tasks are:

1. agood quality oral translation between English and Ukrainian/Russian and vice versa for
Nonviolent Communication trainings and other DS external and internal working
activities;

2. agood quality written translation between English and Ukrainian/Russian and vice

versa;

providing logistic and administrative support for the office;

assistance for DS management and help for other team members in maintaining their

working duties.

W

And also showing a good example of peaceful empathic conflict resolution and honouring
dignity, humanity of everyone.

Translator is expected to have learning or strengthening skills (see A-l below) in order to fulfil
tasks related to work in DS.

All team members are required to have good general organising skills, capable of working
both closely in the team and independently, as well as being confident in working in English,
and wanting to contribute to peaceful conflict resolution in Ukraine.

In DS team members will have fixed working hours with some extend of flexibility working,
with rare travel-days in country and abroad. Team members are invited to influence their
tasks and working environment and thus to strengthen own personal profile for future career
advancement.

DS is looking for people taking on the above tasks who have strong skills in most of
these core fields:

A. English language. English is the 2" working language in DS after Ukrainian (or
Russian). The maijority of the trainers who are working for DS do not speak Ukrainian /
Russian, and therefore they need support with written and oral translation.

B. Self-management. The DS team member will at times work independently without
supervision.
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C.

IT skills. The DS team member is required to be fully capable of working in MS Word
and with a basic knowledge of MS Excel. Other IT tasks for the DS team involve
working with pictures, Facebook, websites, online surveys and various applications and
programmes for whatever specific purposes.

Logistics. DS activities are centred on people coming together, and therefore DS
needs people to organise this.

NVC. DS works with NVC as a methodology and therefore also wishes the DS team
member to have knowledge and basic integration of NVC.

. Assistance. DS has several on-going projects and these projects need people who

can assist in the administration, planning and organising of activities in the projects.

Psychological knowledge and skills in handling strong emotions. Sometimes the
DS team member meets people in strong emotions. Handling such situations
successfully is valuable in order to maintain a peaceful atmosphere and ensuring that
everybody thrives.

. Being willing and able to give and receive feedback to and from colleagues in order to
improve personal skills in a respectful and caring way.

Being willing and able to engage in peaceful conflict resolution processes with the
purpose of finding cooperative and mutually acceptable solutions to challenges and
conflicts within the team.

People working in DS will experience to:

L\ Work proactively to promote peace and reconciliation in Ukraine;
. Work close together in a small team of dedicated people in DS;

L\ Work together with national and international partner organisations and international
trainers;

. Be trusted, valued, and celebrated for accomplishing tasks;

L. Learn a lot about Nonviolent Communication, peaceful conflict resolution and
reconciliation;

L\ Get a thorough insight and experience in the full range of mechanics of running an
NGO with international partners;

.\ Be heard and cared for ifiwhen facing unique challenges in private life
L\ Work flexible working hours;
.\ Meet interesting people and extending international and local network;

Ja Develop self-identified specific skills and expertise in relation to the tasks carried out
in DS, and thus strengthens their profile for their future career.

If you are interested in becoming a part of the DS team we would be excited to hear from

you

, and we kindly ask you to carefully follow these steps below:

1st step Go to https://www.facebook.com/prostir.hidnosti/?fref=ts and see the activities
that DS has carried out so far. Take a moment to feel inside yourself if this is something you
wish to be part of and contribute to.
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2" step ) Go to https://www.16personalities.com and take the test. Save the email you

receive with your test result and forward it with your application to dignityspace@gmail.com
name the subject “APPLICATION".

3rdstep ®m Write a maximum 1-page motivation letter telling us why you want to work for
DS. Please also answer these questions: What do you like in DS? What can you bring to the
DS (knowledge etc.) that is valuable? How do you imagine your role could be within DS?

4thstep ® Fill out the questions below in a word document that you send with your

motivation letter, a short CV in English, and with the forwarded email with your test results
from https://www.16personalities.com.

5thstep ®) You will hear from us if we are interested in meeting you for a job interview on
Friday, January 26. If the job interview is successful we will invite you for an internship/trial

period for 2 months in order to get to know each other and see if we can work fruitfully

together. We will also ask you to specify how long they intend or expect to commit to work
for DS and state a minimum preferred period as well as we will ask you to specify salary
expectations/preferences.

‘How strong are you in these skills? (Please note that we don’t expect you to be good in
everything, and we also do not expect you to want to be good in everything. We simply want
to get to know you and how you see yourself)

Timely on appointments and successful in accomplishing tasks:
How good you Notat | Some basic Some knowledge | Good knowledge Extensive Expert
are now: all knowledge and experience and experience knowledge and
experience
Mark with X:
How good you Notat | Some basic Some knowledge | Good knowledge Extensive Expert
would like to all knowledge and experience and experience knowledge and
become: experience
Mark with X:
English language:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive Expert
are now: all knowledge and experience and experience knowledge and
experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive Expert
would like to all knowledge and experience and experience knowledge and
become: experience
Mark with X:
Self-management:
How good you Notat | Some basic Some knowledge | Good knowledge Extensive Expert
are now: all knowledge and experience and experience knowledge and
experience
Mark with X:
How good you Notat | Some basic Some knowledge | Good knowledge Extensive Expert
would like to all knowledge and experience and experience knowledge and
become: experience
Mark with X:
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IT Skills:
How good you Notat | Some basic Some knowledge Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Notat | Some basic Some knowledge Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Logistics and organising:
How good you Not at | Some basic Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Notat | Some basic Some knowledge Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Willingness to learn what is needed to accomplish your tasks:
How good you Notat | Some basic Some knowledge Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Nonviolent Communication:
How good you Not at | Some basic Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Notat | Some basic Some knowledge Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Give and receive caring and respectful feedback:
How good you Notat | Some basic Some knowledge Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Being willing and able to engage in peaceful conflict resolution processes:
How good you Not at | Some basic Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Notat | Some basic Some knowledge Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
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Receiving and solving tasks with a positive service minded attitude:

How good you Not at | Some basic Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience

Mark with X:

How good you Not at | Some basic Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience

become:

Mark with X:

How keen / excited do you feel about these tasks? (Please know that we don’t expect you
to be excited about everything. We all have our preferences for what we like and not):

A. Do written translation between English and Ukrainian:

How excited | don’t want to | can do this as | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

B. Do verbal translation between English and Ukrainian:

How excited | don’t want to | can do this as | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

C. Self-managing the succ

essful accomplishment of given tasks on time:

How excited | don’t want to | can do this as | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

D. Working with IT:

How excited | don’t want to | can do this as | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

E. Work with and around people experiencing strong emotions and conflicts:

How excited | don’t want to | can do this as | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

F. Show a good example of peaceful empathic conflict resolution and honouring
dignity and humanity of everyone:

How excited | don’t want to | can do this as | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

G. Assisting in the administration, organising and planning of projects and activities:
How excited | don’t want to | can do this as | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X
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We wish to get to know you better and get a good sensation of how you work, so in the
next part of this application we ask you to write 400 — 600 words in total about:

A single project or task that you consider the most significant accomplishment in your
professional life so far.

And in relation to that project or task we would like you to include answers to these questions
as well

What motivated you doing this and what did not motivate you — and why
What were your weak sides and how did you handle it

What style of management did you experience, and how did that style of management
influences you

What makes you proud of what you have accomplished

Thank You!
With Care,

Dignity Space Management
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