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BakaHcia Ha nocagy KoopauHaTtopa/KoOoOpAUHaATOPKU
KomyHikauin B 'O «YKpaiHCbKUU LEHTP
HeHacunbHULUbKOroO cNisIKyBaHHA i NPUMUPEHHA
«MpocTip NgHOCTI»

O «YkpaiHCbkni LeHTp HeHacnnbHUUBKOro CrifikyBaHHA i NnpuMmnpeHHa «[pocTip MNigHocTi»*
(mani — «lMpocrTip lNgHocTi» / LleHTp) npautoe B YKpaiHi NnoHaa 4 poky 3 METOK CNPUAHHA
MUPY LIIAXOM PO3BUTKY KOMMETEHLIN Y cpepax BperynoBaHHA KOHMIKTIB Ta NPUMUPEHHA.

OianbHicTb LileHTpy noegHye NpakTUKy Ta HaBYaHHA Yy cdpepi MUPHOro BperyitoBaHHA
KOH(NIKTIB | NPUMUPEHHA aHTaroHICTUYHUX rpyn yKPaiHCbKOro cycninbcTea. [JoBrocTpoKOBi
Ta KOPOTKOCTPOKOBI HaB4asibHi 1 MPOCBITHULBKI 3ax0oAm NpoBOAATLCA 34e6iNbLoro
Mi>XHapOOHUMMU TpeHepamu, AKi MatoTb A0CBig poboTU y KpaiHax nigyac Ta nicna 36ponHnX
KOHNIKTIB. LIeHTp y cBOin pobOTi KEPYETLCA METOANKOIO HeHaCUNbHULLKOrO CiNiKyBaHHA
(HHC). CboropgHi LieHTp 3aincHIOE 3 NPOeKTU, HanbinblMin 3 AKUX — Lie piYHa HaByanbHa
nporpama Lkona «IHxeHepwu Mopo3yMiHHA>».

Ha upomy etani 'O «[pocTip NAHOCTI» PO3LWMPIOE KONO NpauiBHYKIB i 3anpoLuye
kaHompaTis Ha nocany KOOPONHATOPA (-KA) KOMYHIKAUIN.
AennanH - 24 ciyHa 2018 (cepena).

OCHOBHIi 3aBAaHHSA:

—_

3abes3neveHHA KoMyHikauji 3 ydacHukamu npoekTis 'O “IMpocTip MNgHoCTI”;

NOLUIMPEHHA iHbopMaLii Npo 3axoan Ta iHiLiaTUBWN LEHTPY Yepes Pi3Hi KOMYHiKaLinHi

KaHanwu;

CTBOPEHHA iH(popMaLiHNX TEKCTIB;

KOMYHiKauinH1M Ta iHpopMaLinH1M cynpoBifa 3axoais LieHTpy (TpeHiHrn, 3ycTpidi Ta iH.);

KOHTEHT-MeHe)KMEHT AN1A couianbHUX Mepexx Ta Beb-canTy opraHisadii;

SMM;

NiAroToBKa hOTO-3BITiB TPEHIHrIB Ta iHWWX 3aX0A4iB LEHTPY;

KoopamHauiA cniBnpaui 3 BUKOHaBUAMM NOCAYr, HEOBXiOHMX ANA KOMYHiKaLinHOro

cynpoBoay opraHisauii;

9. ponomora 3 yCHUM Ta NUCbMOBUM NepexknaaoM (aHrnikcbka, yKpaiHcbka/pocincbka
MOBMW);

10.yyacTb y po3pobui Ta HanMCaHHi 'PaHTOBUX 3a9BOK;

N

©NOOA W

Mpu ubomy 6yTN AO6PUM NPUKIAAOM MUPHOIrO eMnaTiMHOro BperyntoBaHHSA
KOH(MNIKTIB, NpX LbOMY NOBaXaruu FigHICTb i NOAAHICTb KOXHOIO.

YyacHuku komaHau “Mpoctopy lMgHocTi” MatoTb MaTu BiAMIHHI 3arasnbHi
opraHizauinHi HaBuuku; 6yTn 34aTHUMN ePeKTUBHO NpauBaT AK Y KOMaHAi,
TaK i CAMOCTINHO; BiIbHO BOJIOAITM AiNOBOK i PO3MOBHOK YKPaiHCbKOIO,
AHrNINCbKOK N pocicbkoo MoBaMu (pobodi MOBU LleHTpy), a TakoX MaTu wupe
6a>xxaHHs 3pobUTN BHECOK Y CNpaBy MUPHOrO BperyatoBaHHS KOHMNIKTIB B
YKpaiHi.
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MpauiBHMKK LEHTPY MatoTb dikcoBaHU poboumnin rpadik 3 BUXIAHUMU Ta THYUYKUM
pPeXWMOM npaui y okpeMux Bunagkax. IHkonn poboTta nepeanbavac BigpsaaxXeHHs
B MeXaX KpalHu Ta 3aKOpAOH.

MpauiBHMKK LIeHTpy MOXYTb BNAMBaTK Ha BUOIp 3aBAaHb i Ha poboue
cepefoBuLle, TUM CaMUM CTBOPHOOYM Ta MOKpaLLYO4YM YMOBU ANS 0COOBUCTOrO i
OpraHizauinHoro po3BuTKy.

[OKyMeHT i3 AgeTanbHiwor iHdopMauieto i popmMoto nogadi 3aaskn (“"Employment
package for future DS Team Member”) NpoNoOHYEMO BaM Hux4e (aHra. MOBOHD).

Yekaemo Bawi BiANoOBiAi Ha CKpUHbKY DignitySpace@gmail.com i3 TeMoto
“Communicatons Coordinator” go 24 ciyHa 2018 poky.

* Binbwe npo «[pocTip lNgHocTi»: hitps://www.facebook.com/prostir.hidnosti
* Binbwe npo LWkony «IHxeHepis MNopo3ymiHHA»: https://peaceengineers.com

Recruitment Package for
Communication coordinator in the Dignity Space

The “Dignity Space” (DS, Centre) has been established as an NGO with the purpose of
promoting peace in Ukraine by building capacity in the spheres of conflict resolution and
reconciliation.

The main activity of DS is to provide long-term and short-term education in peaceful conflict
resolution and reconciliation for different of Ukrainian society in cooperation with mostly
international trainers and using the methodology of Nonviolent Communication (NVC).

DS is growing and taking on more and more tasks, and is therefore looking for new team
members to support these activates as a Communication coordinator.

Main tasks:

1. providing a communication with participants of DS projects;

2. spreading an information about DS activities and initiatives through different
communicational channels;

3. creation of informational texts;

4. content-management for organization’s social media networks and website;

5. SMM;

6. photo-reports for trainings and other DS activities;

/. coordination cooperation with services providers that are necessary to maintain
communicational support for the organization;

8. organization and accompaniment for internal and external DS events (trainings, meetings

etc.);
9. support with oral and written translation from English to Ukrainian/Russian and vice versa;
10. participation in developing and writing grant applications for funding.
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Communication coordinator is expected to have learning or strengthening skills (see A-I below)
in order to fulfil tasks related to work in DS.

All team members are required to have good general organising skills capable of working both
closely in the team as well as independently, as well as being confident in working in English,
and wanting to contribute to peaceful conflict resolution in Ukraine.

In DS team members will have fixed working hours with some extend of flexibility working, with
rare travel-days in country and abroad. Team members are invited to influence their tasks and
working environment and thus to strengthen own personal profile for future career
advancement.

DS is looking for people taking on the above tasks who have strong skills in most of these
core fields:

A. English language. English is the 2" working language in DS after Ukrainian (or
Russian). The majority of the trainers who are working for DS do not speak Ukrainian /
Russian, and therefore they need support with written and oral translation.

B. Self-management. The DS team member will at times work independently without
supervision.

C. IT skills. The DS team member is required to be fully capable of working in MS Word
and with a basic knowledge of MS Excel. Other IT tasks for the DS team involve working
with pictures, Facebook, websites, online surveys and various applications and
programmes for whatever specific purposes.

D. Logistics. DS activities are centred on people coming together, and therefore DS needs
people to organise this.

E. NVC. DS works with NVC as a methodology and therefore also wishes the DS team
member to have knowledge and basic integration of NVC.

F. Assistance. DS has several on-going projects and these projects need people who can
assist in the administration, planning and organising of activities in the projects.

G. Psychological knowledge and skills in handling strong emotions. Sometimes the
DS team member meets people in strong emotions. Handling such situations
successfully is valuable in order to maintain a peaceful atmosphere and ensuring that
everybody thrives.

H. Being willing and able to give and receive feedback to and from colleagues in order to
improve personal skills in a respectful and caring way.

I. Being willing and able to engage in peaceful conflict resolution processes with the
purpose of finding cooperative and mutually acceptable solutions to challenges and
conflicts within the team.



q ]pOCTﬂI Makem 3 npayeenawmyeaHHs /
i rﬁ DS Team member ~ Recruitment package
[TnHocrmi

Il. People working in DS will experience to:

L\ Work proactively to promote peace and reconciliation in Ukraine;
L\ Work close together in a small team of dedicated people in DS;

L\ Work together with national and international partner organisations and international
trainers;

L\ Be trusted, valued, and celebrated for accomplishing tasks;

L\ Learn a lot about Nonviolent Communication (NVC), peaceful conflict resolution and
reconciliation;

. Get a thorough insight and experience in the full range of mechanics of running an NGO
with international partners;

-\ Be heard and cared for if/when facing unique challenges in private life
. Work flexible working hours;
L\ Meet interesting people and extending international and local network;

Ja Develop self-identified specific skills and expertise in relation to the tasks carried out in
DS, and thus strengthens their profile for their future career.

If you are interested in becoming an part of of the DS team we would be excited to hear from
you, and we kindly ask you to carefully follow these steps below:

15! step Go to https://www.facebook.com/prostir.hidnosti/?fref=ts and see the activities
that DS ha?carried out so far. Take a moment to feel inside yourself if this is something you
wish to be part of and contribute to.

2" step Go to https://www.16personalities.com and take the test. Save the email you
receive with your test result and forward it with your application to dignityspace @gmail.com
name the subject “APPLICATION”.

3"step Write a maximum 1-page motivation letter telling us why you want to work for
DS. Pleas@also answer these questions: What do you like in DS? What can you bring to the
DS (knowledge etc.) that is valuable? How do you imagine your role could be within DS?

4" step Fill out the questions below in a word document that you send with your
motivation letter, a short CV in English, and with the forwarded email with your test results
from https://www.16personalities.com.

5" step You will hear from us if we are interested in meeting you for a job interview on
Friday, January 24. If the job interview is successful we will invite you for an internship/trial
period for 2 months in order to get to know each other and see if we can work fruitfully
together. We will also ask you to specify how long you intend or expect to commit to work for
DS and state a minimum preferred period as well as we will ask you to specify salary
expectations / preferences.
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How strong are you in these skills? (Please note that we don’t expect you to be good in

everything, and we also do not expect you to want to be good in everything. We simply want to
get to know you and how you see yourself)

Timely on appointments and successful in accomplishing tasks:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive Expert
are now: all knowledge and experience and experience knowledge and
experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive Expert
would like to all knowledge and experience and experience knowledge and
become: experience
Mark with X:
English language:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive Expert
are now: all knowledge and experience and experience knowledge and
experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive Expert
would like to all knowledge and experience and experience knowledge and
become: experience
Mark with X:
Self-management:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive Expert
are now: all knowledge and experience and experience knowledge and
experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive Expert
would like to all knowledge and experience and experience knowledge and
become: experience
Mark with X:
IT Skills:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Logistics and organising:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
are Now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:

Ten.: +38(050) 281 80 47
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Willingness to learn what is needed to accomplish your tasks:
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How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Nonviolent Communication (NVC):
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Give and receive caring and respectful feedback:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
are Now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Being willing and able to engage in peaceful conflict resolution processes:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:
Receiving and solving tasks with a positive service minded attitude:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
are now: all knowledge and experience and experience and experience
Mark with X:
How good you Not at | Some basic | Some knowledge | Good knowledge Extensive knowledge | Expert
would like to all knowledge and experience and experience and experience
become:
Mark with X:

Ten.: +38(050) 281 80 47 #
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How keen / excited do you feel about these tasks? (Please know that we don’t expect you to

be excited about everything. We all have our preferences for what we like and not):

A. Working with IT:

How excited | | don’t want to I can do thisas | | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

B. Do written translation between English and Ukrainian:
How excited | | don’t want to I can do thisas | | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

C. Do verbal translation between English and Ukrainian:

How excited | | don’t want to I can do thisas | | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

D. Self-managing the successful accomplishment of given tasks on time:

How excited | | don’t want to I can do thisas | | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

E. Work with and around people experiencing strong emotions and conf

licts:

How excited | | don’t want to I can do thisas | | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

F. Show a good example of peaceful empathic conflict resolution and honouring dignity

and humanity of everyone:

How excited | | don’t want to I can do thisas | | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

G. Becomin

a future project manager for future projects in Dignity Space:

How excited | | don’t want to I can do thisas | | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

H. Assisting

in the administration, organising and planning of projects a

nd activities:

How excited | | don’t want to I can do thisas | | feel good doing | | feel very good Super excited
you are: do this exception this doing this
Mark with X

Ten.: +38(050) 281 80 47 # En. ckpuHbka: DignitySpace@gmail.com # FB: www.facebook.com/prostir.hidnosti
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We wish to get to know you better and get a good sensation of how you work, so in the
next part of this application we ask you to write 400 — 600 words in total about:

A single project or task that you consider the most significant accomplishment in your
professional life so far.

And in relation to that project or task we would like you to include answers to these questions as
well

What motivated you doing this and what did not motivate you — and why
What were your weak sides and how did you handle it

What style of management did you experience, and how did that style of management
influence you

What makes you proud of what you have accomplished

Thank You!
With Care,

Dignity Space Management
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