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Request for translation services quotations
Global Communities, implementer of USAID-funded Decentralization Offering Better Results and Efficiency Program (DOBRE) requires translators with advanced knowledge of decentralization field of reforms. Service provider shall be able to deliver translation services in the below-mentioned regions of Ukraine. 

Please review the information below and complete the tables: 
1. General Information (please complete the table):
	Full Name
	

	E-mail
	

	Tel:
	

	City/Region/Oblast
	

	Experience in the field:
	

	Are you a Private Entrepreneur / Agency / Company / Other ?
	Please indicate

	Written translation
	Yes/No

	Consecutive Interpreting
	Yes/No

	Possibility for business trips within the City/Region/Oblast

(accommodation/transportation payed by customer)
	

	Global Communities is operating in 7 Cities/Oblast: 
· Kyiv;

· Ivano-Frankivsk;
· Ternopil;
· Dnipro;
· Mykolayiv;
· Kropyvnytsk; 
· Kharkiv;
· Kherson; 
· as well as  towns and villages within the mentioned oblasts.
	Please indicate Oblast(s) where you are able to work.


2. Services cost (Gross rate, bank transfer payment in UAH according to the NBU currency exchange rate) 
	Translation type
	Services cost, USD

	1.Written translation
	Per word of the original, USD

	1.1. From English into Ukrainian, Russian and
from Ukrainian, Russian into English
	

	How many words per day (maximum)
	

	
	

	2.Editing materials in English 
	

	
	

	3.Consecutive Interpreting
	Per 1 hour

	3.1.Provided locally 
	

	3.2.During business trip
	


3. Qualification:
A service provider has to provide translation and interpretation services for the Program’s staff and consultants; and to assist the Program in its efforts to communicate with counterparts local government officials, other stakeholders in Ukrainian, Russian and English as requested. 
DETAILED LIST OF SERVICES: 
· Translate working materials into Ukrainian, Russian and English according to agreed-upon deadlines and requirements;

· Interpret during the meetings attended by members of the DOBRE Program and/or public events – Ukrainian/Russian into English and English into Ukrainian/Russian;

· Revise and edit working materials drafted in English by local staff.
QUALIFICATIONS:
· University degree in relevant faculty;

· Experience in translation and interpretation work, individually or in a team of translators, and preferably in an English-speaking international organization; simultaneous interpretation experience is a plus;

· Fluent English speaking and writing ability; native Ukrainian and Russian language ability;

· Strong communication and team working skills;

· Pleasant demeanor and service-oriented attitude;

· Ability to work under pressure and meet tight deadlines;

· Demonstrable proficiency in use of Microsoft Office suite, especially Word and PowerPoint; proficiency with desktop publishing software is a plus;

· Ability to travel throughout Ukraine;
· Please attach your CV and list of recent customers
4. Practical task (please translate the following files into Ukrainian and English):
Please see files “Document_Ukr” and “Document_Eng” attached. Please translate the text and attach translation to your application.
5. Deadline for quotations:

The deadline for application submission is 12:00 pm - February 20th, 2017. 

Please send your full application to e-mail: dobreprocurement@globalcommunities.org with subject “Translation services – Name, Surname”

Shortlisted applicants will be invited for skype interview.
